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Broomfield:

A section of the fence line has been planted with native hedging plants.

There was some damaged caused by the recent storms, with some tree branches brought down
as well as damage to a fence panel bordering the park.

The cricket square is coming on well and will.be-ready for the start of the season.

We should receive the replagement partfor the damaged rope bridge in the play area over the
next few weeks.

Heritage Park:n-
U /
We have ta‘ken down and drsp’osed the old goal on th tralnrng area as it was becomlng unsafe.
/;
Soil and furf remevéd during’ the Community Orchard pro;ect at Swanscombe Park is\being used
to fill in holes an*d d|§§ at Hentage Park. ’ ‘ |
4 ~\ ‘ é

There are still’ A‘Sl propjems wrt motorbrkes accessmg the site and damagtng grassed areas as
well asibelng a dangerto other ark users. These areﬁreporij to the Pohceiwhen they:occur.

; 3.
1 \,,'T«
% y 11/

Knockhali: : : _ \ Al ,‘" '

adjacent trees. Parks stau émanaged to. remove it froMe trees and }ake Lt away The roof is now
part of an msurance cla!m A number of branches also came‘“abi n in the wmd

We are filling in holes and drps along the DS6 alleyway W|th turf and sorl from the Community
Orchard project. ‘ — \ = -

As previously reported, contractors have taken down x3’ dlseased ‘and unstable poplars along the
fence line and x6 new trees have been planted in plac‘e of them

One of the boot scrapers has broken.and been removed with @ new one having been ordered.

Manor Park:

As previously agreed x2 new trees have been planted to replace the x1 tree that was recently
felled.
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PARKS REPORT
RLA - 16 MARCH 2022

Swanscombe Park:

The Community Orchard area has now been planted and the ground will soon be prepared for
sowing wildflower seeds.

The Community Garden and Picnic areas are progressing, with the remaining installation and
planting scheduled to be completed soon.

As previously agreed, the new windéws have.been installediimthe parks mess room and workshop
and the flooring is due to bes Upgraded,jgaen

A

Despite intensive Autumn and Winter w, rk t@ MQ‘Q‘\{; the Bowls Greerisurface there are still
threadbare areas. Whlch we hope will ir prove as th rmer weather arrives: There is also daily

damage to the green caused by foxés and squnrrels

7 A/
Staff are makmg repairs to therooden benches*‘arogéf(f(he Bowls Green.
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Saxon Court e | | | ‘i:\
Pruning of fhie sh‘r“*uilggétaufsude the park is due to be undeﬁaken |
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Although they requ1r’ed ‘some work, all three vans have been put through" h‘
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The new ride-on mowe _ha

\;
fundmg award to rsﬁiéceth%ag]né boWIs mower in the coming
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We are hoping to use t‘;e‘« ‘
weeks. i X4

Recommended: * TOhOte

Page 2 of 2
https://swanscombegreenhithecouncil.sharepoint.com/Shared Documents/Committees/RL&A/Parks Reports/2022 - Parks

Report - FINAL - 16 March.docx




RECREATION, LEISURE & AMENITIES COMMITTEE

19 SEPTEMBER 2019 e v
| AGENDA ITEM
ST OF  Hiookee do &/ 2/ 4" l

209119-20. TREE SURVEY (p).

Further to minute 107/19-20, and the previous survey being undertaken in 2015. Members
had been provided with the completed tree survey and the breakdown of the costs

provided for the works highlighted in the survey.

Although the priorities of the works contained.in the survey differed. members were asked
to consider having all the works undertaken for practicality and best value i.e.

It would ensure that all the -Cdtjjﬁéils trees were at the same standard of safety and
maintenance; "

O A
i The finances required were contained within the FRA. The 3 and.6 month priority
works were covered within ‘the specific Area Assessed within the FRA i.e.
earmarked for the Tree Survey. The remaining works would be undertaken utilising
funds held in contingency for other long term requirements;

o The c}ists.could phange/increase for any works not undertaken at this time;
. It would be more manageable to have the work undertaken at the same tiime.

Members discussed the survey and, for the reasons contained. within the report, it was
agreed to have all the works' highlighted undertaken at the same time.

Members paid particular attention to Tree 6 in Swanscombe Park and whilst not wanting

to see the removal of healthy trees it was agreed that, due to the damage being caused

by the growth of the tree, that this tree should be felled. To mitigate this loss it was also

— agreed that x2 new trees should be planted ih Swanscombe Park and that the Senior

- Groundsman/Gardener, in consultation with the tree consultant, shouid look into this and
report back to the Committee. E

Members'’ also discussed Tree 49 in Swanscombe Park and it.was agreed that no action
be taken at this time but that the tree should be monitored.

Recommended: '
1. To note the contents of the survey and to agree to

have the works contained in the survey undertaken
as detailed above.

2. That the Senior Groundsman/Gardener, in
consultation with the tree consultant, investigate the
purchase and planting of x2 new treés within
Swanscombe Park and report this back to the

committee.

68
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Cedrus libani (Ledar of Lebanon) is a tree that does not take kindly to high winds and
other events like snow on the branches.

This tree in Swanscombe Park was commented on in the last tree survey as being
susceptible to breakages in adverse weather. It was recommended then to either
replace the tree or at least move the bench from nearby.

This is the second time that | know of that this tree has had significant damage,
shedding limbs. On this event at the end of February, the top of the tree blew out and
other branches have broken and are still lodged up in the crown, but the worst is that
the lower branch broke.off at approx. 3m height but in doing so, has fractured the base
of the branch. The branch is at risk of breaking and falling, particularly if children
attempt to climb the tree. It will not be good for anyone if somebody gets hurt.

It would be possible to just remove the branch and the broken branches in the crown.
Doing so will leave a tree that has significant damage and disfigurement. The tree will,

however, not be less at risk from heavy snow or wind.

The tree, having two major failures in the last three years or so WILL (not maybe,)
have another failure in maybe not the next storm but when there is another strong
enough wind. What | do not want is for a tree that is known and expected to fail again,

be left in position.

The tree is situated in a park that is open to the public, including children. There is also
a seat underneath that encourages people to linger there for a greater length of time.

As for the TPO, the tree appears to be absolutely on the perimeter line of the TPO. It
is safer to assume that the intent is that the tree is protected, and therefore, permission
has been applied to remove it, under a ‘five-day notice’. The five-day notice is a notice
of intent, where the DBC Tree Officer either accepts the application together with the
photos sent or will go and have a look at the tree.

Either way, | expect the Tree Officer to agree to its removal, especially as two trees
will be planted as replacements.

| believe that it is a prudent measure to remove the tree and replace it with more
suitable types of trees.

In the first place, | will endeavour to find an alternative Cedrus deodara, which is
similar, but a much safer, otherwise, an alternative species will be proposed.

Hope this helps.

Kind Regards

https://swanscombegreenhithecouncil.sharepoint.com/Shared Documents/FILING (Scanned)/Trees/2022 -T49 - Cedrus libani -
report - 1 March.docx
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Subject: RE: 5 Day Notice

Thank you for your email and 5 day notice to remove a Cedar tree at Swanscombe
park. Our Tree Consultant notes:

‘Based on the photos, | would accept the removal of the Cedar under the exemptions
to the TPO legislation. Following removal of the tree the landowner is under a duty to
plant a replacement tree, which | note in SL Tree Cares email below they intend to
do, so | have no objections from an arboricultural perspective.’

We therefore accept the 5 day notice subject to the replacement tree planting as
suggested.

Kind regards

Principal Planner
Development Management

We have received a 5 day note to fell the cedar in question. We immediately sent
this to our Tree Consultant who confirmed that the tree can be removed as an
exception due to its damage and the risk it now poses to the public. The 5 day notice

sates:

'The Cedar has suffered major structural damage due to recent storm Eunice.
Elements of the tree are highly likely to collapse and fail in a public setting.
We intend to plant 2 appropriate replacement trees, approx size 8/10cm girth close

by.'

There is a duty to plant a replacement tree and | note that the plan is to plant 2
replacement trees.

Whilst the loss of any tree is unfortunate, we also have a duty to consider the safety
of the public and in this case, the structural defects of the tree were too severe to

prevent its removal.

We therefore accept the 5 day notice subject to the replacement tree planting as
suggested.

hitps://swanscombegreenhithecouncil.sharepoint.com/Shared Documents/Committees/RL&A/1. aa...AGENDAS/2022 RLA

Agendas/2022 - DBC - T49 - 16 March.docx



SL TreeCare Ltd

www.sl-treecare co.nk office@sl-treccare.co.uk
Date Sent: 28/02/2022

Quote informafion
Account No: 2515

Swanscombe and Greenhithe Town Council
Council Offices, The Grove

Swanscombe
Kent Quote No:  SLT-211881
DA10 0GA Surveyor:  Steve Launchbury
Site Ref No: 2697
Order No:
Quotation

Site Address Swanscombe Park, Park Road, Swanscombe, Kent

Value

Work Description Quantity

| Dismantle / fell to near ground level. Grind stump to
‘ T49 Cedar in i approx 250mm below ground level.

Swanscombe | | A l NA £750.00
; | Park Please note: SLT will submit a 5 Day Notice on ! | ’,
j | acceptance of the quote. ) l ! | |
Total Value: £750.00
Val(20%): £150.00
Total In¢ Vat: £900.00
\
SL TreeCareLid SteveLaunchbury _Dip Hogt. (Kew}RF.S.Ceri Arb. TRUST
‘Lochinvar’ Tech. Cert. (Athor A} TechArborA. I manK
Kingsingfield Road
West Kingsdown 01474 853749

Kent. TN156LH 0800 44 88 496 regiteredinEnclard Ko, 0E250957  VatRegstratan No. 823 468512
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AGENDA ITEM F. 2.

28 February 2022 (&/ 5/ 33—

There have been some more complaints re the parking during the Tigers football
matches. Could you remind me please what the TC are planning to mitigate some of

these problems.

29 November 2021

Hi, | am messaging in regards to the parking situation along Knockhall road. | believe
this situation has been brought to your.attention on more:than one occasion but you

have yet failed to act.

| understand you let the football pitches to swanscombe tigers, and they, or the players
of the away team find it acceptable to park ineonveniently, on corners of roads,
blocking local residents in and making the daily life of residents difficult.

This is an accident waiting to happen; to pull out of ingress gardens on Sunday | had
to go back lewes and forwards 6 times to align myself in the correct position to not hit
a parked car, as 4 were parked on corners.

| dread to think.how an emergency vehicle could make it to someone in need

Your lack of care for your community is simply unforgivable. | do not understand why
you rent these pitches knowing you are unable to provide parking.

The community regularly has to deal with traffic jams cause by the area we love, and
it appears that your lack of though, and lack of care does not help, but contributes to

the issue.

| do believe Sunday: football to be important for children, but parking should be
provided' and ' a traffic warden deployed, to ensure the safety and well-being of

residents is maintained

I look forward to hearing from you.

21 November 2021

I am a resident of Knockhall Road, opposite the park, | have noticed there have been
complaints from a small amount of vocal people on Facebook lately, about parking on
Sundays for football.

Whilst the parking does become congested, 1 think this is fine for a few hours
on a Sunday for children to play sport. | have no issue as long as people park
safely, which the majority do and matches are spread out sensibly.

What concerns us is that persistent complaining from these individuals is going
to cause permanent parking restrictions to be enforced for residents? This
would not be fair as for the rest of the week parking is fine, and restrictions by
the park would only cause residents to park in neighbouring roads.

Page 1 of 3
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Would appreciate if you could confirm if there are any plans to introduce parking
restrictions by the park?

The way parents are parking on a Sunday for the football at Knockhall Park is
ridiculous, firstly its unsafe for crossing the road as pedestrian, if a child runs outs it
will be the drivers fault. Secondly my sons car was hit as he was trying to pull out of
Ingress Gardens because neither party could see. Why can they not park in the park?
So many times I've had to reverse all the way back down the road. Next there are vans
and a massive lorry that parks regularly on the junction of London Road and Knockhall
Road again very dangerous. Causing limited visibility as you are trying to pull onto a
busy road, then turning into knockhall if there's a queue your rear end is left hanging
on London Road.

There is a load of ways this can be solved by having them double park in front of my
car in ingress gardens by the garages blocking me in why 'm on call is not suitable
every Sunday is the same | have to walk to the park ask them to move there car making
me late for work every Sunday being that I'm a on all recovery driver for Kent police |
feel my job is more important than a football match that since starting back up had
done nothing but make issues for the locals. There is a football field in Craylands that
£100000 was spent on marking sure the skull site and it's never used witch is a waste
of tax payers money. | feel that a car park needs to be out in at the park before we all
club together to sign a petition to stop football full stop. Parking'is a ongoing issues on
the estate as xxx xxx will tell you but restricting disability scooters from using footpaths

is not the way to leave this as there using roads.

Parking issues again with knockhall road and cars blocking my car in at ingress
gardens this is now getting to be a joke that you are still not doing anything regarding
this and we would like this sorted before we ask for football to stop at knockhall road
park due to no parking. There is 3 disabled people on the estate who can not use the
public footpath due to parking on the curb wheelchair and pushchairs also have to use
the road this is a safety concern and needs to be actioned not ignored

19 October 2021

Hello
We have had further instances of anti-social parking in Knockhall road again this

weekend.
Cars parked on corb=ners and the pavement and even on the give way lines at the

top of Ingress Gardens

| have been advised to keep emailing so that there are records of this happening.
Also in reference to your reply from my previous email | have done some quick
research | noticed that Swanscombe park has a "hard" parking area adjacent to the
children's play area. Is this park used for football on a Sunday as it is local and may
be an alternative for the Tigers instead of Knockhall park? | also assume that you H
and S have passed this parking area as safe for use (as they would need to in

knockhall if the pitch side parking were reinstated).
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Also there could be additional parking if the "service" road at the park were flattened
and opened for parking on a Sunday.

11 October 2021

Hi. We are suffering from terrible parking and access issues in Knockhall road/Ingress
Gardens/Wakefield road on Sunday momings. This seems to be an issue being
caused by Swanscombe Tigers using the football pitch in Knockhall Park. they claim
that the access road to the parking area (in the park) is un driveable and that the
access gate is never opened for them and that the parking area provided is unsuitable
as it is grass and there has been too much rain. Parents are parking on the corners
(literally) of Ingress Gardens and Knockhall road. They are also parking on the
pavement outside the park (not leaving passing room for buggies and wheeichair
users. They are aloso parking on both sides of Wakefield road and Knockhall road (not
leaving enough room for ambulance or fire engine access. The "click" bus only just got
through a gap on Sunday last as | followed it in my car. We need something to be
sorted out regarding this ongoing issue. One suggestion could be the use of a different
ground (until repairs are done to the entrance rode or on a more permanent basis) or
the use of the community Centre car park (behind Wakefield road/Knockhall School)
for the "on" season. | have photos of the poor parking if you want/need/require them
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SWANSCOMBE AND GREENHITHE TOWNCOUNCIL.  ¢>@P5 5T COnsTAL T

FOOTBALL PITCH HIRE: BROOMFIELD RECREATION GROUND / KNOCKHALL RECREATION

GROUND (delete as required). S
e AGENDA ITEM 2 -2

FOR: SATURDAY PM 2
SUNDAY AM / PM (delete as required). oLh (6( 6/

CONDITIONS OF HIRE - 2021 - 2022,

Use of Town Council pitches and associated facilities are at the individuals and Clubs own risk. The
Town Council will not be liable for any damage or injury caused whilst using the pitches and/or
associated facilities. A copy of the clubs Public Liability Insurance Certificate must be provided
prior to any fees being paid, without this the pitches are unable to be hired. In addition, the
Town Council will need to see the clubs COVID-19 risk assessment clearing showing how they
will operate in line within guidelines (should this be required).

e HIRE FEES MUST BE PAID IN FULL BY 31 JULY 2021.

Hire of the pitches for 2021 - 2022 season at £820.00 per season for adult teams and £410.00 for
teams using the mini-pitch (this is non-refundable). Games to be played within the season, which
commences 4 September 2021 and ends on 24 April 2022 and the fee payable is for a maximum of
13 games and 1 pre-season friendly game. Double headers will be counted as x2 games against a
team’s allocation. There will be no additional charge for any games which the Town Council cancels.
This agreement is for the hire of pitches on match days only and does not include the provision of any

training facilities.

The friendly game must be played, subject to availability and during the 2 weeks PRIOR to the

commencement of the Season. Please contact the Council Offices on 01322 385513 to make the

booking at least 5 working days before the game. Fixture lists MUST be forwarded in good time prior

to games being played. If fixtures are not received play may be cancelled with no refund given.

Additional fixtures can sometimes be arranged by contacting the Town Council Office at least 5

working days in advance and will be charged at the occasional pitch hire fee set for the season. The
wn Council reserves the right to allocate pitches for occasional use.

Teams sharing pitch hire allocation do so on the understanding they play home and away alternately
.with the team they are sharing with. Club Secretaries should contact any / all Clubs sharing their pitch
with regard to the fixtures, it is the Club Secretaries responsibility to liaise with their relevant league
and ensure fixtures are appropriate to the allocated pitch hire arrangements for their team. Any
deviations from the pitch hire allocations may be treated as an occasional hire request and be subject
to the prior payment of the appropriate charge. Games cancelled, by teams/clubs, at short notice (less
than 48 hours) will be counted towards the allocated games contained in this agreement.

Ground Staff's decisions regarding the fitness of pitches for play are final, and are not to be contested,
and MUST be complied with.

Clubs play on the pitches allocated to them — if that pitch is unfit the match is postponed unless a free
pitch is available and ONLY with the prior express permission of the Senior Groundsman / Gardener

and Parks Staff.
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SWANSCOMBE AND GREENHITHE TOWN COUNCIL.

Each Home Team is to sign for equipment taken from the garage and erect and take down the
necessary equipment before and after each game,_ Each Home Team is responsible for ensuring
the pitch, and surrounding area, is left in a neat and tidy manner and must clean up and
dispose of all excess litter/mess. Boots are not to be cleaned in the changing rooms or showers.
Home teams are responsible for ensuring all changing rooms are left in a reasonable
condition, using the cleaning equipment provided. Teams using Broomfield must ensure that
equipment is stored in the garage to the Park Staffs satisfaction and to enable the Park Staff to be
able to lock the garage.

All Home teams are responsible for any changing room keys used for their fixture/s and these
MUST be returned after each fixture. All items left in the changing rooms are done so entirely at the
individual/owners risk and are only covered by the individual's personal insurance arrangements.

Please be aware that home teams are required to supply their own pegs for securing the goal nets,

these are not provided by the Town Council. If nets are to be left up for a following game that club
must have a delegate in attendance at the finish of the previous game to sign for the responsibility of

the nets or the nets will be taken down.

Clubs using Knockhall are to collect keys from Swanscombe Park and return them to the Towii
Council member of staff / contractor on duty. Users of Knockhall full size pitch MUST ensure that
equipment is stored correctly enabling the posts etc, to be easily removed from under the changing

rooms.

Equipment will be checked after each match and Clubs using the facilities will be charged for any loss
or damage. If you need to discuss any requirements for refreshments / catering / functions etc. then
please use the following contacts: Telephone: 07949 176823, Email: thepavilion2019@outlook.com

Shouid the 2021 — 2022 season be curtailed as a result of the Coronavirus, the Town Council will
refund the football pitch hire, that the clubs have paid, for each full month of fixtures that are lost. This
will be calculated based on the pitch fee for the 2021 — 2022 season, being divided by the number of
full months of the season (8, September to April), and then multiplied by the number of lost months.

This will be refunded when the season has officially been cancelled / ended by the leagues. Please
be aware no refund will be given for lost fixtures should the league enable them to be played at a later

date. '

THE TOWN COUNCIL RESERVE THE RIGHT TO CANCEL THIS HIRE AGREEMENT AT
ANYTIME, WITHOUT ANY REFUND, SHOULD IT DECIDE THAT THE CONDITIONS CONTAINED
IN IT ARE NOT BEING MET BY THE TEAM/CLUB HIRING THE FACILITIES OR THE CONDUCT
OF PLAYERS FROM THE TEAM SIGNING THIS AGREEMENT FALLS BELOW THE STANDARD

EXPECTED BY USERS OF THE TOWN COUNCILS FACILITIES.

PLEASE RETAIN FOR YOUR RECORDS

Page 2 of 4
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SWANSCOMBE AND GREENHITHE TOWN COUNCIL.

PLEASE COMPLETE AND RETURN

FOOTBALL PITCH HIRE: BROOMFIELD RECREATION GROUND / KNOCKHALL RECREATION
GROUND (delete as required).

FOR: SATURDAY PM
SUNDAY AM / PM (delete as required).

Category (age/gender) of team................coeen..... Bl e vevanrvrrensenntunnmennens oM e omar cnsetarrrarasnseaa

Name and contact telephone number
of League football team will be playing in...... RO SIS

. CONTACT DETAILS:

Name:

Address:

Contact Telephone Number
‘Mobile):

Email Address:

L

Swanscombe and Greenhithe Town Council cares to ensure the security of personal data they process and
hold. This is done through appropriate technical measures and relevant policies. Data is kept for the purpose it
was collected for and only for as long as is necessary. (See our Privacy Notice & Retention Policy online at:

www.swanscombeandgreenhithetowncouncil.gov.uk for further information)
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SWANSCOMBE AND GREENHITHE TOWN COUNCIL.

This page is intentionally left blank.
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DULET COnSTRALT  FOL WA UST — QtCUES

SWANSCOMBE AND GREENHITHE TOWN COUNCIL.

MrINI - FOOTBALL PITCH HIRE: BROOMFIELD RECREATION GROUND / KNOCKHAL Formatted: Indent: Left: -1.5 cm, Hanging: 7.25 cm
RECREATION GROUND (delete as required).

FOR: SATURDAY PM
SUNDAY AM / PM (delete as required).

CONDITIONS OF HIRE - 2021 - 2022,

1. In these terms and conditions (T&C's):

“the council” means: Swanscombe and Greenhithe Town Council.

“the event” means: the sporting fixture.

“the facilities: means: all property of, or under the control or management of, the council,
which may be the subject of a hire agreement, and includes sports and any associated
equipment.

“the Clerk” means: the Town Clerk or in his absence the Assistant Town Clerk.

“the hire” means; the use of facilities or land by agreement with the council.

“the hirer” means: the person/s entering into the hiring agreement with the council.

“the hiring” means: the agreement to use the sports ground/facilities.

“sports facilities” means: the sports pitches and items supplied by the council.

2. The T&C's will apply to the hire pf the sports facilities.

(a) The person signing the application form will be deemed to be the hirer and will be responsible
for complying with the conditions of the hiring agreement.
If the hiring is being made by a legally constituted club/association or other incorporated
organisation, the agreement form must be signed by a person duly authorised by the
club/association or organisation named on the agreement form. In the case of a constituted
club/association its current trustees will also be deemed to be the hirer and they will all be
jointly and severally liable under the hiring agreement.

(b) The hirer must be over 18 years of age.

(c) The agreement to hire facilities will only come into existence when a completed agreement
form has been signed and retumed to the council and confirmation has been given by the
council. Agreements are only valid once full payment has been made to the council.

(d) These T&C cannot be changed verbally by a councillor or council officer; any changes must
be confirmed in writing by the Clerk.

{a) The hirer must be responsible for ensuring that all those attending the activity comply with
all reasonable instructions of the authorised councit officers/contractors/tenants in charge of
the facilities, all relevant council bylaws; any Acts of Parliament relating to or regulating the
use including current equality and safeguarding legistation including the use of photographic
or video recording equipment.

(b) The hirer must make suitable arrangements for the proper supervision of the activity to
ensure that the responsibilities under clause 3 (a) are met.
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SWANSCOMBE AND GREENHITHE TOWN COUNCIL.

(c) Each Home Team is responsible for ensuring the pitch, and surrounding area, is left
in a neat and tidy manner and must clean up and dispose of all excess litter/mess.

The hirer must also take all precautions necessary to ensure that:

No inconvenience or annoyance is caused to users of other land or facilities belonging to the
council, owners or occupiers of neighbouring properties or the general public.

No injury or damage is caused to or is reasonably likely to be caused to people using the
facilities or the users of other land/facilities belonging to the council or owners or occupiers
of neighbouring properties or the public or any personal property.

(d) The Clerk will decide whether the requirements of clausesv3 (a) (b) and {c} of this clause
have been complied with.

The hirer must ensure:

(a) vehicles of any sort must not be parked or left on any area other than official designated car
parks, or where the council permits.

(b) If any public address equipment and/or other amplifying equipment is to be used prior written
consent must be obtained from the council. The equipment must not cause annoyance or

nuisance to occupiers of surrounding property or the to the public.

(a) The hirer must take all appropriate measures to ensure that no negligence or damage, either
directly or indirectly is caused to any facilities.

(b) The hirer agrees to pay the council, within 14 days of receipt of a written demand,
compensation for any damages or negligence caused in breach of 5 (a). The Clerk will
reasonably assess the amount of compensation, this will be the cost of repairing the damage,
or cleaning mess left behind together with any actual or estimated loss of income to the
council because of damaged facilities. The decision of the Clerk will be final.

The hirer will be deemed to have accepted that all facilities were in good and safe condition
unless the hirer has specifically and clearly brought any defects to the notice of an authorised
council officer, contractor, or tenant before the commencement of use. The hirer must rely
on their own inspection. Any complaint connected with the hiring or use of any facilities must
be made in writing to the council within five working days of the problem being encountered.

(a) No charge can be made by the hirer, or any other person(s) attending, watching, or taking
part in any event without first having obtained written consent from the Clerk, Any application
for written consent must give full details of the charges to be made and how the proceeds of

the charges are to be used.

(b) For the purposes of these conditions a charge will be deemed to be made when money is
demanded or paid for admission to, or participation in, any event programmes for an event
or other goods are sold, a collection of money or goods is made, a raffle or lottery of any sort

is held.
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8.

(b)

10.

11.

12

13.

14.

SWANSCOMBE AND GREENHITHE TOWN COUNCIL.

(a) The council reserves the right for any of its authorised officers/contractors to enter the hired

facilities at any time, to ensure the conditions of hire are being complied with.

if an authorised officer/contractor on visiting the hired facilities reasonably believes the hirer
has not taken, or is not taking, the action necessary to fulfil their responsibilities under clause
3 or any action has been taken, or is being taken, in connection with the activity for which
prior written consent of the Clerk is required under the T&C's and that prior written consent
has not been obtained or cannot be produced then that authorised officer/contractor can, at
their discretion either require the hirer to take any necessary action or cancel that booking
and require the hirer and everyone else using the facilities to vacate them immediately. No
fees are refundable to the hirer by the council in respect of a booking cancelled this way.

Any correspondence sent to the hirer via email or post will be deemed to be received. The
hirer is responsible for notifying the council in writing of any change of home or email
address. The council accepts no liability or responsibility for any loss or damage arising from
failure to comply with this condition.

Use of Council pitches and associated facilities are at the individuals and Clubs own risk.
The Council will not be liable for any damage or injury caused whilst using the pitches and/or
associated facilities. A copy of the clubs Public Liability Insurance Certificate must be
provided prior to any fees being paid, without this the pitches are unable to be hired.

HIRE FEES MUST BE PAID IN FULL BY 31 JULY 2021.

Hreofthepichesfor2021-2022se 220008 Aioracdbiearnsancb41000forieamsusingheminipich(hisis
non-refundable). Games to be played within the season, which commences 4 September
2021 and ends on 24 April 2022 and the fee payable is for a maximum of 13 games and 1
pre-season friendly game. .

Double headers will be counted as x2 games against a team’s allocation. There will be no
additional charge for any games which the Council cancels. This agreement is for the hire of
pitches on match days only and does not include the provision of any training facilities,

changing rooms or toilets.

The friendly game must be played, subject to availability and during the 2 weeks PRIOR to
the commencement of the Season. Please contact the Council Offices on 01322 385513 to
make the booking at least 5 working days before the game. Fixture lists MUST be forwarded
in good time prior to games being played. If fixtures are not received play may be cancelled
with no refund given. Additional fixtures can sometimes be arranged by contacting the Town
Council Office at least 5 working days in advance and will be charged at the occasional pitch
hire fee set for the season. The Council reserves the right to allocate pitches for occasional

use.

Teams sharing pitch hire allocation do so on the understanding they play home and away
alternately with the team they are sharing with. Club Secretaries should contact any / all
Clubs sharing their pitch with regard to the fixtures, it is the Club Secretaries responsibility
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SWANSCOMBE AND GREENHITHE TOWN COUNCIL.

to liaise with their relevant league and ensure fixtures are appropriate to the allocated pitch
hire arrangements for their team. Any deviations from the pitch hire allocations may be
treated as an occasional hire request and be subject to the prior payment of the appropriate
charge. Games cancelled, by teams/clubs, at short notice (less than 48 hours) will be
counted towards the allocated games contained in this agreement.

16. The Councils decision regarding kick off times is final.
The Councils Parks Staff / authorised contractor’s decisions regarding the fitness of pitches
for play are final, and are not to be contested, and MUST be complied with.

16.  Clubs play on the pitches allocated to them — if that pitch is unfit the match is postponed
unless a free pitch is available and ONLY with the prior express permission of the Senior
| Groundsman / Gardener and Parks Staff.

ah Heme Team—-s—t&ﬂgn for eauipment taken-from-the garage and erect and {ake down-the

?

foranychangingoam Keys
HUST-be-returned-aftereach-fixture—Allitems-left in-the-changing rooms-are-done-se-entirely-at the
headividuals persenal IRSurance-an sROEMents,

jdividualiowners-risk-and-are only-covered byt

16. Please be aware that home teams are required to supply their own pegs for securing the
goal nets, these are not provided by the Council. If riets are to be left up for a following game

that club must have a delegate in attendance at the finish of the previous game to sign for
the responsibility of the nets or the nets will be taken down.

+

17. Clubs using Knockhall are to collect keys from Swanscombe Park and return them to the

Councﬂ member of staff / contractor on duty User-ef-KneekhaH—iuH-s*zepﬁeh—MUSI—ensure

theehanging—reem&
I

If you need to discuss any requirements for refreshments / catering / functions etc. then please use
the following contacts: Telephone: 07949 176823, Email: thepavilion2019@outiook.com

ﬂheu}é the- 2021 —2022 seacon-be-suralled-as-a-result-of the-Corenavirus —the Town-Council-will
refund-the-joetball-pich-hire —that-the-clubs-have-paid foreach-full-month-of-fixdures-that are-lost:
This-will-be-saloulated-based-en-thepitch-feefor-the-2021—2022 season-being-divided-by-the
Apmberef-full-months-of the seasen{8,-Seplemberie-April)-and-thea-mulliplied-by-the-numberof
lgetmanihe

is-will-be-refunded-when the seasen-has-officially-been-cancelled-L ended by the leagues- Please
E-aware-no-refund-will begiven-ferlest-fudures-should the league-enable-them-to be played at e
ter-date:

— T

THE COUNCIL RESERVE THE RIGHT TO CANCEL THIS HIRE AGREEMENT AT ANYTIME,
WITHOUT ANY REFUND, SHOULD IT DECIDE THAT THE CONDITIONS CONTAINED IN IT ARE
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SWANSCOMBE AND GREENHITHE TOWN COUNCIL.

NOT BEING MET BY THE TEAM/CLUB HIRING THE FACILITIES OR THE CONDUCT OF
PLAYERS FROM THE TEAM SIGNING THIS AGREEMENT FALLS BELOW THE STANDARD
EXPECTED BY USERS OF THE TOWN COUNCILS’ FACILITIES.

PLEASE RETAIN FOR YOUR RECORDS

PLEASE COMPLETE AND RETURN

il - FOOTBALL PITCH HIRE: BROOMFIELD RECREATION GROUND / KNOGKHA' Formatted: Indert: Left: -1.5 cm, Hanging: 75cm

RECREATION GROUND (delete as required).

FOR: SATURDAY PM
SUNDAY AM / PM (delete as required).

Category (age/gender) 0f tBaM............coeiiiiviuiiiieiee et e e
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SWANSCOMBE AND GREENHITHE TOWN COUNCIL.

Name and contact telephone number
of League football team will be playing in.........cc.coveiiiiiiiii e

. CONTACT DETAILS:

| Name:

Address:

Contact Telephone Number
(Mobile):

Email Address:

Swanscombe and Greenhithe Town Council cares to ensure the security of personal data they process and
hold. This is done through appropriate technical measures and relevant policies. Data is kept for the purpose
it was collected for and only for as long as is necessary. (See our Privacy Notice & Retention Policy online at:

ww.swanscombeandgreenhithetowncouncil.gov.uk for further information).
Formatted: Indent: Left: -1.25 cm, Right: -1.33 cr

| Foﬁnatted: Justified, Indent: Left: -1.25 cm, Right: -1.33
cm
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SWANSCOMBE AND GREENHITHE TOWN COUNCIL.

| Formatted: Indent: teft: -1.25 cm, Right: -1.33 cm
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SWANSCOMBE AND GREENHITHE TOWN COUNCIL.

QENIOR FOOTBALL PITCH HIRE: BROOMFIELD RECREATION GROUND / KNOCKHAL! Formatted: Indent: Left: -1.5 cm, Hanging: 7.5an_
RECREATION GROUND (delete as required).

FOR: SATURDAY PM
SUNDAY AM / PM (delete as required).

| CONDITIONS OF HIRE - 2021 - 2022. - { Formatted: Font color: Red B

1. In these terms and conditions (T&C's):

“the council” means: Swanscombe and Greenhithe Town Council.

“the event” means: the sporting fixture.
“the facilities: means: all property of, or under the control or management of, the council,

which may be the subject of a hire agreement, and includes sports and any associated
equipment.

“the Clerk” means: the Town Clerk or in his absence the Assistant Town Clerk.

“the hire” means; the use of facilities or land by agreement with the council.

“the hirer” means: the person/s entering into the hiring agreement with the council.

“the hiring” means: the agreement to use the sports ground/ffacilities.

“sports facilities” means: the sports pitches and items supplied by the council.

2. The T&C'’s will apply to the hire of the sports facilities.

(a) The person signing the application form will be deemed to be the hirer and will be responsible

for complying with the conditions of the hiring agreement. . .

If the hiring is being made by a legally constituted club/association or other incorporated
organisation, the agreement form must be signed by a person duly authorised by the
club/association or organisation named on the agreement form. In the case of a constituted
club/association its current trustees will also be deemed to be the hirer and they will all be
jointly and severally liable under the hiring agreement.

(b) The hirer must be over 18 years of age.

(c) The agreement to hire facilities will only come into existence when a completed agreement
form has been signed and returned to the council and confirmation has been given by the
council. Agreements are only valid once full payment has been made to the council.

(d) These T&C cannot be changed verbally by a councillor or council officer; any changes must
be confirmed in writing by the Clerk.

(a) The hirer must be responsible for ensuring that all those attending the activity comply with all
reasonable instructions of the authorised council officers/contractorsftenants in charge of the
facilities, all relevant council bylaws; any Acts of Parliament relating to or regulating the use
including current equality and safeguarding legisiation including the use of photographic or
video recording equipment.

{b) The hirer must make suitable arrangements for the proper supervision of the activity to ensure
that the responsibilities under clause 3 (a) are met.
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SWANSCOMBE AND GREENHITHE TOWN COUNCIL.

(c) Each Home Team is responsible for ensuring the pitch, and surrounding area, ig left in

a neat and tidy manner and must clean up and dispose of all excess litter/mess.

The hirer must also take all precautions necessary to ensure that:

No inconvenience or annoyance is caused to users of other land or facilities belonging to the
council, owners or occupiers of neighbouring properties or the public.

No injury or damage is caused to or is reasonably likely to be caused to people using the
facilities or the users of other landffacilities belonging to the council or owners or occupiers of
neighbouring properties or the public or any personal property.

(d) The Clerk will decide whether the requirements of clauses 3 (a), (b) and (c¢) of this clause
have been complied with.

The hirer must ensure:

(a) vehicles of any sort must not be parked or left on any area other than official designated car
parks, or where the council pemits.

(b) If any public address equipment and/or other amplifying equipment is to be used prior written
consent must be obtained from the council. The equipment must not cause annoyance or
nuisance to occupiers of surrounding property or to the public.

(a) The hirer must take all appropriate measures fo ensure that no negligence or damage, either
directly or indirectly is caused to any facilities.

(b) The hirer agrees to pay the council, within 14 days of receipt of a written demand,
compensation for any damages or negligence caused in breach of 5 (a). The Clerk will
reasonably assess the amount of compensation, this will be the cost of repairing the damage,
or cleaning mess left behind together with any actual or estimated loss of income to the
council because of damaged facilities. The decision of the Clerk will be final.

The hirer will be deemed to have accepted that all facilities were in good and safe condition
uniess the hirer has specifically and clearly brought any defects to the notice of an authorised
council officer, contractor, or tenant before the commencement of use. The hirer must rely
on their own inspection. Any complaint connected with the hiring or use of any facilities must
be made in writing to the council within five working days of the problem being encountered.

(a) No charge can be made by the hirer, or any other person(s) attending, watching, or taking
part in any event without first having obtained written consent from the Clerk. Any application
for written consent must give full details of the charges to be made and how the proceeds of

the charges are to be used.

(b) For the purposes of these conditions a charge will be deemed to be made when money is
demanded or paid for admission to, or participation in, any event programmes for an event or
other goods are sold, a collection of money or goods is made, a raffle or lottery of any sort is

held.
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SWANSCOMBE AND GREENHITHE TOWN COUNCIL.

8.
(a) The council reserves the right for any of its authorised officers/contractors to enter the hired

facilities at any time, to ensure the conditions of hire are being complied with.

(b) If an authorised officer/contractor on visiting the hired facilities reasonably believes the hirer
has not taken, or is not taking, the action necessary to fulfil their responsibilities under clause
3 or any action has been taken, or is being taken, in connection with the activity for which
prior written consent of the Clerk is required under the T&C’s and that prior written consent
has not been obtained or cannot be produced then that authorised officer/contractor can, at
their discretion either require the hirer to take any necessary action or cancel that booking
and require the hirer and everyone else using the facilities to vacate them immediately. No
fees are refundable to the hirer by the council in respect of a booking cancelled this way.

Any correspondence sent to the hirer via email or post will be deemed to be received. The
hirer is responsible for notifying the council in writing of any change of home or email address.
The council accepts no liability or responsibility for any loss or damage arising from failure to
comply with this condition.

10.  Use of Council pitches and associated facilities are at the individuals and Clubs own risk. The
Council will not be liable for any damage or injury caused whilst using the pitches and/or
associated facilities. A copy of the clubs Public Liability Insurance Certificate must be
provided prior to any fees being paid, without this the pitches are unable to be hired.

| « HIRE FEES MUST BE PAID IN FULL BY 31 JULY 2021.

11.
(@

refundable). Games to be played within the seaon wh|ch commences 4 September 2021
and ends on 24 Aprii 2022 and the fee payable, is for a maximum of 13 games and 1 pre-

season friendly game.

(b) Double headers will be counted as x2 games against a team’s allocation. There will be no
additional charge for any games which the Council cancels. -

(c) This agreement is for the hire of pitches on match days only and does not include the provision
of any training facilities.

(d) If the changing rooms and/or toilet facilities are unavailable for any reason home teams will
be offered the option of terminating their agreement with a pro-rata refund or playing their
fixtures with a partial refund to reflect the loss of these facilities, the level of refund is o be set
by the Council and is non-negotiable.

12.
(a) The friendly game must be played, subject to availability and during the 2 weeks PRIOR to

the commencement of the Season. Please contact the Council Offices on 01322 385513 to
make the booking at least 5 working days before the game. Fixture lists MUST be forwarded
in good time prior to games being played and must include the details of the opposition. If
fixtures are not received play may be cancelled with no refund given. Additional fixtures can
sometimes be arranged by contacting the Town Council Office at least 5 working days in
advance and will be charged at the occasional pitch hire fee set for the season.
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| Groundsman / Gardener and Parks Staff.

l enable the Park Staff to be able to lock the garage.
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SWANSCOMBE AND GREENHITHE TOWN COUNCIL.

(b) The Council reserves the right to allocate pitches for occasional use.

13. Teams sharing pitch hire allocation do so on the understanding they play home and away
alternately with the team they are sharing with. Club Secretaries should contact any / all Clubs
sharing their pitch with regard to the fixtures, it is the Club Secretaries responsibility to liaise
with their relevant league and ensure fixtures are appropriate to the allocated pitch hire
arrangements for their team. Any deviations from the pitch hire allocations may be treated as
an occasional hire request and be subject to the prior payment of the appropriate charge.
Games cancelled, by teams/clubs, at short notice (less than 48 hours) will be counted towards
the allocated games contained in this agreement.

14. The Councils decision regarding kick off times is final.
Councils’ Park Staff / authorised contractor's decisions regarding the fitness of pitches for
play are final, and are not to be contested, and MUST be complied with.

15. Clubs play on the pitches allocated to them — if that pitch is unfit the match is postponed
unless a free pitch is available and ONLY with the prior express permission of the Senior

16. Each Home Team is to sign for equipment taken from the garage and erect and take down
the necessary equipment before and after each game. Each Home Team is responsible for

ensuring the pitch, and surrounding area, is left in a neat and tidy manner and must

clean up and dispose of all excess litter/mess. Boots are not to be cleaned in the changing
rooms or showers. Home teams are responsible for ensuring all changing rooms are left

in a reasonable condition —usmg—the—eleaamg—equmem-p#ewéed- Teams using Broomfield

must ensure that equipment is stored in the garage to the Park Staffs satisfaction and to

Il Home teams are responsible for any changing room keys used for their fixture/s and these
MUST be returned after each fixture. All items left in the changing reoms are done so entirely
at the individual/owners risk and are only covered by the individual's personal insurance

arrangements.

17. Please be aware that home teams are required to sugglny’ their own peas for securing the goal

nets, these are not provided by the Council. If nets are to be left up for a following game that
club must have a delegate in attendance at the finish of the previous game to sign for the
responsibility of the nets or the nets will be taken down.

18.  Clubs using Knockhall are to collect keys from Swanscombe Park and return them to the
Town Council member of staff / contractor on duty. Users of Knockhall full size pitch MUST
ensure that equipment is stored correctly enabling the posts etc, to be easily removed from
under the changing rooms.

If you need to discuss any requirements for refreshments / catering / functions etc. then please

use the following contacts: Telephone: 07949 176823, Email: thepavilion2019@outlook.com
hould-the 2021 — 2022 season be ourtaded as-a result of the Coronawvirus, the Town Gouncil will
piund-the football piloh hire-that the clubs have paidforeach-fulbmonth-of iixtures thataredost-This
Hi-be-caleulated based on-the pitch fee for the 2021 — 2022 seasen-being divided by the- numbereof
Ibmemths aiihe season {5, September o Aprilyand then-muliplied-by the number of lost reoanths.
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SWANSCOMBE AND GREENHITHE TOWN COUNCIL.

Tis-will-be-refunded-when-the-seasen-has-efiicially-been-cancelied/-ended-by-the leagues—Please
ware-no-refund-willbe-given-forlost-fixtures-should-the league-enable them-te-beplayed at s ates

THE COUNCIL RESERVE THE RIGHT TO CANCEL THIS HIRE AGREEMENT AT ANYTIME, WITHOUT ANY
REFUND, SHOULD IT DECIDE THAT THE CONDITIONS CONTAINED IN IT ARE NOT BEING MET BY THE
TEAM/CLUB HIRING THE FACILITIES OR THE CONDUCT OF PLAYERS FROM THE TEAM SIGNING THIS
AGREEMENT FALLS BELOW THE STANDARD EXPECTED BY USERS OF THE COUNCILS! FACILITIES.

PLEASE RETAIN FOR YOUR RECORDS

PLEASE COMPLETE AND RETURN

JDTBALL PITCH HIRE: BROOMFIELD RECREATION GROUND / KNOCKHALL RECREATI( Formatted: Indent: Left: -1.5 cm, Hanging: 5.25an
GROUND (delete as required).

FOR: SATURDAY PM
SUNDAY AM / PM (delete as required).

Category (age/gender) Of tAM..........c.ccoeceieeevrreiietieeeee et e e avanes

Name and contact telephone number
of League football team will be playing in..............cccccoiiiiiiiiniie e,

° CONTACT DETAILS:

ame:
f
Address:
Contact Telephone Number
(Mobile):
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SWANSCOMBE AND GREENRITHE TOWN COUNCIL.

Email Address:

Swanscombe and Greenhithe Town Council cares to ensure the security of personal data they process and
hold. This Is done through appropriate technical measures and relevant policies. Data Is kept for the purpose it
was collected for and only for as long as is necessary. (See our Privacy Notice & Retention Policy online at:

ww.swanscombeandqgreenhithetowncouncil.qov.uk for further information). S | — —
| Formatted: Indent: Left: -1.25 cm, Right: -1.33 cm ==

---{ Formatted: Justified, Indent: Left: -1.25 cm, Right: -1.33
€m
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SWANSCOMBE AND GREENHITHE TOWN COUNCIL. SEEEnsT Cicker
COMTEACE

CRICKET PITCH HIRE: BROOMFIELD RECREATION GROUND.
CONDITIONS OF HIRE ~ 2021.

Use of Town Council pitch and associated facilities are at the individuals and Clubs own risk. The
Town Council will not be liable for any damage or injury caused whilst using the pitch and/or
associated facilities. A _copy of the clubs Public Liability Insurance Certificate must be

provided prior to any fees being paid, without this the pitch is unable to be hired. In addition
the Town Council will need to see the clubs COVID-19 risk assessment clearing showing how

you will operate within quidelines.
HIRE FEES MUST BE PAID IN FULL BY 30 APRIL 2021.

Hire of the pitches for 2021 season at £1043.00 per season (this is non-refundable). Games to be
played within the season, which commences 1 May 2021 and ends on 29 August 2021 and the fee
payable is for up to 13 games. There will be no additional charge for any games which the Town

Council cancels.

rixture lists MUST be forwarded in good time prior to games being played. If fixtures are not
received play may be cancelled with no refund given. Additional fixtures can sometimes be arranged
by contacting the Town Council Office at least 5 working days in advance and will be charged at the
occasional pitch hire fee of £110.00 per game. The Town Council reserves the right to allocate

pitches for occasional use.

Teams sharing pitch hire allocation do so on the understanding they play home and away
alternately with the team they are sharing with. Club Secretaries should contact any / all Clubs
sharing their pitch with regard to the fixtures, it is the Club Secretaries responsibility to liaise with
their relevant league and ensure fixtures are appropriate to the allocated pitch hire arrangements for
their team. Any deviations from the pitch hire allocations may be treated as an occasional hire
request and be subject to the prior payment of the appropriate charge. Games cancelled, by
teams/clubs, at short notice (less than 48 hours) will be counted towards the allocated games

contained in this agreement.

Ground Staff's decisions regarding the fitness of pitches for play are final, and are not to be
ntested, and MUST be complied with. In the event of bad weather, Club Secretaries are

requested to contact the Senior Groundsman / Gardener before 2.00pm on the Friday before the

fixture to ensure the pitch will be available for the weekend (01322 383302 or 07736 255774).

Each Home Team are responsible for ensuring the pitch and surrounding area are left in a
neat and tidy manner and must clean up and dispose of all excess litter/mess. Home teams
are responsible for ensuring all Portable toilets are left in a reasonable condition, using the

cleaning equipment provided.

All Home teams are responsible for any keys used for their fixture/s and these MUST be
returned after each fixture.

Should the 2021 — 2022 season be curtailed as a result of the Coronavirus, the Town Council
will refund the Cricket pitch hire, that the clubs have paid, for each full month of fixtures that
are lost. This will be calculated based on the pitch fee for the 2021 — 2022 season, being
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SWANSCOMBE AND GREENHITHE TOWN COUNCIL.

divided by the number of full months of the season (May to September), and then multiplied
by the number of lost months.

This will be refunded when the season has officially been cancelled / ended by the leagues.
Please be aware no refund will be given for lost fixtures should the league enable them to be

played at a later date.

THE TOWN COUNCIL RESERVE THE RIGHT TO CANCEL THIS HIRE AGREEMENT AT
ANYTIME, WITHOUT ANY REFUND, SHOULD THE CONDITIONS CONTAINED IN IT FAIL TO

BE MET BY THE TEAM/CLUB HIRING THE FACILITIES.

Name and contact telephone number
of the League the cricket team will be playing in............cooiiiiiii i

° CLUB CONTACT DETAILS:
Name:

Address:

Contact Telephone Number
(Mobile):

Email Address:
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SWANSCOMBE AND GREENHITHE TOWN COUNCIL. .

AT clicketr
CoNTRACT

CRICKET PITCH HIRE: BROOMFIELD RECREATION GROUND.

FOR:

1.

(a)

(b)
(c)

(d)

(a)

(b)

(c)

SATURDAY / SUNDAY. @

CONDITIONS OF HIRE - 2022.

In these terms and conditions (T&C'’s):

“the council” means: Swanscombe and Greenhithe Town Council.

“the event” means: the sporting fixture.
“the facilities: means: all property of, or under the control or management of, the council,

which may be the subject of a hire agreement, and includes sports and any associated

equipment.
“the Clerk” means: the Town Clerk or in his absence the Assistant Town Clerk.

“the hire” means; the use of facilities or land by agreement with the council.

“the hirer” means: the person/s entering into the hiring agreement with the council.
“the hiring” means: the agreement to use the sports ground/facilities.

“sports facilities” means: the sports pitches and items supplied by the council.

The T&C'’s will apply to the hire of the sports facilities.

The person signing the application form will be deemed to be the hirer and will be responsible

for complying with the conditions of the hiring agreement.
If the hiring is being made by a legally constituted club/association or other incorporated

organisation, the agreement form must be signed by a person duly authorised by the
club/association or organisation named on the agreement form. In the case of a constituted
club/association its current trustees will also be deemed to be the hirer and they will all be

jointly and severally liable under the hiring agreement.

The hirer must be over 18 years of age.

The agreement to hire facilities will only come into existence when a completed agreement
form has been signed and returned to the council and confirmation has been given by the
council. Agreements are only valid once full payment has been made to the council.

These T&C cannot be changed verbally by a councillor or council officer; any changes must
be confirmed in writing by the Clerk.

The hirer must be responsible for ensuring that all those attending the activity comply with all
reasonable instructions of the authorised council officers/contractors/tenants in charge of the
facilities, all relevant council bylaws; any Acts of Parliament relating to or regulating the use
including current equality and safeguarding legislation including the use of photographic or

video recording equipment.

The hirer must make suitable arrangements for the proper supervision of the activity to ensure
that the responsibilities under clause 3 (a) are met.

Each Home Team is responsible for ensuring the pitch, and surrounding area, is left in
a neat and tidy manner and must clean up and dispose of all excess litter/mess.

https://swanscombegreenhithecouncil.sharepoint.com/Shared Documents/FILING (Scanned)/Cricket/2022 - CONTRACTS
REVIEW - Feb/2022 - Draft 1 - 28 Feb.docx




(d)

(a)

(b)

(a)

(b)
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SWANSCOMBE AND GREENHITHE TOWN COUNCIL.

The hirer must also take all precautions necessary to ensure that:
No inconvenience or annoyance is caused to users of other land or facilities belonging to the

council, owners or occupiers of neighbouring properties or the public.
No injury or damage is caused to or is reasonably likely to be caused to people using the
facilities or the users of other land/facilities belonging to the council or owners or occupiers of

neighbouring properties or the public or any personal property.

The Clerk will decide whether the requirements of clauses 3 (a), (b) and (c) of this clause
have been complied with.

The hirer must ensure:

vehicles of any sort must not be parked or left on any area other than official designated car
parks, or where the council permits.

If any public address equipment and/or other amplifying equipment is to be used prior writtr
consent must be obtained from the council. The equipment must not cause annoyance or

nuisance to occupiers of surrounding property or to the public.

The hirer must take all appropriate measures to ensure that no negligence or damage, either
directly or indirectly is caused to any facilities.

The hirer agrees to pay the council, within 14 days of receipt of a written demand,
compensation for any damages or negligence caused in breach of 5 (a). The Clerk will
reasonably assess the amount of compensation, this will be the cost of repairing the damage,
or cleaning mess left behind together with any actual or estimated loss of income to the
council because of damaged facilities. The decision of the Clerk will be final.

The hirer will be deemed to have accepted that all facilities were in good and safe condition
unless the hirer has specifically and clearly brought any defects to the notice of an authorised
council officer, contractor, or tenant before the commencement of use. The hirer must relv
on their own inspection. Any complaint connected with the hiring or use of any facilities mus
be made in writing to the council within five working days of the problem being encountered.

No charge can be made by the hirer, or any other person(s) attending, watching, or taking
part in any event without first having obtained written consent from the Clerk. Any application
for written consent must give full details of the charges to be made and how the proceeds of

the charges are to be used.

For the purposes of these conditions a charge will be deemed to be made when money is
demanded or paid for admission to, or participation in, any event programmes for an event or
other goods are sold, a collection of money or goods is made, a raffie or lottery of any sort is

held.

https://swanscombegreenhithecouncil.sharepoint.com/Shared Documents/FILING (Scanned)/Cricket/2022 - CONTRACTS
REVIEW - Feb/2022 - Draft 1 - 28 Feb.docx




SWANSCOMBE AND GREENHITHE TOWN COUNCIL.

(a) The council reserves the right for any of its authorised officers/contractors to enter the hired
facilities at any time, to ensure the conditions of hire are being complied with.

(b) If an authorised officer/contractor on visiting the hired facilities reasonably believes the hirer
has not taken, or is not taking, the action necessary to fulfil their responsibilities under clause
3 or any action has been taken, or is being taken, in connection with the activity for which
prior written consent of the Clerk is required under the T&C'’s and that prior written consent
has not been obtained or cannot be produced then that authorised officer/contractor can, at
their discretion either require the hirer to take any necessary action or cancel that booking
and require the hirer and everyone else using the facilities to vacate them immediately. No
fees are refundable to the hirer by the council in respect of a booking cancelled this way.

9. Any correspondence sent to the hirer via email or post will be deemed to be received. The
hirer is responsible for notifying the council in writing of any change of home or email address.
The council accepts no liability or responsibility for any loss or damage arising from failure to

comply with this condition.

10.  Use of Council pitches and associated facilities are at the individuals and Clubs own risk. The
Council will not be liable for any damage or injury caused whilst using the pitches and/or
associated facilities. A copy of the clubs Public Liability Insurance Certificate must be
provided prior to any fees being paid, without this the pitches are unable to be hired.

e HIRE FEES MUST BE PAID IN FULL BY 23 APRIL 2022.

11.
(a) Hire of the pitch for 2022 season is at £1069.00 per season (this is non-refundable). Games

to be played within the season, which commences 30 April 2022 and ends on 28 August 2022
and the fee payable, is for a maximum of 13 games.

(b) Double headers will be counted as x2 games against a team’s allocation. There will be no
additional charge for any games which the Council cancels.

(c) This agreement is for the hire of pitches on match days only and does not include the provision
of any training facilities.

(d) If the changing rooms and/or toilet facilities are unavailable for any reason home teams will
be offered the option of terminating their agreement with a pro-rata refund or playing their
fixtures with a partial refund to reflect the loss of these facilities, the level of refund is to be set

by the Council and is non-negotiable.

12.
(a) Fixture lists MUST be forwarded in good time prior to games being played and must include

the details of the opposition. If fixtures are not received play may be cancelled with no refund
given. Additional fixtures can sometimes be arranged by contacting the Town Council Office
at least 5 working days in advance and will be charged at the occasional pitch hire fee set for

the season of £113.00.

(b) The Council reserves the right to allocate pitches for occasional use.
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13.

14.

185.

16.

SWANSCOMBE AND GREENHITHE TOWN COUNCIL.

Teams sharing pitch hire allocation do so on the understanding they play home and away
alternately with the team they are sharing with. Club Secretaries should contact any / all Clubs
sharing their pitch with regard to the fixtures, it is the Club Secretaries responsibility to liaise
with their relevant league and ensure fixtures are appropriate to the allocated pitch hire
arrangements for their team. Any deviations from the pitch hire allocations may be treated as
an occasional hire request and be subject to the prior payment of the appropriate charge.
Games cancelled, by teams/clubs, at short notice (less than 48 hours) will be counted towards

the allocated games contained in this agreement.

The Councils decision regarding start times is final.
Councils’ Park Staff / authorised contractor's decisions regarding the fitness of pitches for

play are final, and are not to be contested, and MUST be complied with.

Clubs play on the strip allocated to them — if that strip is unfit the match is postponed unless
a free strip is available and ONLY with the prior express permission of the Senior Groundsman

/ Gardener and Parks Staff.

Each Home Team is responsible for ensuring the pitch, and surrounding area, is leftin

a neat and tidy manner and must clean up and dispose of all excess litter/mess. Boots
are not to be cleaned in the changing rooms or showers. Home teams are responsible for

ensuring all changing rooms are left in a reasonable condition. All Home teams are
responsible for any changing room keys used for their fixture/s and these MUST be
returned after each fixture. All items left in the changing rooms are done so entirely at the
individual/owners risk and are only covered by the individual's personal insurance

arrangements.

If you need to discuss any requirements for refreshments / catering / functions etc. then please
use the following contacts: Telephone: 07949 176823, Email: thepavilion2019@outlook.com

THE COUNCIL RESERVE THE RIGHT TO CANCEL THiIS HIRE AGREEMENT AT ANYTIME, WITHOUT ANY
REFUND, SHOULD IT DECIDE THAT THE CONDITIONS CONTAINED IN IT ARE NOT BEING MET BY THE
TEAM/CLUB HIRING THE FACILITIES OR THE CONDUCT OF PLAYERS FROM THE TEAM SIGNING THIS
AGREEMENT FALLS BELOW THE STANDARD EXPECTED BY USERS OF THE COUNCILS’ FACILITIES.
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SWANSCOMBE AND GREENHITHE TOWN COUNCIL.

PLEASE RETAIN FOR YOUR RECORDS
PLEASE COMPLETE AND RETURN

CRICKET PITCH HIRE: BROOMFIELD RECREATION GROUND

FOR: SATURDAY / SUNDAY

Category (age/gender) Of taAM..........cuiiuiiiiii e e e e e e e ee s aaenas

—

Name and contact telephone number
of League cricket team will be playing iN..............ooouuniieiiiiee e

o CONTACT DETAILS:

Name:

Address:

Contact Telephone Number
(Mobile):

Email Address:

Swanscombe and Greenhithe Town Council cares to ensure the security of personal data they process and
hold. This is done through appropriate technical measures and relevant policies. Data is kept for the purpose it
was collected for and only for as long as is necessary. (See our Privacy Notice & Retention Policy online at:
www.swanscombeandgreenhithetowncouncil.gov.uk for further information).
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AGENDA ITEM

Z-S
EcoPoint

Balancing our carbon footprint with Allstar

This is to certify that

Swanscombe and Greenhithe Town Council

------------------------------ # O NS PSS NS U AT NS LA AN AR NN AIANBEDE B ZAN LSNPS ACAVASUSR RN IRNAr O aNEDRRRRORER

has demonstrated its commitment to enhancing the
natural environment by balancing its residual carbon footprint with
woodiands created under the Allstar EcoPoint Scheme.

As a result, new woodland totaling 5,184,231 trees and covering
11,189 acres are belng created and protected by Forest Carbon on behalf
of Alistar and its EcoPoint members. Swanscombe and Greenhithe Town Council,
has contributed 11 trees to this total in 2021.

Over the next 100 years these trees will provide significant multiple
benefits to society, including carbon dioxide capture totaling
approximately 5 tonnes, habitat for biodiversity, flood
mitigation, cleaner rivers and air, recreation space and
employment creation.

o
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Open Air Cinema - Screening Times AGENDA iTEM
AGENDA ITEW, 4

Q1 When the Town Council hosts its cinema events in 2022 which time
would you prefer to attend (please select only one of the options):

Answered: 159  Skipped: 0

12.00noon I
!

6.00pm

i

8.00pm
(existing time)

0% 10% 20% 30% 40% 50% 60% 70% 80% 90% 100%

ANSWER CHOICES RESPONSES

12.00noon 2.52% 4
—-2.();]';"; ) - 15-.69% - B N -24
7.00’;m. e e —— 3 PR
. I - S i e _3_;

8.00pm (existing time)
TOTAL

159

1/1
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ENVIRONMENTAL ACTION PLAN WORKING GROUP MEETING -

NOTES FROM 3 MARCH 2022 AT 6.15PM
AGENDA ITEM

2LA 16]3]22
Present: Clir Emma Ben-Moussa 4 ! ‘
Clir Ann Duke *
Clir Linda Hall

Clir Peter Harman
ClIr Lesley Howes

Also Present: Graham Blew —- Town Clerk
Martin Harding — ATC/RFO

The ATC/RFO explained the process of compiling the KALC Carbon Calculator and
what could be achieved with the output.

Members felt that the process was worthwhile both to assess the Town Councils
current carbon footprint including what changes we could make and help to feed into

the wider picture of climate change.

Actions to be taken:

» That officers complete the KALC Carbon Calculator using the benchmark year
of 2019 — 2020.

e That the next meeting of the Working Group be called when sufficient data has
been compiled enabling this to be reviewed.

Meeting Closed: 6.30pm
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Serving Parish & Town Councils in Kent

KENT ASSOCIATION OF LOCAL COUNCILS: GUIDANCE ON INPUT DATA
NEEDED FOR ACCOUNTING FOR SCOPE 1-3 CARBON EMISSIONS

Contents
1. Project overview
2. Introduction
3. How to get started
4. Use of emission factors
5. The baseline year
6. Guidance on data gathering
7. Help and support

1. Project overview

Background

Kent Association of Local Councils (KALC) is aware that many councils have now declared a Climate
Emergency and have adopted Net Zero 2050 as the guiding policy for decarbonisation.

To support further action in these areas KALC has commissioned a carbon footprint calculator that can
be used by councils to measure their carbon footprint. This is the first step in responding to Net Zero
2050 and will help support the development of Carbon Reduction Strategies (and associated actions
plans) that will lead to actual reductions in greenhouse gas (GHG) emissions.

NOTE: This guidance and the associated carbon calculator excel document are designed for
the use of KALC members only and should not be shared elsewhere without permission from

the Central Team.

Organisational boundary

The carbon footprinting process is driven by a boundary that is ‘drawn’ around an organisation. Those
emissions that fall within this boundary are therefore included in a carbon footprint. This boundary
will be different for each organisation and varies considerably according to the nature of the business,
the scope of the project, data availability, the level of control that an organisation has over its
emissions, and the level of complexity that can be successfully handled.

To ensure consistency, and to avoid overcomplication, we therefore suggest that you restrict your
beoundary as follows:

* The direct emissions (e.g. from petrol, gas, electricity, waste, etc) from your organisation:

o Exclude the wider community.
o Exclude activities that take place under leases (or other similar arrangements) where

the third-party controls emissions (e.g. the third-party pays for their gas, electricity,
etc and not the council).

KENT ASSOCIATION OF LOCAL COUNCILS
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o Exclude the emissions from organisations that you share facilities with.

In terms of emission ‘scopes’, best practice indicates the following:

o Included all Scope 1 (fossil fuels) and Scope 2 (grid electricity) emissions.
e Included as much of Scope 3 (e.g. supply-chain) that is practicable and where the emissions

sources are ‘significant’ relative to Scope 1 and 2.

Scope 1 to 3 cover a wide range of emission sources, as shown in the following diagram. For this
project we are proposing to cover Scope 1 and 2, and part of Scope 3. The individual footprint
elements are as follows:

e Scopel:
o Heating Oil
o Liquid Propane Gas (LPG)
o Grid Gas
o Fleet: Petrol (inc. fuel for tools)
o Fleet: Diesel
o Fleet: Red Diesel (if used)
e Scope 2:
o Grid Electricity
e Scope 3 (n.b. items in italics do not require input data):
o Staff Commuting (fossil fuelled or hybrid, plug-in hybrid, electric)
o Water Supply
o Waste: Materials separated for recycling
o Waste: Organic (food and drink waste)
o Waste: Organic (green waste)
o Business mileage: Councillors and council staff (fossil fuelled or hybrid, plug-in hybrid,
electric)
o Wastewater (only applicable if connected to main sewer)
o Well-To-Tank (WTT)
®  Staff commuting (fossil fuelled or hybrid, plug-in hybrid, electric)
e pusiness mileage councillors/staff (fossil fuelled or hybrid, plug-in hybrid,
electric)
= Heating Oil
= ljquid Propane Gas (LPG)
= Grid Gas
®  Fleet: Petrol (inc. fuel for tools)
®  Fleet: Diesel
8 Fleet: Red Diesel (if used)
o Grid Electricity: Transmission & Distribution
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Who should complete a carbon footprint?

There is great diversity in the size and function of parish and town councils, and whilst all councils
broadly follow the same guiding principles, the relevance and need for carbon footprinting is variable.

We therefore suggest that councils ask themselves a few simple questions, the response to which
determine whether a carbon footprint exercise would be suitable.

e Questions:
o Does your council use grid utilities such as gas, electricity and water?

o Does your council undertake ‘business mileage’ (i.e. mileage incurred for council
business in either private or pool/fleet vehicles)?

o Does your council occupy a physical location (e.g. an office, a community building)?

Does your council operate any ‘fleet’ vehicles?

o Does you council generate any waste (either directly from an office or indirectly from
land management and allotments)?

(¢]

If the answer to any of the above is yes then it is likely that your council is generating climate change
emissions that can be measured. If this is the case, we would encourage you to proceed with a carbon
footprint.

If the answer to above question is no, then it is likely that your council operates wholly from ‘remote’
or home/domestic locations. If this is the case then the associated climate change emissions
associated are considered to be outside the organisational boundary that we have established for this
project, in which case a carbon footprint is not required. Of course, all councils have a wider role to
play, and the need to promote and support carbon reduction activities in the community applies to all
councils regardless of whether a carbon footprint is generated as part of this project.

What the tool includes
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The Excel tool includes the following:

» A carbon footprint calculator with embedded calculations:
o Data entry is required for up to 15 emission sources.
o A further 10 emission sources are automatically calculated.
o The calculator automatically provides summary data, including sub-totals for each

scope.
e Graphs:
o Four automatically generated graphs have been provided in the second tab
(worksheet).

¢ Example carbon reduction pathway:
o The third tab provides a table and graph showing how the carbon footprint might be

reduced assuming a 10% year-on-year reduction.

e Conversion factors:
o The carbon footprint emissions factors are included in the fourth tab for reference

only.
o This data is needed for the embedded calculations and should not be altered.

The tool has not been locked or protected in any way. Therefore, please take care when using the
tool, and only enter data in to the highlighted calls. If you have any difficulties with using the tool

please get in touch with the central team for support.

2. Introduction to tool

On first glance at the Excel tool and this document it may look like a complicated exercise, but at its
heart is a relatively straightforward and logical (but possibly time consuming) data collection exercise,
followed by data input that will automatically generate the level of carbon emissions.

This guidance is designed to act as a brief and basic guide on how data should be gathered,
manipulated and analysed in order to create a GHG inventory.

This document is based on recent practical experience and was informed primarily by guidance
provided by the GHG Protocol (GHGP). However, it is not exhaustive and the user may choose to
consult additional material and/or seek support from the central team.

While the task of assembling data for a GHG inventory seems daunting it is in fact a relatively
straightforward task, but one that needs sufficient time. It is unlikely that one person can collect all
of the data required for a GHG inventory. As such, the preparation of an inventory is likely to require

the following expertise:
* Alead person or project manager who is responsible for and who oversee the process.

* Support from Council members and other staff (if applicable). The Council may also consider
setting up a Climate Change Committee to provide support.

It is unlikely that you will need external support for this task. All of the data input should already be
recorded by your council, and only annual totals are needed.

Some of the data required will need to be sourced from suppliers, particularly utility companies. This
may require, therefore, the collation of paper records and/or access to online accounts.

GHG emissions are categorised into three groups or 'scopes’ by the GHGP (which is the most widely-
used international GHG accounting method):
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o Scope 1 (Direct): Direct emissions from owned or controlled sources.
e Scope 2 (Indirect): Indirect emissions from the generation of purchased electricity, steam,

heating and cooling consumed by the reporting company.
¢ Scope 3 (Indirect): All other indirect emissions that occur in a company’s value chain.

The GHG Protocol requires a business to separately account and report on Scope 1 and 2 emissions at
a minimum. However, some Scope 3 emissions are applicable to a local council, and in the interest
of accounting for as much of the carbon footprint as possible, this guidance includes some Scope 3

emissions.

The GHGP indicates that Scope 3 is optional but states that some may want to include Scope 3
activities that “...relevant to their business and goals, and for which they have reliable information.”

The benefit of accounting for relevant Scope 3 emissions is that it highlights the potential for additional
emission reduction activities over and above those that might be introduced for Scope 1 and 2.

Furthermore, by including some Scope 3 emissions local councils can demonstrate that they have gone
further than the minimum required. For example, the reason why business travel and employee
commuting has been included is because the emissions from these activities might be large relative
to the Scope 1 and Scope 2 emissions {n.b. for some businesses Scope 3 emissions can be by far the

largest component of a carbon footprint).

Finally, it should be noted that this guidance is for the first iteration of your council’s carbon footprint.
The first iteration will be based on data from 2019 (or 2019/20) which will become the baseline year.

Best practice indicates that carbon footprints should be undertaken annually as part of the yearly
accounting cycle. This may not suit all organisations, and bi-annual footprints are also acceptable for
small organisations with relatively small carbon footprints.

3. How to get started

The level of difficulty in obtaining data will vary from council-to-council. Some may have relatively
advanced accounting systems that enable the user to interrogate, for example, utility bills and mileage
claims, whereas others might be more reliant on paper records.

We would encourage councils to start with utility bills as the footprint process may well require the
manual capture of information and subsequent adjustment so that the data can be “fitted’ to the

baseline year.

Given the need to involve several people, it is recommended that the lead person organises a short
introductory session that focuses on the contents of Excel data collection tool. This meeting should

be used to:

¢ Establishing the need to gather and collate data for the baseline year:
o For the first iteration the baseline year is 2019 (or 2019/20).
* Allow questions to be raised and dealt with at an early stage:
o General support will be provided by the central team.
o The central team can provide additional one-to-one support if needed.
* Allocation of a responsible person for each area of data.
e Setting of suitable timescales and end-points for delivery of data:
o Thisis particularly important as some datasets will take longer to gather than others.
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We are confident that the guidance provided by the central team should in itself be sufficient to enable
you to complete the baseline footprint. However, some councils might want to read more widely on
this subject, in which case we would recommend starting with guidance provided by the GHGP.

The three GHGP documents shown below provide detailed guidance and should help answer most
questions on data sources, collection and analysis methods. Note that guidance on GHG inventories
is widely available on the internet, and there is a risk of being overwhelmed. We therefore encourage
councils to restrict their reading to official GHGP guidance in the first instance (before searching more
widely), and seek support from the central team sooner rather than later.

Scope1&2

https://ghgprotocol.org/sites/default/files/Guidance Handbook 2019 FI
NAL.pdf

Scope 3 (calculation guidance)

Technical Guidance

lculatis . H H H
ggglf:;;,gggﬁmm_lu https://ghgprotocol.org/sites/default/files/standards/Scope3 Calculation
Guidance 0.pdf

Scope 3 (corporate value chain guidance)

(o Pren
Corporate Value Chain . )
(Scope 3} Accounting https://ghgprotocol.org/sites/default/files/standards/Corporate-Value-

B buad | Chain-Accounting-Reporing-Standard 041613 2.pdf

4. Use of emission factors
We have used the latest version of the Government’s carbon emission factors which can be found at:

https://www.gov.uk/government/collections/government-conversion-factors-for-compa ny-
reporting
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The Excel tool provided embeds the relevant emission factors so that all calculations have been
automated. All you need to is input the data in the correct cells and the carbon footprint will calculate

automatically.

5. The baseline vear

The central team encourages councils to select 2019 or 2019/20 as the baseline year for the first
iteration of their carbon footprints. This can either be based on a calendar year (Jan to Dec) or
financial year (Apr 2019 to Mar 20). Whichever calendar basis is used for the first iteration of their
GHG inventory, the council should maintain this basis for all subsequent iterations to ensure

comparability between different inventories.

6. How to gather and enter data

This section will consider each dataset separately and provide basic guidance on how to identify,
gather, collate, manipulate and analyse it so it can be used for carbon footprinting purposes.

The Excel tool has several data entry points (as described in the introduction to this guidance). It is
possible that not all of the above will apply to a council, in which case the data entry area can be left
blank. Note: If an activity took place, but no data exists for that activity, councils should create an
estimate rather than leave the cell blank.

The Excel tool can, for example, be used as a repository for carbon footprint data and act as the main
source of carbon data for a variety of reporting and business purposes. The data will also be useful in
the preparation of Carbon Reduction Strategies and associated action plans and should assist councils
in testing ideas and estimating the impact of specific carbon reduction activities.

Note:

e The data entry area for each element usually starts at cell C11.
o Only enter data (where applicable) in the highlighted cells.

e Each council therefore needs to:
o Manipulate their raw data so that it is suitable for use in the tool.

6.1 Utilities (gas, LPG, electricity, water, oil)

This dataset focuses on the three main grid utilities plus oil and LPG where applicable. Calculations
for Well-to-Tank (WTT), wastewater and electricity transmission and distribution have also been
included in the tool, and these will self-calculate from the input data. These additional calculations
factor-in upstream Scope 3 emissions that are associated with the extraction and processing of

fuels/energy required for utilities.

It is possible that councils would need to refer to paper records to obtain the required data. If this is
the case then the effort required to locate, capture and organise the input data could be considerable.
Councils should therefore ascertain the degree of access to this data early in the footprinting process.

Even if data is available from electronic or online sources it may still take time to build the required
dataset. In all cases it is the volume or amount of the commodity being used that is required:

e Gas and electricity: kWh (kilowatt hour) — also referred to as ‘units’
o Includes energy used for charging electric vehicles

¢ Qil and LPG (Liquid Propane Gas, Calor gas or bottled gas): Litres

e Water: m? (cubic meters)

KENT ASSOCIATION OF LOCAL COUNCILS



Serving Parish & Town Councils in Kent

It is common for utility bills to span extensive periods of time. As such, it is possible that bills span
years, in which case not all the consumption shown on a bill needs to be recorded. In this situation
councils would need to pro-rata the bill so that only usage in the baseline year is included. We have
not provided a method for this pro-rata process, and councils should use their judgement to adjust
data so that it fits the baseline period (i.e. Jan to Dec 2020, 1% Apr 2019 to 31t Mar 20).

Once the data has been collated, checked and adjusted, the-annual total should be entered into the
correct cell in Column C.

6.2 Business Mileage (Councillors and Council Staff)

This category includes emissions from the use of passenger vehicles by councillors and employees for
work purposes. The mode of transport has been limited to passenger vehicles (i.e. cars) to simplify
the process. Whilst other forms of transport may. be used, most business mileage is undertaken by
car, and this mode has more emissions than for example bus or train travel. By limiting this element
to cars, the calculator will capture the most significant source of emissions.

The input data required is in miles and councils should use their judgement to determine how this can
be calculated. The input, for example, might come from mileage records or expenses claims.
Alternatively, a council might estimate to the total annual mileage from a representative sample of

data (rather than an entire years’ worth of records).

Whichever approach is used it is important that the resulting input data is credible. It is also important
that you record your method so that it can be replicated in the future (n.b. this applies to all data
collection covered in this guidance).

The most likely method of data collection involves interrogation of expense and reimbursement
systems. If this data is not collected, then councils might decide to include this in future so that the

accuracy of the footprint is improved in future iterations. This may require adding new questions on
distance travelled and mode of transport to travel or expense forms submitted by employees

Collecting travel data from all employees may not be feasible. In such a case, councils may extrapolate
from a representative sample of employees to the total business travel of all employees.

Once the data has been collated, checked and adjusted, the annual total should be entered into the
correct cell in Column C.

Finally, a WTT emission has been included and will automatically calculate for you based on the input
data.

6.3 Staff commuting

This category includes emissions from the transportation of employees between their homes and their
worksites. Emissions from employee commuting may arise from different modes of transport, and
this again adds complexity to the calculation task. Therefore, we have again defaulted to cars as the

default transport mode.
We suggest that councils use the following method to calculate commuting mileage. For each member
of staff that commute by petrol or diesel car:

e Return trip distance travelled (miles) between home and regular place of work.

o Multiplied by
e The number of days worked per week on average.
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o Multiplied by
e The average number of working weeks per year.

For example:

* 10 miles return trip per day, for 3 days per week, for 45 weeks of the year
e Annual distance = 10 x 3 x 45 = 1,350 miles

Once the data has been collated, checked and adjusted, the annual total should be entered into the
correct cell in Column C.

6.4 Vehicle fleet fuel

This dataset focuses on vehicles that are used by the council to fulfil its business. These are vehicles
that are owned/leased by the council and for which it pays fuel for.

Data should be taken from refuelling records, either via the use of a fuel card or account, or via
expenses claims.

e Regardless of the recording method councils should account for energy used within the 12-

month period covered by the baseline.

® Thevehicles using the fuel may be owned, hired or leased, and may be allocated to individuals
or ‘pooled’ for general use. Regardless of who owns the vehicle or how they are used, each
council should account for the fuel that is used in the vehicles to deliver council business.

® Allfuel used should be accounted for, including fuel that is used for commuting (e.g. if vehicles

are allocated to individual staff).
» If an electric vehicle is used and charged at the council premises, this energy will be included

in the electricity data.
® Fuel used in tools and machinery, regardless of where it is purchased, should also be

accounted for and allocated to the petrol, diesel or red diesel categories.

Once the data has been collated, checked and adjusted, the appropriate emission factor should then
be selected and applied to the cells that are used to calculate the carbon footprint (in tonnes of COze).
in the example provided the emission factor used for diesel and petrol was the ‘average biofuel blend’.

Whilst the method included in the Excel tool does not take into account the efficiency of the vehicle
in which the fuel is used, it is acceptable and we suggest that councils adopt this approach. However,
more refined approaches may be available, and councils may choose to use them if they see fit.

Once the data has been collated, checked and adjusted, the annual total should be entered into the
correct cell in Column C.
Finally, WTT emissions have been included and will automatically calculate for you based on the input
data.
6.5 Waste
Estimates for the weight of the following waste stream should be calculated:

* Waste: Materials separated for recycling

e Waste: Organic (food and drink waste)
s Waste: Organic (green waste)
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Input data may come from your waste provider, or from estimates based on the type of bins used and
their frequency of filling/collection.

Estimating the weight of waste can be difficult and we expect this data to be estimates at best. Online
tools are available to help with this task, such as this tool from London Recycles:

https://londonrecycles.co.uk/business/calculator/

Whichever method you use, input the total for each waste stream in kilograms.

6.6 Estimating energy use in shared offices/shared buildings

Section 5.1 describes the preferred method for energy data. We are aware, however, that some
councils are co-located with other organisations and may therefore not have full visibility of their share

of the overall energy costs for the building in which they reside.

Therefore, for electricity and fossil fuels (grid gas, oil) an energy ‘benchmarking’ method can be used.
This relies on energy benchmarks provided by CIBSE, and to use this method, you will need to know
the area (in square meters) occupied by your office(s). Once you have this data, you can then apply a
benchmark for electricity and fossil fuel consumption. For example:

e Electricity:
o Area of office
o Multiplied by typical benchmark for a local government office @ 89 kWh/m?
o e.g. 100 x 89 = 8,900 kWh/year

e Fossil:
o Area of office
o Muitiplied by typical benchmark for a local government office @ 108 kwh/m?
o e.g. 100x 108 = 10,800 kWh/year

The following graphs show the range of benchmarks provided by CIBSE. If, for example, you consider
your office to be particularly energy efficient, you could adjust the benchmark towards the lower end

of the scale (i.e. towards the ‘good practice’ end of the curve).

Solect Besichmark Building type — Local government office | Spatial Resolution - National | Fuel Type - EuiElec | Sample size - 668 =
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0%
50 75 100 125 150 175 200
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CIBSE energy benchmarks for electricity consumption in local government offices
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CIBSE energy benchmarks for fossil fuels consumption in local government offices

We cannot provide a benchmarking method for all utilities, but the same principles could be applied
to other utilities that you do not have direct sight or control of.

Ultimately please use your best judgement. A good estimate is better than nothing, and your first
carbon footprint can be updated in the future if you are able to obtain new/better input data.

7. Help and support

The central team will be available to support councils as they undertake their first carbon footprint.
The team has developed a good understanding of gathering and analysis information for GHG
inventories and as such they can provide one-to-one support if required. To do this please contact

the central team in the normal manner.

We would suggest that any questions are posed via email in the first instance as this will help the team
organise support in the most efficient way. For example, if several councils require the same support,
it may be possible to organise an online workshop.

8. Use of this Guidance and the Carbon Footprint Calculator

Please note that this Guidance Note and the Carbon Footprint Calculator have been produced for
KALC for use by its member councils. Permission should be sought from KALC (e-mail
chief.executive@kentalc.gov.uk) before any other organisations can use this Carbon Footprint

Calculator.
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KALC: CARBON CALCULATOR QUICK START GUIDE

Stepl. Decide baseline year

Either 2019 (Jan to Dec 2019) or 2019/20 (Apr 1 2019 to Mar 31 2020). Whichever calendar basis is used, the council should
maintain this basis for all subsequent iterations to ensure comparability.

Step 2. Gather input data

The carbon tool includes the following 14 elements. For each one that applies to your council, gather the data for the
baseline year and calculate the total used for that year:

Waste: Materials separated for recycling

e Heating Qil / Liquid Propane Gas .
e Gas / Petrol / Diesel / Red Diesel e  Waste: Organic (food and drink waste)
s  Electricity e  Waste: Organic (green waste)

e  Staff Commuting e Business mileage: Councillors

e  Water Supply e Business mileage: Council staff

If data is not available for an applicable element, you should create a suitable estimate. Excluding an element due to a lack
of data is not recommended as it would create an inaccurate result.

Step 3. Enter input data

Most cells in the tool are locked and data can only be entered in the yellow cells. For each applicable element, enter the
annual total in the relevant cell. Take care to enter the data in the correct unit.
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There are two other worksheets in the tool which can be used by your council:

e Standard graphs/figures (automatically generated)
e Suggested carbon reduction trajectory (automatically generated)

Step 4. Further guidance, help and support

Please refer to the full guidance from more detail on how to use the carbon footprint tool. The central team will be available
to support councils as they undertake their first carbon footprint. We suggest that questions are posed via email in the first
instance as this will help the team organise support in the most efficient way. Please note that this Guidance Note and the
Carbon Footprint Calculator have been produced for KALC for use by its member councils. Permission should be sought
from KALC (e-mail chief.executive@kentalc.gov.uk) before any other organisations can use this Carbon Footprint

Calculator.
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PUBLIC TOILET WORKING GROUP MEETING —
NOTES FROM 3 MARCH 2022 AT 7.30PM
AGENDA ITEM

Present: Clir Emma Ben-Moussa TZLA , 6// 3/ T
Clir Loma Cross ; , g
Clir Ann Duke Tl e~

Clir Peter Harman
CliIr Lesley Howes

Also Present: Graham Blew — Town Clerk
Martin Harding — ATC/RFO

1. The Town Clerk asked members to consider the Terms of Reference (ToR) for
this Working Group.

Members agreed that the ToR be:

‘To ascertain the feasibility of any long-term solution for the provision of public
toilets in open spaces and parks'.

2. Members considered the scope of information that the Working Group would
need to ascertain the feasibility.

Members initially agreed that public toilets meant all users of the park and to
keep this as a separate concern from the facilities offered to sports pitch hirers
at both Knockhall Park and Broomfield Park.

Members felt that the process was complex given the history of vandalism that
had occurred to previous public toilets. It was also noted that there were limited
public toilets in other open spaces across the Dartford Borough.

The process that members discussed was to consider the following steps:

The need / demand for public toilets

The locations needed
The design in relation to the need and expected users

The cost and ongoing maintenance considerations

Members agreed that any designs would need to be fully inclusive to all public
toilet users and also provide changing facilities.

Actions to be taken:

A. That officers research and provide different design options including
materials, locking mechanisms, sustainability (solar and composting) and

self-cleaning.
B. That members consider the need and location for the next meeting with a

view to matching this to potential designs.

Meeting Closed: 7.50pm
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