AGENDA ITEM

RLA- 23/€ /(3

Parks Report : 27 June 2013

° Swanscombe Park:

The flower beds have been planted with summer bedding.

The bowls season is well underway and the Town Green is looking good and
playing very well.

The tennis courts continue to be very busy.

The tin fence in the old putting green area is currently being painted.

There has been a problem with bark being stripped from trees in some areas,

including Swanscombe Park.
There was a break-in to the old toilet block which has caused some damage to

the roof.
® Broomfield:

There are now two cricket teams playing at Broomfield this season and the

square is holding up well.
Renovations to all football pitches have been completed and the pitches are

recovering well.
We have been asked if it would be feasible to enlarge the existing junior pitch

from 60yds x 40yds to 80yds x 50yds and fit in a small extra pitch (40yds x
30yds). Having measured out we have concluded that they can be
accommodated as illustrated overleaf.

° Knockhall:

The football pitch has undergone its annual renovations.

We have had a request to site a junior pitch (60yds x 40yds), near to the
changing rooms, on the old 5-a-side pitch. We have measured it out and
although it will be a bit of a squeeze, it can be fitted in safely as illustrated

overleaf,

° Heritage Park:

Off-road motorbikes continue to be a nuisance, staff are continuing to report
incidents to the police.

° Saxon Court:

We have replaced a burnt out litter bin in the park.
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Broomfield Park £568.00
Swanscombe Park £772.91
Manor Park

Knockhall Park £673.17
Valley View

Saxon Court

Heritage Park

TOTAL £1,914.08

The items highlighted in yellow are the ones suggested to be undertaken this
year.

The items bordered in pink are the ones suggested to be prioritised and
budgeted to be undertaken next year.

The estimates for 2013 — 2014 included £2,000.00 for work from the Annual
Play Area Safety Inspection.

Recommended:
1 To note the Annual Playground Safety

Inspection Report and approve the
actions/items, as indicated in the report
(yellow) to be carried out.

2 Toinclude the items as indicated in the
report (pink) in the budget process for
2014 - 2015 = Manor Park approx
£1,082.66

Page 1 of 1
Z:\TC Docs\RL&A\Agendas\Play Area Inspection for 2013 meeting.doc
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Our Ref VB/IRPFCS
2" April 2013

Swanscombe & Greenhithe Town Council
Town Council Offices

The Grove

Swanscombe

Kent

DA10 OGA
Dear Mr Blew

Re: Safety Inspection of Playground Equipment

Please find enclosed our inspection report of your playground equipment
together with infroduction to inspections.

We frust the enclosed meets with your approval. Please note the labour cost is
based on all works being ordered. If only part of the work is required the
labour costs may change. If you have any queries on any of the issues raised
in the report then please do not hesitate to contact me.

Yours sincerely
For and on behalf of
Wicksteed Playscapes

\(). Buston

Val Burton (Mrs)
Customer Services Administrator

Regional Office

Head Office

Wicksteed Leisure Limited Wicksteed Leisure Limited

18 Ardvonagh Avenue Newtownards Co Down BT23 7XE  Digby Street Kettering Northants NN16 8Y)
T. +44(0)2891 450282 T. +44(0)1536 517028 F +44(0)1536 410633

mecallaghan@wicksteed.co.uk sales@wicksteed.co.uk

www.wicksteed.co.uk Registered in England No. 603152
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AGENDA ITEM
b 27.6t%

FOOTBALL PITCH ALLOCATION 2013 - 2014

72

PITCH: DAY & TIME: REQUESTS - 2013/ 2014:
B/FIELD:
Pitch 1 Saturday pm No request from Stone C&I - VACANT
Glaxo Wellcome Vets
Pitch 2 Saturday pm Pavilion Athletic
VACANT
Pitch 1 Sunday am Nuevo Team
Battle of Britain Spitfires
Sunday pm VACANT
VACANT
Pitch 2 Sunday am Swanscombe Tigers Mens
Swanscombe Tigers Reserves
Sunday pm N _
Mini Pitch | Sunday am Swanscombe Tigers U11’s
(80 x 50)
Swanscombe Tigers U12’s (A)
Swanscombe Tigers U12's (B)
Mini Pitch | Sunday am Swanscombe Tigers U7’s
(40 x 30)

Swanscombe Tigers U8’s

28.05.13 Darent River FC - Request for Broomfield — Sunday am

Page 1 of 2

Z:\Rebecca\Footbal\2013-2014\Pitch request list for RLA June 2013(2).doc



K/HALL:

Saturday pm

Swanscombe Tigers U13’s

" Sunday am
Swanscombe Tigers U16’s
%
Swanscombe Tigers U18's
Sunday pm
Mini Pitch (60 x | Sunday am Swanscombe Tigers U9's (A)

40)

Swanscombe Tigers U9's (B)

Swanscombe Tigers U10’s

Page 2 of 2
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AGENDA ITEM
ad 29/8/1a

Dated [ 1 2013

——

[ ICITIZENS ADVICE BUREAU

-and-

[1]

-and-

Partnership Agreement
for the delivery of the project funded by the Big Lottery Fund through
the Advice Services Transition Fund
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Partnership Agreement

Date: [ ] 2013

BETWEEN:

(1)

(2)
(3)
4)
(5)
(6)
7)

[ ] Citizens Advice Bureau
Registered office:

Company Registration No:
Charity Registration No:
(“LEAD”);

[]
[]
[1]
[1]
[]
[]

Background:

(A)

(B)

(€)

(D)

(E)

The Parties have come together to create, manage and deliver the ‘Advice
Services Transition Fund’ Project as detailed in Appendix 1.

For the purposes of this agreement the Parties have agreed to work together,
and to enter into this agreement with each of the said Parties for this purpose.

The Lead has obtained a grant from the Funder. The Lead is acting as lead
agency for the purposes of the grant. The Lead is therefore the accountable

body.

The Parties acknowledge that they must comply with the terms and conditions
of grant from, and all of the other requirements of, the Funder (Appendix 1),

The Parties wish to work together to achieve their objects and have agreed to
enter into this agreement to set out the terms of their collaboration and to
deliver the Programme.

It is hereby agreed as follows:-

1.
1.1

Definitions and Interpretation

In this agreement the following words and expressions shall have the
meanings set out below:



“Background IP Rights” means any IP Rights controlled or owned by any
Party at or prior to the start of this agreement or generated by a Party
otherwise than in pursuance of its obligations under this agreement;

“Budget” means the budget for income and expenditure as set out in
Schedule 3, as amended from time to time in accordance with this agreement;

“Contributions” means the monetary and non-monetary contributions
(including management time and expenses) to be contributed by the Parties
and any external funders, as set out in the budget;

“Deliverables” means the deliverables to be provided to or by a Party
pursuant to this agreement and the Project;

“Force Majeure Event” means, in relation to any Party, any event beyond its
reasonable control including, any national strike, Act of God, fire, war or riot.

The expression shall not include any of the following:

(i) any event which was reasonably foreseeable by that Party, to the
extent that it could reasonably have avoided the relevant event;

(i)  any strike, lock-out or industrial dispute involving any of that Party’s
own personnel;

(i)  the financial failure or other failure in performance of a sub-contractor
or supplier to that Party, to the extent that the same does not result
from an event beyond the reasonable control of the relevant sub-

contractor or supplier;

“Funder” means the Big Lottery Fund, 1 Plough Place, London EC4A 1DE;
“Funding” means the grant provided for the Project by the Funder;

“Good Industry Practice” means practices, methods and procedures (or
one of a range of practices, methods and procedures) which comply with
applicable legislation guidance and regulation.

“Insolvency Event” means in the case of any Party the appointment of, or
the application for, a liquidator, provisional liquidator, administrator,
administrative receiver or receiver, the entering into of a scheme of
arrangement or composition for the benefit of creditors generally, any re-
organisation, moratorium or other administration involving its creditors or any
class of its creditors, the proposal or passing of a resolution to wind it up
(other than a voluntary winding-up as part of a reorganisation) or the company
becoming unable or being deemed to be unable to pay its debts as and when
they fall due within the meaning of section 123 of the Insolvency Act 1986;

“IP Rights” means all intellectual property rights, including patents, utility
models, trade and service marks, trade names, domain names, right in
designs, copyrights, moral rights, topography rights, data and rights in
databases, trade secrets and know-how, in all cases whether or not registered
or registerable and including registrations and applications for registration of
any of these and rights to apply for the same and all rights and forms of

3



12

1.3

1.4

protection of a similar nature or having equivalent or similar effect to any of
these anywhere in the world:

“Losses” in respect of any matter, event or circumstance includes all
demands, claims actions, proceedings, damages, payments, losses, costs,
expenses (including but not limited to legal costs) or other liabilities received,
taken or incurred by or owed to third parties;

“Programme” means the Advice Services Transition Fund ' as set out in
Schedule 1;

“Project” means the activities to be carried out by the parties working
together to achieve the deliverables set out in schedule 6.

“Project Plan” the plan for delivery of the Project attached as Schedule 4;

“Resulting IP Rights” means any IP Rights arising from or developed by any
Party wholly or mainly in connection with the Project.

In this agreement, unless the context requires otherwise, any reference to:

12 a “Party” or the “Parties” is to one or all of the parties (as the case
may be) to this agreement:

1.22 this “agreement” means this agreement and includes the
Schedules and appendix, which form part of this agreement for all
purposes;

1.2.3 a statute or statutory provision includes any consolidation, re-
enactment, modification or replacement of the same, any statute or
statutory provision of which it is a consolidation, re-enactment or
replacement and any subordinate legislation in force under any of
the same from time to time provided that any such consolidation, re-
enactment, modification and/or replacement of a statute or statutory
provision shall not operate to extend the liability of either of the
parties under this agreement:

1.2.4 references to persons includes any individual, firm, corporation,
unincorporated association, government, state or agency of state,
association, partnership or joint venture (whether or not having a
separate legal personality);

1.2.5  writing shall include any modes of reproducing words in a legible
and non-transitory form; and

to “indemnify” and “indemnifying” any person against any losses by
reference to an event or circumstance includes indemnifying and keeping him
indemnified against all losses from time to time made, suffered or incurred by
that person as a direct consequence of or which would not have arisen but for
that event or circumstance.

In this agreement, general words shall not be given a restrictive
interpretation by reason of their being preceded or followed by words
indicating a particular class of acts, matters or things.

4



3.2

3.3

3.4

3.5

4.2

4.3

Duration

This agreement commences on the date it is signed and unless terminated
earlier in accordance with the provisions of this agreement shall continue until
[ 1 (when the funds from the Funder will cease) or until all commitments and
liabilities arising from Appendix 1 have been discharged, whichever is the
later, In particular the Parties shall take all such steps as are reasonably
necessary to enable the Lead to complete and submit a Report upon the
Project and to assist with all such other matters as the Lead shall reasonably

require.
Collaboration

The Parties agree to work and collaborate together in a spirit of openness and
in good faith with a view to each of them achieving their objects.

The Parties hereby agree to work together to deliver the Project within the
budget and in compliance with the matters set out in the Business Plan
submitted to Funder. The Project details the Deliverables to be undertaken by
each of the parties and the budget identifies the costs allocated to the
performance of such deliverables.

The Parties acknowledge that the Lead will be acting as lead agency to the
funder for delivery of the Project. Each of the Parties undertakes to the Lead
and to each other to comply with the terms and conditions applicable to such
funding as set out in Appendix 2.

To the extent that there is any inconsistency between this agreement and any
of the terms and conditions of funding, the terms and conditions of the funding
as set out in Appendix 2 shall prevail.

The Parties shall meet on a quarterly basis, or as necessary, to discuss the
progress of the Project and the performance of their respective obligations

under the agreement.
Governance and Management

The Project shall be led and managed by the Lead but shall benefit from the
members collaborating in the Project Team under the Terms of Reference set
out in Schedule 3.

The District Manager of the Lead will have the day to day responsibility to
implement and to manage the Project.

The Parties undertake to comply with the requirements of Schedule 2 in
relation to the Project Team.

In carrying out a particular part of the Project the Parties concerned shall
employ the staff required on that part of the Project and the costs of
employing such staff shall be met by the Party concerned (including but not
limited to any redundancy or other payments on termination of employment).



4.4

4.5

4.6

5.2

5.3

54

2.5

Each of the Parties shall follow its own grievance and disciplinary policies and
procedures in respect of any staff which that Party has employed for the
purpose of carrying out the Project.

Each of the Parties is responsible for its own budget. The Lead shall be under
no obligation to indemnify expenditure in excess of budget.

Where a part of the Project is not being delivered by any of the Parties in
accordance with the Budget or Project Plan to such an extent that would
constitute a breach of the terms and conditions of the Funding, the Lead will
use all reasonable endeavours to bring the Project back on plan. If it is
unable to determine how to do so or is unable actually to do so, the Lead may
step in after twenty (20) business days and take over the obligations and
entitlements of such Party under this Agreement or procure a third party to do
so provided always that having failed to meet its obligations and entitlements
such Party shall indemnify (and hereby does so indemnify) the Lead against
the reasonable costs and expenses of the Lead in having to take over and
discharge its said obligations and entitlements.

Budget and Contributions

The Budget for the Project shall be as set out in Schedule 3 as amended from
time to time with the approval of the Lead and, where required, by the Funder.
Any monies paid by the Lead to any Party shall be paid by the Lead to such
Party on the same terms and conditions as the grant from the Funder and
subject to the funds actually made available to the Lead.

All monies paid as grant funding (from the Funder) will together constitute a
discrete ‘restricted fund’ (as defined in The Charities (Accounts and Reports)
Regulations 2008 and the Statement of Recommended Practice 2008) and
that it will only be used to provide the activities under the Project.

The Lead may at any time withhold, suspend or cease payment of all or any
of the grant funding if is not satisfied that any Party is in compliance with the
requirements of Clause 4.6 and/or any of the other provisions of this
Agreement.

Each of the Parties shall:

e keep accurate records and books of account showing income and
expenditure;

e receipts and invoices in relation to expenditure; and

o keep details of activities undertaken and outcomes in relation to the
programme

e in each case so as to enable them to comply with the reporting
requirements of lead or the Funder, each of the Parties shall disclose
the same to the Lead as required from time to time.

The Parties shall not incur liabilities that are not included in the budget. In the
event that any Party does so it shall not be entitled to any indemnity or
reimbursement of such liability.



5.6

5.7

5.8

6.2

6.3

6.4

6.5

Each of the Parties acknowledges that the grant funding is not consideration
for any taxable supply for VAT purposes by the Lead to them. The Parties
understand that the lead’s obligation does not extend to paying them any
amounts in respect of VAT in addition to the grant and that the grant made by
the Lead is inclusive of VAT (if any).

If required by the Funder each of the Parties agrees to immediately repay the
Lead any VAT recovered whether by set-off, credit or repayment to the extent
that any such VAT cost is included in the grant.

Each of the Parties agrees to immediately notify the Lead if any irrecoverable
VAT claimed under the grant becomes recoverable.

Warranties
Each of the Parties warrants to the Lead that it will provide the Deliverables:

6.1.1 in accordance with reasonable skill care and diligence in
accordance with Good Industry Practice;

6.1.2 in accordance with the terms of this agreement and the Schedules;
and

6.13 using appropriately trained and qualified personnel.
Each of the Parties warrants to the Lead that:

(@) it has the right, power and authority to enter into and fully perform its
obligations under this agreement; and

(b) it shall comply with the terms and conditions of any grant made to the
Lead by the Funder.

In the event of a breach of the Warranties set out in this Clause 6 (Warranties)
the Party concerned shall promptly remedy the defect in the provision of the
Deliverables either by providing alternative or similar services to the standards
agreed at the expense of such Party, failing which it shall reimburse any
amount of funding otherwise received by it in respect of the Deliverables not
delivered in accordance with this agreement.

The Lead shall be entitled to withhold all or any part of any funding set out in
the Budget in respect of Deliverables from any Party that has failed to deliver

the Deliverables.

Save for any warranties specifically set out in this agreement no other
representation, warranty or condition, statutorily implied or otherwise, as to
condition, quality, performance or fitness for purpose is given or assumed by
any Party or the Lead and all such representations, warranties and conditions
are excluded, save to the extent that such exclusion is prohibited by law.

Each Party shall indemnify the other Parties and the Lead from any Losses
arising from a breach by them of this agreement.



6.6

7.2

7.3

7.4

8.2

8.3

8.4

Each Party shall ensure it has appropriate insurances to cover its potential
liabilities under this agreement and the Project and shall if required to do so
provide evidence of such insurance to the Lead.

Limitation of Liability

Subject to Clause 7.3 and save as otherwise provided in this agreement the
Parties will be under no liability to each other whatsoever (whether in contract,
tort (including negligence), breach of statutory duty, restitution or otherwise)
for any indirect or consequential Losses (including, without limitation, pure
economic loss, loss of profits, loss of business, loss of anticipated savings,
depletion of goodwill or any like loss) howsoever caused arising out of or in
connection with this agreement.

Subject to Clause 7.3 but notwithstanding any other provision in this
agreement a Party's aggregate liability to the other Parties under this
agreement (whether in contract, tort (including negligence), breach of
statutory duty, restitution or otherwise) for any injury, death, damage or
Losses howsoever caused will be limited to the amount proposed to be paid
to it in accordance with the Budget.

None of the Parties exclude liability (if any) to the other for:
.31 personal injury or death resulting from its negligence;

732 any matter which it would be illegal for it to exclude or to attempt to
exclude its liability for; or .

1.3.3 fraud.

This Clause 7 shall survive the termination of this agreement for whatever
cause.

Intellectual Property

Nothing contained in this agreement shall affect the absolute and unfettered
rights of each Party in all inventions, discoveries and intellectual property
contained in its Background IP Rights.

Each Party shall promptly disclose in confidence to the other Parties all
Resulting IP Rights during the term of this agreement and co-operate, where
required, in relation to the protection of such IP Rights including any legal
proceedings.

Each Party shall own the Resulting IP Rights generated by it under the Project
and shall be responsible for securing ownership of such Resulting IP Rights
from its employees and other agents. If any of the Parties is jointly
responsible for generating Resulting IP Rights such Resulting IP Rights shall
be jointly owned by the Parties.

Each Party grants to the others of them an irrevocable, perpetual, non-
exclusive, royalty-free licence to:



8.5

9.1
9.2

9.3

9.4

9.5

10.
10.1

8.4.1 use its Resulting IP Rights in any way calculated to achieve their
charitable objects;

8.4.2 subject to any existing third party obligations, use its Background IP
Rights for the purpose of undertaking the Programme and to enable
the use of the Resulting IP Rights pursuant to Clause 8.4.1; and

8.4.3  grant sub-licences as part of its use in accordance with Clause
8.4.1.

Each Party warrants the originality of all intellectual property in its Resulting IP
Rights and that it is the absolute owner thereof with full right and power to
grant the licence granted pursuant to Clause 8.4, and that it does and will not
infringe the rights of any other person. Each Party indemnifies the others of
them in respect of all Losses arising as a result of breach of the warranty in

this clause.
Publicity and Branding
The Parties will follow the Big Lottery publicity guidelines

The Parties may adopt a partnership logo which can be used together with the
Big Lottery logo on all publicity and publications made by the partnership.

The Parties may use their own organisational logos together with the Big
Lottery logo in any publicity materials developed by any of the Parties for
their own individual use.

Subject to clause 9.5 and any relevant publicity guidelines, organisational
logos associated with each of the Parties may be used on any joint publicity
materials by all Parties.

Where the Lead is a Citizens Advice Bureau, Citizens Advice (the owner of
the CAB logo trademark) has granted or will grant the Lead a non-exclusive
royalty-free licence to sub-license the use of the Citizens Advice Bureau logo
to each party to this agreement for use on joint publicity for the purpose and
duration of this agreement but not further or otherwise. For the avoidance of
doubt, a Lead that is not a Citizens Advice Bureau will need to obtain a
licence from Citizens Advice which will not be unreasonably withheld.

Termination

The Lead may terminate this agreement with immediate effect by written
notice to the Party in breach (the “Breaching Party” for the purposes of this
Clause) on or at any time after:

10.1.1 the Breaching Party is in material or persistent breach of any of
its obligations under this agreement which (if the breach is
capable of remedy) the Breaching Party has failed to remedy
within twenty (20) Business Days after receipt of notice in writing
from the first Party requiring the Breaching Party to remedy such
breach;

10.1.2 the Breaching Party suffers an Insolvency Event;

9



10.1.3 Force Majeure prevails for the period in excess of three (3)
calendar months in respect of any of the Breaching Party’s
obligations;

10.1.4 grossly neglects the purposes and general objectives of this
agreement;

10.1.5 acts in such a way as to bring the name or the reputation of any
of the Parties or the Project into disrepute; or

10.1.6 acts in any respect contrary to the provisions of this agreement
or to the requirement of good faith between the Parties. .

10.2  Any of the Parties except the Lead may terminate this agreement on giving 3
(three) calendar months notice in writing to the Lead. The Lead may elect
immediately to terminate the agreement in respect of that Party on the same
terms.

10.3 Notwithstanding any other provision of this agreement, the Lead shall have
the right in circumstances where it is the accountable body in relation to
Funding to terminate this agreement in respect of a Party where that Party is
in material breach of this agreement and the terms and conditions of the
Funding from the Funder; and the Lead would as a result of such breach,
suffer or be likely to suffer material Losses or material damage to its
reputation.

10.4  On termination of this agreement for any reason:

10.4.1 termination shall not affect the rights of any Party accruing or
accrued prior to the termination of this agreement; and

10.4.2 this agreement shall continue in force to the extent necessary to
give effect to those of its provisions which expressly or impliedly
have effect after termination; and

10.4.3 the parties shall promptly repay to the Lead any unused portion
of the funding allocation

10.5 On termination of this agreement for whatever reason the Parties shall use all
reasonable endeavours to work together to enable an orderly transition and to
satisfy the terms and conditions of any Funding.

10.6 The Parties shall in the case of a minor or non material breach utilise the
dispute resolution procedure prior to termination. Termination in respect of
one Party (not being the Lead) shall not terminate the agreement in respect of
the other Parties.

11. Force Majeure

11.1 If a Party is delayed or hindered in or prevented from performing any of its
obligations under this agreement by a Force Majeure Event:

10



11.2

11.3

12.
1241

12.2

11.1.1 the obligations of that Party under this agreement shall be
suspended for so long as the Force Majeure Event continues
but only to the extent that it is so delayed, hindered or
prevented,

11.1.2 as soon as reasonably practicable and in any event within five
(5) Business Days after commencement of the Force Majeure
Event, that Party shall notify the other Parties in writing of the
occurrence of the Force Majeure Event and its effect on the
ability of that Party to perform those obligations;

11.1.3that Party shall use all reasonable endeavours to mitigate the
effect of the Force Majeure Event on the performance of its

obligations;

11.1.4 as soon as reasonably practicable and in any event within two
(2) Business Days after the cessation of the Force Majeure
Event, that Party shall notify other Parties in writing of such
cessation and shall resume performance of the suspended
obligations under this agreement.

None of the Parties shall be deemed to be in breach of this agreement, or
otherwise be liable to the other, by reason of any delay or failure in
performance of any of its obligations under this agreement, to the extent that
the delay or failure is caused by a Force Majeure Event relating to it.

If a Force Majeure Event affecting all or substantially all of the obligations of a
Party continues for 3 months or more the Lead may terminate this agreement
by written notice to that effect to the other.

Confidentiality

Save as may be required by the funder or agreed between the Parties in
writing subject to Clauses 12.1, 12.2 and 12.3, each Party (the “Receiving
Party”) shall use its reasonable endeavours to keep confidential and shall not
disclose any information, know how or documentation disclosed by the other
Parties (the “Disclosing Party”), to the Receiving Party or of which the
Receiving Party becomes aware before or after the date of this agreement,
which in each case relates to any current or future activities, finances,
supporters, donors, employees’ terms and conditions, funding agencies,
grants or contracts for services or which is identified by the Disclosing Party
as confidential (the “Confidential Information”). The Receiving Party shall
not use the Disclosing Party's Confidential Information for any purpose other
than the performance of its obligations under this agreement and in particular
shall not use any Confidential Information for the purposes of any bid or
tender for work in direct competition with or to the detriment of the Disclosing
Party. The Receiving Party shall not disclose Confidential Information to any
third Party without the prior written consent of the Disclosing Party. This
Clause shall survive termination of this agreement for whatever cause.

During the term of this agreement, the Receiving Party may disclose the
Confidential Information to its trustees, advisors, employees or consultants
(any such person being referred to in this Clause as the “Recipient”) to the

11



12.3

12.4

13.
13.1

13.2

14.
14.1

15.
15.1

extent that it is reasonably necessary for the purposes of this agreement. The
Receiving Party shall procure that each Recipient is made aware of and
complies with all the Receiving Party’s obligations of confidentiality under this
agreement as if the Recipient was a Party to this agreement,

The obligations contained in Clauses 12.1 and 12.2 shall not apply to any
Confidential Information which is:

12.3.1 at the date of this agreement already in, or at any time after the
date of this agreement comes into, the public domain other than
through breach of this agreement by the Receiving Party or any
Recipient;

12.3.2 furnished to the Receiving Party or any Recipient without
restriction by a third Party having a bona fide right to do so; or

12.3.3 required to be disclosed by the Receiving Party by law or by any
legitimate regulatory authority to which the Receiving Party is
subject, provided that the Receiving Party shall give the
Disclosing Party as much notice as reasonably practicable but
no more than thirty (30) business days notice of the requirement
for such disclosure.

All tangible forms of Confidential Information, including all summaries, copies,
excerpts of any Confidential Information whether prepared by the Disclosing
Party or not, shall be the sole property of the Disclosing Party, and shall be
immediately delivered by the Receiving Party to the Disclosing Party upon the
Disclosing Party's request or the termination of this agreement (whichever is
earlier). The Receiving Party shall not copy, reproduce, publish or distribute
in whole or in part any Confidential Information without the prior written
consent of the Disclosing Party.

Contracts (Rights of Third Parties) Act

The Parties do not intend any term of this agreement to be enforceable
pursuant to the Contracts (Rights of Third Parties) Act 1999,

This agreement may be varied from time to time or terminated or rescinded by
agreement between the Parties without the consent of any other person.

No Partnership

Nothing in this agreement, and no action taken by the Parties pursuant to this
agreement, shall constitute, or be deemed to constitute, the Parties as a
partnership within the meaning of the Partnership Act 1890 or the Limited
Liability Partnership Acts nor shall it constitute a joint venture or denote the
relationship of agent/principal between the Parties and no Party shall be
entitled to bind or hold itself out as being capable of binding any other Party

Waiver and Variation

No omission to exercise or delay in exercising on the part of any Party any
right, power or remedy provided by law or under this agreement shall
constitute a waiver of such right, power or remedy or of any other right, power

12



15.2

15.3

16.
16.1

16.2

16.3

16.4

17.
171

17.2

or remedy or impair such right, power or remedy. No single or partial exercise
of any such right, power or remedy shall preclude or impair any other or
further exercise thereof or the exercise of any other right, power or remedy
provided by law or under this agreement.

Any waiver of any right, power or remedy under this agreement must be in
writing, must be expressly stated to be a waiver and must be communicated
in accordance with Clause 17 (Notices). Unless otherwise expressly stated
any waiver shall be effective only in the instance and only for the purpose for
which it is given and shall not be construed as a waiver of the rights of any
Party with respect to any succeeding breach of the same or other provisions.

No variation to this agreement shall be of any effect unless it is agreed in
writing and signed by or on behalf of each Party.

Remedies Cumulative and Entire Agreement

The rights, powers and remedies provided in this agreement or expressly
referred to herein are cumulative with any rights, powers or remedies relating

to its subject matter provided by law.

This agreement, the Schedules and the documents which are incorporated
into and form part of this agreement contain all the terms which the Parties
and have agreed in relation to the subject matter of this agreement and those
documents and supersedes any prior written or oral agreements,
representations or understandings between the Parties in relation to such

subject matter.

The Parties acknowledge that this agreement has not been entered into
wholly or partly in reliance on, nor has any Party been given any warranty,
statement, promise or representation made by or on their behalf other than as
expressly set out in this agreement. To the extent that any such warranties,
statements, promises or representations have been given the recipient Party
unconditionally and irrevocably waives any claims, rights or remedies which it
might otherwise have had in relation to them.

Nothing in this Clause will exclude any liability which one Party would
otherwise have to the other Parties in respect of any statements made

fraudulently.

Notices

Any notice (including but not limited to any claim, judgment, or other notice of
process) to be given pursuant to the terms of this agreement shall be in
writing and shall either be delivered by hand or sent by first class pre-paid
post. For the avoidance of doubt:

17.1.1 an e-mail shall not be deemed ‘written notice’ for the purposes
of this agreement; and

17.1.2 delivery by courier shall be regarded as delivery by hand.

Such notice shall be sent to the address of the relevant Party set out in
Schedule 1 or to such other address as may previously have been

13



17.3

17.4

18.
18.1

18.2

18.3

18.4

18.5

18.6

19.
19.1

communicated to the other Party in accordance with this Clause 17. Each
notice shall be marked for the attention of the relevant person.

A notice shall be deemed to have been served:

17.3.1if delivered by hand at the address referred to in Clause 17.1, at
the time of delivery; and

17.3.2 (unless returned as being undelivered) if sent by first class pre-
paid post to the address referred to in Clause 17.1, on the third
Business Day following the time of posting;

save that if a notice would otherwise be deemed to have been delivered
outside of normal business hours (being 9.30 am to 5.30 pm on a Business
Day) under the preceding provisions of this Clause 17.2, it shall be deemed to
have been delivered at the opening of business on the next Business Day.

Dispute Resolution

Any dispute or difference between the Parties arising out of or in connection
with this agreement from time to time (a “Dispute”) shall be treated in
accordance with the provisions of this Clause.

Where any matters in this Agreement give rise to dispute between any of the
Parties, both parties shall endeavour to resolve them firstly by discussion
between their Senior Representatives as listed in Schedule 1.

The Parties may change its Senior Representative by giving written notice to
the other.

If the matter is not resolved within 10 business days of the notification to the
Lead of the dispute, then the matter will be escalated to the Chair of Trustees

or Directors of each party.

All negotiations between Senior Representatives and/or Chairs/Directors shall
be conducted in strict confidence and on a “without prejudice” basis.

In the event that the matter is still in dispute after 56 calendar days, both
parties agree to request the President for the time being of the Chartered
Institute of Arbitrators to appoint an independent third party to determine the
dispute, acting as Expert not as Arbitrator. Any costs incurred in the use of
this service will be shared equally between the Parties.

Equality and diversity

In performing obligations under this Agreement, the Parties will not harass or
discriminate against any employee of any party to this Agreement or any
applicant for employment with any Party to this Agreement due to their
gender, race, disability, age, religion or belief, sexual orientation, gender
reassignment, part time status or other characteristic protected under the
Equality Act 2010. This provision applies, but is not limited to employment,
upgrading, work environment, demotion, transfer, recruitment advertising,
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19.2

20.

21.

22,

23.
23.1

23.2

termination of employment, rates of pay or other forms of compensation and
selection for training.

In performing obligations under this Agreement the Parties undertake that
they will not, and will procure that their employees, agents and sub-
contractors (if applicable) will not breach any applicable discrimination
legislation and any amendments and re-enactments thereof.

Assignment

No Party shall assign its rights or transfer its obligations under this agreement
without the prior written consent of the other Parties (and if required the
Funder), which consent may be withheld at the sole discretion of any of the

Parties.
Subcontracting

The Parties shall not procure the Deliverables from a third Party except with
the prior written approval of the Lead and the Funder. If any Party utilises the
services of a subcontractor to deliver the Deliverables it shall be liable for any
Deliverables provided by its subcontractors or agents as if those Deliverables
were performed by the Party or the Lead itself.

Severance and Invalidity

Each of the provisions of this agreement is severable. If any such provision or
any part of such provision is or becomes illegal, invalid or unenforceable in
any respect under the law of any jurisdiction, the legality, validity or
enforceability in that jurisdiction of the remaining provisions of this agreement
or the remaining parts of that provision shall not in any way be affected or
impaired thereby. The Parties shall seek in good faith to agree amendments
to this agreement to reflect the original commercial intent of the Parties as

closely as legally possible.

Governing Law and Jurisdiction

Subject to Clause 18 (Dispute Resolution), any dispute arising out of or in
connection with this agreement, including any question regarding its
existence, validity or termination, shall be subject to the non-exclusive
jurisdiction of the Courts of England and Wales.

The law governing this agreement shall be the law of England and Wales.

In witness whereof this agreement has been executed by the Parties on the date
shown on page 1

SIGNED by [ ]

duly authorised for and on behalf of
XXXXXXXXX

T v N e Y
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SIGNED by [ ]
duly authorised for and on behalf of

JO000OOCO00XNX

SIGNED by [ ]
duly authorised for and on behalf of

JO0COOOOXXXX

SIGNED by [ ]
duly authorised for and on behalf of

200000000

..........................................

)

)

)

)

)

)

)

)

)

)

)

)
SIGNED by [ ] )
duly authorised for and on behalf of )
XXXXXXXXXX )
)

)

)

)

)

)

)

)

)

)

)

)

)

SIGNED by [ ]

duly authorised for and on behalf of
XXXXXXXXXXXX

SIGNED by [ ]

duly authorised for and on behalf of
XXXXXXXXXXX
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SIGNED by [ ] )
duly authorised for and on behalf of )
XXXXXXXXXX )
)
)
)
SIGNED by [ ] )
duly authorised for and on behalf of )
JXOOXXXX )
)
)
)
SIGNED by [ ] )
duly authorised for and on behalf of )
)
)
¥ v s A
)
SIGNED by [ ] )
duly authorised for and on behalf of )
KXXXXXXXXXXXXXKX )
)
)
)
SIGNED by | ] )
duly authorised for and on behalf of )
XXXXXXXXX )
)
SIGNED by [ ] )

e

duly authorised for and on behalf of
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Schedule 1

The Programme

Background

The Advice Services Transition Fund launched by the Big Lottery Fund will enable
local not-for-profit providers of advice services in England to continue to give vital
help to people and communities.

The Big Lottery Fund wants to help the not-for-profit sector transform and adapt to a
new funding environment by renewing its service models to reduce duplication,
measure the difference services can make to people’s lives, and bring providers
together to be more efficient and effective. In order to thrive and secure its future
sustainability, the independent advice sector will also need to be more enterprising

and business-minded.

Up to £65 million will be available to help partnerships of advice organisations to
identify new ways of delivering and funding their services in the future. Funding is
provided by BIG and the Cabinet Office.

Grants of between £50,000 and £350,000 will be available to partnerships of local
not-for-profit advice providers who can come together in an area and demonstrate
that they have compelling plans to improve services and make them more viable.
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Schedule 2

Notices and Senior Representatives

Party

Address

Tel

Senior
Representative

[1]

]

[]

L ]
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Schedule 3
Terms of Reference of the Project Team

1. The Project Team shall be made up of the senior representative of each of the
Parties who shall each be entitled to appoint an Alternate.

2. The Project Team shall be the principal means by which all the Parties shall
monitor, review and discuss the Project and issues arising from it and seek to
find mutually agreed solutions. Such issues will include the allocation of CPD
training, the allocation of quality procedures development funding and the
determination of a conflict of interest policy. In the event that an agreed
solution cannot be found this will be determined by the Lead in its absolute

discretion

3. The Project Team shall comply with the requirements imposed on it in this
agreement and any funding. If there is any discrepancy or ambiguity between
the Terms of Reference and the other terms of this agreement or any funding
agreement, the other terms of this agreement or the funding agreement shall

prevail.

4. The Project Team shall hold at least four meetings in each year of this
agreement but otherwise may meet together for the dispatch of business,
adjourn or otherwise regulate their proceedings as they think fit, subject to the
provisions of this agreement and these Terms of Reference.

5. No meeting of the Project Team shall take place unless a quorum is present.
A quorum shall be the representative from the Lead and at least two of the

Parties.

6. Any two of the Parties may at any time, summon a meeting of the Project
Team. At least five days’ notice of every meeting shall be sent to every
Senior Representative or Alternate.

8 The Project Team shall cause proper minutes to be made of the proceedings
of all its meetings. Copies of all such minutes shall be provided promptly to
the Parties.

8. The Project Team may agree to widen its terms of reference to develop the

activities of the partnership beyond the delivery of this Big Lottery programme
and this collaboration agreement.
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Schedule 4

Roles and respo'nsibilities

The parties shall undertake the following roles and responsibilities to deliver the
Project:

Activity [X] Yl
[DETAILS] [Lead Role OR Assure] | [Lead Role OR Assure]

Preparation and
dispatch of formal
reports to lottery

Collation of data for
outcomes report

Development of training
materials

Recruitment of key
personnel

For the purpose of the table above:

Lead Role: the party that has principal responsibility for undertaking the particular
task, and that will be authorised to determine how to undertake the task. The Lead
must act in compliance with the Objectives and Principles at all times, and consult
with the other party in advance if they are identified as having a role to Assure the
relevant activity;

Assure: the party that will defer to the Lead on a particular task, but will have the
opportunity to review and provide input to the Lead, in a timely manner, before they
take a final decision on any activity.

Within 3 months of the date of this Agreement the party with the lead role for any
aspect of the Project shall develop a delivery plan for that part of the Project.
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Schedule 5

Funding Allocations

Funding Allocations

Party

Total Funding

Funding per
year

Comments

[1]

[]

[]

[1]
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Schedule 6
Deliverables
Outcomes, milestones and timescales

Outcome 1: Advice organisations collaborate effectively with each other, and other
agencies, to improve service outcomes for customers; and

Outcome 2: Local advice services are resilient and well-equipped to meet future

needs, with more modern and enterprising business models and more
diverse sources of funding.

Project Plan Year 1: [ ]

Project Plan Year 2: [ ]

Project Plan Year 3: [ ]
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Appendix 1
Accepted Proposal

Attached.
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Appendix 2

Big Lottery Fund - Grant Terms & Conditions

Attached.
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This full document
constitutes your
- contract. Please do not
remove the staple.

Mr David Cheal

Dartford Citizens Advice Bureau
Trinity Resource Centre

High Street

Dartford

Kent .

DA1 1DE

13 May 2013

Unique Reference Number: AST/1/010456696
Project name: ADV!CE SERVICE DARTFORD ASD

Dear Mr Cheal

Advice' Services Transition Fund
Grant offer

lam pleased to tell you that our Decision Panel on behalf of the Big

Lottery Fund Board, has agreed to offer a grant of £336,014 to your
orgamsatlon

This letter contams lmportant :nformatlon on the following:

o The grant offer. - T
e Project outcomes, activities and indicators.
e Accepting our terms and conditions.

e Starting your grant

e Your partnership agreement

@
-]

Publicising your grant and the embargo date of 14 May 2013.

Useof the National Lottery common brand-ogo.
1. - The grant offer

The grant will be made up of the following amounts for each year:

Capital Revenue Total
Year 1 £0 £171,904  £171,904
Year2:  £0 £164,110 £164,110

You applied for £339,623 and our offer is for £336,014. A variation °

has been made to move office equipment between the capital and
revenue budget heading, and slightly reduce requested salary costs

k. FUND

BIG i
LOTTERY &

-------------------------------------

Big Lottery Fund

2 St James' Gate
Newcastle upon Tyne
NE1 4BE

T.0191 376 1600

F 0191 376 1661

A 0191376 1776
www.biglotteryfund.org.uk

UK Chair
Peter Ainsworth

England Chair-
Nat Sloane

UK Chief Executive
Peter Wanless CB

-------------------------------------

We are committed to bringing real
improvements to communities and

to the lives of people most in need

0

INYESTOR IN PEOPLE

Awarding funds from

The National Lottery’



after resolving a discrepancy.The grant is for the delivery of the
project as described below.

' ADVICE SERVICE DARTFORD  ASD

The aim of the new project will see Dartford CAB (DCAB) lead ai partnership with
nine other organisations to promote collaborative working to improve the current
advice service in the areas of debt, welfare benefits, housing and employment that is
available to the residents of Dartford.

Research and consultation has identified gaps in the provision of advice for hard to
reach groups including the disabled and housebound resident, the elderly, people
with mental health problems, NEET's and couch surfers. It aims to improve the
service to these groups through training partner front line workers to enable them to
deliver advice, increase the number of outreach advice sessions and establish
information kiosks, promote referrals between agencies. E

It aims to take advice to the client via partner front line workers who are already
embedded and trusted within the community. They will be trained to deliver advice -
and make appropriate referral where advice needs are more complex. Outreach
session will be established in partner locations ensuring the clients receive advice in
local and known environment. S ; ¢ o

‘ Duplication and expense will be reduced for partners due to identifying common
training needs, shared resources, knowledge and expertise and service provision.

The two year grant will fully fund the project including the salary of a new part-time
project manager (24 hours); a new part-time advice trainer (20 hours); three new
part-time advice workers (21 hours). Other significant costs include training, travel
and other expenses, office and IT equipment and accommodation and utilities. The
total revenue cost is £336,014. . . S A

Capital: None.

Other funding: None
The total project cost is £336,014 all of which will come from BIG.

2. Project outcomes, activities énd indicators

We expect that you will achieve certain Pproject outcomes by the end of the grant. We
will track the progress of your project using the indicators of change you gave us in
your application. The outcomes, activities and indicators for the project are set out at
the end of this letter. We will ask you to report regularly throughout the project on
how far you have achieved your outcomes, completed your activities and on. how ,'
much change your project is making. For more details, see the Guide to your grant.



We also expect you to send us a parlnershlp agreement for us to review by 3 July
2013. There is detailed guidance about partnership agreements below and in the
attached Partnership Guidance. Once we have approved your partnership
agreement, you must start your project within three months.

3. Accepting our terms and conditions

We can only pay you the grant if you accept our terms and conditions, which are
attached to this letter. Please read them carefully.

This offer ef grant is made on the additional condition that:

e You will enter mto a S|gned partnershlp agreement in a form satisfactory to us
with any project delivery partner whlch you have named in the application form.

If you accept our offer and agree to. meet our terms and cond!tlcms please return a-
signed copy of this letter with the terms and conditions by 3 June 2013. If you do
not, this oﬂ'er will automatlcally lapse.

Key requlremen-ts-that you will need to meet before we can make payments for
building work include the provision of:
e evidence that you have all necessary statutory consents

e evidence that you have undertaken a competltwe tender process (Tender
Confi rmatlon) .

Please ensure that you return the signed offer letter AND the terms and
conditions together and in their original format. They are part of the grant

- agreement between us, so we must receive them together. Keep the other copy of
the offer letter and terms and conditions for your records.

If you have any questions about this offer or our terms and conditions, please
contact us as soon as possible.

By acceptmg our terms and condmons you agree to meet our monitoring
requirements, which may vary depending on the grant. These are described in the

Guide to your grant.

If you do not meet our requirements, |nclud|ng the monitoring requirements, we may

withhold payments of this grant or any other grants that your organisation holds with

us. We would also be unlikely to fund any other applications from your organisation

until the situation is resolved. In some circumstances, we might take legal action to

recover all or part of the grant. This also means that, if your organisation does not

meet our requirements for any other grant agreements with the Big Lottery Fund,
‘payment of this grant might be affected.



We will not accept any responsibility for any consequences, whether direct or
indirect, that come about from the suspension of any grant, even if any investigation
we carry out finds no cause for concern.

4. Starting the grant

Alexander Todd will be your contact for this grant. They will be in touch with you.
soon to arrange a time to discuss the grant in more detail. They will tell you more
about how we will pay and monitor your grant and answer any questions you may
have.

You can contact Alexander Todd by email at
Alexander.Todd@biglotteryfund.org.uk quotmg your Unique Reference Number
(URN) or by phone at 01 91 376 1795

To start your grant you need to send a number of documents with the signed grant
offer. These will be emailed to you. Please refer to the Guide to your grant for -
information on what to send. '

The Guide to your grant also explains what you need to do after you have accepted
our offer. Make sure you read this document and send us all the information we ask

for.
5.  Partnership Agreement

Please note that this funding programme requrres the submission ofa partnershlp
agreement.

You must send us your partnership agreement by 3 July 2013. You must start your

project within three months of the date that we approve your partnership agreement.

You should contact us if you think there may be a problem wnth this.

One of our s_tandard terms and conditions of grant is that the organisation we enter
into a grant agreement with cannot subcontract any of the project to other
organisations without our prior agreement in writing. Before the project can start we
must approve a partnership agreement between the lead organisation and the other
partners involved in the project. The partnership agreement can be a draft, so that
we can review it and let you know if you need to make any changes. However your
partnership will need to formally adopt the agreement before your project starts.

If you already have a partnership agreement in place you must still send it to us, so
that we can check that it meets our requirements. We may require you to make
some changes. There is more information about partnership agreements in the
Partnership Guidance document attached to this letter.



6. Publicising the grant

We will announce this grant offer and all the others we are making at the same time
with a press announcement on 14 May 2013 and we will publish details of it on our
website. You may of course arrange your own publicity, but please make sure that
the news of the grant is not made public until this date. Our press office can be
contacted on 0207 211 1888 for any further guidance. -

7 Use of the National Lottery common brand logo

By accepting this grant and the terms and conditions attached to it, you must use the
Beneficiary logo to acknowledge and celebrate your award of National Lottery
funding from us. Guidance on this is set out in Annex A to this letter and in the ‘Grant
Acknowledgement Requirements’ booklet which can be downloaded from the Big

Lottery Fund website at:

www.biglotteryfund.org.uk/funding/funding-guidance/managing-your-
funding/grant-acknowledgement-and-logos

It is a condition of our grant to acknowledge funding and comply with the

requirements in the ‘Grant Acknowledgement Requirements’ booklet. If you fail to
comply with the guidelines set out in Annex A and the ‘Grant Acknowledgement

Requirements’ booklet you will be in breach of the terms and conditions of our grant.

When you sign this offer letter, you are acknowledging that you have read the ‘Grant _
Acknowledgement Requirements’ booklet, and agree that we may give your details
to the National Lottery Commission.

We wnsh you every success with your project and look forward to hearlng from you
shortly.

Yours sincerely

Matt Roche
Head of Funding
Telephone number: 0191 376 1641
Email: Matthew.Roche@biglotteryfund.org.uk



Enclosed:

e standard terms and conditions (attached to this letter)

°  copy of this offer letter and any additional terms and conditions for your records

e partnership guidance
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Annex A
Using the National Lottery common brand logo

The National Lottery common brand logo has been produced to raise the profile of
the National Lottery. It is a condition of our grant that you acknowledge funding from

us and the National Lottery.

We have developed a special beneficiary logo using the National Lottery crossed-
fingers symbol to help people recognise where Lottery funding has gone and to show
which projects have been successful in winning Lottery funding. The beneficiary logo
is described in the document (‘Grant Acknowledgement Requirements’ booklet).

“The National Lottery Commission (NLC) is the owner of a number of trade marks for

its '‘Crossed Fingers' logo and the words "The National Lottery', which form part of the
artwork we are sending to you. The Big Lottery Fund owns the logo made up of the

- circle and its name. Together these two elements form your beneficiary logo.

This letter is formal in tone because it relates to intellectual property rights which
means there needs to be a clear understanding between us about how you can use

the Beneficiary Logo.

You may use the beneficiary logo to acknowledge and celebrate your award of -
National Lottery funding from the Big Lottery Fund. To do this you must comply with
the guidelines which are included in the ‘Grant Acknowledgement Requirements’
booklet, or any future version of those guidelines which we send to you. This
permission is personal to you and you may not transfer any of your rights to another

person. ‘

We will share your details with the NLC to enable it to monitor your compliance with
their guidelines and to take appropriate action if you are in breach of its terms.

We will have the right to end your pérmission straightaway to use the beneﬂciary'
logo, at any time-and for any reason. This may be in the following circumstances:

e if the NLC ends our permission to use it
o if you do not comply with the guidelines _
 if your grant from National Lottery funds is withdrawn, suspended or
terminated
When this permission ends, you must stop using the beneficiary logo immediately.



Reference: AST/1/010456696

Dartford Citizens Advice Bureau :
I am / we are authorised on behalf of the organisation named above to accept this .

offer of grant on the terms and conditions stated.

Name

L CHRISTINE ANGE(L_ | |

Position '

| cHAR

Signature

Date K)(OS’ZDgB

Name
David  csupt

Position

L.CoMM‘y- SEC BT R

Signature m | Date 11493720@‘

Who can sign? Please make sure you follow these rules:

e If your organisation is incorporated under the Companies Act, two directors or
a director and the company secretary must sign.

e For local authorities and statutory health bodies, the chief executive or an
equivalent accountable officer must sign.

e For schools, the head teacher or an accountable officer from the relevant local
authority must sign. |

o For other organisations, the chair, vice chair, secretary or treasurer must sign.



Outcomes, indicators and timescales °

Outcome: 1. More advice will be delivered by more trained volunteers in a variety
of locations !

Indicator: a Dartford Citizens Advice Bureau (DCAB) recruits and trains volunteer
assessors and advisers. Up-skilling of current volunteers. 10 new volunteers per
year trained. 10 DCAB volunteers up skilled

Timescale: 01.08.2013 - 30.05.2015

Indicator: b Partner advice agencies recruit and train volunteers. 10 new
volunteers per year (5 AgeUKNWK and 5 another mix)
Timescale:  01.08.2013 - 30.05.2015

Indicator: ¢ .Dartford Citizens Advice Bureau trains partner front line workers and’
volunteers in financial capability. 60 beneficiaries per year
Timescale: By the end of the prOJect

Outcome: 2. Prewously identified housebound people and those living in deprived
areas will have increase to advice service. Advice services will have better
understanding of peoples needs/challenges, to shape service.

Indicator:  a Outreach advice provision in areas not currently served. 2 outreach

advice centres (Living Well and Stone)
Timescale: October 2013 '

Indicator: b Outreach advice in rural and hard to reach areas. 2 Advice Kidské set
up in 2 areas | ' b . B
Timescale: March 2014

Indicator: ¢ Monitoring and Evaluation of service Report regardmg take - up and
ways to improve access to partner orgamsatlons Sharing information with Advice
Service Dartford partnership, shaping service flexible to meet peopIes needs
Timescale: By the end of the project

Outcome: 3. Momtonng effectweness of training, referral and adwce delivery to

- ensure long term sustainable benefits to the public via a local acceSS|ble advice

service. Improve networking and develop systems with partners.

Indicator: a Steering group established of partner organisations established to
follow up advice and training undertaken impact and earning points. systems
developed to ensure adaptations to training reflecting needs identified by partners
Timescale: 01.12.2013

Indicator: b Monitoring and Evaluation of training. Quarierly reports to all

partners
Timescale: 31.03.2014



Indicator: ¢ Monitoring and evaluation of advice sessions. Quarterly reports to all
partners ' ‘ : '
Timescale: By the end of the project

Outcome: 4. The wider community will have have improved access to quality
advice covering debt,employment,welfare benefits and housing. Services will be
organized around clients needs, ensuring the earliest intervention and resolution of

problem.

Indicator:  a. As a result of the project a greater understanding of partner

. agencies service needs through collaborative working after project closure date. The
end user of the partnership agencies having a broader access to advice and
information that will enable them to receive appropriate help support and advice in a
timely manner - ' : -
Timescale: end of project

Indicator: b. This project will enable more flexible working between partner
agencies maximizing use of resources, expertise and skills. The continuation of
Advice Service Dartford. 5o el R : L
Timescale: end of project

Activities _

Activfty: a. we will deliver casework in debt, benefit, employment and housing .
advice via face-to-face casework, the cost of which will not exceed 25% of the total
project

Timescale: All years

Activity: b. we will deliver casework in debt, benefit, employment and housing
- advice in outreach environments '
Timescale: all years

Activity: ¢. we will work with advice partners to recuit, train support volunteers
as gateway assessors : ‘
Timescale: all years

Activity: d. we will obtain eight (8) laptops and printers for use and training in
various outreach locations ‘
Timescale: October 203

Activity: €. we will work with advice partners to undertake group work regarding

financial capability training for workers and volunteers _

Timescale: - all years , ‘ : f
|



Activity: f. we will set up monitoring and evaluation meeting with partners in
order to produce quarterly reports on the pro;ect
Timescale: all years
Activity: g. we will review take up of training and advice sessions in order to
ensure maximum engagement in order to ensure maximum take up

- Timescale: all years
Activity: h. we will set up two advice kiosks in rural/hard to reach locations
where the need has been |dent|ﬁed by our partners
Timescale: 2014 .
Activity: i. we will collaborate with other CAB and Advice Services partnerships
in order to generate income for the future to ensure we are able to pursue future
funding opportunities
Timescale: all years
Activity: j- we will deliver financial capability tralnlng via the Advice Service

partners to end users and front line staff .
Timescale: all years



Standard terms_and conditions for Advice Services Transition Fund

Definitions

“We” and “our” refer to the organisation receiving the grant bound by these
terms and conditions. “You” and “your” means the Big Lottery Fund and

includes your employees and those acting for you.

The “project activities” means the activities to be funded by the Advice
Services Transition Fund as identified in our application form and any
supporting documents and/or as varied by the Grant Agreement.

The “Grant Agreement”, which we have accepted and signed, includes and'
incofpora_tes these standard terms and conditions and the conditional grant
offer letter together with any other conditions we have agreed.

1. In general

1.1 " We understand that the Grant Agreement will only start after you are
satisfied with all our supporting documentation and that it will come
into force on the date that we receive the first grant payment from you.

1.2 We will use the grant exclusively for the project activities. We will hold
any. unused part of the grant on trust for you at all times, and we will
repay any grant (including any unused grant) to you immediately upon

_demand.

1.3 During_the period of the grant we will act in a_fair and.open manner
without distinction as to race, religion, age, gender, sexual orientation
or disability, and in pompiiance with relevant legislation.

1.4 We will make sure that all current and future members of our
governing body receive a copy of these terms and conditions while
the Grant Agreement remains in force (in accordance with clause 10.)

1.5 | We will ensure that at all times while the Grant Agreement is in force
we are correctly constituted and regulated and that the receipt of the

Octobel: 2012



2.1

2.2

2.3

2.4

2.5

;28

2.7

grant and the delivery of the project are within the scope of our
governing documents, and if asked by you we will provide a legal

opinion from our solicitors conﬁrrﬁing this.
The project activities

We will get yo'ur written agreement before making any change to the

project activities.

We understand that the grant is to cover project activities for a period
of up to two years from the date of our approval of your partnership
agreement. We agree to complete these project activities within this

period

We will not use the grant to pay for any spending commitmehls we

h‘ave made before the date of the Grant Agreement.

We will tell you |mmed|ately of any offer of funding for the project 7
actlwtfes from anyone else at any time during the period of the pro;ect

activities.

If we spend less than ihe whole grant on the project activities, we will
return the unspent amount to you pfomptiy.' If the grant part-funds the
project activities, we will return the appropriate share to you promptly.

We will acknowledge the grant publicly as appropriate and as
practical. We will follow your branding and publicity guidelines at all
times. We will .acknowledge_your support in any published documents

..that refer to the project activities, including job advertisements,

accounts and public annual reports, or in written or spoken pubiic
presentations about the project activities.

- We hereby consent to any publicity about the grant and the project

activities as you may from time to time require. You can darry out any
forms of publicity and marketing to promote the award of the grant as
you see fit. We agree to do whatever you reasonably require in order

October 2012




- 2.9

2.10

2.11

2.12

to assist with any form of publicity and marketing, including any press

or media related activities.

We will tell you promptly about any éhanges to information we have
provided and will make sure that the information you hold is always
true, accurate and up to date at the time it is given and remains true,
accurate and up to date whilst the Grant Agreement remains in force.

In our management of all personal information we will meet the
requirements of the Data Protection Act 1998. We will tell you
immediately if any of our key contacts or people whose salaries are
funded by the grant change.

We agree to comply with ali laws regulating the way we operate, the
work we carry out, the staff we employ or the goods we buy. We will
ensure that we have an equal opportunities policy in place at all times,
to help us comply with all relevant laws and good practice whilst the
Grant Agréement remains in force. We will obtain all approvals and

licences reduired by law or by you.

If our project involves work with children, young people or vulnerable
adults (“vulnérable people”), we will take all reasonable steps. to
ensure their safety. We will obtain the written agreement from the
legal carer or guérd_ian before having any direct contact with
vulnerable people. We will have and cérry out an appropriate written
policy and have a set of procedures in place at all times to safeguard
vulnerable people; which -will include procedures. to check
backgrounds and disclosures of all employees, volunteers, trustees or
contractors who will supervise, care for or otherwise have significant
direct contact with vulnerable people with the Criminal Records
Bureau. We will regularly review our policy and procedures to ensure

they adhere to any applicable legislation and/or regulations.

October 2012



2.13

2.14

2.15

3.1

3.2

3.3

October 2012

If we are a charity, wé will register with the Charity Commission if our
income goes over their minimum exemption figure.

We will maintain adequate insurance at all times and if ask_ed., will
supply copies of the insurance policy to you. This includes employee
and public liability insurance and insurance that covers the full

' replacement value of any assets you have funded.

You have the right to reproduce any of our application or subsequent
information supplied by us to you for any purpose as you see fit

~ without any right of a claim by us in respect of copyright.

Our organisation
We will get your written agreement before:

° Changing our governing document concerning our aims,
payments to members and members of our. govéming body,
the sharing out of our assets (whether our organisation is .
dissolved or not), or the admission of any new r_nembers; or

e - Transferring our assets to, or merging or anﬁalga'matihg with,
any other body, including a company set up by us.

We will write to you immediately if any legal claims are made or
threatened against us and/or which would advérsely affect the project
activities during the period of the grant (including any claims made
against members of our governing body or staff concerning the

organisation).

We will tell you in writing immediately of any investigation concerning
our organisation, trustees, directors, employees or volunteers carried
out by the Police, Charity Commission, HM Revenue & Customs or

any other regulatory body:.
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RECREATION, LEISURE & AMENITIES COMMITTEE

ol Yea . 17 JUNE 2010

100. REQUEST TO USE TOWN COUNCILS PARKS.

Members noted the requests that had been submitted to the Council and:

e endorsed the Town Clerk’s actions in dealing with these requests
e agreed that the Town Clerk, in consultation with the Chairman of the Recreation,

Leisure & Amenities Committee, should be delegated to consider and decide

future requests.

Recommended: That the Town Clerk’s actions in dealing with these
requests be endorsed and that the Town Clerk, in
consultation with the Chairman of the Recreation,

Leisure & Amenities Committee, be delegated to (Y

consider and decide future requests.

EXTRACT OF HALL HIRE CONDITIONS.

e Th i i
€ operator/hirer submits an up to date_ copy of a relevant Public Liability

r?lge mixes using the device.
on-inflatable gym mats or equi '

‘ : quivalent soft landing material of mini
;c;ja; ézﬁ?lgu;'; ;ge%mszg;csknezs should be provided to cover an;n ,;r;i;gusmur%%rgs
ey and entrance / exits, extending for a distance of at
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RECREATION, LEISURE & AMENITIES COMMITTEE 27 JUNE 2013,

AGENDA ITEM 3. %

Cp23/6/173

7.8. LAND SECURITIES SURVEY - KEARY ROAD ALLOTMENTS.

As members are aware Land Securities recently undertook drainage and
utility surveys in the area regarding the Eastern Quarry Development.

They have indicated that the survey has shown a high voltage cable and a
cast iron dewatering main pipe runs through the boundary of the Keary Road
allotment site. Land Securities have informed that the high voltage cable is
buried about 90cm underground and the other pipe nearly 1.5 meters deep
with it being likely that these pipes have been in situ since the early 1970’s.
Land Securities are of the opinion that the allotment holders will not dig down
as far as the cable when planting crops and that this matter is not of an
immediate concern. They have also said that, as the Eastern Quarry
development progresses both the cable and the pipe will be diverted gradually
over a period of 5 — 10 years.

Recommended: To delegate to the Chairman of Recreation,
Leisure & Amenities Committee and the
Allotments and Cemeteries Sub-Committee to
meet with Land Securities to establish full
details of this matter.

Page 1 of 1
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