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CALCULATION OF COUNCIL TAX 2018/19 AS REQUIRED BY

SWANSCOMBE & GREENHITHE TOWN COUNCIL

Balance at Bank 1st April 2017
Plus Precept - 2017/18

Plus Section 136 - 2017/18

Plus Government Grant 2017/18

Less probable expenditure 2017/18
Less reserve account

Less working balance

Less Earmarked from 2017/18 Balances
Available Balance

Estimated expenditure 2018/19
Less available balance

Less Section 136
Less Government Grant
Total Amount Required

"JNCIL TAX CALCULATION

494,139

547,238
494,491
12,695
33,688

1,088,112

561,230
385,536
40,000
0

101,346
621,984

101,346
520,638

- |Martin Harding:

7,253 Taking into account a
19,246 potential 43% reduction as
per DBC GAC 11 Dec 2017

Basic rate for calculation as provided by Dartford Borough Council

5122.94 'properties Martin Harding:

Increase of 278.46 properties

and

IOGTMODOD>» D

2017118
£64.30
£756.02
£85.74
£96.46 £102.07 -£5.61
£117.89
£139.33
£160.76
£192.91

Annua! Estimates - 2018-19 - 5th Draft for Special TC 11 Jan 2018



Cost Centre1  Public Lighting
Code Description

1 Supply & Maintenance

3 Christmas Lighting

4 Repairs

5 Long Term Financial Risks

6 LongTerm Maintenance
Total Expenditure

7 Miscellaneous Income
Total Income

Total to Public Lighting Summary

Cost Centre2  Grove Car Park
Code Description
20 Rates
21 Repairs & Maintenance
22 Long Term Financial Risks
23 Long Term Maintenance
Total Expenditure

Total to Car Parks Summary

Cost Centre4  Parks Establishment
Code Description
40 Wages
41 Equipment/Materials
42 New Grounds Maintenance Equipment
43 Fuel
44 Fencing
45 Telephone
45 Vehicles
47 Water Rates
48 Gas / Electricity
49 Playgound Equipment & Maintenance
50 Training
51 Knockhall Changing Rooms
52 Parks Works Area
53 Vandalism
54 Trees
55 New Recreational Facilities
56 Unexpected/Emergency Works
57 Long Term Financial Risks
58 New Community Facility
59 Long Term Maintenance
Total Expenditure

66 Miscellaneous Income
Total Income

Total to Parks Summary

2016117 201718 201819  2019/20 202021
ACTUAL ESTIMATE PROBABLE ESTIMATE FORECAST FORECAST
2200 2498 2498 2598 2676 “g7se  (Povareess
1300 3700 2500 7000 7210 7426 |for festive ighting
1000 1000 1000 1000 1030 1061
1450 1450 1450 1450 1450 1450
0 125 125 125 125 125
5950 8773 7573 12173 12366 12693
1 1 1 1 1 1
1 1 1 1 1 1
5949 8772 7572 12172 12365 12692
Martin Harding:
£2000 added for
replacement barrier at the
les tre rk
3400 3700 3681 3825 3978 4137 [UEETEEE
500 10000 10000 3000 3090 3183
3590 3500 3590 2390 2390 2390
50 200 200 200 200 200
7540 17490 17471 9415 9658 9909
Martin Harding:
7540 17450 17471 9415 9658 B0 [ o 2 o0 ncresse and
nal point increases
= . ——~""[Martin Harding:
- T £4300 for continuation of in
85475 110000 90000 103500 .- 108088 108740 |pioom planters
32000 50000 47000 47300 48483 49937 | E8700 for new benches and bins
0 0 0 0 0 0
2850 2921 2500 3038 3114 3207 [MarmHardimg:
5000 5000 5000 5000 5125 5279 or new vehicle moved f

350 502 450 522, .—535 551 [DSfencelyer ]
1750 5600 3000 4750 4869 5015 (oo
1500 1204 1500 1560 1599 1647  |adiional £2000 for potentia
2000 1871 2000 2080, . 2132 2196 |surfacing issues + £3.5k for

10500 8500 8500 10500 5000 5150 |replacement seesaw
1000 1000 1000 1500 1538 1584

200 400 400 1100™ - 1128 1167 [Martin Harding:

500 1000 500 1000 1025 1056 |50 increase to allow for
1000 1000 1000 1000 1025 - 1056 additional staff training
3000 3000 3000 3000 3075 3767
5000 15000 10500 4500 0 0 iiartin Fiarding:

400 1500 1500 1500 1538 1584 |£700 New brickwork
9725 7225 7225 9126777779126 9125  lsumoundio cerc

0 10000 0 o™ 0 T
- Martin Harding:
0 0 0 0 0 0 |£5000 added for tree
162250 225723 185075 200975 195396 200454 |survey due in 2020-2021
1000 1000 1000 1000 1000 1000 [MartinHardng: |
IRGENCY Tuni
1000 1000 1000 1000 1000 1000 |ontingency fund moved
161250 224723 184075 199975 194396 199454 ——

Annual Estimates - 2018-19 - 5th Draft for Special TC 11 Jan 2018



CostCentre 5 Swanscombe Park
Code Description
70 Bowls Pavilion Maintenance
71 Long Term Financial Risks
72 Long Term Maintenance
Total Expenditure

75 Bowls
Total Income

Total to Parks Summary

CostCentre 6  Knockhall Playing Field
Code Description
80 Rates
81 Long Term Financial Risks
Total Expenditure

85 Football
Total iIncome

Total to Parks Summary

Cost Centre 7  Broomfield Sports Ground
Code Description
90 Long Term Financial Risks
91 Long Term Maintenance
Total Expenditure

95 Football

96 Cricket

97 Miscellaneous Income
Total iIncome

Total to Parks Summary

Cost Centre8  Churchyard - SP & SP
Code Description
110 Maintenance
111 Long Term Financial Risks **
Total Expenditure
** Included in Parks Establishment

Total to Parks Summary

Cost Centre®  Other Projects
Code Description

121 General Projects (inc Sum Etment)

124 Long Term Financial Risks **
Total Expenditure
** Included in Parks Establishment

128 Miscellaneous Income
Total Income

il to Parks Summary

Cost Centre 10 Bus Shelters
Code Description
130 Maintenance
Total Expenditure

128 Miscellaneous income
Total Income

Total to Parks Summary

201617 201718 201819  2019/20  2020/21
ACTUAL ESTIMATE PROBABLE ESTIMATE FORECAST FORECAST
0 0 0 0 0 0
3680 3180 3180 3030 3030 3030
500 500 500 500 500 500
4180 3680 3680 3530 3530 3530 [Martin Harding:
——— RPI from Nov 2017 39%
3159 3222 3250 3377 3319 3418
3159 3222 3250 3377 3319 3418
1021 258 430 153 211 112
130 140 138 143 148 152
1200 1200 1200 1200 1200 1200
1330 1340 1338 1343 1348 1352
3800 3895 4370 4479 4614 4762
3800 3895 4370 4479 4614 4752
-2470 -2555 -3032 3136 -3266 -3400
1400 1400 1400 1400 1400 1400
500 500 500 500 500 500
1900 1900 1900 1900 1800 1900
5350 5484 6422 5621 5789 5063
1844 1890 1890 1937 1995 2055
0 0 250 0 0 0
7194 7374 8562 7558 7785 8018
5294 5474 5662 -5658 -5885 6118
2000 5000 4000 5000 5150 5305
0 0 0 0 0 0
2000 5000 4000 5000 5150 5305
2000 5000 4000 5000 5150 5305
Martin Harding:
£6000 for continuation of
open air cinema
3200 7500 7700 15600 16068 16550 |omo oy ooy oben days
1] 0 0 0 Q 1 events
3200 7500 7700 15600 16068 6551 |£2500 o Communky
0 0 0 0 0 0
0 0 0 0 0 0
3200 7500 7700 15600 16068 16551
1500 1500 1500 1500 1500 1500
1500 1500 1500 1500 1500 1500
0 0 ) 0 0 0
0 0 0 0 0 0
1500 1500 1500 1500 1500 1500

Annual Estimates - 2018-19 - 5th Draft for Special TC 11 Jan 2018



Cost Centre 19 Heritage Park
Code Description
100 Maintenance / Rent
104 Long Term Financial Risks
Total Expenditure

Total to Parks Summary

Cost Centre 11  Leisure Centre
Code Description
146 Rates & Ins Rent- DBC
165 GCLL Management Fee
Total Expenditure

Total Income

Total To Leisure Centre Summary

Cost Centre 13 Squash Courts
Code Description
200 Maintenance
201 Long Term Financial Risks
Total Expenditure

205 Squash Income
Total Income

Total to Squash Courts Summary

201617 201718 201819 201920 2020021
ACTUAL ESTIMATE PROBABLE ESTIMATE FORECAST FORECAST
P
500 500 500 2000™ 2080 2122
1250 0 0 0 0 0
1750 500 500 2000 2060 2122
1750 500 500 2000 2060 2122
23900 27400 27303 28368 29219 30095
57000 57000 57000 57000 57000 57000
80900 84400 84303 85368 86219 87095
0 0 0 0 0 0
80900 84400 84303 85368 86219 87095
250 1000 500 1000 1030 1061
0 0 0 0 0 0
250 1000 500 1000 1030 1061
0 0 0 0 0 0
0 0 0 0 0 )
250 1000 500 1000 1030 1061

Annual Estimates - 2018-19 - 5th Draft for Special TC 11 Jan 2018

|Martin Harding:

£1500 for smalf scale site
improvements



Cost Centre 14  Allotments
Code Description
210 Rents/ Licences
211 Repairs / Maintenace
212 Water Supply
213 Long Term Financial Risks
Total Expenditure

218 Rent
Total Income

Total To Allotment Summary

Cost Centre 15 Administration
Code Description
230 Wages
231 Fum (F&F) & Equipment
232 Photocopier

233 Stationery, Advertising, Postage

234 Telephone / Internet
235 Mileage Allowance

236 Insurance

237 Subscriptions / Publications
238 Town Mayor's Allowance
239 Civic Reception

240 Chains of Office

241 lLegal Fees

242 External Audit Fees

243 iInternal Audit Fees

244 1 ocal Funding

245 Miscellaneous

246 Election Expenses

247 Training

248 Member Training

249 IT Services

250 Handyman (including seasonal Park staff}
251 Council Offices Building Maintenance

252 Water Rates

253 Gas

254 Electricity

255 Rates (NNDR)

256 Long Term Financial Risks

257 Long Term Maintenance
Total Expenditure

270 Photocopier Income

271 Miscellaneous

274 Bank Interest
Total Income

Total to Administration Summary

Cost Centre 16 Church Road Hall
Code Description
280 Wages
284 Repairs & Maintenance
282 Gas & Electricity
283 Cleaning Materials
284 Furniture & Fittings
285 Rates (NNDR)
287 Misc Expenditure
288 Long Term Financial Risks
289 Long Term Maintenance
290 Telephone / Broadband
Total Expenditure

295 Hire Income
Total Income

Total To Communuity Halls Summary

[martin Harding:

2016117 201718 201848 2019/20 202021
ACTUAL ESTIMATE PROBABLE ESTIMATE FORECAST FORECAST
200 245 211 245 252 260
50 250 260 250 258 265
0 0 0 0 0 0
2135 2135 2135 2135 2135 2135
2385 2630 2606 2630 2645 2660
1535 1765 1675 2030 2335 2685
1535 1765 1675 2030 2335 2685
850 865 931 600 310 -25
[
132000 141000 130000 136500 140595 144813
500 1500 1000 1500 1545 1591
1950 2050 1500 1500 1545 1591
1500 2300 2300 2300 2369 2440
3450 3536 3536 3678 3788 3902
500 700 700 728 750 772
12500 14150 13150 14150 14575 15012,
3600 4675 3675 4862 5008 5158
1500 1500 1500 1500 1545 591
1500 1500 1500 1500 1545 " 1591
250 250 250 250 258 265
3500 6000 6000 8500 8755 98018~
1300 1300 1300 1300 1339 _A379
250 250 250 250 7 258 7 265
2000 7000 7000 7000 .~ 7000 2000
500 1250 1250 7750 7983
2000 2000 2000 2000 6000 " 2000
1500 1500 1500 1500 g~ 1545 1591
1000 1000 1000 1500 . 1545 1591
3150 4150 4150 6000 6180 6365
500 1500 1500 1500 15456— 1591
15000 20000 15000 22000 22660 23340
1000 1281 1281 1332 1372 1413
1600 2311 2311 2403 2476 2550
4750 4869 4869 5064 5215 5372
22800 21000 20504 21304 21943 22601
5000 5000 5000 5000 5150 5305
2875 2875 2875 2625 2875 2875
227975 256447 236901 265496 277362 276206
0 0 0 0 0 0
0 0 0 0 0 0
0 0 0 0 0 0
0 0 0 0 0 0
227975 256447 236901 265496 277362 276206
4800 5228 4900 5359 " 5519 5685
2000 3500 3000 3500 3605 3713
800 1102 1102 1146 1180 1216
100 100 100 100 103 106
100 100 100 100 103 106
1120 1200 1189 1235 1272 1311
125 125 125 125 129 133
890 885 0 0 0 0
1945 1945 0 0 0 0
0 1100 600 600 600 600
11880 15285 11116 12165 12512 12869
3225 3306 3400 3388 3490 3000
3225 3306 3400 3388 3490 3000
8655 11979 7716 8777 9022 9869

Annual Estimates - 2018-18 - 5th Draft for Special TC 11 Jan 2018

Martin Harding:

15% increase. 10%
standard fees increase
along with 5% to equalise
charges following the 25%
allocated to the Aliotment
Association

Martin Harding:

|Martin Harding:
£6500 for new youth
provision and community
warden

|Martin Harding:
|Increased in line with staff
training budgets

Martin Harding:

£200 additional risk
management software
£2300 for digital mapping

Martin Harding:
£2000 for anodes to be
|replaced in TC offices +

£5000 for Cashiers Office

Alliowing for 2.5% increase




2016/17 2017/18 201819 2019/20 2020/21
ACTUAL ESTIMATE PROBABLE ESTIMATE FORECAST FORECAST

Cost Centre 17 Grove Hall
Code Description

301 Repairs & Maintenance 700 700 200 700 121 125

302 Gas & Electricity 0 0 100 100 103 106

Total Expenditure 710 710 310 810 234 241

315 Hire Income 0 0 0 0 0 0

Total Income 0 0 0 0 0 0

Total To Communuity Halls Summary 710 710 310 810 234 241

Cost Centre 18 Heritage Community Hall

Code Description e — " |Martin Harding:
320 Wages 6010 6160 6160 6314 6504 6699  |Aliowing for 2.5% increase
321 Repairs & Maintenance 3800 1800 1800 1800 1854 1910
322 Gas & Electricity 1200 1589 1589 1653 1702 1753
323 Cleaning Materials 195 195 195 195 201 207
324 Furniture & Fittings 500 1000 500 1000 1030 1061
325 Rates (NNDR) 2160 2300 2261 2349 2420 2492
326 Water Rates 500 641 641 667 687 707
327 Misc Expenditure 70 260 260 260 268 276
328 Long Term Financial Risks 1975 1950 0 0 [ 0
329 Long Term Maintenance Requirements 2350 2350 0 0 o] 0
Total Expenditure 18760 18245 13406 14238 14665 15105
335 Hire income 15000 13043 17000 15000 15450 15914
Total Income 15000 13043 17000 15000 15450 15914
Total To Communuity Halls Summary 3760 5202 -3594 -762 -785 -809
Cost Centre 20 Sports Pavilion
Code Description
340 Gas & Electricity 600 615 615 640 659 679
341 Water Rates 450 461 461 480 494 509
342 Maintenance & Cleaning Contribution 1750 1750 1750 1750 1803 1857
343 Rates 0 0 0 0 0 0
344 Building Insurance 2025 2025 1500 2025 2086 2148
345 Misc Expenditure 50000 0 0 0 0 0
346 Long Term Financial Risks 17000 27000 27000 27000 27000 27000
Total Expenditure 71825 31851 31326 31894 32041 32192
——e——— Martin Harding:
350 Rent 16861 17198 17198 17860 " 17714 18246  |RP! from Nov 2017 3.9%
Total Income 16861 17198 17198 17869 17714 18246
Total To Communuity Halls Summary 54964 14653 14128 14025 14327 13947

Cost Centre 21 Town Council Offices Community Hall

Code Description - TMartin Harding:
360 Wages (Caretaker) 13000 13325 9000 9225 9502 9787 |Alliowing for 2.5% increase
361 Repairs & Maintenance 2500 420 420 420 433 446
362 Furniture, Fixtures and Fittings 100 100 200 100 103 106
363 Cleaning Materials 260 260 260 260 268 276
364 Miscellaneous 75 75 75 75 77 80
365 Long Term Financial Risks 4550 6300 6300 4300 4300 3300
366 Long Term Maintenance - o 0 0 0 0 0

Total Expenditure 20485 20480 16255 14380 14682 13994
“* Covered in Administration budget
370 Rent 30500 31300 31300 31263 32239 33206
Total Income 30500 31300 31300 31263 32239 33206
Total To Communuity Halls Summary -10015 -10820 -15045 -16883 17557 19212

Annuat Estimates - 2018-18 - 5th Draft for Special TC 11 Jan 2018 -]



Annual Estimates - 2018-19 - 5th Draft for Special TC 11 Jan 2018

201617 2017118 2018119 2019/20 2020/21
ACTUAL  ESTIMATE PROBABLE ESTIMATE FORECAST FORECAST
Cost Centre 22 Old Fire Station Café
Code Description - —- ==
380 Wages 21000 21840 18500 19240 19817 20412
381 Food/Supplies 3000 3600 3600 4000 4120 4244
382 F, F & Equipment (including leased equip 900 750 900 750 773 796
383 Advertising 100 100 100 100 103 106
384 Rates (NNDR) 1650 1600 1582 1644 1693 1744
385 Electricity & Water 1300 999 999 1039 1070 1102
386 Cleaning Materials 130 130 130 130 134 138
387 DBC Maintenance Service Charge 1000 1750 1615 1750 1803 1867
388 Telephone / Internet 1185 1215 1000 1263 1301 1340
389 Maintenance 1000 1000 1250 1000 1030 1061
390 Miscellaeous (and DBC Insurance) 1325 1325 500 1325 1365 1406
391 Long Term Financial Risks 1800 1800 0 0 0 0
392 Rent DBC 0 0 0 3000 5600 5768
393 Long Term Maintenance 500 500 0 0 0 0
Total Expenditure 34790 36609 30176 35241 38808 39972
395 Café Income 7400 7500 8000 8000 7725 7957
Total Income 7400 7500 8000 8000 7725 7957
Total To Community Café Summary 27390 29109 22176 27241 31083 32016
Cost Centre 23  Ingress Park Community Centre
Code Description
400 Wages 0 0 [¢] 6300 6489 6684
401 Repairs & Maintenance ] 0 0 1850 1906 1963
402 Gas & Electricity 0 0 0 1600 1648 1697
403 Cleaning Materials 0 0 0 1000 1030 1061
404 Furniture & Fittings 0 0 0 5500 5665 5835
405 Rates (NNDR) 0 0 0 2442 2515 2590
406 Water Rates 0 0 0 650 670 690
407 Key Holder Security 0 0 0 800 824 849
408 Misc Expenditure 0 [o] o] 500 515 530
409 Long Term Financial Risks 0 0 0 1950 1950 1950
410 Long Term Maintenance Requirements 0 0 Q 2350 2350 2350
Total Expenditure 0 0 0 24942 25561 26199
415 Hire Income o 0 0 4000 7000 12000
416 Commuted Sum 0 0 0 13500 i .6000 - 6000
417 Contingency Fund 0 0 7500 2500
Total Income 0 0 0 25000 15500 18000
Total To Communuity Halls Summary 0 0 0 -58 10061 8199
SUMMARY
Street Lighting 5949 8772 7572 12172 12365 12692
Car Parks 7540 17490 17471 9415 9658 9909
Parks 162957 231652 188511 215434 210235 215525
Leisure Centre 80900 84400 84303 85368 86219 87095
Squash Courts 250 1000 500 1000 1030 1061
Allotments 850 865 931 600 310 -25
Administration 227975 256447 236901 265496 277362 276206
Community Halls 58074 21725 3515 5909 15303 12235
~~mmunity Café 27390 29109 22176 27241 31083 32016
571885 651459 561880 622634 643563 646715
Deduct Interest on Bank Accounts 650 650 650 650 650 650
Total Expenditure 571235 650809 561230 621984 642913 646065
Reserve Account - Earmarked Funds
General Reserves FRA Reserves
£5,000 Sports Pavilion Bond £40,964 11/12 FRA
£1,000 Bowls Pavilion Bond £54,065 12113 FRA
£3,750 Sports Pavilion Bond £94,943 137114 FRA
£1,250 Sports Pavilion Bond £14,020 1314 LT™
£74,823 14115 FRA
£6,423 1415LTM
£79,063 1516 FRA
£13,283 15116 LT™M
-£4,868 16/17 FRA
£1,820 16/17 LTM )
Martin Harding:
Overall reserve reduction of
£11,000 £374,536 in excess of £9000
Total in Reserve Account £385,536

in fine with new national
living wage

over 2018/19 and
201972020 finance years to

\mitoatesiartun, 0
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APPLICATION FORM FOR FUNDING FROM THE TOWN COUNCIL.
(Please complete using BLACK INK}.

1. Name and full address of Organisation: .
GJ‘TUW/ IS Donany

2. Amount of funding requested. £ Cordtribstran will ke
greskly,  ouzpsre ciatod

3. Name and contact details of applicant (this is - %
the address the Town Council will use for all
correspondences): 2 (el f ¢ JMWQ”“’”,
DA O3
01322 356609 | O ZFSTTO 4]
4. Brief description of the aims and objectives of &\QM‘ (et Yauncans Ferro 5

your organisation (please include the date ravaole. o ‘ ‘WW
your organisation was established): L.% cleihglrer y‘ Ju “5a 5’ ol
"ije;-.%mﬁuu Caun  otkord. ,

5. Please give an estimate of how many people .
within your organisation reside within |2 S ctketocre
Swanscombe and Greenhithe.

6. Please give details of how your organisation |j & esscrt al cdai7 Caits B}

assists or impacts on the residents of [n o byt Ao ¥ ove,
Swanscombe and Greenhithe. : Nﬂ Aot atr

Please provide the number of local residents
who will benefit from this award.

i, w2 BB

7. Please supply details of how the ‘funding |,
applied for will be used (please include total costs |-
of projects, project plans, quoted costs etc.).No [, 7"+
works/purchases can be made until “any’ 3
applications have been considered by the Town
Council. Retrospective applications will NOT be
considered.

Page 1 of 2
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March 2018.docx




APPLICATION FORM FOR FUNNG FROM THE TOWN COUNCIL.
(Please compiete using BLACK INK).

8. Please detail any funding received in the last ]

three years, including any from Swanscombe
and Greenhithe Town Council.

1A

9. Please provide the bank details for the
organisation for payment.

Alternatively . provide the name of
organisation that cheques should be made
out (cheques are unable to be made out to

individuals).

Account Name: Gcove sk Unaces

Sort Code: @i - @ - g

Account Number:
Organisation Name: Crewe. l-ish

10. Declaration:

| declare that the information given is, to the
best of my knowledge, accurate and true.

Da/:céfs .
Signed: g

Dated: % ”:H \J

Please use a separate sheet if necessary clearly numbering the relevant section.

Q)

TCp-
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Councillor Jeremy Kite, MBE
Leader of the Council
Conservative Member for Longfield, New Barn and Southfleet Ward

18th July 2018

Councillor Anita Barham

Chairman
Swanscombe and Greenhithe Town Council

Town Council Offices
The Grove
Swanscombe

DA10 0GA

i ! .
DBC PARISH & TOWN COUNCIL CAPACITY BUILDING FUND (CBF) AWARDS

| am writing individually to all Parish / Town Chairman to thank them for bidding for
funding from the Borough’s Parish and Town Council Capacity Building Fund.

| am pleased to confirm that your application has been agreed by the Council. The
Panel recommended that your bid for funding be approved up to £6,000 for a new

parks van.

Dartford Borough Council (DBC) would like to condition the offer on the design of
appropriate branding for the vehicle. The branding should include Dartford Council’s
name and logo and be clear that the vehicle was part funded from DBC sources.

Councillor Jeremy Kite
Leader of the Council

cc: Managing Director (DBC), Strategic Director (IS) (DBC), Financial Services Manager (DBC),
Swanscombe and Greenhithe Town Clerk

Dartford Borough Council, Civic Centre, Home Gardens, Dartford DA1 IDR
Tel:. 01322 343421 Fax: 01322 343045

E-mail: jeremy.kite@dartford.gov.uk



GUIDANCE NOTE FOR THE PARISH AND TOWN COUNCIL CAPACITY
BUILDING FUND 2018/19

At the budget meeting the Council has maintained the allocation of £45,000 in
2018/19 for the Capacity Building Fund grants to parish and town councils.

There continues to be are no strict criteria for awarding grants. The Council
particularly wishes to encourage joint and innovative working between parish and
town councils, or projects that will make a real difference to the local community
and/or will build the capacity of the Parish to continue to do so in the future.

It is not essential that the grant is match funded by the applicant but it would be an
advantage.

Normally grants will be for maximum of £6,000 but £10,000 could be available for a
joint or exceptional application.

Applications are invited (in your own format) explaining what is proposed, the
estimated cost and the amount of grant requested.

Please ensure that all proposals are fully developed and costed and note that a
condition of the funding is that Dartford Borough Council, will be given on request,
evidence that funds are spent in accordance with the purpose that they were
awarded for. Updates on 17/18 projects/programmes will also be helpful.

It is intended that applications will be reviewed by a panel in accordance with the
practice in previous years. Any Parish and Town Council Members would not be able

to consider applications from their own parish.
The panel will make recommendations to the Managing Director for final decision.

Please start working up proposals so that applications can be submitted by the
deadline date of 30t May 2018. '

Please send them by e-mail to Tim Sams (Financial Services Manager) at
tim.sams@dartford.gov.uk. We will then aim for the panel to meet in June.

certtied COF



SWANSCOMBE AND GREENHITHE TOWN COUNCIL CAPACITY BUILDING FUND
APPLICATION — 2018-2019.

Project: Additional Provision of Community Facilities.

Detail: The Town Council have worked with a community group, Dartford
Borough Council and Kent County Council to ensure the play area,
owned by Dartford Borough Council, at Eagles Road, Greenhithe was re-
instated. As well as joint funding with the other Councils to purchase and
install the new equipment the Town Council agreed to take on the
responsibility for the ongoing management/maintenance of the area.

As well as this facility the Town Council will be taking on the running of
the new Community Centre at Ingress Park, Greenhithe which also has

landscaped areas surrounding it.

To assist with carrying out the required works at these new sites it will be
necessary to purchase a new parks vehicle which the Town Council have
been budgeting for and would like to apply to the Capacity Building Fund
for assistance.

Benefits: Both new additional community facilities will help with community
cohesion as well as benefit the users’ well-being and health.

Estimated Cost | £10,000
Funding provided by the Town Council £3,000 -
Amount of grant requested £7,000
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SWANSCOMBE AND GREENHITHE TOW.
APPLICATION -~ 2018-2019.

|

|

N_COUNCIL CAPACITY BUILDING FUND

Update on 2017 — 2018 Application - LED Streetlight Conversion.

There were some slight issues with the conversion (upon detailed
inspection it was discovered that 18 of our columns required post top
adaptors). This meant an increase in the overall cost of the project but the
funding received from the Capacity Building Fund resulted in the project
being fully completed in August 2017 and the benefits already being felt
by the residents and communities'.

The Town Council would like to thank Dartford Borough Council for the
assistance and support offered by the Capacity Building Fund.
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107/18-19.

108/18-19.

AGENDA ITEM 1L
fGae C/As%.

TOWN COUNCIL
5JULY 2018

That the minutes of the Community Safety Committee meeting held 18 April 2018 be
confirmed and the recommendations made therein be adopted.

MINUTES OF THE HERITAGE SUB-COMMITTEE MEETING HELD ON 1 MAY 2018.

RESOLVED:

That the Minutes of the Heritage Sub-Committee meeting held on 1 May 2018 be
confirmed and the recommendations made therein be adopted.

GENERAL DATA PROTECTION REGULATIONS (GDPR).

Further to appointing a Data Protection Officer (DPO) (minute 618/17-18) the following
documents/policies were produced to ensure the Town Council complied with all the
relevant legislation relating to GDPR.

. Data Breach Policy;

. Data Protection Policy — if adopted would replace the current policy and be
required to be signed by employees;

. Privacy Notice for Employees — if adopted would be required to be signed by
employees;

. Privacy Notice for Job Applicants; %

. Acceptable IT Usage policy - if adopted would replace the current IT Policy and
Information Security Policy;

. Data Controller & Data Processor Agreement;

. Privacy Policy. ‘

The Town Mayor introduced Simon Evans, the Town Councils DPO, who detailed the
information/documents for members. The DPO advised members that it was far more
secure and best practise for them not to use personal email addresses but to have
Swanscombe and Greenhithe Town Council email addresses.

After discussion members agreed that the “Acceptable IT Usage Policy” should not apply
to Town Councillors (this was to be added to the first paragraph) and that Town
Councillors should have a separate Acceptable IT Usage Policy which would take into

account their ability to express personal opinions.

RESOLVED:

1. That the Policies relating to GDPR supplied by the DPO, to include the amendment
above, be adopted.

2. That the next scheduled meeting of the Finance and General Purposes Committee
considers an Acceptable IT Usage Policy relating to members only.

40
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From: Simon Evans [mailto:simon@abcict.co.uk]
Sent: 10 July 2018 12:07
To: Graham Blew <graham.blew@swanscombeandgreenhithetowncouncil.gov.uk>

Subject: RE: Acceptable IT Usage Policy - 6 Sept 2018
Hi Graham,
I've had a think about the revised IT policy for the councillors.

As you rightly pointed out, the existing one is for staff and unless the councillors
decide to opt for an official @swanscombeandgreenhithe email, there is no need for
them to adhere to any IT policies.

If they do go for an official email address then | have attached a draft IT policy which
covers this.

Perhaps you could let me know your thoughts on this?
Regards,

Simon

ABC Computers
81 Barnhurst Road Bexleyheath, Kent DA7 6HD

www.abcict.co.uk
01322 333344




ALL _COUNCILLORS ARE ACCOUNTABLE FOR THEIR ACTIONS ON THE
INTERNET AND EMAIL SYSTEMS.

COUNCILLORS THAT USE A SWANSCOMBE AND GREENHITHE TOWN
COUNCIL INTERNET ADDRESS MUST NOT:

* Use this email address for the purposes of harassment or abuse.

* Use this email address to send profanity, obscenities, or derogatory remarks in
communications.

* Use this email address to access, download, send or receive any data
(including images), which Swanscombe & Greenhithe Town Council considers
offensive in any way, including sexually explicit, discriminatory, defamatory or
libellous material.

e Use the Swanscombe & Greenhithe Town Council email system in a way that
could affect its reliability or effectiveness; for example, distributing chain letters
or spam.

* Place any information on the Internet through this email address that relates to
Swanscombe & Greenhithe Town Council, alter any information about it, or
express any opinion about Swanscombe & Greenhithe Town Council: unless
they are specifically authorised to do this.

* Use this email address to send unprotected sensitive or confidential information
externally.

» Forward Swanscombe & Greenhithe Town Council mail to personal (non-
Swanscombe & Greenhithe Town Council) email accounts (for example a
personal Hotmail account).

» Use this email address to make official commitments through the internet or
email on behalf of Swanscombe & Greenhithe Town Council unless authorised
to do so.

@Q}€(
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AGENDA ITEM 13
F&P 6/a/i8

CONTRACTOR PAYMENTS (p).

As per minute 53/18-19 members requested, for information, a list of the payments made to
contractors that the Town Council regularly use.

Parks & Open Spaces

e Night & Day Security — Out of Hours Park Keeper (evenings & weekends) £15,996 PA
e Night & Day Security — Daily Site Checks & Litter Pick £14,315 PA
e Landscape Services — Gang Mowing £8,984 PA
e Dartford Borough Council — Dog Bin Emptying £338 PA

Building Maintenance

» Active Security — CCTV, Intruder Alarms and Door Entry £976 PA

e HRD Security — Automatic Doors £370 PA

e L W Burt - Plumbing, Heating and Air Conditioning £5,345 PA
» Focus Electrical — Electrical Inspection £250 PA

o Eiat Uk — PAT Testing £242 PA

e Chapman — Window Cleaning £480 PA

» Fireout — Fire Safety Equipment and Alarm £272 PA

* Kent Fire Extinguisher Services — Fire Extinguisher Testing £250 PA

e RSL Ltd — Roller Shutters £1,200 PA
e Schindler Lift Ltd — Lift Maintenance £1,776 PA
* VR Sani - Hygiene Services £540 PA

» All Clear Water Solutions — Water Testing & Treatment £1,200 PA
¢ (G4S - Alarm Callout and Key-holder Services £1,609 PA
Recommended: To note.
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