465/18-19.

466/18-19.

467/18-19.

468/18-19.

AGENDA ITEM
TOWN COUNCIL T/C 2 5/ 4/ \ q 3

MINUTES of the MEETING of the SWANSCOMBE & » GREENHITHE TOWN COUNCIL
held at THE COUNCIL OFFICES, THE GROVE, SWANSCOMBE on THURSDAY 14

FEBRUARY 2019 at 7.00 PM

PRESENT: Councillor P M Harman — Deputy Town Mayor
Councillor K G Basson
Councillor Mrs S P Butterfill
Coungitlor Ms L. M-Cross
Counciller P C Harris
Counillor K M Kelly
G6uncillor Mrs M B Kelly
Couneiﬂt)r R-J,Lees
Cofincillor 8 R P"an;x
“Councillor S.J Ryan

Vaeaney )
ALSO PRESENT: Graheffh i - Tom/ﬁ Clerk
Martirt Harding — Aéswtant Town Clerk/RFO
ABSENT: Therejwere none }
.r 1 \\
ARRANGEMENTS ANé CONSTRAINTS REGARD‘NG FILMINIG @R RECORDING
THE MEETIRG. [, e \'{ \ G
( ,' i A P N ‘ y. ;\;)
The Deputy 'Fbvfm« Mayer expl%med the arrangements and constraints, retatmg to the
filming or recei’ding of the miesting. W“g ‘{‘
APOLOGIE‘SJXFOR \ABSENCE. ’%’ f

Apologies' for ébsén%cg were.ré’cewed from Councillers’ Mrs«A/E/‘ Bﬁrham Dr 4. M
Harman, M8k M Hall A Hayes;wMS L Howes;-BY Mote,« 'S, ﬁ%a/ éhBE Read'and

"c‘ ® o | = 14
Mrs ' A Readb 3\:‘ Q\ :\:\t_’\k bt} \\T“":;*-; \\\ ;\m :_\\ \ ____,,__,.Jﬁ\ \\‘;:/;’H } - pe
DECLARATIONS OF INTEREST IN ITEMS ON fHE AGENDA AV —,
AN L : WE= e
There were noné.— _"’m; G ::5:\ :)\ ,:f 3 \‘ L. \\ \\’:i \1"3:::3 a

a.—;_ —— =9

—— ,-!‘:

The Chairman gave the’aﬁ“ﬁi"__lty fof tﬁ”" "ﬂ'f’r——t‘bwbé“adjoumed at this point
9%

fo accept questions from the public.” .. S—

MINUTES OF THE MEETING HELD ON 13 DECEMBER 2018 AND SPECIAL TOWN
COUNCIL ON 10 JANUARY 2019.

RESOLVED:

That the Minutes of the Meeting held on 13 December 2018 and 10 January 2019 be
confirmed and signed as a true record.
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469/18-19.

470/18-19.

47118-19.

472/18-19.

473118-19.

TOWN COUNCIL
14 FEBRUARY 2019
ITEMS DEEMED URGENT BY THE CHAIRMAN / MATTERS ARISING FROM
PREVIOUS MINUTES AND THEIR POSITION ON THE AGENDA.

There were none.

MINUTES OF THE PLANNING, MAJOR DEVELOPMENTS, TRANSPORTATION AND
THE ENVIRONMENT COMMITTEE MEETINGS HELD ON 19 DECEMBER 2018, 16
JANUARY 2019 AND 6 FEBRUARY- 2019.

RESOLVED:

That the Minutes of the Planning, Major ‘~Develop;nents Transportation & Environment
Committee’ Meetlngs held on 19 E)ecember 2018, 16'danuary 2019 and 6 February 2019
be confirmed and the Jecommendatlons made the,;eln be adopted.

4
MINUTES OF THE RECRE&TION, ILEISURE &i\MENITIES COMMITTEE MEETING

HELD ON 31 JANUARY. 2019. ;

RESOLVED: - i
P E S
That the Mmutes ef the: If(ecreatlon Leisure & A}menltl%s Committee. .Meeting held on 31

January 2019° be,ic;onf rmed%and the recommen at’ ions made therelnbé adopted

1:(
;!

MINUTES OFaTHE FINANGE & GENERAL PURRQSES COMMITTEE MEETING HELD
ON 10 JANUAfRY 2019. oo

RESOLVED-‘&

That the Mm e, of th\F inange & General Purposes Commrtte
January 204 %b%nﬁgne@agdﬁhe FQ".,“ o ndatqe_gs*made theisem),be

MINUTES“QF THE C‘OMMQM!LY SAEAET&COMMI'F[‘EE’MEETING HELD ON 5

(A3

DECEMBER 2Q18 .

e w\ | e
P S T .

RESOLVED: ~= = ) |

= wase

= -;.

That the minutes of the CommumtyiSafety Commltteef* ting- d -5 December 2018
be confirmed and the: recommendations made“tl;;erem be;sadopted

e

198
ZATC Docs\Town Council\1. aa...MINUTES\14 February 2019 - Minutes of Town Council Mesting - FINAL.docx



474/18-19.

475/18-19.

476/18-19,

TOWN COUNCIL
14 FEBRUARY 2019

MINUTES OF THE HERITAGE SUB-COMMITTEE MEETING HELD ON 15 JANUARY
2019.

RESOLVED:

That the Minutes of the Heritage Sub-Committee Meeting held on 15 January 2019 be
confirmed and the recommendations made therein be adopted.

TOWN COUNCILLOR RESIGNATION:

On 1 February-2019 Mrs L Manchester had submitted her resignation as a Town
Councillor. P \\

As the vdcancy had oceurred Within Six months before the councillor would have retired
at the glections in May no,Notlce of Vacancyfg\ﬂas réqlflred and the Town Council could,

if it wished, fill the vacangy by co-Oppeh / /l

Nb. the term of ; an_y -newj co-opted membqt[ would Qﬁly be until the elections in May.
! h

v

RESOLVED‘ i
w .;-« % iy g \ f;
That the iteme be neted anc‘i that the vacancy baleft untl% the electlomoﬁ 2 May 2019.
r 1—*’
‘ 3\. J’UL

COMMITTEEAND BANK?ST?NATORY VACANQIES \

The preweusiy reported resignation had resulted in the fellowmg vacaﬁéles

Commumty SafetyCommlttee - Vice- Chairman (lo‘f:e!ége‘cﬁed
4 at next meeting ofthe Gﬁlﬁmlftee)
4 K‘A ~ - /.a r
NN *'/'(/ o, A
mergency. Committee- . o . o
o 1\,“ ‘\\ o, I : e I i = | \;; ST
' *bm’\‘ i Rag = .ﬁ.:f‘
Personnel Commltte\é’x = N —e= e i Vice'- afairman (to beslaeted
~ ‘ atnextmeehng of the Gommﬁtee)"
T A . P -
R = R\ ‘\._;Tf = ,\\-‘
Planning, Major DeVeIopments ‘Etansporta’ﬁon & th? i \\\4—-: = A=
Environment Committee—==¢ - . ~Z=1 Y\ I "f _,;__—-__;5:‘:”1 ——
R i . ¥ o o
Bank Signatory e,

o Eony
) R,

It was proposed, duly secondedtaﬁaz aa}eé"a';'* -

RESOLVED:

That Councillor R J Lees fill the x4 Committee vacancies, and that the Bank Signatory
vacancy be left, until the election on 2 May 2019.
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477M18-19.

478/18-19.

TOWN COUNCIL
14 FEBRUARY 2019

EXTERNAL AUDITOR CERTIFICATE AND CERTIFICATE 2017 - 2018.

Further to minutes 165/16-17, 195/16-17 and 183/17-18 members considered the
external auditors annual letter/report.

RESOLVED:
That, as required by statute, the external auditors repo:tngtter be noted.

PROPOSED SWANSCOMBE AND GREENHITHE COMMUNITY TRANSPORT
SCHEME.

Kent County Council Member, Peter Harrhan had submitted a request for the Town
Council to consider suPponlng, in pnnclple a Q}'ng§9d Swanscombe and Greenhithe
Transport Scheme. Mr Harngan had nfnrmad ‘that; the Town Council were not required

to provide any practical or financial supportéf // 4

After a lengthy discussion it was agreed that KCC Member Peter Harman would provide
details of: .. - t

)
s

/‘5 ] ‘
s hgw/what happens‘ Wwhen the vehicle is: Qsp?!sed\of
B ygho woutda pe res| onsnble for any-repairs, to the vehicle sh0utd= it break-down
(cautlon 8 requnrad[when purehasmg second hand\vehlcles) rdl
Members agreed in prlnelptavthat the Scheme was 3 good idea provude,d that details of
the agreeme‘nttbetween the X3 main local organisations thattwould benef it from Scheme

were appro ﬁh}e : | ,/ /' !
R J,K -

RESOLVED: /. (v > 1

That the Town @[e‘“kqb‘“e @"el?@ to gutﬂg;flty to-approve the detAils ofthe Sehems, to be

"’\) ]

provided by:KCC Membpr Eeté‘i Harmamy: | == \t_:f\_ = ' =
That the' J'own qunclLsupport in pmrpcnpte*«thefpraposegi &Naasqombe and Greenhlthe
Community Transport:Sgﬂgme { Ay 5\ . \ e

‘c—‘g.,.._,

- - ———
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479/18-19.

480/18-19.

481/18-19,

482/18-19.

TOWN COUNCIL
14 FEBRUARY 2019

DATA PROTECTION OFFICER (DPO).

The Town Councils previous DPO had sadly passed away recently which had resulted
in @ new DPO being appointed using the quotation received, and previously considered
under minute 618/17-18.

This appointment would involve an.initial data audit-and a per annum cost. A very minor
increase in cost would be.inéurred with.the finances rediired for this being within the
budget from the Administration Cost Centre, Cost Code 241.

RESOLVED:
That the agtions taken in appoin‘tai'lr'ig a new\lfJPO be‘gh‘dersed.

INSURANCE CLAIM/S - UPDATE. i ¥
f | A 4
Members were informed that the followingfclaim/s ?’ad been settled:
: ] L f
a) ClaimRef: 27180000521 — theft and damage to Pay & Display Machine, this claim
had'incurreda £1600.00 excess. | |
< S || N ;

] - ~:';‘ . W Lo ‘ o ‘\:;1;" g \
b) ‘Cigim Ré;f;z;71»800b9;658 - ASB darﬁag“}és‘t? fenc% at Broomﬁetq*fe{érk, this claim

had ineurtgawa'£10@if(‘)05exge§s. } -!\}5)
. Py i"/‘ 7 I‘ él\".': ;:,
RESOLVED: ./} | P
fhd ke
; E 4] {52'4 LN / /f g/
That the ‘|tem[ﬁpv_‘e r}\pte*d. 7] /* :
CAPACITY, BUILDING FUND (DARTFORD BOROUGH,CbQNéfL*‘(:b,B/’C)) — FUTURE
APPLICATIONSY {7 5o e S

L & ?&:‘\‘; ,,,M-_: . \ \f;:-%—-\-\ C- - “P‘.k, v _.;:5:7\:;*;_;—"4 ‘\\ 5 =T
Further tominutes 39%/4 829 (FGP-10 Jartsiy2019) and. 436778541 9 RIS January'2019);,- mémbers
were asked to consider suitable/appropiiate projécts for this year's scheme—=
AL nng 1 = v' \t ; = 2 o g o= ‘:11;:-.’ 3 B= T;’

A

e Y o, T T\ L T T
" | 2 B 4 NN e 1 A
o i " T-t -y -'3 L : Y &
RESOLVED;, “—Towicie ™ 2\,
- =

That the item be npteci. “‘_..

et .

-

KENT ASSOCIATION OF LOCAL COUNCILS (KALC) — PARISH NEWS.

Members were supplied with the December 2018 edition of the Parish News.

RESOLVED:

That the item be noted.
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483/18-19.

484/18-19.

TOWN COUNCIL
14 FEBRUARY 2019

STAFF / MEMBER TRAINING - UPDATE.

Members were informed that the following training had been booked/undertaken:-

Councillor Mr L C Howes Annual Planning Conference — KALC | 15 March 2019 —
Lenham

Councillor K G Basson Ebbsflest  Garden - Cify  Sports | 21 February 2019
Partncmpatron & Physical Activity | — Eastgate Centre

Strategy Focus Group Sessions

Councillor Ms L M Cross Ebbsfleet Garden-City Active Travel | 12 Rebruary 2019

§takeholder Workshop — Cyclgpark
Assistant Town Clerk/RFQ Herltage Watch /Ccnference - | 6 February 2019
vl \ Historic' rEngland —Westgate — on —-
Sea
RESOLVED 7
& % | N\ 2oy
That thé iem’ be tﬂeted I ; | \\ o ity
i— § “ t“t \J'
GROVE CAR: 7ARK MANAGEMENT SCHEME. _ ;}f

)
Further to rpmute 110/18-19 and the fact that the Grove\CarxPark Management Scheme
had been ep‘et:aticrqal since 20 June 2018, members consw,te red hew t’hgy would like the
review of thé*tr 1] tb%e undertaken and, with the elections app} oaehing (the‘latest date that
purdah can ssert“fotfthe\\!{dey 264:9 }qggj elections is 26 March 2@19), cohﬁrm the timing of ‘the
review. v ORNEESTEONS S o i _);?r‘, LA
TR \\ L TS =\ G
After dlscusswn it V\Laswagreed that\themmost-happropriate‘tlme,for the rev:ew would be
after the eleetlons on 2 Ma? 2019 and that the fiilk Gouncil in ptage at that*tlme should

consudenhow—ﬁ«wautd,‘jge tQ ynde[take the revuew, s ey X -

L
N ———

RESOLVED:  ——m= = = }_:.**’: o

e s Sl
<

ML e = e

1.  That the review.be undertaken-after the electlons onthe 2 May 2019;

,._.5(

2. That the full Council in place at that time considers how it would like the review to
be undertaken.
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485/18-19.

486/18-19.

TOWN COUNCIL
14 FEBRUARY 2019

REPORTS OF OUTSIDE REPRESENTATIVES.

Members were advised that this item provided an opportunity for Members’ appointed as
representatives on outside bodies to provide a report at the meeting.

Dartford Children’s Centre (DCC).
i presentatives on the DCC. As previously

Councillor Mrs S P Butterfill is the Councils.re
agreed the agenda and minutesfér the 31, January 2079y meeting, along with the minutes
of the Annual Conversatlon 27/28 Nevember 2018 are avaitable in the Chamber for

inspection.

Castle Hill/Eastern Quarry Community Liaison Grou CHEQCLG).
CouncillorP M Harman is the-Town Cou'hcnls representative on the CHEQCLG. As
previously agreed the agenda and mlnutes from ttre 18 December 2018 meeting are

available in the Chamber for, mspectlon //‘ /

i

North West Kent Voluntéer Centre ( NWKVC)
Councillor Mrs<S P Buttérfill is the Town Cemnouls representatlve on the NWKVC and she
gave a verbdl.update which included that the prewous Manager had left in November
2019 and’ that‘the ‘new;Manager was settlmg in well ",

"// \ ¥ e
Ingress: P itk (Gre ‘nhuth‘i Management lel} }PGM e N 4
{PGM had in’dio’a'ted that, a!though dnable to Provide documentatron theylwould like to

submit verbal: updates to the“l'own Councik: RN

Sy

f‘ 4 A
Councillors’ Pfl</l Harman and P’ C Harrisare the Council's representat @’eeon IPGM.
Councillor P! Q Harris gave an update which included: w

e

The temporary Manager had new:become permanent. ;

The AGM would’be’*ﬁeld Qn»‘l:ﬁ April: 2@19 e —

The Pubhc Open Spaces had lmprQVed\and Were Iookm@’faft‘getter
\a\-m:rf_\'\ \‘F“N i \__.—mz-\\L_—/ AN

\ o W, & s
-

REPORT FROM KENT COUNTY COUNCILLOR. —

- " - Y
g A0 ‘ ‘ ,' a \x‘_,,,/)

Kent County Counclllor P M‘*Harman g?ve an‘update, whlch moluded

The Budget meetlng had beeﬁ-’-‘»ﬁéf& today_,(,g“%ﬂ“an’i‘ to =3 30pm) all the tabled
amendments had failed, and-the- -Budget-had: b’een passedf

The Scheme for charging fer non<househeld-items at recyelmg centres was due to be
introduced despite concerns that this. could lead.to-af increase in fly-tipping which, in
general, would result in an increases in cost etc. on borough Councils for clearing it. The
Consultation responses for the Scheme were 85% against the Scheme.

RESOLVED:

That the item be noted.

203
ZATC Docs\Town Council\1. aa...MINUTES\14 February 2019 - Minutes of Town Council Meeting - FINAL.docx



TOWN COUNCIL
14 FEBRUARY 2019

487118-19. REPORT FROM DARTFORD BOROUGH COUNCILLORS.
The Dartford Borough Councillors on the Town Council reported on the following matters:

Councillor K M Kelly advised that the new waste collection contract had been awarded
recently and was due to commence in May/June. The new operator was very keen and
quite innovative. The borough Council gurrently collected 97-98% of household waste on

a weekly basis and that eollections would remain weekly under the current
administration.

RESOLVED:

That the item be noted. \
ssa1s-19. SEALING OF DOCUMEN}'?.‘%.

There were none.
489/18-19. TOWN MA’Y:GR’S, _ANMOUNCEMEN'I?ES. f

\ > gl - $8 B ) e , 2
Unfqﬂugﬁé/ggly;yxa;@QWnﬁ;IMayor was unable to.attend the meeting. <

o % o 7
o gE E g = :s ;‘"""‘l
as0i18-19. QUESTIONS. Ml A .;_}‘\]EL
o S i A
Members ,wgfé}mformed that questions did not form part of the Meeting; they.were merely
the opportuﬂi;y ’f}gﬁ Members to exchange information. ) /,;;? v 2
‘ . b2 :;/"“/l {I
AL
== 'é'_ - ‘;‘,“".r’,, o’
-2 __,'_:' ‘\ ey =X

.X,\:
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491/18-19.

492/18-19.

TOWN COUNCIL
14 FEBRUARY 2019

EXCLUSION OF PRESS AND PUBLIC

MOVED BY Councillor R J Lees and seconded by Councillor K G Basson.

RESOLVED:

That, pursuant to section 1(2) of th& Public Bodigs (Admission to Meetings) Act 1960,
that because of the confidéntial nature-of the business to b& transacted, the public and
press leave the meetifg during conSideration of the following itemi(s).

No members, ¢f the press or publlc wefe present durlng discussion of the following items
of business: \\

FURTHER REQUEST FROM WALK TALL (p) 4

/
Further to minute 366/1 8—19 Walk Tall had4 prowde'% a response to the Town Council.

Members discussed the response recelve!d from Walk Tall, dated 7 February 2019, and
also the mdependent valuations obtalrzed for both facnlltl

4‘-'

Members‘thanlge.d off ce{rs for keeping them‘*ub to date on this/ lssiJemagnd agreed that
officers ensure. that the resolutlon of th&" c‘i]rrentuse of the Town Couﬁetl}é facility did not

incur a prolgngéd delay. "l

LY

RESOLVED:/ ;z,/

That the : atem ‘be ﬁeted

There bemg no: further busr e"" SS to transacf the Meetmg clos d at.8. O‘J\Q:rlr!,.j_;*

z T gt \ — | gs— P ﬂ’ _{:’:;: v -
Rl L 1 Pt | 3 i k P G o
Ty % N —— /I - 3 : \ ; 5 L 3
R ; — >3 1 R -
- = 5 ——— i Mlaec RS 1 -
_:“:31 e za Py o TEETI -.._::.:
o = . v = .-
" e pae -"‘-"'_C/"'—-:
p—
eI
Trv e L
:
Signed: Date:-

(Chairman)
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PLANNING, MAJOR DEVELOPMENTS, TRANSPORTATION & THE ENVIRO
27 FEBRUARY 2019 E I IT E M 5

'-r/o 25/%/1q

MINUTES OF THE PLANNING, MAJOR DEVELOPMENTS, TRANSPORTATION AND

ENVIRONMENT COMMITTEE HELD AT THE COUNCIL OFFICES, THE GROVE,

SWANSCOMBE ON WEDNESDAY 27 FEBRUARY 2019 AT 7.00PM

PRESENT: Councillor B R Parry - Chairman
Councilior P M Harman (substituting for Councillor Dr J M Harman)
Councillor P C Harris
Councillor J A Hayes
Councillor R J Lees
CouncillorA'§$ Reach

ALSO PRESENT: Graham Bléw — Town Clerk

ABSENT: Councillor K- M Kelly
Counciller's J Ryan

493118-19. ARRANGEMENTS AND CONSTRAINTS REGARI?ING FILMING OR RECORDING

THE MEETING. 4

!}

The Chairman explained the arrang’gmg’ﬂts and éonstraints relating to the filming or

recording of the meeting. !

[}

wieto. APOLOGIES:FOR ABSENCE. \
Apolognes for: absence were received from Councnllors KG Bass@n lr J M Harman,
Ms L C Howes, B'J Moté kand BE Read. \ .}\z;
i 3o
495/18-19, SUBSTITUTES. " :,;“‘

Councillor P M ‘Harman substituted for Councillor Dr J M Harman

e/

496/18-19, DECLARATIONS OFVINTEREST IN.ITEMS ON THE AGENDA: ///

k)
‘\A e o et l,,,//,,/

Councillor_ P M: Ha Fest
DA/1 9/0270NCON as»he is a School Govemé‘r at Kﬁockhaﬂ 'Acaaemy _

o

nnan\deérared- a prej[Iﬂlcrél lnterest regafdmg.,apphcatlon

The Chalrman -gave'the oppd’ﬁi'lnlty for the’meeﬁmg to be adjournéd at thls point

to accept question’s fi from the: publlc = “* . © W :,

'—r .4_»-47-—-—-«37‘;.,«

49718-19. ITEMS DEEMED URGENT BY THE CHAIRMAN I MATTERS ARISING FROM

PREVIOUS MINUTES AND THEIR POSITION.ON THE AGENDA.

There were none.

a98118-19. TO CONFIRM AND SIGN THE MINUTES OF THE MEETING HELD ON 6

FEBRUARY 2019

Recommended: The Minutes of the meeting held on 6 February 2019

were confirmed and signed.
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PLANNING, MAJOR DEVELOPMENTS, TRANSPORTATION & THE ENVIRONMENT COMMITTEE
27 FEBRUARY 2019

499118-19. ARRIVA BUS SERVICE CHANGES.

500/18-19.

Further to minutes 315/18-19 (Planning, Major Developments, Transportation & the Environment Committee 28
November 2018) and 351/18-19 (run Councit 13 December 2019, Members were asked to consider the

revised timetables/routes for the 484 service, supplied by Arriva.

Also included with this item was the response from the developer regarding the
commissioning of the new bus service linking Castle Hill.

To assist members the following information was attached:

A. The revised timetables/routes for the 484 service;

B. Minute 351/18-19;
C. Correspondence with Henley Camland regarding the commissioning of the

new bus service ||nk|ng Castle H|II <

Councilter P M Harman paid tribute to CounCJIlors ‘Mrs S P Butterfill, Ms L M«Cross and
Ms L C Howes who, aféng wﬂhﬁpmseﬁ as K C Member for Swanscombe and
Greenhithe, had met wnth Arriva to' try and get a better outcome for residents with
regards the revised timetables/routes. ~ / i

i
§

After dichssion; it was agreed; %
vy .. R
Recommended: . ! That theJown Councll respond to Amva advising that
o ‘ these amendinents o some way! to, improving the

!

#service currenﬂy being provided to our~re31dents and
that the Town Council look forward. to continuing to

work with. Arriva in the future. ! Vi

TOWN PLANN ING, " ’/

PLANNING APPLLQA‘TIQN.S SUBMITTED BY DARTFQR@BQRQUGH COUNCIL /
EBBSFLEET * wDEVELOPMEN..T y CQRRQRATION A F@R MEM_BERS’
. C

E

OBSERVATIONS. 2\t = xf\r«m\ e T =

— -y

DA/19/001"89/:!‘I20 \ Appllcatlen to reduce helght by _L{;_ metres” to the main
= ==\ ‘break |n the croWn' of 1™ 'NG. L“[me treeasub]ect to Tree

P

T Presewation“OrderNa31991f e

S i
B e gy
alS———

L3 St @@ms (;Jgse Swanscembe

-

P =

OBSERVATIONS: |"Fhe Town Council object to this application on the same
grounds provided by the report from AllTree Consultancy
Limited i.e. a reduction of the nature proposed by the
application will leave an unacceptably large wound in the
trunk that will be open to decay and may accelerate the
loss of the tree or if subsequent branches be allowed to
grow too large, failure of the regrow point of attachment.

The proposal will lead to potential harm to the tree.
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PLANNING, MAJOR DEVELOPMENTS, TRANSPORTATION & THE ENVIRONMENT COMMITTEE

27 FEBRUARY 2019

DA/19/00190/TPO Application to reduce crown and poliard back to previous
points of 1 No. Lime tree subject to Tree Preservation
Order No.3 1991.
3 St. Pauls Close, Swanscombe.

OBSERVATIONS: No objections.

EDC/18/0170 Submission of Reserved Matters of siting, design, external

RE-CONSULTATION

appearance and landséaping pursuant to Conditions 2,19,
26, 36 and 43 of outline planning:permission EDC/16/0045
for Phiase 2¢ development of 120 residential units (C3)and
including -details of streets, buildings and structures,
materials, apen Space, landscaping, car parking, noise
and drainage. =

Road,

Northfleet West Sub Station, Southfleet

i{Swans¢ombe: /i,

OBSERVATIONS:
- '-"ﬁ ;
:,r;_\;ﬁ\:\ = ’:_;\
\ .:\\“:‘ v IS

=[sthé application. ignores WEP l;.firﬁiiea/ 1
‘|15 Residentidl Car Parkihg;}?es‘i?érﬁl{a,’?{fof' the Department

The Town Council object to the application.

] 3 %
The Phase 2C Parkih\g,,Technical Note.is again made as

an attempt by ‘-tQp\ gppli‘c:ant to rediice-the importance. of

the Dartford>Boreugh Council Parking’Standards SPD

\. ..ai2911,«2‘). We note ffom preVious applications that Dartford
|1Bbrough Council state that the SPD shoulidlbe adheredito

unless firm justification is provided forﬂv[quer provision.
Parking surveys have been iﬁ.gludedxv\ﬁ.in‘:fhe application
‘as justification however, this‘is anewvdgyelopment andwe
_consider that the parking patterns are r}o“.%fy’éf established.

’s?fbfwn document,

for:Commiinities and-Local Governmérit whiehr prefiicts a

e

| We expect their predicted demand for this development
| Could-change. over-the, next-five; tén-or. twenty years. We

carprovide [figress-Park,-Greenhiffie as .an example of
“this as;.ih many ways;-the-developments are similar. Kent

~-Countty Council<decided;thére was o demand for the

proposed..sctiogi=eriginally part of the Ingress Park
development, but now; de to the demand, additional
classes have been needed to be added to two other local
schools. Likewise with parking, early residents tended to
commute by public transport but now many are working
locally and travel by car. Families have started to grow and
the demand for a second family car has increased. There
is also the additional demand for Visitor Parking Spaces
for child carers. The situation in Ingress Park regarding
parking and traffic management has reached such a point

that it is the most common item for residents’ complaints.

208

ZATC Docs\PT&EN. aa...MINUTES\2019 PTE Minutes\27 February 2019 (FINAL) - Minutes of Meeting.docx




PLANNING, MAJOR DEVELOPMENTS, TRANSPORTATION & THE ENVIRONMENT COMMITTEE

27 FEBRUARY 2019

The Town Council also have concerns that the amenity
spaces proposed with the application are not of sufficiently
high standard.

Having already declared a prejudicial interest Councillor P M Harman left the chamber
and took no part in the discussion or decision regarding the following application.

DA/19/00270/VCON

ol b ! ¥ [ J
Knockhéll Academy; Eynsford Road, Greenhithe.

Agghcauon for variation of condition 2 (approved
drawings) and removal of condition 8 (materials to match
existing building) of pfanning permission
DA/16/01698/FUL in respect of chapge of external
materials to be used: Render system to be changed to a
Plastisol Pre:fi nished steel external cladding system.
Colours to match the existing application New Red and

ivory. “’F' P

#
§
'y

OBSERVATIONS:

Rt

The Town Council object to the application.

Replacing the\Qrender with a steel @ladding system

containing a-leather texture and limited colour palette will

*never form a close Visual match to the emstlng render. The
hature of material is it is alse a panelisedsystem and will

not match ' the contlnuous ‘appearance: sof a rendered

surface. The elevations ‘provided do/not show how the

7!
‘facades will be broken into panels, -, /

<The reason for Condition. 8 was “té'; ‘eénsure that the
‘development does- -not lzarm 'the ‘character and
.appearance: of the ex:stmg buﬂdipg or Visual. Lamenity of the
Iocalrty in. acoordance ~with ‘Policy B1 of~ the adopted
Qaﬂfgrd Local P[au” ; ) p—— SO

- S o \
W —

e \»_’__

o= T

Thls.proposal w1|l hgrm,‘the character of the existing
*bulldmg and. the visual: amenlty of the'locality.

= N

== T —
it
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s01/18-19. GRANTED NOTICES SUBMITTED BY DARTFORD BOROUGH COUNCIL /
EBBSFLEET DEVELOPMENT CORPORATION FOR MEMBERS’ INFORMATION.

The following granted decision notices were noted.

DA/19/00071/CDNA Submission of details relating to speed restraint features
on the spine road and/or visibility splays pursuant to
condition 8 of planning permission DA/17/01055/VCON for
realignment of proposed spine road and subsequent
changés to the layotit of phase 2 of the development
including.af update reptile mitigation strategy.

Empire Paper Mills Sports Ground, Rear Of 25 Knockhall

Road, Greenhithe:
- | AN
DA/18/01573/0OUT Outline application (with Some matters reserved) for a
(tabled af the meeting) | imaximum. of 5 gWelliq’gs,;('consideration of access.only).
)4 / 7]

‘Former‘ G‘reeﬁhithelél‘i,ﬁic, Knockhall Chase, Greenhithe.

!
1

13
-
| , }

A,
// 25 \\\-x\ el
; oo

A

{ "51.'_“& A

There being n}e/x further business to transact, the Meeting closed at7'35;§m
¥ .a "1 p // /:X’ 4

. /. Ly i/
Lt
f e
Vi
F 7 21
f//f‘ /’f;//f'
o
/‘/:‘ s Vol
b T Y.
- e i
¢ =R -

Signed: — o Dater
(Chairman)
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PLANNING, MAJOR DEVELOPMENTS, TRANSPORTATION & THE ENVIRONMENT COMMITTEE
20 MARCH 2019

MINUTES OF THE PLANNING, MAJOR DEVELOPMENTS, TRANSPORTATION AND

ENVIRONMENT COMMITTEE HELD AT THE COUNCIL OFFICES, THE GROVE,

SWANSCOMBE ON WEDNESDAY 20 MARCH 2019 AT 7.00PM

PRESENT: Councillor B R Parry (Chairman)

Councillor K G Basson

Councillor Ms L M Cross (substituting for Councillor B E Read)
Councillor P M Harman {substituting for Councilior Dr J M Harman)
Councillor J A Hayes

Councillor 81 € Howes

Cotincillor A S.Reach

ALSO PRESENT: Graham *falew ~Town Clerk

ABSENT: - Councﬂl@t‘ K M Kell"y

.4/18-19.

515/18-19.

516/18-19.

517/18-19.

518/18-19.

. Coungillor S J Ryan
ARRANGEMENTS AND ébNSTRA{NTSfREGé‘RIS{NG FILMING OR RECORDING

THE MEETING : [
The Chairman-éxplained the arrangéments and 4‘éonstraints relating to the filming or
recording of tHé meetmg I \k
3 /’ ,/j/ ’ i- ‘\‘c. 8
\\\ ) Ry 10
APOLGGIES FGR ABSE(N?E _ = 3, \} ) 49
{1 A
)
Apologies for aésence were reéelved frem Councillors’ Er J M Harman ,}P C Harris, R
J Lees, D J Mote and B'E Read. 3 SPEL
J?
SUBSTITUTES /,,,,f’ 7

Councillor M§L M@mgs substituted.for: Councillor B E R’ead/ A j

Councillor P - Harman’substltuted»for Councillor-brJ N Hatfna_ri vy
- . \‘ ‘y\ s \_ ﬁ\ \ .

DECLARATIONS OF INTE‘RES'E IN*fTEMS‘GN TEIETAGENﬂrA

\s-:.(

Councillor P i Hafman-declarstia prejudicialinterast ifi appllpatlon DA/1’910031 5/TPO
as he is a Direcfort ori the B‘Ear@éf IPGM ‘—?’* ALY _;if

- —— e ,.'
B == -*::—"'"
..- :_, i —_— e —

_',—-—!
Councillor P M Harman declared a"“personal‘mterest i appllcatlon ‘DA/18/01611/FUL
as he is a patient at Eldeme Surgefy. =~

The Chairman gave the opportunity for the meeting to be adjourned at this point
to accept questions from the public.

ITEMS DEEMED URGENT BY THE CHAIRMAN / MATTERS ARISING FROM
PREVIOUS MINUTES AND THEIR POSITION ON THE AGENDA.

There were none.
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s19118-19. TO CONFIRM AND SIGN THE MINUTES OF THE MEETING HELD ON 27

520/18-19.

521/18-19.

FEBRUARY 2019

Recommended:

DRAFT STONE NEIGHBO

The Senior Policy Planner,
Council were consulting on

The Minutes of the meeting held on 27 February 2019
were confirmed and signed.

URHOOD PLAN CONSULTATION.

Dartford Borough Council, had advised that Stone Parish
their Draft Neighbourhood Plan.

The closing date for cofiments was-5 April 2019.

Members went through the questlonnarre g,espondmg to each questign.
Recommended: 'Fhat the rgsponse .{o the questionnaire he submitted.
TOWN PLANNING: v P 'y,
PLANNING APPLICATI NS SUBM{TTEP BY/DARTFORD BOROUGH COUNCIL /
EBBSFLEET DEVELOPMENT CORPORATION FOR MEMBERS’
OBSERVATIONS. ' | / ;
DA/18/01611/F UL Erectiontof one and two storey buildings to provide a
s A Nelghbourhood\Cenfre qompnsmg oﬁa il;m)( of A1 (retail),
' A2 (financial® and‘nufessional) A3 \(restauvant/cafe) Bia
‘ [(ofECe) and D1 (medical centrelnon-resxdeﬁtlal institution)
u.ises with @associated car ‘parking, seQuﬁ:ty fence and
delivery space, provision of a Sports CIUb fo comprise: of
: football/sports pitches with glubhousm(Use class D2) and
e agsociated car park, floodlights; enaﬁimg land level
O T e .} changes with: retaining walls and. /sawnﬁ fencing, a hew
‘ m"i\&i«.\i‘: dintemal-access road from-London Reag,and the provision
e Cof reereational. open sgase’wﬂh’acc:esses from_London

e @

WU ¥
= RN =k
- W ; w‘.";'

c .\k\

i §
--'-

.:{"

.,,R(aa‘d and Stor;ne Place Roag =3

it i'

pos

it o,
-

Stene P%t 1, Atlas-Paﬂ(, ,{_gngpn Road; Stoae«

}‘ .,"‘\ “\..-"“ e

OBSERVATIONS:—=

Whllst the*’[evm\ Coungil-

I,we‘rcomes “an -additional new
‘“medical centré-it- objects*tg_‘w this- apphcatlon as it could
-result in the closm;e of x8decal dogtors’ surgeries which
will obviously- Rave a negative impact on the existing
communities. It would also result in longer distances for
local residents to travel to in order to get to the medical
centre which, in turn, would increase the traffic movements
and increase the already poor air quality in this area.

The Town Council would ask that the consultation for this
application is promoted to ensure the residents/patients
using local doctors surgeries are aware of the implications
and that they have an opportunity to respond/submit their

comments.
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If the closure of local doctors surgeries used by the—\
existing communities is a possibility as a result of this
proposal a wide ranging consultation process should take
place that is targeted at the residents of Swanscombe,
Greenhithe and Bean.

DA/19/00273/FUL

Demolition of existing conservatory for erection of a part
two/part single storey rear extension and provision of a
raised terrace to rear with privacy screen and additional
wind6W in side elevationof existing house.

14 Alexander Road, Greenhithe.

OBSERVATIONS:

The Bla“nnihg Adthority are requested to ensure that the
matérials prof)gsed tb“be&.ysed are suitable in this location
‘and that all neighbouring pioperties are consulted prior to

 the ap@[i{’qationﬁ,b’éingﬁyﬁqﬁsidered.

f Y. .

DA/19/00284/TPO

Application [{ remoﬂ?g" leaning limbs and deadwod“cdi"‘over
footpath ofl1 No. Ash Tree (T415) subject to TFree
Preservation Order No 11 1990.

‘ I Opposite 34-42=§Emg§ire"Walk, Greehhithie?
i/ NN W “ "’ﬁ,g,"

OBSERVATIONS: ||

iThePlanning Authority aré requested to fisure that any
&Q_'érmission granted for this, applicationj,‘{???qd future tree
‘management; includes a condition that,,\é?gqigkg can only be
undertaken outside of the~.5'ird'\:.nestingfsgasg(;n.

e b1 e Y

 Application! to cut back all. brgnch9§' that overhang
sboundary. 21 Watermans;Way to°thlifie f the boundary
togethier with necessay Shaping-tothe#p of the tree and

~remove==ivy. 6 Syedmore freer (G2) subject-to Tree
Préservafioh Order-Na: 17 1990~ =

‘Communal Area fear 3f2‘1 WatermansWay, Greenhithe.

) e 2 1
sl W

—— e

OBSERVATIONS:

The:-Plannifig Authéfity-ars-reqBested to ensure that any
“permission.- granted-for. thi§~ application, and future tree
management,_inclufles a condition that works can only be
undertaken outside of the bird nesting season.

DA/19/00299/FUL

Erection of a detached garage (retrospective application).

26 Gasson Road, Swanscombe.

OBSERVATIONS:

The Town Council are concerned that the application is not
a garage due to its narrowness of the door and also the

fact that it is shown on the drawings as being above the

216

Z:\TC Docs\PT&E\V1. aa...MINUTES\2019 PTE Minutes\20 March 2019 (FINAL ) - Minutes of Meeting.docx
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ground. The building also appears to be unnecessarily
high (over 3 metres) for a garage.

Please ensure all neighbouring properties are consulted
prior to this application being considered.

Having already declared a prejudicial interest Councillor P M Harman left the chamber
and took no part in the discussion or decision of the following application.

DA/19/00315/TPO

,
e

/...L

x \\

Appllcatlon for continued maintgnance programme for 34
Lime Trees (T215-T248) to allow crown lifting (up to 3m),
pruning (to'result in a finished radius fer each tree of 3m
mlnlmum and reducj_lon in height of the tree outside No. 54
by 1m tog&ther with reduction in height of all remaining
trees to match thls helgnt to provide uniformity through the
‘Boulev. ;,d ‘subject to the requirement that the trees shall
"not be reduced ind hexght below the upper level of the
balcony )ranllng to Nq 54 subject to Tree Preservatlon
Order ch 1 ,,1 990. /

b
The Boufevard Gre?nhlthe
NV b

s"+

OBSERVATIO S
,)3‘
J
J

‘rf

s

I

| The PIannmg‘Athonty are requested- to;qnsure that any

,permlssmn granted- for this application; @nd future tree
anagement, includes a condition that works can only be
undertaken outside of the bird nesting’ seas‘on
YA

‘DA 9/@032@3‘FUL

)?f"

AT =

2,3
\i ;%¥

N
A 3 NS -
'\.

\\\ =

~\\; .adqun,al roqms m the roqt spa

.y

.‘.m

,u/_‘r

“Provision of a dormer wnndow and m 'f light in rear
elevation and roof lights in front elevatién and additional
:windew--in. ‘flank elevation. in connecﬁen with providing

y~.__~__\ . f"

Zglibbmson 'Way, Northﬂéet

B
-
—

.

OBS ERVATIQ,N,S?.,__

=

—
o

The-—l‘own Councu» ijectfto\‘thns’apphcatlen as the

dr:amnngs mdjcate that this. preposai creates a 4 bedroom
et house@uf it enly hasz‘parkmg space which is insufficient

:parking for a d,welilng&of thi§” size and fails to meet the
Dartford-Bergugh-Council Parkmg Standards (SPD 2012).

Please ensure all neighbouring properties are consulted
prior to this application being considered.

DA/19/00333/TPO

Application to cutting back of all branches that overhang
the boundary of 21 Calcroft Avenue to the line of the
boundary together with necessary shaping to the top of the
tree of 1 No. Sycamore (G5) subject to Tree Preservation
Order No. 11 1990.
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Adjacent 21 Calcroft Avenue, Greenhithe.

OBSERVATIONS:

The Town Council would ask that the Planning Authority
seek professional advice to ensure the proposed works
are essential.

The Planning Authority are requested to ensure that any
permission granted for this application, and future tree
management, includes a condition that works can only be
undeftaken outside of the bird nesting season.

EDC/19/0039

Appﬁéation for a proposed conservatory to the rear of
property.. |

17.Forrest Shaw, Castie Hill, Ebbsfleet Valley.

| 4

OBSERVATIONS:

No obs;ervatleﬁs /please ensure all neighbouring
Jpropertles are consulted prior to the decision ef the

application. / ' /

l
522/18-19. GRANTED" NOTICES ,SUBMITTED BY DAI%TFORD BOROUGH COUNCIL /
EBBSFLEEF BEVELOPMENT CORPORAT\I?NL FOR MEMBERS’ [NFQRMATION

iThe followmg granted decnsnon notlces were no‘ted

~,
L ——
~\\,~\‘

M

DA/18/01 637/FUL

‘ Conversnon of garage m‘to habitable roém‘* together with

associated ialterations to front eleva ton (retrospective
application). ’W/A

78 Pantstemon B Drive; Swanscombé ’ ’i,- :

—

/’fa /,/, /

e,

DA/19/00032/ADV-:.

e
e

S,

"Dlsplay. of~1 N’é mi'emaleIIurﬁmatedWascna«(only the co-

[.op-légo lllummates)r 3'N8: hort' IlIUmlnatedawall ounted

flat “aluminium _panels. 1 No non |llum|nated post office
.panelf(f itted to marﬁ”fascna) — :

35 High Street,

. ,.-—-w’

ST e e

The~-GoQOperatLve Gmup, 26

el e

-Swanscombe: ——

There being no further business to transact, the Meeting closed at 7.50 pm.

Signed:

Date:

(Chairman)
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PLANNING, MAJOR DEVELOPMENTS, TRANSPORTATION & THE ENVIRONMENT COMMITTEE
10 APRIL 2019

MINUTES OF THE PLANNING, MAJOR DEVELOPMENTS, TRANSPORTATION AND
ENVIRONMENT COMMITTEE HELD AT THE COUNCIL OFFICES. THE GROVE,
SWANSCOMBE ON WEDNESDAY 10 APRIL 2019 AT 7.00PM

PRESENT: Councillor B R Parry (Chairman)
Councillor K G Basson
Councillor P M Harman (substituting for Councilior Dr J M Harman)
Councillor P C Harris
Councillor J A Hayes
CouncillorMs L C Howes
Councillor R J.Lées
CouncillorA S Reach

ALSO PRESENT: Graham Blew — To‘}/vn Clerk

ABSENT: Councillor K-M Kelly
Councillor S J Ryan,

| [
see/18-19. ARRANGEMENTS AND CONSTRAINT§ REGARDING FILMING OR RECORDING

.

THE MEETING.

recordlr_l_g;‘af tpem‘eetmg. an

Y et L
o)

The Chairman e'xp‘laineg the arrangéments and, constraints relating to the filming or

Y
® IEEAM

seons-10. APOLOGIES FOR ABSENCE, : Y

. E‘ . o 3 «) .;:
Apologies for.absence were feceived from Councillors’ Dr J M Harman, D J Mote and
BERead. ! IH

> . - . . A Y ;[A/‘,
An apology for. [atenegs was submitted by Councillor P M Harmian. it
T e TS /m:?'ﬁ' ”/""'

e

s7o18-19. SUBSTITUTES: . —— ,;'”3‘ L

Councillor P M Harman subistituted for €ouncillor DF <M. H’a/rrha‘n.

s7ins.15. DECLARATIONS OF.INTEREST IN ITEMS ON THE’AGENDA=

Councillor P M Haﬁﬁén:i’ﬁ{é;:léred‘ -a_ pFe;udlcléla” lﬁteTéét in application
KCC/DA/0481/2018 as he-is the'Kent Countys’:Go'gné‘i'].‘Member for Swanscombe and
Greenhithe. T '

Councillor P M Harman declared a non-prejudicial interest in application
DA/19/00452/TPO as he is a Town Council representative on the Board of Directors
for Ingress Park Greenhithe Management (IPGM).

Councillor P C Harris declared a non-prejudicial interest in application
DA/19/00452/TPO as he is a Town Coungil representative on the Board of Directors
for Ingress Park Greenhithe Management (IPGM).
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The Chairman gave the opportunity for the meeting to be adjourned at this point
to accept questions from the public.

s72ns-19. ITEMS DEEMED URGENT BY THE CHAIRMAN / MATTERS ARISING FROM
PREVIOUS MINUTES AND THEIR POSITION ON THE AGENDA.

There were none.

573118-19. TO CONFIRM AND SIGN THE MINUTES OF THE MEETING HELD ON 20 MARCH

2019

Recommended:

TOWN PLANNING:

‘The Minutes of the meeting held on 20 March 2019
were confirmed and signed.

s74118-19. PLANNING APPLICATIONS SUBMITTED BY DARTFORD BOROUGH COUNCIL /

EBBSFLEET
OBSERVATIONS.

DEVELOPMENT,

CORPORATION FOR MEMBERS’

i
v

DA/19/00420/REM

sty

@Occupatlon WIth corhmunal facilities, bms}and bike store.

The Alma, 26 High Street, Swanscombe- .

Reserved matters relatmg to landscaping pursuant to
condition 1 of' ' outline planning  permission
DA/ 8/01002/OUT for erection of a 3 storey building with
basement to. be® used asa 13 bedreom House in Multiple

OBSERVATIONS:

1 elevatlons or plans to show the extents of the green wall

|-briek. wall, all - being  within ' the~ cllents legal title”.

| greer-wall for maintenance-is’ actualty from the applicants’
property or from: Iand under a different title?

The Town Council are concerned that the application
drawing only appears to show sectrons there are no

and roof whtch shoulﬂ be'an tmportant ‘cansideration.
-,

“Onihel drawrng an. anr,lotatlon states Vthis: detall ensures
the green wall is within the allgnment of th&ground floor

Cla_,rl;ﬁcatlon iS"required as‘to whether this access to the

,...-,4

Confirmation is also sought and required that maintenance
of the green wall can be undertaken safely?

DA/19/00452/TPO

Application to cutting back all branches that overhang and
encroach on the building of 25-29 Capability Way to the
boundary line together with the necessary shaping to the
top of the tree 1 No. Oak Tree (T333) subject to Tree
Preservation Order No. 11 1990.

Outside 25-29 Capability Way, Greenhithe.

191

ZA\TC Docs\PT&E\. aa...MINUTES\2018 PTE Minutes\10 April 2019 (FINAL ) - Minutes of Meeting.docx



PLANNING, MAJOR DEVELOPMENTS, TRANSPORTATION & THE ENVIRONMENT COMMITTEE

10 APRIL 2019

OBSERVATIONS:

The tree report with the application suggests cutting back
to give 2M clearance to building but the application is for
cutting back to the boundary line? There does not appear
to be any plan supplied with the application that shows the
relationship between the building, the boundary and the
tree?

The Town Council request that any work approved under
this @pplication should only be undertaken outside of the
bird nesting season to protect, and preserve, the local
wildlife.

DA/19/0454/FUL

Erectiof of a single storey rear extension and front porch.

18 Munford Drive, Swanscombe.
4

OBSERVATIONS:

‘No observatlr;ns pIease ensure all neighbouring
properties are consulted prior to the decision of the

application.

‘DA 9/0047% FUL

H

‘| 22 Watermaris Way, Greenhithe. 2 : '_’g\

Erection'of a smgle storey rear extension.

Y. foi

OBSERVATIONS:

]
e bd
!

No observations, please ensure aIU ‘neighbouring
properties are consulted prior to the" declsmn of the
application. /_’ /f

EDC/18/0195
RE-CONSULTATION

. Application for the approval of. condrtlonsj] 9 & 20 attached

to planning pemission reference ‘no. EDC/17/0048
relatlng to Submission_of an Area Masterplan and Area
“Désign Code for. the Alkerden area: p——k

Alkerden Eastern Quar{y, WatlnngStreet Swanscombe

,-‘—“‘

OBSERVATIONS:-

_...—...‘«.‘

'unreasonable 10’ expect consultees to ldentlfy all the
changes in-a"220-page document.

EDC/18/0196
RE-CONSULTATION

Application for the discharge of conditions 19, 20 & 21
attached to planning permission reference no.
EDC/17/0048 relating to the submission of the Area
Masterplan, Area design code and Air Quality Monitoring.

Ashmere (Western Village) Eastern Quarry Watling Street
Swanscombe.
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OBSERVATIONS:

The Town Council feel that the applicant should provide a
clear and understandable list of the revisions as it seems
unreasonable to expect consultees to identify all the
changes in a 374 page document.

The Town Council are also concerned that the original
names for the area, selected after consultation, now seem
to be being changed i.e. Western Village now being
referred to as Ashmere.

EDC/19/0044

Application for the partial infilling of the site to form a
Development Platform.

Former Croxton & Garry Site, Tiltman Avenue,
Swanscombe.:

OBSERVATIONS:

3 “Little Swanscombe” S|te on the other side of London
"Road-:-* g

A senSIble holdlng area‘is requ1red for lofries whilst the

' whole of the works are being undertaken. This is to avoid

~The.Hours-of Operation- should not take place any earlier

The apphcatlon ‘does not appear to show/indicate any
mformatlon regardlng access to the site for vehicles during
the constructlon process‘? This information is required in
order to judge the impact of vehicles entering and leaving
the site on neighbouring roads which are all bus routes.

The Town Councﬂ would ask that the Planmng Authority
insist on the: followu'ig conditions: =~ % ¢ .

'”,'.'-
\

When any work begins it is essential that.a wheel washing
machine is.on-site and used for all vehtcles entering and
leaving the site and that the developer prowdes regular
street cleaning around the outside of, the site to prevent
mcudents similar to those expenenced at the neighbouring

“_ '->'

“queuing’ WhICh endangers other vehlcles and pedestrians;

.than 8. 00am Monday to Friday as the area is heavily used
by children walking to school;

The Hours of Import and Export of Materials should be no
earlier than 9.00am and no later than 3.00pm as the area
is heavily used by children walking to and from school;

There does not appear to be a Bat Mitigation Survey
included with the application as part of this specific work,
will this be supplied prior to commencement of any works?
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PLANNING, MAJOR DEVELOPMENTS, TRANSPORTATION & THE ENVIRONMENT COMMITTEE

10 APRIL 2019
| EDC/19/0048 Application for the deconstruction of Alkerden Barn and
retention of historic materials for future reuse, demolition
of all other existing buildings.
Alkerden Farm, Alkerden Lane, Swanscombe.
OBSERVATIONS: The Town Council strongly object to this application.

The Town Council do not believe that the
building/archaeological survey undertaken is retadequate
or detailed enough for such an historic building/materials.

Whilst it is imperative that the building/materials should be
protectéd itishould-also be recognised that a large part of
the historic importarice of the building is its iconic

‘Significance to the community and not just the bricks and

mortar. - . y e
{l‘ /

The Town Councﬂ feel that it is well within the developers’

gift to seek,qand find, an alternative route for the access

road rathier than this: proposal

Should the Planning Authority be minded to approve this
application-the Town Council would expect to see a

f‘Condlﬂon included -which would require the applicant to

complete the re-assembly of Alkerden: Bam within 12
months of the completion of the access r’oad

575/18-19. PLANNING . APPLICATIONS SUBMITTED BY KCC FOR MEMBERS

OBSERVATIONS N

.g' . %

- I

Having already declared a prejudICIaI interest Couricillor P M Harman left the chamber
and took o part in the- disciission of decision-of the- followmg application:

KCC/DA/0481/2018 |"Operation-of ‘an™aggregate: recycling facility to accept
75,000 -tpa. of construction- -and demolltlon waste for a
EDC/18/0161 temporary penod of 5 years. L
Site 3, Manor Way Busnness Park, Land between Galley
Hill Road and Manor Way, Swanscombe.
OBSERVATIONS: The Town Council feel that alternatives to HGV’s should

be considered as part of the Transport plan.

It is disappointing that the revised documents do not
satisfy the Town Councils previous objections to this
application which still stand:
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PLANNING, MAJOR DEVELOPMENTS, TRANSPORTATION & THE ENVIRONMENT COMMITTEE
10 APRIL 2019

Members strongly object to the application on the following
grounds:

Firstly, members strenuously oppose the application because
they are seriously concerned about the environmental impact
this site would have on the local area.

Members also object to the application because it is in the
vicinity of the proposed London Resort and could interfere with
the needs of the resort which could in turn prejudice the
objective of achieving a vibrant mixed use development on
Swanscombe Peninsula and is contrary to Policy CS6 of the
Planning Authorities adopted Core Strategy. From both
Planning Statement and Design and Access Statement: “the
site falls within an area designated for future development
(Thames Waterfront Priority Area) however, it is considered that
a temporary aggregates recycling facility on this. site would
prejudice the reallzathn of the redevelopment scheme”.

‘Members are also concerned about the Heavy Goods Vehicles
(HGVs) that will to and from form the site and the need for them
to be directed away from the town’s inner roads. Members
request tl;'tat if planning were to be granted, that a condition
should be made on the operator to only utilise the main roads
to the site and not use the town’s inner..roads. Operators

‘| generally emplpy contractnng firms that would not necessarily

‘follow road signage stating “no HGVs” etc and’ therefore unless
KCC is to marshal all of these roads, it must be made an
obligation on the contractor to keep to the proper routes if there
is a chance that the operator could lose’ |ts licence.

Hats

The detrimental impact this proposal would have on London
-Road and the local infrastructure” would ‘be extreme and
‘unacceptable in an area that is- already at full capacity. The
— -transport assessment makes no mentlon of the lmpact of laden

re

»

.i,

London Road has experlenoed several fallures ‘which have
‘required extensive: road works -often with-multiple traffic control
over junctlons‘causmg ft:ustratmg d,elays for local residents and
buslnessesFThese failures are’in the main caused by excessive
numbers of laden-HGV's travellmg over an old road with very
old services under the surface. This road was not designed for
the HGV traffic it is experiencing and the extra laden HGV loads
from this proposal could quite easily cause more extensive
failure. London Road has very narrow pavements and the
additional HGV movements is undesirable due to it being a
residential area with high pedestrian traffic including children
walking to and from school.

Members do not feel that the proposed location of the facility is
sustainable, particularly as all materials delivered is to arrive by

road.
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PLANNING, MAJOR DEVELOPMENTS, TRANSPORTATION & THE ENVIRONMENT COMMITTEE

10 APRIL 2019

s76118-19. GRANTED NOTICES SUBMITTED BY DARTFORD BOROUGH COUNCIL /
EBBSFLEET DEVELOPMENT CORPORATION FOR MEMBERS’ INFORMATION.

The following granted decision notices were noted.

DA/19/00190/TPO Application to reduce crown and pollard back to previous
points of 1 No. Lime tree subject to Tree Preservation
Order No.3 1991.
3.St. Pauls Close, Swanscombe.

DA/19/00110/FUL Erection of a single storey rear extension and provision of

a dormer window in rear elevation with Juliette balcony and
roof llghts in front elevation in connection with providing
additional rooms in the roof space and 3 No. windows in
side elevation.

115 Miltoh Road, Swanbcombe.

sr7hs-19. REFUSED NOTICES SUBMITTED BY DARTFORD BOROUGH COUNCIL /
EBBSFLEET DEVELOPMENT CORPORATION FOR MEMBERS’ INFORMATION.

The followmg refused decision notices were- not\ed

DA/19/00189/;|'PO

f

Application .to reduce height by 1.5 metres to the main
break in the crown of 1 No. Lime tree subject to Tree
Preservation Order No.3 1991.

3 St. Pauls Close, Swanscombe.

There being no further business to-transact, the ,Mgefihﬁfalés:ehd at 8.05 pm.

Signed:

Date:

(Chairman)
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RECREATION, LEISURE & AMENITIES COMMITTEE
21 MARCH 2019

MINUTES of the MEETING of the RECREATION, LEISURE & AMENITIES COMMITTEE held at

THE COUNCIL OFFICES, THE GROVE, SWANSCOMBE on THURSDAY 21 MARCH 2019 at

7.00PM

523/18-19.

524/18-19.

525/18-19.

526/18-19.

PRESENT: Councillor K G Basson - Chairman
Councillor P M Harman - Vice Chairman
Councillor Mrs S P Butterfill
Councillor Ms L M Cross
Councillor Ms L M Hall
Councillor Dr J M Harman (substituting for Gouncillor Mrs A E D Barham)
Councillor J A Hayes
Councillor Ms L C Howes
CouncillorR J Lees (substituting for Councillor B E Read)
Councillor D J Mote
Councillor B R Parry

ALSO PRESENT: Graham Blew - Town Clerk
Martin Harding — Assistant Town Clerk/RFO
Dan Usher — Senior Groundsman / Gardener

ABSENT: Councillor Mrs M B Kelly

ARRANGEMENTS AND CONSTRAINTS REGARDING FILMING OR RECORDING
THE MEETING.

The Chairman explained the arrangements and constraints relating to the filming or
recording of the meeting.

APOLOGIES FOR ABSENCE.
Apologies for absence were received from Councillors’ Mrs A E D Barham and B E Read.

An apology for lateness was submitted by Councillor Mrs J M Harman.

SUBSTITUTES.

Councillor Dr J M Harman substituted for Councillor Mrs A E D Barham.
Councillor R J Lees substituted for Councillor B E Read.

DECLARATIONS OF INTEREST IN ITEMS ON THE AGENDA.

Councillor K G Basson declared a prejudicial interest in item 7.5 — Request to hire
Broomfield Park for Fun Day and also free use of pitch for a Charity Football match, as
he is Chairman of Swanscombe Tigers FC.

Councillor Ms L C Howes declared a prejudicial interest in agenda item 7.4 Alkerden Lane
Allotments (New Burial Ground) — Rent Review, as she is a tenant.
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527/18-19.

528/18-19.

529/18-19.

530/18-19.

RECREATION, LEISURE & AMENITIES COMMITTEE
- 21 MARCH 2019

The Chairman gave the opportunity for the meeting to be adjourned at this point to
accept questions from the public.

ITEMS DEEMED URGENT BY THE CHAIRMAN / MATTERS ARISING FROM
PREVIOUS MINUTES AND THEIR POSITION ON THE AGENDA.

There were none.

TO APPROVE AND SIGN THE MINUTES OF THE MEETING HELD ON 31 JANUARY
2019.

Recommended: That the Minutes of the Meeting held on 21 January 2019
were approved and signed as a true record.

SENIOR GROUNDSMAN /GARDENER’S REPORT.

The Senior Groundsman/Gardener went through the report which updated members on
the work undertaken, by the Parks Department and also the work planned for the future

which included:

Swanscombe Park, Broomfield Park, Eagles Road Play Area, Knockhall Park, Valley View,
Vehicles/equipment and miscellaneous.

Recommended: That the report be noted.

TOWN CLERK AND RESPONSIBLE FINANCIAL OFFICER’'S REPORT.
ANNUAL SAFETY INSPECTION OF PLAYGROUND EQUIPMENT.

Members were forwarded the results of the Annual Playground Safety Inspection.
Members were able to see that most of the risk criteria ratings are L (low) or VL (very low).
Members will also see that, the amount of issues highlighted in the report has greatly
reduced (due to the planning and investment made by the Town Council).

Due to the timescales involved the Town Clerk arranged for the works highlighted to be
undertaken.

Recommended: That the report be noted and to endorse the actions taken
by the Town Clerk in arranging for the highlighted works
to be undertaken.
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531/18-19.

532/18-19.

533/18-19.

534/18-19.

535/18-19.

RECREATION, LEISURE & AMENITIES COMMITTEE
21 MARCH 2019

SaFE - OLD FIRE STATION COMMUNITY CAFE.

The Director, SaFE, had written to advise that they would be able to run an Advice Service
from the Old Fire Station Community Cafe (every Wednesday) from 3 April 2019 onwards.

Further to minute 428/18-19 the Town Clerk updated members on the proposal, submitted
on 19 March 2019, by the Citizens Advice North & West Kent for their Advice Services in
Swanscombe (at the Old Fire Station Community Café).

Recommended:

1. To agree to SaFe running an Advice Service from the
Old Fire Station Community Café on Wednesdays
(10.30am to 12.30pm).

2. To agree to the Citizens Advice North & West Kent
proposal to run a bespoke “triage” service from the Old
Fire Station Community Café on Tuesdays (10.00am
to 2.00pm) and Fridays (12.00pm to 2.00pm).

CHILDREN’S SUMMER ENTERTAINMENT - 2019.

Members were supplied with two packages for children’s summer entertainment. The
budget agreed in the estimates, and contained within Cost Centre 9, Cost Code 121, for
this item was £2,000.00 with the Administration Team having successfully obtained an
additional £1,500.00 (KCC Members Grant) and £300.00 (Asda Community Champion)
external funding.

Recommended: That Option 1 be used for the Summer Entertainment -
2019.

ALKERDEN LANE ALLOTMENTS (NEW BURIAL GROUND) - RENT REVIEW.

As per the Lease of the site, the rent is reviewed every three years in line with the increase
in the Retail Price Index. This has resulted in the rent increasing from £59.00 to £65.00
which the Town Clerk, on behalf of the Town Council, has signed a memorandum for.

Recommended: That the item be noted and the Town Clerks actions in
dealing with this matter be endorsed.

Having already declared a prejudicial interest Councillor K G Basson left the chamber and
took no part in the discussion or decision of the following item.

VICE-CHAIRMAN COUNCILLOR P M HARMAN IN THE CHAIR.

REQUEST TO HIRE BROOMFIELD PARK FOR FUN DAY AND ALSO A FREE USE
OF A PITCH FOR A CHARITY FOOTBALL MATCH - SWANSCOMBE TIGERS FC.

Further to last year's request, minute 64/18-19, Swanscombe Tigers FC had submitted
another request to hire Broomfield Park for a Fun Day on 14 July 2019 and also a free
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RECREATION, LEISURE & AMENITIES COMMITTEE
21 MARCH 2019

use of a pitch for a Charity Football Match in Broomfield Park on Sunday 1 September
2019.

The Town Clerk informed members that the Chairman of Swanscombe Tigers FC had
sent an email advising that the Club were happy to agree to the proposed Terms and
Conditions that had been supplied by the Town Clerk.

Recommended:
1. That, in accordance with Section 19 (3) (a) of the

Local Government (Miscellaneous Provisions Act
1976, the request for the use of a pitch for a
Charity Football Match be granted.

2. That the request to hire part of Broomfield Park for
a Fun Day be agreed, subject to the Terms and
Conditions provided by the Town Council.

s3ei1e-19. CAPACITY BUILDING FUND (DARTFORD BOROUGH COUNCIL (DBC)) — FUTURE

537/18-19.

538/18-19.

APPLICATIONS.

Further to minutes 391/18-19 (FGP 10 January 2019), 436/18-19 (RLA 31 January 2019), 481/18-19 (i
Council 14 February 2019) and 513/18-19 (Finance and General Purposes Committee 6 March 2019) members were
asked to consider suitable/appropriate projects for this year's scheme.

Recommended: That the item be noted.
EXCLUSION OF THE PRESS AND PUBLIC.

MOVED BY Councillor R J Lees and seconded by Councillor D J Mote;

RESOLVED:

That, pursuant to section 1(2) of the Public Bodies (Admission to Meetings) Act 1960, that
because of the confidential nature of the business to be transacted, the public and press
leave the meeting during consideration of the following item(s).

No members of the press or public were present during discussion of the following items
of business.

INFORMAL MEETING WITH CAMLAND / EBBSFLEET FOOTBALL CLUB (EFC).

Further to minute 202/18-19 (Recreation, Leisure & Amenities Committee 20 September 2018) @ further informal
meeting was held with Camland and a representative from EFC.

The confidential notes from this meeting, 19 February 2019, were attached for members’
information.

There followed a lengthy discussion whereby members expressed their deep concerns
about the suitability and viability of the proposal. Members were also concerned that the
conservation and archaeological importance of the site should not be understated or lost

to the community.
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RECREATION, LEISURE & AMENITIES COMMITTEE
21 MARCH 2019

Members requested that officers seek clarification from Dartford Borough Council Planning
regarding the possibility of amending the S106 Agreement to ensure it meets the needs of

the current communities.

Recommended: That the item be noted.

s30/18-19. UPDATE — REQUEST FROM WALK TALL.

Further to minutes 366/18-19 and 492/18-19 the Town Clerk updated members on the
email exchanges that had taken place since 2 February 2019.

After a lengthy debate it was duly proposed, seconded and agreed;

Recommended: That Walk Tall be asked to formally respond, within 28
days, advising the Council of what their intentions are for
both the Heritage Community Hall and also the Squash
Courts.

There being no further business to transact, the Meeting closed at 8.25pm

Signed: Date:
(Chairman)
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FINANCE & GENERAL PURPOSES COMMITTEE
6 MARCH 2019

MINUTES of the MEETING of the FINANCE & GENERAL PURPOSES COMMITTEE held at THE
COUNCIL OFFICES, THE GROVE, SWANSCOMBE on WEDNESDAY 6 MARCH 2019 at
7.00PM

PRESENT: Councillor Mrs S P Butterfill - Vice-Chairman in the Chair
Councillor Ms L M Cross
Councillor P M Harman
Councillor P C Harris
Councillor R J Lees (substituting for Councillor B E Read)
Vacancy

ALSO PRESENT: Graham Blew - Town Clerk
Martin Harding — Assistant Town Clerk/RFO

ABSENT: Coungillor K M Kelly

502118-19. ARRANGEMENTS AND CONSTRAINTS REGARDING FILMING OR RECORDING
THE MEETING.

The Chairman explained the arrangements and constraints relating to the filming or
recording of the meeting.

s03/18-19. APOLOGIES FOR ABSENCE.

Apologies for absence were received from Councillors’ Mrs A E D Barham, K G Basson,
Ms L C Howes, D J Mote, B.E Read and Mrs | A Read.

s04/18-19. SUBSTITUTES.
Councillor R J Lees substituted for Councillor B E Read.
sos18-19. DECLARATIONS OF INTEREST IN-ITEMS ON THE AGENDA. -

Councillors' Mrs S P Butteffilland PC Harris deciared a prejudicial interest in agenda item
10 as they were both “arms length” members of Cambria Sea Scouts.

The Chairman gave the opportunity for the meeting to be- adjourned at this point to
accept questions from the public.

sosi1e-19. TO RECEIVE ITEMS DEEMED URGENT BY THE CHAIRMAN / MATTERS ARISING
FROM PREVIOUS MINUTES.

There were none.

so7118-19. TO CONFIRM AND SIGN THE MINUTES OF THE MEETING HELD ON 10 JANUARY

2019.
Recommended: The Minutes of the meeting held on 10 January 2019
were confirmed and signed as a true record.
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508/18-19.

509/18-19.

510/18-19.

511/18-19.

FINANCE & GENERAL PURPOSES COMMITTEE
6 MARCH 2019

MONTHLY BANK RECONCILIATIONS.

In accordance with Financial Regulation 2.2 a member of the council other than the Town
Mayor or a cheque signatory is required to be appointed to verify the bank reconciliations
produced by the RFO for all the council’'s accounts on a regular basis. Councillor K G
Basson was appointed (minute 57/15-16).

Recommended: That the bank reconciliations for December 2018 and
January 2019, and verified by Councillor K G Basson,
be noted.

BANK TRANSFERS.

In accordance with Financial Regulation 5.5 () Members were provided with a list of bank
transfers undertaken in December 2018 and January 2019.

Recommended: That the bank transfers undertaken in December 2018
and January 2019 be approved.

TO RECEIVE FINANCE STATEMENTS AND PASS ACCOUNTS FOR PAYMENT.

In accordance with Financial Regulation 5.5 (a) Members were provided with details of
all receipts and payments for authorisation for December 2018 and January 2019.

Recommended: That the receipts and payments for
December 2018 and January 2019, as per the annexed

list, be approved.
SUMMARY OF ACCOUNTS.

Members were provided with details of the Flex-Budget Report balanced to 31 January
2019. Members were pleased to be advised that the recently appointed Data Protection
Officer had complimented the Council on how transparent, and frequently
published/readily accessible, the transactions of the Council were.

Recommended: That the summary of accounts to 31 January 2019 be
noted.
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512/18-19.

§13/18-19.

FINANCE & GENERAL PURPOSES COMMITTEE
6 MARCH 2019

TOWN CLERK & RESPONSIBLE FINANCE OFFER’S (RFO) REPORT.

APPLICATIONS FOR FUNDING FROM THE TOWN COUNCIL.

Members considered the applications and, after discussion, it was agreed that the
following funding be awarded from the 2018 — 19 budget:

° Dartford Cambria Sea Scouts - £285.85
. Hi-Kent - £250

After discussion Members agreed that the application submitted by UKCMFL did not meet
the criteria provided in the Guidance Notes for Applications and unfortunately therefore
could not be considered.

Recommended: That the funding, as detailed above, be awarded.

CAPACITY BUILDING FUND (DARTFORD BOROUGH COUNCIL (DBC)) - FUTURE
APPLICATIONS.

Further to minutes 391/18-19 (rep 10 January 2019), 436/18-19 (RLA 31 January 2019) and 481/18-19
(full Council 14 February 2019) members were asked to consider suitable/appropriate projects for
this year's scheme.

Recommended: That the item be noted.

There being no further business, the Meeting closed at 7.35 pm.

Signed: Date:
(Chairman)

213

Z\TC Docs\F&GP\1. aa...MINUTES\6 March 2019 - FINAL - Minutes Finance Meeting.docx



This page is intentionally left blank.



COMMUNITY SAFETY COMMITTEE MEETING
13 FEBRUARY 2019

MINUTES of the MEETING of the COMMUNITY SAFETY COMMITTEE held at THE
COUNCIL CHAMBERS, THE GROVE, SWANSCOMBE on WEDNESDAY 13 FEBRUARY
2019 at 7.00 PM

PRESENT: Councillor P C Harris - Chairman
Councillor Mrs S P Butterfill
Councillor Ms L M Cross
Councillor B R Parry
Vacancy

ALSO PRESENT: Martin Harding — Assistant Town Clerk/Responsible Financial
Officer (ATC/RFO)
Sgt Dan Horsley - Kent Police ,
Rob Young — Police Community Support Officer (PCSO)
Sarah Rawilinson (Youth & Community Engagement Officer,
Diocese of Rochester)

ABSENT: Councillor P M Harman

45218-19. ARRANGEMENTS AND CONSTRAINTS REGARDING FILMING OR RECORDING
THE MEETING.

The Chairman explained the arrangements and constraints refaﬁﬁ’g‘“tqthe filming or
recording of the meeting. '

ssans19 TO ELECT A VICE-CHAIRMAN FOR THE REMAINDER OF THE 20182019 YEAR.

. Al it
Due to a Coungillor resignation the Vice-Chairman position had become vacant.
It was proposed, duly seconded and agreed;
Recommended: That “Councilior P M Harman ‘be elected Vice-
Chairman of the Committee for the remainder of the
2018-19 year.
4s4118-19. APOLOGIES FOR ABSENCE,

Apologies for absence were received from Councillors’"Mrs A E D Barham, Ms L C
Howes, Mrs M B Kelly, D J Mote, A’ S Reach and B E Read.

Apologies were also received from Tony Henléy (Dartford Borough Council (DBC)
CSU), Martin Smith (DBC Parking Enforcement) and Billy Unsworth (KCC Community
Warden).

as5/18-19. SUBSTITUTES.

There were none.
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456/18-19,

457/18-19.

458/18-19.

459/18-18.

460/18-19.

461/18-19.

COMMUNITY SAFETY COMMITTEE MEETING
13 FEBRUARY 2019

DECLARATIONS OF INTEREST IN ITEMS ON THE AGENDA.

There were none.

The Chairman gave the opportunity for the meeting to be adjourned at this point
to accept questions from the public.

ITEMS DEEMED URGENT BY THE CHAIRMAN / MATTERS ARISING FROM
PREVIOUS MINUTES AND THEIR POSITION ON THE AGENDA.

There were none.

TO CONFIRM AND SIGN THE MINUTES OF THE MEETING HELD ON 5
DECEMBER 018.

Recommended: That the Minutes.of the Meeting held on 5 December
2018 be confirmed and signed as a true record.

POLICE COMMUNITY SUPPORT OFFICERS (PCSO) REPORT.

Sgt Dan Horsley and PCSO Rob Young gave a brief update on current cases. They
confirmed investigations were ongoing regarding shopilifting in Swanscombe High
Street, nuisance vehicles across Swanscombe, groups of young people congregating
around local community,venues and anti-social'behaviour from students of the local
secondary school as they left the premises. Sgt Horsley confirmed that'some arrests
had been made outside of the Dartford area regarding thefts from motor vehicles. it
was felt that these suspects could be connected to the recent mcrdents occurring
throughout Swanscombe, Greenhithe and Stone.

Recommended: That the item be noted.

KCC COMMUNITY WARDENS REPORT

As KCC Warden Unsworth had submnted hls apologies for the meeting the ATC/RFO
read out a brief report submitted prior to the meeting. This included:work conducted
on suspicious behawour reassurance visits, fly-tipping and antn—soclaf behaviour.

Recommended: '"That the report be noted.

COMMUNITY SAFETY LIAISON.

Youth services / officers — Sarah Rawlinson gave an update on a new youth provision
that would take place on Monday evenings at The Pavilion. This was being run by
The Bridge for Young People and would commence in March 2019. The ATC/RFO
confirmed that the Youth Club in the Heritage Hall would be starting on Thursday 28
February between 6.30pm and 8.30pm and that the youth provision that the Town
Council had commissioned was hoped to begin in April and would operate on a
Tuesday evening.
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462/18-19.

463/18-19.

COMMUNITY SAFETY COMMITTEE MEETING
13 FEBRUARY 2019

Ebbsfleet Development Corporation — The Chairman confirmed that he had been
liaising with Ebbsfleet Development Corporation regarding the safety issues
surrounding the development at the bottom of Craylands Lane. The issues of mud
from construction lorries was also now being resolved.

Neighbourhood Watch — The Chairman advised that the importance of
Neighbourhood Watch had been raised and discussed at the recent Dartford and

Gravesham Community Safety Panel.

Community Speed Watch — The Chairman confirmed that the group had 3 new
volunteers and had recently undertaken a Speed Watch session in Ingress Park and
that another session was planned for later this month in Knockhall.

Dartford Borough Council (CSU) — Thé ATC/RFO updated members on the parking
enforcement statistics for Swanscémbe High Street which included that during the
last 6 months 9 hours of enforcement had taken place which had resulted in 117

Penalty Charge Notices (PCN's) being issued.
Recommended: That the information be noted.

DETAILED ANALYSIS OF CRIME STATISTICS FOR SWANSCOMBE AND
GREENHITHE.

Members were provided with the up to date detailed analysis of crime figures for
Swanscombe and Greenhithe.

Sgt Horsley confirmed thata System anomaly had occurred between Kent Police and
the Home Offlce resulting in incorrect crime statistics for November: and December

2018

Recommended: That the item be noted.

ANTI-SOCIAL PARKING LOCAL SCHOOLS :
Further to minute 132/18—19 224/1’8“19 and 355/18-19 the Chairman ‘gave a brief
verbal update to members whtch mcluded

[l

Two meetings had- been held wnth scheel councﬂs from: aﬂ three schools and Action
Plans were being drafted with:ideas bemg ‘put~together- by the children on
improvements outside the school to prewm parkmg issues.

e i

Surveys had been undertaken across-each of the three schools and the results would
be incorporated within the Action Plans. One student had written a letter to parents
raising the concerns of the children. This had been sent to all parents from that school
and was being considered for further circulation.

Members noted a recent article in the News Shopper highlighting the level of PCN’s
issued outside schools across Dartford.

Recommended: That the information be noted.
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COMMUNITY SAFETY COMMITTEE MEETING
13 FEBRUARY 2019

as4118-19. FEEDBACK.

Further to minute 333/18-19 members were again provided with an example
of feedback issued by Kent Police, via there Twitter feed linking in the arrest
of two men in the Greenhithe area for theft.

Members discussed this with the Police and felt that feedback was key to
promoting further crime reporting as it was important that residents needed to
know that something was being done if a report was filed.

Recommended: To discuss and advise accordingly.

There were no confidential items for discussion.

There being no further business to transact, the Meeting closed at 7.55 pm.

Signed

Chairman Date
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PERSONNEL COMMITTEE
2 APRIL 2019

MINUTES of the MEETING of the PERSONNEL COMMITTEE held at THE COUNCIL

OFFICES. THE GROVE. SWANSCOMBE, DA10 0GA on TUESDAY 2 APRIL 2019 at

10.45AM.

PRESENT: Councillor Mrs A E D Barham - Chairman
Councillor R J Lees
Councillor D J Mote

ABSENT: There were none

ALSO PRESENT: Graham Blew, Town Clerk

559/18-19.

560/18-19.

561/18-19.

562/18-19.

563/18-19.

564/18-19.

ARRANGEMENTS AND CONSTRAINTS REGARDING FILMING OR RECORDING
THE MEETING.

The Chairman explained the arrangements and constraints relating to the filming or
recording of the meeting.

APOLOGIES FOR ABSENCE.

Apologies for absence were received from Councillors' Mrs S P Butterfill, P M
Harman, B E Read and Mrs | A Read.

DECLARATIONS OF INTEREST IN ITEMS ON THE AGENDA.

There were none.

The Chairman gave the opportunity for the meeting to be adjourned at this point
to accept questions from the public.

URGENT ITEMS / MATTERS ARISING FROM PREVIOUS MINUTES.

There were none.

TO CONFIRM AND SIGN THE MINUTES OF THE LAST MEETING HELD ON 9
AUGUST 2018.

The Town Clerk advised the meeting that the agenda had incorrectly stated 9
September 2018 when it should have read 9 August 2018.

Recommended: That the minutes from the meeting held on 9 August
2018 be confirmed and signed.

STAFF APPRAISALS 2018 - 2019.

The Town Clerk had given all the appropriately experienced staff (ones that had
passed their probationary periods), that reported to him, the opportunity to undertake
an appraisal for the 2018 - 2019 period.

Recommended: That the item be noted.
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565/18-19.

566/18-19.

567/18-19.

PERSONNEL COMMITTEE
2 APRIL 2019

EXCLUSION OF THE PRESS AND PUBLIC.

MOVED BY Councillor R J Lees and seconded by Councillor D J Mote;

RESOLVED:

That, pursuant to section 1(2) of the Public Bodies (Admission to Meetings) Act 1960,
that because of the confidential nature of the business to be transacted, the public
and press leave the meeting during consideration of the following item(s).

No members of the press or public were present during discussion of the following
item of business.

TOWN CLERKS APPRAISAL 2018 - 2019.

As previously agreed, minute 119/15-16, the Chairman and Vice-Chairman of the
Personnel Committee had been invited to undertake the Town Clerks appraisal on 1
March 2019. Members were asked to agree and finalise the appraisal.

During discussion of the appraisal Members thanked the Town Clerk for the standard
of work and professionalism in which he applied himself and undertook his role.

Recommended: That the Town Clerks appraisal 2018 — 2019 be
agreed and finalised.

PAY CLAIM 2019 - 2020.

As part of its Terms of Reference the Personnel Committee are required to:

“Exercise functions of the Council on question of levels of pay and
salary settlements for all staff employed by the Council.”

The 2019 — 2020 estimates included the provision for awarding cost of living pay rises
up to 2.5% and a 1 SP increase.

Any pay award would be dated from 1 April 2019.

Members acknowledged the efforts and commitment of all the Town Council staff
and, after discussion it was proposed, duly seconded and unanimously agreed that a
2.5% pay increase be awarded to all the appropriate Town Council staff with effect

from 1 April 2019.

Recommended: That a 2.5% pay increase be awarded to all the
appropriate Town Council staff with effect from 1
April 2019.

There being no further business, the Meeting closed at 11.05am.

Signed: Date:
(CHAIRMAN)
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HERITAGE SUB-COMMITTEE
2 APRIL 2019

MINUTES of the MEETING of the HERITAGE SUB-COMMITTEE held at THE COUNCIL
OFFICES. THE GROVE, SWANSCOMBE. on TUESDAY 2 APRIL 2019 at 10.00 AM

PRESENT: Councillor Ms L C Howes - Chairman

Councillor Mrs A E D Barham
Councillor Ms L M Hall
Councillor R J Lees
Councilior D J Mote

ALSO PRESENT: Shirley Fahy — Friends of Swanscombe Heritage Park (FOSHP)

Lynn Keys - FOSHP
Martin Harding; Assistant Town Clerk & RFO

ABSENT: There were none

547/18-19.

548/18-19.

549/18-19.

550/18-19.

551/18-19.

552/18-19.

ARRANGEMENTS AND CONSTRAINTS REGARDING FILMING OR RECORDING
THE MEETING.

The Chairman explained the arrangements and constraints relating to the filming or
recording of the meeting.

APOLOGIES FOR ABSENCE

An apology for absence was received from Councillor Mrs S P Butterfill.

SUBSTITUTES
There were none.

TO DECLARE INTERESTS IN ITEMS ON THE AGENDA

There were none.

The Chairman gave the opportunity for the meeting to be adjourned at this point

to accept questions from the public.
URGENT ITEMS / MATTERS ARISING FROM PREVIOUS MINUTES.

There were none.

TO CONFIRM AND SIGN THE MINUTES OF THE MEETING HELD ON 15
JANUARY 2019.

Recommended: That the Minutes of the meeting held on 15 January
2019 be confirmed and signed as a true record.
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HERITAGE SUB-COMMITTEE
2 APRIL 2019

553/18-19. HERITAGE PARK IMPROVEMENTS.

554/18-19.

555/18-19.

The ATC/RFO gave a verbal update on ongoing work being undertaken for
improvement to the Heritage Park.

Members were informed that the ATC/RFO had attended the Heritage Watch
Conference on 6 February 2019. It was confirmed at the conference that the Heritage
Asset logo’s going forward would be the yellow previously selected by the Sub-
Committee.

Funding work had been ongoing for pond improvements with Bluewater agreeing to
fund the pathway improvements and the application with Kent Community Foundation
for the fence and dipping platform being pending. The ATC/RFO confirmed that he was
receiving support from the Funding For All organisation for further potential heritage
funding applications.

The ATC/RFO confirmed that the liner for the new pond had been damaged but a
repair kit had been received and the repairs work would be undertaken prior to the
pond being filled. North Kent Countryside Partnership planned to undertake both the
planting and a community event in early May to promote conservation volunteers.

Recommended: That the ATC/RFO be thanked for his work in
progressing heritage improvements and that he
continue with the current funding projects.

NATURAL ENGLAND - SWANSCOMBE SKULL SITE NATIONAL NATURE
RESERVE (NNR) AND SITE OF SPECIAL SCIENTIFIC INTEREST (SSSI) - VISUAL
MANAGEMENT PLAN/LEASE.

The ATC/RFO confirmed that he had met with Natural England on site to discuss the
INQUA dig scheduled for 21 July 2019.

A stipulation had been placed that the consent for the dig would not be given by Natural
England without an agreement that community engagement be undertaken. With this
in mind the ATC/RFO had been liaising with INQUA, and their proposal was due this
month.

Recommended: That the item be noted

FRIENDS OF SWANSCOMBE HERITAGE PARK (FOSHP) REPORT OF
ACTIVITIES.

Shirley Fahy provided an update that the next event would be the Easter Egg Hunt on
Wednesday 17 April 2019.

It was confirmed that FOSHP had recently had some new volunteers.

Recommended: That the item be noted.
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§56/18-19.

557/18-19.

558/18-19.

HERITAGE SUB-COMMITTEE
2 APRIL 2019

HERITAGE PARK WEBSITE

The ATC/RFO reminded members that any items to be included on the website
needed to be forwarded to him.

Recommended: That the item be noted.
ANY OTHER ITEMS RELATED TO HERITAGE.

Shirley Fahy asked whether an alternative could be considered for the coloured light
that used to shine on the flint statue in the entrance to the Heritage Park. The
ATC/RFO agreed to consider the options and the associated costs.

The Chairman asked whether a further reptile survey could-be considered in the future

for the Heritage Park to assess the impact of the migration work undertaken last year.
The ATC/RFO confirmed that this would be added to the list of potential future projects.

DATE OF NEXT MEETING.

Recommended: That the next meeting be scheduled for Tuesday 4
June 2019 at 10.00am.

There being no further business to transact, the meeting closed at 10.30 am.

Signed: Date:
(Chairman)

187
ZA\TC Docs\Heritage Sub-CommitteeM. aa... MINUTES\2 April 2019 (FINAL) - Minutes of the Meeting.docx



This page is intentionally left blank.



LEASES & LEGAL SUB-COMMITTEE
21 MARCH 2019

MINUTES of the MEETING of the LEASES & LEGAL SUB-COMMITTEE held at THE
COUNCIL OFFICES, THE GROVE. SWANSCOMBE on THURSDAY 21 MARCH 2019 at

8.30PM

PRESENT: Councillor P M Harman (Vice-Chairman in the Chair)
Councillor Mrs S P Butterfill (substituting for Councilior Mrs | A Read)
Councillor J A Hayes
CouncillorR J Lees (substituting for Councillor B E Read)

ALSO PRESENT: Graham Blew= Tewn' Clerk
Martifi Harding —Assistant Town Clerk/RFO

ABSENT: CouncillorMrs M B Kelly

-

s40118-19. ARRANGEMENTS AND CONSTRAINITS‘REG:ARING FILMING IR RECORDING
THE MEETING.

The Vice-Chairman in tbf Ghalr exp! élned the ! ngements and constraints relating
to the filming or recordlhg of a meeting. 7

541/18-19. APOLOGIE§ FOR ABSENCE

Apologles‘“for,absance \Arere received from* Cour!cnllc)rs B E Read. arj\d Mrs 1A Read.

\ \\
—7a

542/18-19, SUBST‘HTUTE)S1 \‘f . 2\ 3. 3‘)
Councillor MrsfS P Butterfifl- s‘,ubstltuted ffor Councillar Mrs | A Reat: ;};g ,J'
Councillor R d'[ Lees substituted for Counc:lllor B E Read. 4 / /,f
/! J
543/18-19. DECLARATIOMS; OF INTEREST IN ITEMS ON THE AGENDA /
i} \}:_\Q\:‘:‘c = p—— / 4
There were noﬁe\ — - e
‘ == 2y s T SV 2 =2y
The Chalrman gave the» OF -for the meeting to be'adjourned at this point
to accept § Yuestions fro  the pubgic i —=f—21 =
===\l \ Lo 2 A=) e \\
544118-19. ITEMS AS DEEMED URGENT BY THE CHAIRMAN I~MATTERS ARISING FROM
PREVIOUS MINUTES. =~ - R o

There were none.

s4s18-19. TO CONFIRM AND SIGN THE MINUTES OF THE MEETING HELD ON 26
OCTOBER 2017.

Recommended: The Minutes of the meeting held on 26 October 2017
were confirmed and signed.
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LEASES & LEGAL SUB-COMMITTEE
21 MARCH 2019

545118-19. EXCLUSION OF PRESS AND PUBLIC.
MOVED BY Councillor R J Lees and seconded by Councillor Mrs S P Butterfill.

RESOLVED:

That, pursuant to section 1(2) of the Public Bodies (Admission to Meetings) Act 1960,
that because of the confidential nature of the business to be transacted, the public and
press leave the meeting during consideration of the following item(s).

No members of the préss or publlc were present during discussion of the following item
of business.

s46118-19. INGRESS PARK COMMUNITYICE‘NTRE.\ ks

Further to minutes 367/18 19 (Town, Council 13- Decerfiber 2018), 251/18-19, 201/18 19 and
72/18-19 the Planning %aﬁ ager (C e st Nlcholsen’ stern), had provided the attached
draft Transfer for the Ingress Park € ommunlty entre (including 11 parking spaces)
plus 7 addition&l parking spaces. :

Members: went through the draft Transfer page l;y page highlighting sections requiring

élanf cation’ by tbe’T ow, 1 Councils Sohcﬂors O \ \ - &

i = [ : '4\‘F[‘ ‘1
Recommendéﬂi ’“i[ o That the draft ‘T ransfer be agreed Syg;ject to approval
it - ‘ by the Town Council’s Solicitors. D1 !

i - $ ’

' ff,;ﬁF‘rv y

! A . /./ﬁ.‘b!:l.'
} 'v, . xRy
\\ Rag, o 7, =, by

b i‘; \\k\* e\
i R “‘;2 Y
There being.no further bhﬁmess the Meétrug d" at .qlgpﬁt\

Signed: Date:
(Chairman)
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@ AGENDA ITEM
T 29409 6

SWANSCOMBE & GREENHITHE
TOWN COUNCIL

General Data Protection Regulation

(GDPR)

BREACH NOTIFICATION POLICY



SWANSCOMBE & GREENHITHE TOWN
COUNCIL BREACH NOTIFICATION POLICY

1. SCOPE

1.1. This procedure applies in the event of a personal data breach under Article 33 Notification of a
personal data breach to the supervisory authority, and Article 34 Communication of a personal
data breach to the data subject of the GDPR.

1.2. The GDPR draws a distinction between a ‘data controller’ and a ‘data processor’ in order to
recognise that not all organisations involved in the processing of personal data have the same
degree of responsibility. Therefore, each party should establish whether it is data controller or a
data processor for the same data processing activity; it must be one or the other.

2. RESPONSIBILITY

2.1. All users (whether Employees/Staff, contractors or temporary Employees/Staff and third-party
users) and Councillors of Swanscombe & Greenhithe Town Council are required to be aware of and
to follow this procedure in the event of a personal data breach.

3. PROCEDURE — BREACH NOTIFICATION DATA PROCESSOR TO DATA CONTROLLER

3.1. Users and Councillors of Swanscombe & Greenhithe Town Council shall without undue delay report
any personal data breach to the Parish Clerk who shall pass details to the Data Protection Officer
(GDPR-Info Ltd).

3.2. GDPR-info Ltd shall confirm receipt of details to its contact within the Parish Office and instruct the
contact to record the breach in the Internal Breach Register.

3.3. Notifications may be made by email or phone call.

3.4. Confirmations of this information shall be sent by email

4. PR_OCEDURE — BREACH NOTIFICATION DATA CONTROLLER TO SUPERVISORY

AUTHORITY

4.1, GDPR-info Ltd shall notify the supervisory authority [ICO], without undue delay, of a personal data
breach.

4.2. GDPR-Info Ltd shall assess whether the personal data breach is likely to result in a risk to the rights
and freedoms of the data subjects affected by the personal data breach.

4.3. If a risk to the aforementioned is likely, GDPR-Infa Ltd shall report any personal data breach to the
supervisory authority without undue delay, and where feasible within 72 hours. Where data breach
notification to the supervisory authority is not made within 72 hours, it shall be accompanied by
the reasons for the delay.

4.4, Swanscombe & Greenhithe Town Council shall provide the following information to the supervisory
authority on a Breach Notification Form:

e Adescription of the nature of the breach



e The categories of personal data affected
*  Approximate number of data subjects affected
®  Approximate number of personal data records affected
*  Name and contact details of GDPR-info Ltd
e likely consequences of the breach
* The information relating to the data breach, which may be provided in phases.
4.5. GDPR-info Ltd shall notify its contact within the supervisory authority, which is recorded in the
Internal Breach Register
4.6. Notification may be made by email, phone call, etc.
4.7. Confirmation of receipt of this information shall be made by email.

. PROCEDURE ~ BREACH NOTIFICATION DATA CONTROLLER TO DATA SUBJECT

5.1. Where the personal data breach is likely to result in high risk to the rights and freedoms of the data
subject Swanscombe & Greenhithe Town Council shall notify the affected data subjects without
undue delay, using the Breach Notification Form or in accordance with GDPR-info Ltd.’s
recommendations.

5.2. The notification to the data subject shall describe in clear and plain language the nature of the
breach including the information specified in 4.4 above.

5.3. Swanscombe & Greenhithe Town Council shall take appropriate measures to render the personal
data unusable to any person whao is not authorised to access it, such as encryption,

5.4. Swanscombe & Greenhithe Town Council shall take subsequent measures to ensure as far as
possible that the threats to the rights and freedoms of the data subjects are no longer likely to
materialise.

5.5. If the above measures would require a disproportionate amount of effort, there shall be a public
communication or similar measure whereby the data subject is informed in an equally effective
manner.

5.6. Where the supervisory authority considers the likelihood of a personal data breach would result in
high risk. It may require Swanscombe & Greenhithe Town Council to communicate the personal
data breach to the data subject.
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SWANSCOMBE & GREENHITHE TOWN COUNCIL
SUBJECT ACCESS REQUEST POLICY

1.

Scope

All personal data processed by Swanscombe & Greenhithe Town Council is within the scope of
this procedure. This procedure excludes personal data that is asked for as a matter of routine by

data subjects
Data subjects are entitled to ask

. Whether Swanscombe & Greenhithe Town Council is processing any personal data about
that individual and, if so, to be given:

- a description of the personal data;
- the purposes for which it is being processed; and,

— details of who will be allowed to see the personal data.

o To be given a copy of the information and to be told about the sources from which
Swanscombe & Greenhithe Town Council derived the information; and

e Where appropriate, logic involved in any automated decisions relating to them.

Responsibilities

GDPR-info Ltd are responsible for the application and effective working of this procedure, and for
reporting to the Town Clerk on Subject Access Requests (SARs).

GDPR-info Ltd is assisting the Town Council with all SARs.

Procedure

3.1 Subject Access Requests must be made using our web page https://adpr-info.com/data-
protection-contact-form/

3.2 The data subject must provide evidence as to identity.

3.3 The data subject must identify the data that is being requested and where it is being held
and this information must be shown on the SAR application form. Note that the data subject
is entitled to ask for all data that Swanscombe & Greenhithe Town Council holds, without

specifying that data.

3.4 The date by which the identification checks, and the specification of the data sought must
be recorded; Swanscombe & Greenhithe Town Council has one month from this date to
provide the requested information. There are no circumstances in which an extension to
that one month will be provided, and failure to provide the requested information within
that one month is a breach of the GDPR.

3.5 The SAR application is immediately forwarded to GDPR-info Ltd, who will ensure that the
requested data is collected within the time frame.



Collection will entail either:

3.5.1 Collecting the data specified by the data subject, or

3.5.2 Searching all databases and all relevant filing systems (manual files) in Swanscombe
& Greenhithe Town Council, including all back up and archived files, whether
computerised or manual, and including all e-mail folders and archives. The Town Clerk
maintains a data map that identifies where all data in Swanscombe & Greenhithe

Town Council is stored.

3.6 GDPR-info Ltd maintains a record of requests for data and of its receipt, including dates.
Note that data may not be altered or destroyed in order to avoid disclosing it.

3.7 GDPR-info Ltd is responsible for reviewing all provided documents to identify whether any
third parties are identified in it and for either excising identifying third party information
from the documentation or obtaining written consent from the third party for their identity

to be revealed.

3.8 1If the requested data falls under one of the following exemptions, it does not have to be

provided:
3.8.1 Crime prevention and detection.
3.8.2 Negotiations with the requester.
3.8.3 Management forecasts.
3.8.4 Confidential references given by Swanscombe & Greenhithe Town Council (not ones
given to Swanscombe & Greenhithe Town Council).
3.8.5 Information used for research, historical or statistical purposes.
3.8.6 Information covered by legal professional privilege.

3.9 The information is provided to the data subject in electronic format unless otherwise
requested and all the items provided are listed on a schedule that shows the data subject’s
name and the date on which the information is delivered.

3.10 The electronic formats used for responses to SARs are:

3.10.1 .CSV file



©

SWANSCOMBE & GREENHITHE TOWN
COUNCIL DATA PROTECTION TRAINING
POLICY

Swanscombe & Greenhithe Town Council ensures that those with day-to-day
responsibility for enabling the demonstration of compliance with the General Data
Protection Regulation (GDPR) and good practice are able to demonstrate competence
in their understanding of the GDPR and good practice, and how this should be
implemented within Swanscombe & Greenhithe Town Council,

The Clerk keeps records of the relevant training undertaken by each person who has
this level of responsibility.

Swanscombe & Greenhithe Town Council also ensures that these staff members
remain informed about issues related to the management of personal information,
where appropriate, by contact with external bodies. Swanscombe & Greenhithe Town
Council maintains a list of relevant external bodies, the most important of which is
the Information Commissioner’s Office (www.ico.gov.uk)

Swanscombe & Greenhithe Town Council ensures that all staff understand their
responsibility to ensure that personal information is protected and processed in
accordance with Swanscombe & Greenhithe Town Council’s procedures, taking into
account any related security requirements.

All employees/staff are given training to enable them to process personal information
in accordance with Swanscombe & Greenhithe Town Council’s procedures. This
training is relevant to the role that each employee performs within Swanscombe &
Greenhithe Town Council

The Clerk is responsible for organising relevant training for responsible individuals
and staff generally, and for maintaining records of the attendance of staff at relevant
training at appropriate times across Swanscombe & Greenhithe Town Council’s

business cycle.

e ——————————

GDPR-~info Ltd on behalf of Swanscombe & Greenhithe Town Council Page 1



This page is intentionally left blank.



©

Swanscombe & Greenhithe
Town Council

Data Retention and Disposal
Policy



1 Introduction

1.1 The guidelines set out in this document supports the Council’s Data Protection Policy and assists
us in compliance with the Freedom of Information Act 2000, the General Data Protection Regulation
& The Data Protection Act 2018 and other associated legislation.

1.2 It is important that the Council has in place arrangements for the retention and disposal of
documents necessary for the adequate management of services in undertaking its responsibilities.
This policy sets out the minimum requirements for the retention of documents and sets out the
requirements for the disposal of documents. However it is important to note that this is a live

document and will be updated on a regular basis.

1.3 The Council will ensure that information is not kept for longer than is necessary and will retain the
minimum amount of information that it requires to carry out its functions and the provision of
services, whilst adhering to any legal or statutory requirements.

2 Aims and Objectives

2.1 It is recognised that up to date, reliable and accurate information is a vital to support the work
that the Council do and the services that it provides to its residents. This document will help us to:-

e Ensure the retention and availability of the minimum amount of relevant information that is
necessary for the Council to operate and provide services to the public.

e Comply with legal and regulatory requirements, including the Freedom of Information Act
2000, the General Data Protection Regulation, the Data Protection Act 2018 and the
Environmental Information Regulations 2004.

s Save employees’ time and effort when retrieving information by reducing the amount of
information that may be held unnecessarily. This will assist them as they carry out their daily
duties, or if searching for information requested under the Freedom of Information Act.

e Ensure archival records that are of historical value are appropriately retained for the benefit

of future generations.

3 Scope

3.1 For the purpose of this Strategy, ‘documents’ includes electronic, microfilm, microfiche and paper

records.

3.2 Where storage is by means of paper records, originals rather than photocopies should be retained

where possible.

4 Standards

4.1 The Council will make every effort to ensure that it meets the following standards of good practice:



* Adhere to legal requirements for the retention of information as specified in the Retention
Schedule at Annex A. This document provides a framework for good practice requirements
for retaining information.

* Personal information will be retained in locked filing cabinets within the Clerk’s Office and/or
the Senior Assistant’s office, access to these documents will only be by authorised personnel.

o Disclosure information will be retained in a locked cabinet in the Clerk’s Office.

* Appropriately dispose of information that is no longer required.
e Appropriate measures will be taken to ensure that confidential and sensitive information is

securely destroyed.

¢ Information about unidentifiable individuals is permitted to be held indefinitely for historical,
statistical or research purposes e.g. Equalities data.

®  Wherever possible only one copy of any personal information will be retained and that will be
held within the Clerk’s Office or the Senior Assistant’s Office.

5 Breach of Policy and Standards

5.1 Any employee who knowingly or recklessly contravenes any instruction contained in, or following
from, this Policy and Standards may, depending on the circumstances of the case, have disciplinary
action, which could include dismissal, taken against them.

6 Roles and Responsibilities
6.1 The Clerk has overall responsibility for the policy.

6.2 The Clerk is responsible for the maintenance and operation of this policy including ad-hoc checks
to ensure compliance.

6.2 Other delegated staff are responsible for ensuring their records are kept and destroyed in line with

this policy.

6.3 The Clerk responsible for ensuring that the guidelines set out in this policy are adhered to and to
ensure that any documents disposed of are done so in accordance with their ‘sensitivity’ (i.e. whether

they are normal waste or ‘Confidential Waste’

7 Confidential Waste

7.1 Fundamentally any information that is required to be produced under the Freedom of Information
Act or Environmental Information Regulations, is available on the website or is open to public
inspection should NOT be treated as confidential waste.

7.2 However, any information that is protected by the Data Protection Act or as Confidential under
the Councils Constitution should be treated as confidential waste for disposal purposes.

7.3 Examples of what constitutes confidential waste:

* Exempt information contained within committee reports.



® Files containing the personal details of an individual and files that predominantly relate to a
particular individual or their circumstances. For example completed application forms and

letters.
® Materials given to us on a ‘confidential’ or on a limited use basis e.g. material provided by

contractors or the police.
7.4 Examples of what does not constitute confidential waste:

® Documents that are available to the public via our web site or by submitting an appropriate
search request to ourselves for general information.
¢ All reports and background papers of matters taken to Committee in public session unless

specifically exempt
8 Disposal of Documentation

8.1 Confidential waste which clearly shows any personal information or information which can be
identified using the parameters set out in 7.3 will be shredded within the council buildings.

9 Retention

9.1 Timeframes for retention of documents have been set using legislative requirements and the
Chartered Institute of Personnel and Professional Development {(CIPD) guidelines.

9.2 Throughout retention the conditions regarding safe storage and controlled access will remain in
place.

9.3 Disclosure information appertaining to Disclosure and Barring Checks must be kept securely in a
locked cabinet. Only those entitled to see it in the course of their duties should have access. The
security and confidentiality of all Disclosure information is closely registered under the Police Act

1997.

9.4 Disclosure information must not be retained for a period of more than six months and must be
destroyed in a secure manner using the shredder in the Reception office.

9.5 Any unauthorised employee accessing or attempting to access Disclosures or Disclosure
information or personnel records will be dealt with under the Council’s disciplinary procedures.

9.6 The attached ‘Appendix’ shows the minimum requirements for the retention of documents as
determined by those officers responsible for the management of these particular documentation
types. Officers holding documents should exercise judgement as to whether they can be disposed of
at the end of those periods detailed in the attached ‘Appendix’

10 Storage and Access

10.1 Disclosure information is kept separately from personnel files and in securely lockable, non-
portable cabinet with access strictly controlled and limited to the Clerk, and/or the Senior Assistant.

11 Handling



11.1 The Council complies with s124 of the Police Act 1997, so that Disclosure Information is only
passed to those who are authorised to receive it in the course of their duties. The Council maintains
a record of all those to who Disclosures or Disclosure Information has been revealed and recognises
that it is a criminal offence to pass this information to anyone who is not entitled to receive it.

11.2 Personal information will only be available to those who are authorised officers.

11.3 Customers details and information will be kept up to date and reviewed annually by an authorised

officer.

12 Usage

12.1 Disclosure information is only used for the specific purpose for which it was requested and for
which the applicant’s/employee’s consent has been given. Disclosure Information will be shared
between different areas of the Council, if necessary.

12.2 Where Disclosure information is shared with anyone other than the Clerk, the Senior Assistant
and the direct Manager the employee must be given a reason why this information is being shared.



APPENDIX A

Recommended Document Retention Timescales

The retention period should be the number of years specified plus the current financial period (i.e.
three years plus the current period, therefore at least three years documentation will always be

retained at any given point in time).

This list is not exhaustive; if you are unsure about any document contact the Parish Clerk or the Senior

Assistant for clarification.

Document Retention Period

Finance
' Document . Retention Period
Financial Published Final Accounts Iindefinitely
Signed Audited Accounts i Indefinitely
Final Account working papers 5 years

Records of all accounting transactions held by the Financial
| Management System

At least 5 years

updates

Cash Books (records of monies paid out and received) 6 years
Purchase Orders 6 years
Cheque Payment Listings (Invoices received) 6 years
Payment Vouchers Capital and Revenue (copy invoices) | 6years
BACS listings 6 years
Goods received notes, advice notes and delivery notes 3 years
Copy receipts 6 years
| Petty cash vouchers and reimbursement claims 6 years
Debtors and rechargeable works records | 6years
Expenses and travel allowance claims | 6 years
Asset Register for statutory accounting purposes 10 years
Journal Sheets 5 years
Ledger / Trial Balance 10 years B
Year end ledger tabulations — ledger details and cost 5 years

| Published Budget Books

Indefinitely Medium Term

Financial Plan

Indefinitely

Budget Estimates — Detailed'Working‘Papers and summaries | 3 years
Bank Statement (Disk Space) and Instructions to banks 6 years
Bank Statements (Hardcopy) 6 years




—Banking Records including Giro cheques, bills of exchange
and other negotiable instruments

6 years

Pensions Section

Prime evidence that money has been banked 6 years
Refer to Drawer (RD) cheques 2 years
Cancelled Expenditure cheques 2 years
Bank Reconciliation 3 years
Cheques presented / drawn on the Council bank accounts 3 years
Prime records that money has been correctly recorded in 3 years

the Councils financial systems

Grant/Funding Applications & Claims 5 years
Precept Forms Indefinitely
Internal Audit Plans/ Reports 3 years
Fees and Charges Schedules 5 years
Time sheets and overtime claims 6 years
Payroll and tax information relating to employees 6 years
Payroll costing analysis 2 years
Records of payment made to employees for salaries / wages | 6 years
(including intermediate payslips)

Statutory end of year returns to Inland Revenue and Indefinitely

Loans and Investment Records; temporary loan receipts and
loan tabulations

6 years (after redemption of
loan)

VAT, Income Tax and National Insurance Records 6 years

Current and expired insurance contracts and policies 6 years

indefinitely Insurance records and claims

Capital and contracts register Indefinitely

Final accounts of contracts executed under hand 6 years from completion of
contract

Final accounts of contracts executed under seal 12 years from completion of
contract

All Other reconciliations 3 years

Personnel
Unsuccessful application forms 6 months
Unsuccessful reference requests 1 year

Successful applications forms and CVs For duration of employment + 5 years

References received For duration of employment + 5 years

Statutory sick records, pay, calculations, certificates For duration of employment + 5 years

etc.

Annual leave records For duration of employment + 5 years

Unpaid leave/special leave For duration of employment + 5 years

Annual appraisal/assessment records Current year and previous 2 years

Time Control Records 2 years

Criminal Records Bureau Checks 6 months




Personnel files and training records

5 years after employment ceases

Disciplinary or grievance investigations - proved
-Verbal

—Written

—Final warning

- Anything involving children

6 months
1vyear

18 months
permanently

Disciplinary or grievance investigations - unproven

Destroy immediately after investigation
or appeal

Statutory Maternity/Paternity records, calculations,
certificates etc

3 years after the tax year in which the
maternity period ended

—Wages/salary records, overtime, bonuses, expenses | 6 years

etc
Corporate

Minutes and reports of Committee meetings Indefinitely
Minutes and reports for Special Committee meetings | Indefinitely
Minutes and reports of sub-committees Indefinitely
Notes and reports of working groups Indefinitely
Policies and procedures Until updated or reviewed
Asset Management records Indefinitely
Asset management reports Indefinitely
internal audit records 3 years

Internal audit fraud investigation

7 years from date of final outcome of
investigation

Risk register Indefinitely
_Risk management reports Indefinitely

Performance reports Indefinitely

Equalities data indefinitely -
Questionnaire data Indefinitely

Details regarding burials indefinitely

Drivers log books and mileage 6 years

Vehicle maintenance and registration records (all
necessary certificates, MOT certificates , test records
and vehicle registration documents etc)

2 years after vehicle disposed of

Fuel usage records

3 years

Allotment application forms

Length of Tenancy + 2 years

Allotment agreements

Length of Tenancy + 2 years

Show health & safety statements 2 Years

Show application including caterers, displays, 1 year

competition entrants -

Services and equipment quotations — show 1 year

Contacts for show - 1 year

Show stalls database inc handcraft and horticulture 1 year

entrants’ details B

trips tenders for coach hire 1 year

Trip database of applicants Coach Tours 1vyear o
Paper application | 1year -




| Pre-tender qualification document Summary listof | 1 year
expression of interest received Company contacts A
summary of any financial or technical evaluation
supplied with the expressions of interest Initial
application
Successful tender documentation Life of contract 6 years
Unsuccessful tender documentation Until final payment is made
Deed:s of land and property Indefinitely

Land and property rental agreements

6 years after expiry of the agreement

| Property evaluation lists

Indefinitely

Lease agreements, variation and valuation queries

6 years after the expiry of the agreement |

Documentation referring to externally funded
projects

6 years

Booking diaries 13 years
Electronic booking information Is held in the system

indefinitely due to the need to gather statistical

information

Premises License applications Indefinitely

Health & Safety

Health and Safety Accident books

3 years after the date of the last entry
(unless an accident involving chemicals
or asbestos is contained within

Medical records containing details of employee
exposed to asbestos or as specified by the Control of
Substances Hazardous to Health Regulations 1999

40 years from the date of the last entry

Medical examination certificates

4 years from date of issue

Records relating to accidents person over 18 years

3 years from date of accident

Records relating to accidents person under 18 years

Until 21st birthday

Asbestos records for premises/property including 40 years
survey and removal records

Parks and play area inspection reports 5 years

All inspection certificates (Gas Safe, FENSA etc) 2 years

Repairs job sheets 2 years

Periodic machinery inspection tests (PAT, equipment | 2 years
calibration etc)

Warranties 10 years
Documents relating to the process of collecting, 3 years
transporting and disposal of general waste

Documents relating to the process of collecting, 10 years
transporting and disposal of hazardous waste -
Plant and equipment testing 2 years

Risk Assessment Forms 2 years

Unusual Incident Forms 3 years

Manual Handling Assessment Forms 3 years




Additional Items

Approved Minutes Indefinite
Draft/Rough notes taken at meeting Until minutes are approved
ccrv ?? day image retention

Emails ?? months




AGENDA ITEM

Graham Blew T/c 2S/4 /(9
From: Tim Sams <Tim.Sams@dartford.gov.uk>

Sent: 12 March 2019 18:41

To: ‘beanparishcouncil@btinternet.com; ‘clerk@stoneparishcouncil.com’; Graham Blew:

Tan Armitt’; ‘darenthparishcouncil@btinternet.com’; 'Longfield Parish';
‘Southfleetpc@aol.com’; 'Sutton-at-Hone & Hawley Parish Council'

Subject: Parish Member Allowances - draft recommendations
Attachments: Parish IRP.pdf; Indicative recommended allowances.xlsx
Importance: High

Dear all,

Thank you for your earlier responses to my request for information about parish allowances. The feedback was that
most parishes do not pay any allowances. One pays a small member allowance and three pay allowances for the
chairman role.

As | said previously the DBC Independent Remuneration Panel is currently reviewing Dartford Council’s member
allowances and would like to make recommendations on Parish Council allowances alongside this review as per the
The Local Authorities (Members' Allowances) (England) Regulations 2003
http://www.leglslation,gov.uk/uksi/2003f1_021f£o_nt_e_r_1t_s/m_ade;

Any recommendations are up to Parish and Town Council’s to consider. They do not need to be followed but there
are publicity requirements as you will see in the regulations.

We have located previous advice given to parishes in 2003 (attached) which outlined the following:
* Levels of recommended travel allowances

® Subsistence allowances
¢ ABasicallowance for members at 50p multiplied by the total electorate of the parish divided by the number

of seats on the parish.

The Parish Remuneration panel have carried out an initial review of allowances paid, other schemes in existence,
allowance levels at neighbouring district councils and are currently minded to recommend the following:

* Travel allowances should only be paid outside the parish boundaries and the panel would recommend these
at levels commensurate with the Dartford Member allowance scheme/HMRC guidelines.

® Subsistence allowances should only be claimed for duties outside the parish area and again be at levels
commensurate with the Dartford Member allowance scheme/HMRC guidelines

® The basic allowance for each councillor should be updated to 'Up to 70p, multiplied the total electorate of
the parish divided by the number of seats on the parish.’

* An additional allowance for the Chairman role be recommended as an additional 50% of the basic rate.

I've attached a document which shows these recommended allowance levels on this basis per parish/town council.

The panel would welcome additional evidence/views from all parishes but especially those where the
current allowances are higher than the draft recommendation in order that the panel can understand
the current position. Please send all responses by the end of April.

Regards

Tim Sams
Financial Services Manager



The Local Authorities (Members' Allowances) (England) Regulations 2003.

Publicity.

16.—(1) An authority shall, as soon as reasonably practicable after the making or
amendment of a scheme, make arrangements for its publication by—

(a)

(b)
(i)

(ii)

(iii)

(iv)

(vi)

(vii)

(2)

3)

ensuring that copies of the scheme are available for inspection by members of
the public at the principal office of the authority, at all reasonable hours: and

publishing in one or more newspapers circulating in its area, a notice which—

states that the authority has made or amended a scheme and specifies the period
of time for which the scheme has effect;

describes the main features of the scheme and specifies the amounts payable in
respect of each allowance mentioned in the scheme;

describes any responsibilities or duties specified in the scheme in accordance
with regulations 5(1) and 8(1) in relation to special responsibility allowance and
travelling and subsistence allowance;

confirms that in making or amending the scheme, the authority complied with any
duty arising under regulation 19 to have regard to the recommendations of an
independent remuneration panel;

describes the main features of that panel's recommendations and specifies the
recommended amounts of each allowance mentioned in its report for that
authority;

states that copies of the scheme and copies of a record kept in accordance with
regulation 15(1) and (2) are available at the principal office of the authority for
inspection by members of the public at such times as may be specified by the
authority in the notice; and

specifies the address of the principal office of the authority at which such copies
are made available.

An authority shaliensure that a notice in the form required under sub-paragraph
(b) is published in one or more newspapers circulating in its area as soon as

possible after the expiration of twelve months after the previous publication of
such a notice, irrespective of whether the scheme has been amended during that

twelve month period.

An authority shall supply a copy of the scheme to any person who requests a
copy and who pays to the authority such reasonable fee as the authority may

determine.

Page 1 of 1




PARISH REMUNERATION PANEL
15 DECEMBER 2003
APPENDIX TO AGENDA ITEM 3

REPORT OF THE PARISH REMUNERATION PANEL

To

Longfield and New Barn Parish Council
Stone Parish Council
Swanscombe and Greenhithe Town Council

December 2003

1. Introduction

The Local Government Act 2000 and the Local Authorities (Members’
Allowances) (England) Regulations 2003 changed the allowances that can be
paid to members of parish councils.

From 1 January 2004 parish councils can only pay the following allowances:

A basic allowance
Travel allowances
Subsistence allowances

If a parish council wants to pay such allowances it can only do so after it has
established a scheme following a report from the Parish Remuneration Panel
(the Panel).

The parishes and town council to whom this report is addressed have
requested that the Panel makes recommendations on the level of allowances
to be paid.

When deciding on what allowances to pay, parishes must have regard to the
report from the Panel.

2. Recommendations
Travel Allowances

2.1 That for travel within the parish boundary an annual allowance is paid at
the same rate as the band A travel allowance of the borough council scheme
(currently £51.50, subject to annual review).

2.2 That for travel outside the parish boundary, allowances are paid in
accordance with the borough council scheme. The borough council scheme is
based on the Inland Revenue guidelines. The current allowances are:

Cars and vans (all engine sizes) - 40p per mile for first 10,000 miles
- 25p per mile over 10,000

Motor cycles - 24p per mile

Bicycles - 20p per mile
1
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PARISH REMUNERATION PANEL
15 DECEMBER 2003
APPENDIX TO AGENDA ITEM 3

Subsistence Allowances

2.3 That subsistence allowances be payable at the same rate as the borough
council scheme. The following rates currently apply and are subject to annual
review,

Breakfast upto £5.32
Lunch up to £7.34
Tea up to £2.91
Dinner up to £9.10 (after 8.00pm only)

Note: Only either the tea allowance or the dinner aliowance may be claimed.

Subsistence allowances can only be claimed for duties outside the parish
area.

Basic Allowance

2.4 That a basic allowance be payable to each councillor at the following rate:

Up to 50p, multiplied by the total electorate of the parish, divided by the
number of seats on the parish.

3. Background Information

When considering the requests of the parishes and town, the Panel looked at
the current national rates payable; comments received; information from the
Society of Local Council Clerks, and discussions with the two parish clerks.
The Panel considered the recommendations that had been made to the
borough council for similar allowances. The Panel also considered extracts
from a report by a panel from another area.

4. Considerations and Recommendations of the Panel

4.1 Travel allowance

The Panel considered that the same principles applied to travel for parish
councillors as for borough councillors. For journeys made outside of the
parish area the panel concluded that it should recommend the same scheme
as adopted by the borough council.

For journeys made within the parish area, the Panel concluded that an annual
aliowance should be paid and that the amount of the allowance should be the
same as the band A allowance in the scheme adopted by the borough
council. This allowance will be reviewed annually by the borough council.

4.2 Subsistence Allowances

Again the Panel believed that the principles that applied to the borough
council also applied to the parish and therefore recommends that the same

scheme is adopted.
2
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PARISH REMUNERATION PANEL
15 DECEMBER 2003
APPENDIX TO AGENDA ITEM 3

4.3 Basic Allowance

The Panel had been asked to consider a basic allowance for all councillors
and therefore did not consider a different allowance for the chairman. The
Panel heard that most allowances and subscriptions payable by parishes are
based on electorate and considered that this was an appropriate method on
which to base allowances to councillors. The Panel considered a scheme
recommended by a panel from another area that was based on electorate and
a percentage of the borough basic allowance.

The Panel recommends that each councillor be entitled to receive a basic
allowance of up to 50p for each elector in the parish, divided by the number
of parish seats. It is for the parish to decide the actual amount. The number of
electors, for any year, should be determined by reference to the number at 1
January in that year year.

3
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SWANSCOMBE AND GREENHITHE TOWN COUNCIL AG E N DA ITEM

25 APRIL 2019 e 25,4/ A
REVIEW OF DEPOSITS REQUIRED FOR COMMUNITY HALL HIRES.

Current Position.

At present the Town Council charge a £100 cash refundable deposit, this secures
against any damages or breaches of the Terms and Conditions of hire.

Reason for the Review.

Over the last 12 months we have had several occasions where all, or part, of the
refundable deposit has had to be retained due to breaches of the Terms of Conditions
of hire. An analysis has been undertaken of the bookings involved and the following
findings have been identified:

e The named individual who made the booking has been different on each
occasion;

e The bookings have been social bookings (ranging from baby naming
ceremonies to 65 birthdays);

» Each of these types of bookings has lasted all if not most of the day (in excess
of 5 hours with most being 10 hours long) and ending at the final cut off time
allowed for hall hires.

The breaches of Terms and Conditions experienced have included:

Not vacating the hall at the end of the booking time;

Activities causing a nuisance on local residents (including excessive noise
levels);

Halls not being left in a reasonable and clean condition;

Refuse not being taken away;

Equipment / furniture being used that was not permitted;

Damage to equipment.

It has become increasingly obvious that these bookings mean that the cost to the
Town Council of rectifying and dealing with the issues has exceeded the £100 cash

deposit retained.

Proposed Change.

That a two level deposit system be brought in for social bookings across all the Town
Councils Community Halls.

1. Any social booking expected to last less than 5 hours would be required to pay
a £100 cash refundable deposit.

2. Any social booking expected to last 5 hours, or greater, would be required to
pay a £250 cash refundable deposit.

Recommended: To agree, and adopt, the proposed deposit levels for
Community Hall hires.

Z:\TC Docs\Town Council\l. aa.. AGENDAS\25 April 2019 - Report on review of hall deposits.docx
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SWANSCOMBE & GREENHITHE TOWN COUNCIL. AGENDA ITEM
INTERIM INTERNAL AUDIT REPORT 201819 ¢ ,5.h ﬁ

I'am pleased to report to Members of the Town Council that I have carried out an interim internal audit of the
Town Council’s records for 2018-19.

Members should be aware that the audit tests that | undertook during the interim audit cannot be relied on to
identify the occasional omission or insignificant error, nor to disclose breaches of trust or statute, neglect or
fraud which may have taken place and which it is the responsibility of the Members of the Council to guard
against through the Town Council’s internal control procedures.

Members will be pleased to know that | did not find anything major in the audit to report and that | found the
record keeping to be of a good standard and the Town Council’s approach to the management of risks to be

sound.

I would like to take this opportunity to thank your Clerk and Finance Officer for the assistance given to me inthe
conduct of the audit that took place on 13 February 2019.

PREVIOUS AUDITS:
External Audit Certificate 2017-18:
The External Audit Certificate for 2017-18 was qualified with the auditor reporting errors which adjusted boxes 6

-8 by a net £3.8k. The auditor e-mailed the report (dated 27 September 2018) to the Council but it was not
received. Subsequently the report has now been received and it has been considered at the Council’s meeting on

13 February 2019.

The qualification for errors which means changes of £3.8k in relation to a turnover of over £650k is in my view
misplaced. The error is not material in the context of activity and instead of a qualification an “except for” note

would have been appropriate.

Internal Audit 2017-18:
No matters to follow up.

NOTES FROM THIS VISIT:
During the visit | tested the accounting records including the cashbook, bank statements and bank

reconciliations. | also reviewed the minutes.

I found all the financial records to be accurate and up to date. There were no unexplained entries in the bank
reconciliations.

The Finance Officer discussed with me changes to the Council following the governance review. Arising from
these will be the need for new signatories to the payment approval and review processes.

We also discussed whether the Allotment Association could take over deposits, to which the answer is yes with
the agreement of relevant allotment holders, whose consent is needed under General Data Protection

Regulations.

I note that the Council at its meeting on 10 January 2019 in adopting the budget and precept for 2019-20 also
carried a resolution to “set the Council Tax Base at ...”. | feel obliged to observe that the resolution is a nullity
since the decisions to set the tax base and the level of Council Tax relating to the Council’s precept demand are

made by Dartford Borough Council.

I have nothing further to report

Lionel Robbins
Independent Internal Auditor
6 March 2019

Lionel Robbins Internal Audit Report ~ March 2019 Page 1 of 1
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ELECTIONS 2019 [EERn
IT'S YOUR SHouT.,

KALC has been busy rolling out its Election Campaign
material for this year's Local Elections which are taking

place in many parts of the county.
co
¢
(% you! Our local councils are

j&j&j#
; currently encouraging residents to

stand for election: its a mammoth task for some, but
knowing that you may recruit someone who is passionate
about their community is always worthwhile.

& As members will be aware,
o local councils are led by
“ democratically elected
uncillors from the local
ommunity. Of course, that means

Never underestimate the power of your Parish Notice
Board or your website and

make sure that ‘you keep both
updated in the coming weeks.

We will be launching our
Dynamic Councillor

training modules county-wide
in June. We have set aside
fifteen different venues for freestanding events that should
give all our delegates a chance to attend. We will also run
two identical sessions at our Councillors’ Conference in July.
Loo our advertisements in the near and k

checking our website for further updates.

We are here to support both your council and your future
new councillors too! We have produced a range of
promotional material to help encourage people to stand for
election, including YouTube clips, Facebook, Instagram
posts. Additionally, we have produced leaflets and posters

too. We have a public-facing section on our Home Page:
“Becoming a Local Councillor” and have additional papers
for member councils in the Members Section of the website
under “Election Material” which can be found here:

https://www.kentalc.gov.uk/Election_Material_22728.aspx

The National Association of Local
Councils has also produced (’(‘ Al‘
promotional material which can ]J /.

be accessed from their website ELECT“,NS

here:

https://ww Ic .uk/our-work/e|ections



leading Your Learning

Learning and Development
News and Opportunities

8 March, 22 March and 5 April 2019 -
Preparing for CiLCA Workshops. Lenham
Community Centre

15 March 2019 - Planning Conference.
Lenham Community Centre - including
Planning Workshop in the afternoon

16 April 2019 - Audit Workshop. West
Faversham Community Centre

3 May 2019 - Audit Workshop. Lenham
Community Centre

18 July 2019 - Councillors Conference.
Ditton Cdmmunity Centre

17 September 2019 - Clerks Conference.
West Faversham Community Centre

12 October 2019 - Finance Conference, at
Lenham Community Centre

October/November 2019 Transport
Conference Date and venue to be agreed.

ur learning and development programme is up
nd running for 2019. Our Chairmanship
onference in December went very well and we
e continued that theme with another workshop
n 21 February at New Romney Town Council

e have our Annual Planning Conference on 15
arch at Lenham Communi ntre. At the
resent time, places are being filled very quickly.

Spring brings with it our CiLCA preparation
course, so if you are intent on submitting your
portfolio this year, then those ions_ar:
tailored for you.

In the meantime, we expect that you will be
busy with election We wish you luck with
that, and don’t forget to check out our
website for up-to-date downloads.




Saturday 1 June. Lenham Community
Centre, Morning Event

Wednesday 26 June. Herne Centre, Morning Event

Tuesday 2 July . Stone Pavilion, Afternoon Event

Tuesday 23 July. Dover Town Council, Afternoon Event

Thursday 29 August. Meopham Cricket Pavilion,
Evening Event

Saturday 7 September. Ditton Community Centre,
Morning Event

Thursday 12 September. Kent Fire and Rescue, .
Rochester. Afternoon Event

Tuesday 24 September. Sevenoaks Town Council,
Evening Event

Tuesday 1 October. Hythe Sports Pavilion, Evening
Event

Saturday 19 October. Faversham Community
Centre, Morning Event

Tuesday 22 October. Minster Pavilion,
Afternoon Event

Saturday 9 November. Kings Hill Community
Centre, Evening Event

Tuesday 12 November. Langton Green Sports
Pavilion, Speldhurst. Evening Event

Saturday 23 November. Lenham Community
Centre, Morning Event

Thursday 5 December. Cranbrook and
Sissinghurst, Afternoon Event
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Kent secures £1.3m to tackle gangs and youth

violence

Kent has secured £1.3m from the Government’s
Supporting Against Youth Crime Fund to help prevent
young people becoming involved in gangs and youth
violence.

The award will enable a partnership of Kent County
Council (KCC), Medway Council, Kent Police, Met Police
and the Kent Police and Crime Commissioner to deliver
a collaborative two-year project to reduce the impact
of gang activity in north Kent and Medway and protect
children at risk of criminal exploitation.

Kent will use the funding to provide support for
vulnerable people across the county through peer
mentoring and community support workers, linking up
services for those who may otherwise become
involved in knife crime and gang violence. By educating
young people on the dangers of joining a gang and by
providing peer mentors for young people at risk,
communities will become more resilient and able to
resist gang involvement.

Police will also receive more resources to better use
intelligence to counter county lines drug trafficking
and exploitation, while funds will also be allocated to
provide training sessions for multi-agency staff, young
people, parents throughout Kent and Medway to raise
awareness on the risks of criminal child exploitation.

Roger Gough, cabinet member for children, young
people and education: “I am delighted Kent County
Council was able to lead a successful bid for this
funding and | am grateful for the support provided by
our partners throughout this process.

“The exploitation of some of Kent’s most vuinerable
young people by criminals is a serious issue and one
which cannot be tackled by organisations working in
isolation.

“By working closely with Kent Police and other
authorities across Kent, we have created a good
framework for tackling this issue in the form of the
Kent and Medway Gangs Strategy. This funding will
help us continue to take a collaborative approach to
protecting Kent’s young people.”

Communities Secretary, Rt Hon James Brokenshire
MP, added: “Carrying a knife should never be a rite of
passage. For too long, it has been normalised
behaviour for too many teenagers in our communities.
“Every violent incident, every injury, every young life
lost is a tragedy that has devastating consequences for
all involved.

“The early intervention strategies set out by the
projects we are funding offer real alternatives to
children and young people who may otherwise
become involved in gang crime.”

The funding will be channelled through the Troubled
Families programme, which helps vulnerable families
with a wide range of problems including absence from
school, adults out of work and families affected by
domestic violence.

The key aims for the Supporting Families Against
Youth Crime project are:

® To reduce the risk of criminal
exploitation for children and young
people.

¢ To improve the wellbeing and resilience
of vulnerable young people.

o Toincrease the quantity and quality of
trusted relationships between young
people and adults.

® To increase community resilience and
responses to county lines.

For further information about the Kent County
Council Communications Office contact David Gazet

on 03000 422589 or email david.zazet@kent.gov.uk.

Visit www.kent.gov.uk/news or

www.twitter.com/kent cc for news from Kent

County Council.




Matthew Scott talks local policing

with local representatives
28 Jan 2019

Police and Crime Commissioner
Matthew Scott has met with other
elected officials as part of his ongoing
discussions with people across Kent and
Medway.

On January 24, he was in Ditton with
Kent Police Assistant Chief Constable
Nikki Faulconbridge to speak to 16
representatives of parish councils from
across the county. The councillors
talked about local policing issues,
welcomed improvements to Kent
Palice’s 101 non-emergency service and
discussed Mr Scott’s proposal to invest
additional council tax receipts in
enabling the Chief Constable to recruit
another 180 full-time warranted police
officers in 2019/20.

Mr Scott said:

‘I have made 101 a priority and so it was
good to be able to assure councillors
that taxpayers’ money | invested in
more call-handlers for the Kent Police
Force Control Room last year has had
the desired effect. The force receives in
excess of 30,000 non-urgent calls via
101 a month yet the average waiting
time to speak to a member of police
staff is down to around 90 seconds.

‘Where possible, | continue to
encourage people to go online as many
routine contacts with Kent Police do not
even require a phone call. More and
more people are choosing to visit the
force website to have their policing
guestions answered and to report non-
urgent crimes.’

Two days earlier, Mr Scott had been in
Waestminster where he heard the views
of six Kent MPs. The PCC added:

‘It was good to catch up with Tracey
Crouch, Charlie Elphicke, Sir Michael
Fallon, Helen Grant, Damian Green and
Helen Whatley over the course of the
morning. These are really useful
opportunities to  discuss local
constituency issues and wider matters
such as police funding, county lines,
rural crime, town centres, visible
policing and the ongoing recruitment

has around 270 more police officers
than when | came into office, and that
the force’s 300 Police Community
Support Officers (PCSOs) are being
retained. But still, the message | heard
loud and clear was that people want to
see even more visible policing in their
communities. My proposal around the
council tax will help meet that request,
and ensure Kent Police has the
resources it needs to keep our

communities safe.’?

campaign. All those | met with were ! This article is used with kind permission
pleased to hear that Kent Police now from the office of the Kent Police and Crime

Commissioner
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Tracey Crouch MP calls on Local Councils
to help in the Battle Against Loneliness...

supporting village NALC’s Spring Conference was

transport are key subjects,

but healthcare and services ~ commerce. delighted to have Tracey Crouch

for young people also hit the MP as its keynote speaker. Whilst
nal c list for concern. The recent NALC she is no longer Minister for
National Association pUb"cation “ Points of Loneliness, it is clear that the
of Local Counclls The report seems to Light 2019” exhibits many  gypject is very close to her heart

examples of the local
council sector “stepping
up” in rural communities,
and it is hoped that there
will be further research
into how local councils in
rural areas help to address
some of the issues that the
State of Rural Services
report highlights.

and this was evident in her
engaging speech. She highlighted
the issues that loneliness plays in
society, and said that it affects
around nine million in Britain
today. Contrary to popular opin-
ion, it is not just older people who
live with loneliness, but is a wide-
spread issue across many sectors in
our communities.

underline the worry that
rural areas are sometimes
left behind, and are becom-
ing increasingly dependent
on voluntary activities at a
local level.

A new report has been
issued by Rural England,
the independent
research, networking
and information -
exchange for England.
it highlights the state
of rural services and
presents the most
recent evidence for the
provision of services
and residents who are
in rural communities.

It is acknowledged that
much of the key role is
played by local councils and
other bodies who support
and facilitate rural areas
through the management of
services, grants and publicity
of opportunities. There have
been many examples of the
increasing involvement of
local councils, who regularly
have input into the provision
of community transport,
youth provision and

Read the report here:
https://ruralengland.org/s
tate-of-rural-services-re-

port-2018/

She emphasised the role that local
councils have to play in the battle,
and applauded the work currently
being done by our tier including:
the Rural Coffee Caravan in Suffolk
and Kent’s own community - led
transport schemes.

It draws attention to
the particular
difficulties that
currently beset rural
households. Accessing
services such as
broadband and public

Likewise, she acknowledged that
much of this kind of work must be
done in partnership with
Government, and that would in-
volve parish and town councils too.

NALC CALL ON LOCAL COUNCILS, AS 175 OF COUNCILLORS
RE " OW Ms Crouch was thankful for the
ARE BELOM 28 work already being done by our

sector. NALC is currently working

The National Association
of Local Councils' (NALC)
Councillor Census Survey
found that of the 100,000
councillors serving local
(parish and town)
councils, there are only
700 councillors (0.7%)
aged 25 or below.

NALC has challenged local
councils to be more
representative of the
communities they serve

and get closer to the
national average, which
sits at 10.2%. NALC's
election campaign aims
to help local councils
engage with young
people to encourage
them to stand for
election in May 2019.
Clir Sue Baxter, chairman
of NALC, said: “Thereis a
clear challenge for the
sector when it comes to

making local politics
appealing to youngsters.
We want local councils to
get better at engaging
with them by making the
process of getting
involved easier and more
accessible. We believe
this will help make the
next generation of
community champions
rise to the challenge and
make a difference
locally.”

in collaboration with the Local
Government Association and the
The Campaign Company to prepare
a guide on tackling loneliness
which will, of course, help in the
future.

In the meantime, her message was
clear: keep up the good work and
long may it continuel



INDEPENDENT ADVISORY BODY BACKS NALC’S CALL
TO STRENGTHEN STANDARDS REGIME

l' _ : ey

’ nalc

National Association i
of Local Councils -.

l =y T ..

|

NALC has campaigned for a range of
measures to be introduced to support
high standards of conduct by its
100,000 local councillors, including the
re-introduction of sanctions, greater
emphasis on training and development,
and a single code of conduct for all tiers
of local government based on NALC’s
own model code.

However, NALC has issued a plea to the
Government to address the report’s
failure to recommend and promote
more councillor training and
development. NALC has been pressing
for greater encouragement and support
for induction and regular refresher
training for local councillors on
standards, coupled with a new
investment in a national training
programme.

Clir Sue Baxter, chairman of NALC, said:
“NALC is fully committed to promoting
and supporting the highest standards of
conduct by lecal councillors and officers
in the first tier of local government,
which is increasingly playing a bigger
role in communities including the
delivery of public services and
community facilities.

“Whilst the present regime is not
fundamentally flawed, it does require
some strengthening, therefore | am
pleased the Committee on Standards in

A year long Parliamentary inquiry into ethical standards in local government wasg
published on 30 January 2019. It has backed calls from the National Association of
Local Councils (NALC) for the reform of the current regime, that is aimed at
improving behaviour in 10,000 local (parish and town) councils.

Public Life has listened to the concerns conduct to reflect the proposed

of NALC, county associations of local ~ changes but given over half of the local
councils, and local councils councils and many principal authorities
themselves. use NALC's model code of conduct, this
“The Committee rightly acknowledges should be the foundation for the

it is a minority of local councillors who development of the updated model
engage in bullying or harassment or code of conduct for all tiers of local
another highly disruptive behaviour,  government. NALC looks forward to
therefore NALC is delighted the furthering dialogue and engagement
Committee agrees with our proposal  with the Committee and the

for the regime to have more teeth government overtaking forward the
through the re-introduction of report’s recommendations.”!
sanctions for breaches of the code.

“However, NALC is bitterly

disappointed at the report's failure to

support local councillors by helping

them develop a better understanding

of the standards regime through

councillor training such as induction

and regular refresher training. That is

why | am urging the government to go

further and work with NALC to

encourage and support training for

local councillors, and to provide

investment to support a national

training programme comprising a

range of initiatives including a

member development charter. Such

investment could come from existing

funding into local government

improvement.

“We support the recommendation to

develop an updated model code of IThis article appeared recently on the NALC website
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Live
The National Association of Local Councils will once again ask its local council members to get involved with the now
annual Great British Spring Clean, launched by the Keep Britain Tidy campaign in January 2019,

The initiative runs from 22 March to 23 April 2019, and aims to build on the resounding success of last year’s drive to
help Keep Britain Tidy. ) ) .
Help'cleanup’
our streets

Join the Great British Spring clcan

Take a look at the official website and sign up:

There is plenty of information regarding how local
authorities can join in. Otherwise, contact Kent
County Council via their dedicated webpage here:
https://www.kent.gov.uk/about-the-

council/campaigns-and-events/keep-kent-clean 22 MARCH -
23 APRIL 2019

#GBSpringClean

National Association
of Local Councils

| nalc

g:rhe “Keep Britain Tidy” Campaign began as a National Federation of Women's institutes initiative in 1954. The TidyMan ,
logo began to appear in the 1960s and went some way to encourage our citizens to take better care of our society and ;
clean up their rubblish. The campaign went from strength to strength, and there was a huge impact on the attitudes of

the public by the 1970s. By this point, people really were striving to Keep Britain Tidy, helped along by celebrity ‘

zcampalgners which continues to this day. i

i

iThe Keep Britain Tidy ethos has remained the same since its inception, but has now diversified considerably. Itis no i
longerJust a case of litter picking on a Sunday morning. The campaign also encourages our young citizens to understandi
what litter actually is, what can be recycled for further use, and how to avoid the issue in the first place. ’
iThe campaign has certainly moved with the times, and has been an integral part of making our country a cleaner place to;

be whether that is a campaign over the Olympics, being “Clean for The Queen”, or part of the Great British Spring Clean. | |
; i

;We can all do our part locally, and that is why the National Association is keen to promote the good work of so many.
‘Get involved this year...over 374,000 people did in 2018!
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Ministry of Housing, Community
and Local Government launches
“Local _Government
Brexit Preparedness”
Bulletins

The Ministry of Housing,
Community and Local
Government (MHCLG) has
launched a new weekly
local government Brexit
bulletin, which will include
the latest updates from
the Local Government EU
Exit Team. It will also
include announcements,
new guidance, parliamentary activity and upcoming events which
will be relevant to our tier.

You can sign up to the bulletin by
emailing
lgengagement@communities.gov.uk
and you might find that visiting the

" dedicated webpage of use to you. Like
most things Brexlt things are by no means set in stone and there
will be many changes and alterations in the coming weeks, but it is
always opportune to be up to date with those changes!

at _you mlght just

IIOW. ve

Your Council Email Address
and
GDPR
Came and Company Statement

“For insurance purposes, we would
recommend that councillors use Council email
addresses as this is proven to reduce claims
under the Libel and Slander section. It has
been known for a Councillor to type an email
which may or may not express the Council
views. The email becomes public knowledge
due to the email being sent via a personal
address book and causes offence. If the
Councillor was using a Council email address,
the address book would be limited to
Councillors which means there is less chance
of any email entering the public domain.

Under GDPR, no sensitive information relating
to Council business should be kept on
personal email addresses. Councils have
spent a lot of time and Council money on the
deletion of this information from email
addresses and this action should be carried
out on ex-Councillors personal addresses if
they were used. In relation to Freedom of
Information requests, where the information
is held on a personal email address and the
request has meant that the Councillors whole
email database has needed to be reviewed.”

January 20189,

Came and Company
Local Council Insurance.

e

1
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Government announces plans to tackle illegal traveller sites

The Home Secretary has_announced

plans to give police tough new powers
!

to crackdown on illegal traveller sites.

Sajid Javid set out draft measures
aimed at making it easier for officers
to intervene and remove travellers
from land they should not be on.

The Home Secretary will also consider
making it a criminal offence to set up
such camps. it is currently defined in
law as trespassing, a civil matter.

In addition, the Ministry for Housing,
Communities and Local Government
(MHCLG) announced it will provide
local authorities with practical and
financial support to handle
unauthorised encampments.

Home Secretary Sajid Javid said:

“The vast majority of travellers are
law-abiding citizens - but illegal sites
often give an unfair, negative image of
their community and cause distress
and misery to those who live nearby.

There is a widespread perception that
the law does not apply to travellers
and that is deeply troubling.

The result of our initial consultation
was clear - people want to see greater
protection for local communities and
for the police to be given greater
power to crack down on trespassers.”

Communities Secretary Rt Hon James
Brokenshire MP said:

“During our consultation, we have
heard accounts of needless and
unacceptable noise, abusive and
threatening behaviour and extensive
litter and waste from illegal traveller
sites.

Only a small minority of people are
causing this distress, but it's right that

police are given extra powers to step
in.

We are committed to working with
councils to help them deal with these
challenging cases, while also ensuring
travellers have good access to legal
sites.”

The plans follow an initial consultation
by the government to look at how to
strengthen the response from police
and local authorities, following calls
for robust measures to protect
landowners and those living close by.

The consuitation response was clear
problems are caused for communities
by traveliers moving from place to
place — so councils will be reminded of
their existing obligation to provide
enough “transit sites” to reduce the
risk of communities seeing illegal sites
set-up on their doorstep and to
identify suitable sites, so problems are
not simply shifted on to neighbouring
areas.

MHCLG has committed to give councils
up to £1.5 million of extra funding to
help them enforce planning rules and
tackle unauthorised sites, with funding
also available under the £9 billion
Affordable Homes Programme to help
pay for legal pitches.

Alongside this, the department has
given £250,000 to support projects
working with Gypsy, Traveller and
Roma communities to tackle
discrimination, improve integration,
healthcare and education.

As part of the measures announced
today, ministers will consider making
data available on where legal sites are
so it is clear which authorities are not
offering their fair share of traveller
facilities. Under new guidance to be
published, the Communities Secretary
will step in and review cases where

there are concerns raised there are
too many authorised traveller sites in
one location.

Additionally, the Home Office will
launch a review into whether it should
criminalise the act of trespassing when
setting up an encampment. A change
in the law may allow the police to
respond quicker and take tougher
action.

The Home Office will also consult on
proposals to amend the Criminal
Justice and Public Order Act 1994 to:

e lower the number of vehicles
needed to be involved in an
illegal camp before police can
actfrom6to2

e give the police powers to
direct travellers to sites in
neighbouring local
authorities. Currently they
can only direct trespassers to
sites in the same area

e allow officers to remove
trespassers from camping on
or beside a road

@ increase the time - from 3
months to a year - during
which travellers are not
allowed to return to a site
they have already been
removed from.

12
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‘Stay Alive’ app helping people in Kent
and Medway

A ground-breaking suicide prevention
app, Stay Alive, is now available for
people in Kent and Medway. With lots
of useful information and tools to help
individuals stay safe in a crisis, Stay
Alive can help both people who may be
having thoughts of suicide and those
concerned about someone else.

As well as useful advice on how to help
people stay safe in the moment,
crucially, the Stay Alive app contains
features which people can customise to
help them at moments of crisis, such as:

® a mini safety plan where they
can note actions they will take
and people they will call if they
feel they cannot stay safe from
suicide

® 3 LifeBox to which they can
upload photos from their
phones, reminding them of
their reasons to stay alive

e details of people who can help

if they are having thoughts of

suicide, contactable direct from

their device

a wellness plan to support

recovery, with a place for

positive thoughts, inspirations

and ideas.

The app was put together by a charity,
Grassroots Suicide Prevention, with
input from young people and adults
with mental health problems and from
mental health professionals. It is funded
locally by the Kent and Medway
Sustainability and Transformation
Partnership (STP) which has ensured it
includes local information, including on
Release the Pressure.

Lauretta Kavanagh, Stop The Pressure
(STP) Mental Health Programme
Director, said: “We all know how
important phones have become in
modern life. This app will give local

Matters

people who are having suicidal
thoughts easy access to their personal
safety plan and reasons to stay alive,
round the clock and wherever they
are. And so, it will help them to stay
safe through difficult times or a
moment of crisis.”

Professor Catherine Kinane, STP
Clinical Lead for Mental Health, said:
“Statistics show how suicide across
the UK are a leading cause of death
among young people aged between 20
and 34 and the highest suicide rate for
the UK is for men aged between 45
and 49. As one of the many projects
we have established across the county
to help prevent suicide and raise
awareness, we hope this app will go
towards helping our most vulnerable
when they really need it. it is also an
invaluable tool for anyone who is
worried about a family member or a
friend. Take a look and et us know
what you think.”

West Kent resident, Simon T Jones,
added: “There is always another
option —and the Stay Alive app gives
helpful info, friendly and easy to
follow suggestions to finding a
brighter way.”

The free app is availabie to download
from the Apple App Store and the
Android Google Play.

KCC introduces new bus feedback

scheme

An opportunity for passengers to tell
Kent County Council about their
experiences of using bus services has
been launched.

KCC’s new Bus Feedback Portal is
available at
www.kent.gov.uk/busfeedback

and allows people to provide details
on their experiences of the services
they use.

This information can then be used by
the council to try and improve services

Kent
County
'| Counail
;| kent.govuk

through its Quality Bus Partnerships and
conversations with bus operators.
Contact information and details as to
how and who to complain on various
bus matters is also available at the site.

KCC cabinet member for transport Mike
Whiting said: “One of the things that
came up during our recent Big
Conversation bus meetings was that
people had a lot of views on their local
bus services.

“We decided to act on that and created
the opportunity that allows our
constituents to voice any concerns they
have and know that we will bring them
to the table.

“Although private companies run bus
services, we have a good relationship
with them and we very much welcome
feedback to help ensure we can have a
fast and reliable bus network in Kent.”
Since 1985, the operation of bus
services has been in the hands of private
companies, not public bodies.

The Transport Act 1985 privatised and
deregulated bus services throughout
Great Britain.

Since this change, KCC has had no
regulatory powers over where services
run and does not have the ability to
alter changes made by private
companies running the buses — nor do
they need to notify KCC.

This is the case right across the UK,
though bus services in London were not
deregulated and so Transport for
London still specify its routes, fares, and
the number of services.

KCC can subsidise bus routes but only
has a small budget with which to do so.
In a bid to better support rural bus
services, KCC recently launched two
consultations proposing new bus pilots
in Maidstone and West Malling.

Other pilots are also been proposed for
Dover, Sevenoaks and Tenterden. KCC is
currently developing these alongside
parish councils.

To take part visit

http://consultations.kent.gov.uk
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Kent History and Library Centre: Al mine of Information

All history is local, apparently. Many would go along with that statement and it would appear that local history buffs are
aplenty in Kent. There has, of course, been a renaissance in looking for one’s past in recent years, thanks to the popularity
of genealogy programmes on television. Likewise, people want to know from whence they came. That might be on the basis
of a DNA report, but it might also be in terms of claiming a nationality, or culture, as one’s own. Kent's own local history
network is wide and diverse. The county has many resources for both residents and others available, and the flagship venue

is the History and Library Centre...

Imagine a place where you can access to know more about the Kent Archive and its importance
K P most of Kent's archives and history in within our our county.
ent ~E one spot. A place that holds Parish

County B\ Registers for births, death and The tours take up to ten people on a first come first served

Counail # : . :

kent.govux G marriages, and personal letters and basis and they are held on the first Wednesday of every

- diaries of prominent Kent residents. month between 2 and 3 pm.
A place you can explore the

transcripts and tithe records of clergy but also look in depth ~ You can book via the email address here:

at the lives of landed gentry. archives@kent.gov.uk

That place is Kent History and Library Centre, which is To find out more about the Archive, and what it has to offer,
situated at visit their website:

James Whatman Way, https://www.kentarchives.org.uk/

Maidstone, Kent.

ME14 1LQ.

The centre has been open for some years now, having been
moved to a brand new building with proper facilities for its
ever growing archive. It has a comprehensive iT support
system to make research easier, and all public areas have
wireless access for all who need it. The centre is a
welcoming place to all and is, above all, a mine of
information. '

You may want to visit the venue as an individual but the
Centre also offers tours and visits to groups who might like
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