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SWANSCOMBE AND GREENHITHE TOWN COUNCIL

GUIDANCE NOTES FOR APPLICATIONS FOR FUNDING FROM THE
TOWN COUNCIL.

Awards of funding are made up to a maximum of £500 for general awards to
local charitable, voluntary or community organisations, and up to £250 for start-
up awards to new organisations.

The decision regarding your application will be made on the basis of the
information you supply on this application form. Your application will be copied
to members of the Town Council. The decision made by the Town Council is
final and non-negotiable; no further correspondence regarding decisions made
on any applications will be entered into.

All parts of the application form must be completed.

Unfortunately the amounts requested each year normally exceed the funds
available. It is therefore imperative that as much information as possible is
provided with your application so that the Town Council can ascertain the
activities and operation of your organisation.

All applications will be considered on their individual merits and every applicant
must fully understand that there is no guarantee of funding or continued

funding.

All applications will be deemed to have read and agreed to comply to the
Guidance Notes for Applications for Funding from the Town Council.

All applications will be‘deemed to have agreed to information regarding their
application be used and publicised by the Town Council both internally and

externally.
All applications must, when successful, agree to..

Publicly acknowledge the Town Council for providing funding.

Use the Town Councils logo (to be supplied) on any and all publicity for
the funding. ]

Attend the Town Council offices for a publicity photograph for the
presentation of the funds.

Applications will not be considered from:
¢  Private organisations operated as a business or a profit making concern
¢  Organisations intending to support or oppose political or religious groups

Page 1 0of 2
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SWANSCOMBE AND GREENHITHE TOWN COUNCIL

10. No works/purchases can be made until any applications have been considered
by the Town Council.

11. Retrospective applications will NOT be considered.

Please do not hesitate to contact the Town Clerk, Graham Blew, if you wish to
discuss any part of your application.

Telephone; 01322 385513

Page 2 of 2
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APPLICATION FORM FOR FUNDING FROM THE TOWN COUNCIL.
(Please complate using BLACK INK).

| 1. Name and full address of Organisation: | @ Plhocnix cowrd
My : Alsck Ea&a& Durve
| APUTTERFL b1t
2. Amount of fundin: uested. £ —
91 LOO — 250
3. Name and contact details of applicant (this is @ rleo ek w o
the address the Town Council will use for all les E Ew. Dvive
correspondences): B :’LL,
- Vov 7[)
Dideon Dw’mmk@uh[e_ : D H 4 S

4. Brief description of the aims and objectives of | 77z ovvin o; M L v Hall
your organisation (please include the date (,O(;/e,m Om Mﬁ S et
il o i

your organisation was established):
CoLne ,ZQ}LAQ/ 7’&"!\9? Mt’-L Mdf-

5. Please give an estimate of how many people +
within your organisation reside within LO
Swanscombe and Greenhithe.

8. Please give details of how your organisation Cluks Wil b ug Jaz.tlfq,
S

LY

assists or impacts on the residents of o y HDHD
: chillolveir w
Swanscombe and Greenhithe, Lo &L&,er/‘ o e o M&‘V |
Please provide the number of local residents W,,, ‘% sk i V}&O
who will benefit from this award. wﬁ, V ewr Lo
o./néa%
& ..Mgﬂ;nofvé esch J#Ci&'/,

7. Please supply details, of how the funding (
applied for will be used (please include total costs Tg % Flaiins f’ 7‘:/&&(:/_,
s n /&V /4;,-/; ;4,,@#&

of projects, project plans, quoted costs etc.).No
works/purchases can be made until any
applications have been considered by the Town 3 Lyi;)pu@yy / 5*[0 v @f@_

5%

Council. Retrospective applications will NOT be
considered. b O X e,

Page 10f2
ZATC Docs\FAGPWAdmin\Funding Applicaion Documents - from Town CouncitApplication form - - Agreed FGP 8
March 2018.docx
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APPLICATION FORM FOR FUND!NG FROM THE TOWN COUNCIL.
.(Please complete using BLACK INK). ;

8. Please defail any fundmg received in the last
three years, including any from Swanscombe
and Greenhithe Town Council. VO

9. Please provide the bank details for the | Account Name: D Dnpvaus£ 1 T2

organisation for payment.
Sort Code: RN

Altemnatfively provide the name of | Account Number:

organisation that cheques should be made
out (cheques are unable to be made out to | Organisation Name:

el HY D UTTERFLY

10. Declaration: Signed: REETREN-

| declare that the information given is, to the _
best of my knowledge, accurate and true. Dated: (D / 02 / 20/‘9

Please use a separate sheet if necessary clearly riumbering the relevant section,

Page 2 of 2
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APPLICATION FORM FOR FUNDING FROM THE TOWN COUNCIL.

(Please complete using BLACK INK).

1. Name and full address of Organisation: &1 e
/18 BREVEL S7REET
MAOCSTONE MeE1¥1RU
2. Amount of funding requested. £. 500

3. Name and contact details of applicant (this is
the address the Town Council will use for all

correspondences):

(A ABove

L1222 CAA 7O

£ . CCQy o & hybeent.
oy ok

your organisation (please include the date
your organisation was estabhshed)

4. Brief description of the aims and objectives of. |

Plefse  Se€

Swanscombe and Greenhlthe

3. Please give an estimate of how. many people |
within  your ." organisation "~ “reside -within

ONVE FREVT 11 LENT L) b0
ASVES IV S g AN SCHAALE 777‘!

fé‘d)’fé w>43 :/c.r/ 7—ovE

ALW THERE /S Vo

é‘

6. Please give details of how your organisation
assists or impacts .on :the residents of
Swanscombe and Greenh:the

who will benef t from thls award

p%E S

Please prowde the number of local resudents s

7. Please supply detalls of how the funding-
applied for will be used (please lnclude total costs -
of projects, pro;ect plans quoted costs-etc.):No.
works/purchases can -be ‘made  until’ any [
applications have been con5|dered by the Town{ '
Council. Retrospective apphcatnons will. NOT" be |

S =

considered.
Page 1of 2
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APPLICATION FORM FOR FUNDING FROM THE TOWN COUNCIL.
(Please complete using BLACK INK).

8. Please detail any funding received in the last
three years, including any from Swanscombe
and Greenhithe Town Council.

X o2 MAECt,  _2en77
FFoc  MMRCH 2o,y
KL 250 et~ z2o/9

9. Please provide the bank details for the
organisation for payment.

Alternatively provide the name of
organisation that cheques should be made
out (cheques are unable to be mad

individuals).

Account Name: ,£4/ T

Sort Code:

TRy
Account Number: «ansmuag

Organisation Name: /£/ scnm—

10. Declaration:

L

best of my knowledge, accurate and true.

I declare that the i:nformatiog_gi‘vg[]_ki_,s, tothe

[7/.&/20

Please use a separate sheet if necessary clearly numbering the relevant sectié'n.

Page 2 of 2
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Hi Kent

Application form for funding from Swanscombe and Greenhithe
Town Council 2020

4. HI KENT IS THE LOCAL REGISTERED CHARITY SERVING THE NEEDS OF THE
350,000 DEAF AND HARD OF HEARING PEOPLE LIVING IN THE COUNTY OF KENT.
WE HAVE BEEN ESTABLISHED SINCE 1986. ONE IN FIVE PEOPLE SUFFERS FROM
SEVERE HEARING LOSS AND THE NUMBER OF PEOPLE SEEKING OUR HELP IS

INCREASING EVERY WEEK.

WE PROVIDE ASSISTIVE EQUIPMENT TO HELP DEAF PEOPLE IN THEIR DAILY LIVES,
USUALLY FREE OF CHARGE. TYPICALLY THESE ITEMS INCLUDE SPECIAL
FLASHING DOORBELLS, SMOKE ALARMS, PAGERS, SPECIAL AMPLIFIED
TELEPHONES, CONVERSATION AIDS; SPECIAL ALARM-CLOCKS-AND-TV
LISTENERS. WE ALSO PROVIDE FREE LIPREADING CLASSES AND TINNITUS
SUPPORT GROUPS. WE ALSO RUN 250 FREE LOCAL HEARING AID SUPPORT
CLINICS ALL OVER KENT WHERE PEOPLE CAN TURN UP-AND OUR TRAINED
VOLUNTEERS WILL CLEAN, RE-TUBE AND SUPPLY AND FIT NEW BATTERIES IN
THEIR HEARING AIDS AND ADVISE IF NECESSARY ON OTHER SUPPORT THEY MAY

NEED.

6. WE HELP THE DEAF AND HEARING IMPAIRED, MOSTLY AGED 65+, THEY ARE

ABLE TO VISIT ONE OF THE FREE LOCAL HEARING AID AND SUPPORT CLINICS
WHERE THEY CAN TURN UP AND OUR TRAINED VOLUNTEERS WILL, CLEAN, RE-
TUBE AND SUPPLY AND FIT NEW BATTERIES IN THEIR HEARING AIDS AND ADVISE
IF NECESSARY ON OTHER SUPPORT THEY MAY NEED . WE HELP ON AVERAGE 99

CLIENTS A YEAR.
7. WITH YOUR CONTINUED SUPPORT WE WISH TO RUN OUR FREE HEARING AID

SUPPORT CLINICS IN SWANSCOMBE . THEY TAKE PLACE ONCE A MONTH IN THE
CHURCH CENTRE, THE 2nd TUESDAY OF EACH MONTH. CLINIC TIMES: 10.00am -

11.30am.
FOR THOSE PEOPLE WHO ARE HOUSBEOUND OR TOO FRAIL OR ILL TO ATTEND

THE CLINICS WE OFFER A FREE HOME VISIT ON REQUEST WHERE OUR TRAINED
VOLUNTEERS WILL PROVIDE THE SAME SERVICE THAT THEY WOULD GET AT THE

CLINIC, FREE OF CHARGE.
HI KENT YEARLY BUDGET FOR THE SWANSCOMBE AND GREENHITHE CLINIC 2020:

Volunteer Co-Ordinator Salary and travel expenses £136.00
Volunteer travel expenses £210.00
Volunteer training expenses £ 60.00
Home visits £ 75.00
Advertising £ 40.00
Equipment £ 60.00

£581.00

Total
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SWANSCOMBE & GREENHITHE TOWN COUNCIL ‘TEW‘I
INTERIM INTERNAL AUDIT REPORT 2019-20 A‘"GENDA ,,
=€ 5/3/2020

I am pleased to report to Members of the Town Council that | have carried out an interim internal audit of the
Town Council’s records for 2019-20.

Members should be aware that the audit tests that | undertook during the interim audit cannot be relied on to
identify the occasional omission or insignificant error, nor to disclose breaches of trust or statute, neglect or
fraud which may have taken place and which it is the responsibility of the Members of the Council to guard
against through the Town Council’s internal control procedures.

Members will be pleased to know that | did not find anything major in the audit to report and that | found the
record keeping is of a good standard and the Town Council’s approach to the management of risks to be sound.

I would like to take this opportunity to thank your Clerk and Finance Officer for the assistance given to me in the
conduct of the audit that took place on 22 lanuary 2020.

PREVIOUS AUDITS:
External Audit Certificate 2018-19:
The External Audit Certificate for 2018-19 was qualified with the auditor reporting errors amounting to a net

£2.7k. The auditor also referred to issues over March 2019 Direct Debits delayed into April 2019 by Easter.

As in respect of the similar audit qualification on the 2017-18 accounts, the qualification for errors of £2.7k in a
turnover of £580k remains in my view as misplaced. The error is not material in the context of activity and
instead of a qualification an “except for” note would have been appropriate.

| am unclear what the auditor is saying about the Direct Debits. As the Town Council uses income and
expenditure accounting, that the payments were made in 2019-20 is not a problem as creditor adjustments will
have brought the expenditure back into 2018-19.

Internal Audit 2018-19:
No matters to follow up.

NOTES FROM THIS VISIT:
During the visit | tested the accounting records including the cashbook, bank statements and bank

reconciliations. | also reviewed the minutes and VAT claims.

| found all the financial records to be accurate and up to date. There were no unexplained entries in the bank
reconciliations.

All was fine with the minutes and adoption of the Accounting and Governance Statements. | would suggest that,
as the Accounts & Audit Regulations specify the sequence of events for these processes, the Council minutes
record that the Governance Statement was signed by the Chairman immediately after its approval. Likewise for

the Accounting statement.

| have nothing further to report

Lionel Robbins
Independent Internal Auditor
21 February 2020

Lionel Robbins Internal Audit Report — February 2020 Page 1 of 1
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