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SGTC

Summary of Receipts and Payments
All Cost Centres and Codes

Balanced to:
By the Responsible

WML UL LT BV TV LYy

31 J7/ 1 #

Financial Officer (RFO)

€l o a/1H

Cost Centre  Public Lighting
Receipts Payments Net Position
Code Title Estimated Actual Var Estimated Actual Var  +-under/over spend
1 Supply & Maintenance 2,375.00 933.63 1441 1,441
2 All Night Lighting
3 Christmas Lighting 2,550.00 -21.65 2,572 2,572
4 Repairs 1,100.00 1,100 1,100
5 Long Term Financial Risks 1,450.00 1,450 1,450
6 Income 1.15 -1 -1
7 Long Term Maintenance 500.00 500 500
SUB TOTAL 1.15 -1 7,975.00 911.98 7,063 7,062
Cost Centre  Grove Car Park
Receipts Payments Net Position
Code Title Estimated Actual Var Estimated Actual Var  +/-under/over spend
20 Rates 3,450.00 1,340.10 2,110 2,110
21 Repairs & Maintenance 50.00 50 50
2 Long Term Financial Risks 6,340.00 6,340 6,340
23 Long Term Maintenance 200.00 200 200
SUB TOTAL 10,040.00 1,340.10 8,700 8,700
Cost Centre  Craylands Lane Car Park
Receipts Payments Net Position
Code Title Estimated Actual Var Estimated Actual Var  +/- under/over spend
30 Rates
31 Repairs & Maintenance
32 Long Term Financial Risks
SUB TOTAL
CostCentre  Parks Establishment
Receipts Payments Net Position
Code Title Estimated Actual Var Estimated Actual Var  +/- underlover spend
40 Wages 101,000.00 31,469.73 69,530 69,530
41 EquipmentMaterials 38,160.00 9,625.90 28,534 28,534
42 New Grounds Maintenance Et
Fuel 4,675.00 1,254 61 3,420 3.420
44 Fencing 5,000.00 833 4,992 4992
45 Telephone 525.00 170.53 354 354
46 Vehicles 2,725.00 6,182.85 -3,458 -3,458
47 Water Rates 2,650.00 -678.46 3,328 3,328
48 Gas/Electricity 2,850.00 846.59 2,003 2,003
49 Playground Equipment & Mair 11,000.00 745.10 10,255 10,255
50 Staff Training 500.00 500 500
51 Knockhall Changing Rooms 300.00 47.58 252 252
52 Parks Works Area 800.00 475.00 325 325
53 Vandalism 600.00 600 600
54 Trees 5,065.00 -1,395.00 6,460 6,460
55 New Recreational Facilities
56 Unexpected/Emergency Work 3,000.00 500.00 2,500 2,500
57 Long Term Financial Risks 9,725.00 9,725 8,725
58 Basketball Court
59 Long Term Maintenance
65 Miscellaneous Income 1,000.00 -1,000 -1,000
66 Reserve Fund
SUB TOTAL 1,000.00 -1,000 188,575.00 49,252.76 139,322 138,322
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SGTC

Summary of Receipts and Payments
All Cost Centres and Codes

UAUYUDL £V 1% £V 18-£U13)

Cost Centre

Swanscombe Park

Receipts Payments Net Pasition
Code Title Estimated Actual Var Estimated Actual Var  +/- underjover spend
70 Bowls Pavilion Maintenance
71 Long Term Financial Risks 3,680.00 3,680 3,680
75 Bowls Income 2,218.00 2,939.32 721 721
76 Tennis Income
77 Five-a-Side Income
78 Hire Charges
79 Long Term Maintenance 650.00 650 650
SUB TOTAL 2,218.00 2,939.32 721 4,330.00 4,330 5,051
Cost Centre  Knockhall Playing Field
Receipts Payments Net Position
Code Title Estimated Actual var Estimated Actual Var  +/- underfover spend
80 Rates 132.00 127.17 <] 5
81 Long Term Financial Risks 6,050.00 6,050 6,050
85 Football 2,800.00 2,120.00 -680 2
SUB TOTAL 2,800.00 2,120.00 -680 6,182.00 127.17 6,055 5375
Cost Centre  Broomfield Sports Ground
Receipts Payments Net Position
Code Title Estimated Actual Var Estimated Actual Var /- under/over spend
90 Long Term Financial Risks 7,160.00 7,160 7,160
95 Football Income 5,280.00 4,245.00 -1,035 -1,035
96 Cricket Income 1,780.00 1,800.00 10 10
97 Miscellaneous Income
98 Long Term Maintenance 500.00 500 500
SUB TOTAL 7,070.00 6,045.00 -1,025 7,660.00 7,660 6,635
Cost Centre  Heritage Park
Receipts Payments Net Position
Code Title Estimated Actual Var Estimated Actual Var  +/- underlover spend
100 Maintenance/Rent 500.00 12.50 488 488
101 Water Supply
102 Fencing
103 Changing Facilities
104 Long Term Financial Risks 1,250.00 1,250 1,250
SUB TOTAL 1,750.00 12.50 1,738 1,738
Cost Centre St Peter & St Paul's Churchyard
Receipts Payments Net Position
Code Title Estimated Actual Var Estimated Actual Var +/-underfover spend
110 Maintenance 1,500.00 1,500 1,500
SUB TOTAL 1,500.00 1,500 1,500
Cost Centre  Other Projects
Receipts Payments Net Position
Code Title Estimated Actual Var Estimated Actual Var  +/-under/over spend
121 General Projects (inc. Summe 1,500.00 1,500 1,500
123 Long Term Financial Risks
128 Miscellaneous Income
1,600.00 1,500 1,500

SUB TOTAL

Page No. 2



SGTC

Summary of Receipts and Payments

All Cost Centres and Codes

R P e T s g

Cost Centre

Leisure Centre

Code
140
141
142
143
144
145
146
147
148
149
150
151
152
153

4
155
165
166
167
168
169
170

Cost Centre

Title

Wages

Wages - Cleaners
Administration
Advertising
Maintenance

Cleaning Equipment & Materiz
Rates & Insurance Rent - DBC

Water, Gas & Electricity
Insurance

Telephone
Miscellaneous
Equipment

Coaching Fees

Staff Training

Leases - Fitness Equipment

Management Fee
General Income
Sports Hall Income
Fitness Suite Income
Membership Income
Function Deposits
Miscellaneous Income

Receipts

Payments

Net Position

Estimated

Actual Var

Estimated

23,745.00

61,300.00

Actual

9,252.00

15,325.00

Var +- under/over spend

14,493 14,483

45,975 45,975

SUB TOTAL

Thames Bar

Code
180
181
182
183
el
e
191
192

Cost Centre

Title

Wages - Cleaners
Supplies

Food

Leased Equipment
Miscellaneous

Bar Sales

Food Sales
Miscellaneous

Receipts

85,045.00

24,577.00

Payments

60,468 60,468

Net Position

Estimated

Actual Var

Estimated

Actual

Var - under/over spend

SUB TOTAL
Squash Courts

Code
200
201
205

Cost Centre

Title
Maintenance
Long Term Financial Risks

Squash Income

Receipts

Payments

Net Position

Estimated

Actual Var

Estimated
1,500.00
965.00

Actual

Var +/- underfover spend
1,500 1,500
865 965

SUB TOTAL
Allotments

Code
210
21
212
213
218

Title

Rents / Licences

Repairs [ Maintenance
Water Supply

Long Term Financial Risks
Rent Income

Receipts

2,465.00

Payments

2,465 2,465

Net Position

Estimated

1.540.00

Actual Var

1,628.70 89

Page No. 3

Estimated
200.00
150.00

2,135.00

Actual

114.84

Var  +/-under/over spend
200 200
35 35

2,135 2,135
89



SGTC

Summary of Receipts and Payments

All Cost Centres and Codes

D AUGUST ZUT4 (£UT4-2U10)

SUB TOTAL 1,540.00 1,628.70 89 2,485.00 114.84 2370 2,459
Cost Centre  Administration
Receipts Payments Net Position
Code Title Estimated Actual Var Estimated Actual Var +- underfover spend
230 Wages 116,858.90 33,170.89 83,688 83,688
231 Furniture, Fixtures & Fittings 5,241.10 448.33 4,793 4,793
232 Photocopier 1,525.00 945.69 579 579
233 Stationary, Advertising & Post: 1,775.00 544.02 1,231 1,231
234 Telephone / Internet 2,800.00 1,255.27 1,545 1,545
235 Mileage Allowance 700.00 159.56 540 540
236 Insurance 14,950.00 13,614.37 1,336 1,336
237 Subscriptions / Publications 3,450.00 314275 307 307
238 Town Mayor's Allowance 1,400.00 248.04 1,152 1,152
239 Civic Reception 1,400.00 769.46 631 631
240 Chains of Office 250.00 244.00 6 6
241 Legal Fees 4,000.00 4,000 4,000
242 External Audit Fees 1,300.00 1,300 1710
243 Internal Audit Fees 250.00 125.00 125 5
244 Section 137 Donations 1,700.00 450.00 1,250 1,250
245 Miscellaneous Expenditure 1,500.00 161.40 1,339 1,339
246 Election Expenses 3,000.00 3,000 3,000
247 Staff Training 500.00 280.00 220 220
248 Member Training 200.00 200 200
249 |T Services 3,150.00 3,208.00 -58 -58
250 Handyman (incl. seasonal par 1,000.00 94.78 905 905
251 Council Offices Building Maint 12,000.00 4,631.20 7,369 7,369
252 \Water Rates 700.00 391.46 309 309
253 Gas 2,350.00 908.80 1,441 1,441
254 Electricity 4,000.00 1,593.79 2,406 2,406
255 Rates 22,630.00 8,821.50 13,809 13,609
256 Long Term Financial Risks 36,758.00 36,758 36,758
270 Pholocopier Income
271 Miscellaneous Income 1,010.00 1,010 1,010
272 Precept 488,991.00 244 496.00 -244 495 -244 495
273 Section 136 23,508.00 11,754.00 -11,754 -11
274 Bank Interest 425.00 140.78 -284 53.03 -53 -337
275 Long Term Maintenance 7,875.00 7,875 7,875
276 Government CTax Grant 48,701.00 24,351.00 -24,350 -24,350
SUB TOTAL 561,625.00 281,751.78 -279,873 253,263.00 75,261.34 178,002 -101,872
CostCentre  Church Road Hall
Receipts Payments Net Position
Code Title Estimated Actual Var Estimated Actual Var +/- underiover spend
280 Woages 4,850.00 1,5619.54 3,330 3,330
281 Repairs & Maintenance 1,500.00 1,152.61 347 347
282 Gas & Electricity 1,325.00 401.41 924 924
283 Cleaning Materials 85.00 85 85
284 Furmiture, Fixtures & Fittings 50.00 50 50
285 Rates 1,120.00 43530 685 B85
287 Miscellaneous Expenditure 80.00 19.40 61 61
288 Long Term Financial Risks 3,240.00 3,240 3,240
295 Hire Income 1,000.00 1,687.75 688 688
299 Long Term Maintenance 1,945.00 1,945 1,045
1,000.00 1,687.75 €88 14,195.00 3,5628.26 10,667 11,354

SUB TOTAL

Page No. 4



SGTC

Summary of Receipts and Payments
All Cost Centres and Codes

D AUGUST £U 14 (£U14-£U170)

Cost Centre  Grove Hall
Receipts Payments Net Position
Code Title Estimated Actual Var Estimated Actual Var  +/- under/over spend
300 Wages
301 Repairs & Maintenance 100.00 5.00 95 g5
302 Gas & Electricity 235.00 51.94 183 183
303 Cleaning Materials
304 Furniture, Fixtures & Fittings
305 Rates
306 Water Rates
307 Miscellaneous Expenditure
308 Long Term Financial Risks
315 Hire Income
SUB TOTAL 335.00 56.94 278 278
Cost Centre  Heritage Community Hall
Receipts Payments Net Position
(2 Title Estimated Actual Var Estimated Actual Var  +/- underfover spand
320 Wages 5,550,00 1,768.52 3,781 3,781
321 Repairs & Maintenance 1,500.00 1,804.88 -305 -305
322 Gas & Electricity 2310.00 973.32 1,337 1,337
323 Cleaning Materials 275.00 41.01 234 234
324 Furniture, Fixtures & Fittings 3,500.00 3,500 3,500
325 Rates 2,160.00 835.95 1,324 1,324
326 Water Rates 375.00 175.07 200 200
327 Miscellaneous Expenditure 325.00 114.66 210 210
328 Long Term Financial Risks 1,875.00 1,975 1,975
329 Long Term Maintenance Requ 2,350.00 2,350 2,350
335 Hire Income 17,320.00 4,491 87 -12,828 -12,828
SUB TOTAL 17,320.00 4,491.87 -12,828 20,320.00 5713.41 14,607 1,778
CostCentre  Sports Pavilion
Receipts Payments Net Position
Code Title Estimated Actual Var Estimated Actual Var +/-underlover spend
“40 Gas & Electricity 250.00 501.42 -251 -251
. Water Rates 425.00 425 425
342 Maintenance & Cleaning Cont 1,250.00 800.00 450 450
343 Rates
344 Building Insurance 1,850.00 1,856.51 93 93
345 Miscellaneous Expenditure 9,500.00 9,500 9,500
346 Long Term Financial Risks
350 Rent Income 16,416.00 5,472.00 -10,944 -10,944
SUB TOTAL 16,416.00 5,472.00 -10,944 13,375.00 3,157.93 10,217 727
Cost Centre  Town Council Offices Community
Receipts Payments Net Position
Code Title Estimated Actual Var Estimated Actual Var +/-underfover spend
360 Wages 7,250.00 2,861.18 4,389 4,389
361 Repairs & Maintenance 400.00 10.00 390 380
362 Furniture, Fixtures & Fittings 75.00 75 75
363 Cleaning Materials 255.00 45.33 210 210
364 Miscellanous Expenditure 50.00 50 50
365 Long Term Financial Risks 18,050.00 19,050 19,050
370 Hire Income 25,200.00 12,815.00 -12,385 -12,385
SUB TOTAL 25,200.00 12,815.00 -12,385 27,080.00 2,916.51 24,163 11,778

PageNo. 5
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SGTC

Summary of Receipts and Payments
All Cost Centres and Codes

Cost Centre  Old Fire Station Cafe

Receipts Payments Net Position
Code Title Estimated Actual Var Estimated Actual Var +/- underfover spend
380 Wages 16,750.00 461627 12,134 12,134
381 Food/Supplies 4,000.00 1,252.83 2,747 2,747
382 Furniture, Fixtures & Equipme 500.00 324.15 176 176
383 Advertising 100.00 100 100
384 Rates 1,485.00 572.55 812 912
385 Electricity & Water 1,900.00 -34.42 1,034 1,034
386 Cleaning Materials 100.00 44.00 56 56
387 DBC Maintenance Service Ch 2,000.00 1,268.06 732 732
388 Telephone / Internet 900.00 241.91 658 658
389 Maintenance 500.00 52.50 448 448
390 Miscellaneous Expenditure 1,325.00 238.74 1,086 1,086
391 Long Term Financial Risks 2,950.00 2,950 2,950
392 Rent DBC
393 Long Term Maintenance 500.00 500 500
395 Cafe Income 6,800.00 2,072.01 -4,728 4 3
SUB TOTAL 6,800.00 2,072.01 -4,728 33,010.00 8,576.59 24433 19,705
Cost Centre  Bus Shelters
Receipts Payments Net Position
Code Title Estimated Actual Var Estimated Actual Var +- under/over spend
400 Mainenance
401 Long Term Financial Risks
405 Miscellaneous Income
SUB TOTAL B
NET TOTAL 642,990.15 321,023.43 -321,967 681,085.00 175,547.33 505,538 183,571
V.AT. 20,185.65 12,379.72
GROSS TOTAL 341,209.08 187,927.05

Page No. 6



AGENDA ITEM
Faf Ara/ld

Graham Blew

From: Project Manager <Projectmanager@dartfordcab.cabnet.org.uk>
Sent: 25 June 2014 15:20

To: Graham Blew

Subject: Application for funding

Attachments: Swanscombe St Marys Outreach application.doc

Good afternoon Graham

I have attached as promised an application for funding from Swanscombe and Greenhithe Town council for the St
Marys Community Café project.

| understand this will not be considered until September

Thanks

Mandy Dabb

Project Manager

Advice Service Dartford

Dartford Citizens Advice Bureau

Trinity Resource Centre

Dartford DA1 1DE

Contact number professionals only: 01322 270947

This email has been scanned by the Symantec Email Security.cloud service.
For more information please visit http://www.symanteccloud.com
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(Please complete using BLACK INK).

1. Name and full address of Organisation: Dartford Citizens Advice Bureau
Trinity Resource Centre
High Street Dartford DA1 1DE

2. Amount of funding requested. £500

3.Name and contact details of applicant (this Mandy Dabb Project Manager
is the address the Town Council will use for | Dartford Citizens Advice Bureau
all correspondences): Trinity Resource Centre

High Street Dartford Kent DA1 1DE

projectmanager@dartfordcab.cabnet.org. uk

4. Brief description of the aims and objectives | We are an advice providing organisation
of your organisation (please include the date | established since 1949 servicing a diverse
your organisation was established): community in the Dartford area. We

specialise in the provision of advice

regarding debt, housing, welfare benefits
and employment.

5. Please give an estimate of how many We have a total of 35 volunteers both
people within your organisation reside within trustees and volunteers of these 6 are
Swanscombe and Greenhithe. residence of Swanscombe and

Greenhithe.

6. Please give details of how your organisation | We provide an outreach service within
assists or impacts on the residents of | Swanscombe and Greenhithe operating
Swanscombe and Greenhithe. from The Old Fire station Café . This

service is free and available to all

residence. There is a high demand for this
service and particularly for those with
mobility and financial constraints an
outreach venue in Greenhithe would
complement the service we already provide

7. Please supply details of how the funding | The funding would be used to provide a
applied for will be used (please include total | outreach service 1 day a month at St Marys
costs of projects, project plans, quoted costs community café Greenhithe. We will
etc.).No works/purchases can be made until | provide a highly skilled advisor for a face to
any applications have been considered by | face session: this will include making
the Town Council. Retrospective | telephone calls, writing letters seeking
applications will NOT be considered. specialist advice. This will be match funded

by Dartford CAB , we have also applied to

KCC Members grants to fund another day a

month.

8. Please detail any funding received in the | Swanscombe and Greenhithe Town
last three years, including any from | Council £500 year 2011-12
Swanscombe and Greenhithe Town | Swanscombe and Greenhithe Town
Council. Council via KCC £1662 year 2011-12

Swanscombe and Greenhithe Town

Council via KCC £2000 year 2011-2012 .

Page 1 of 2
C:\Users\tcwnclerk\AppData\LocaI\Microsoft\\f\ﬁndows\Temporary Internet
Files\Content. Outlook\UIG573CD\Swanscombe St Marys Qutreach application.doc




¥

APPLICATION FORM FOR FUNDING FROM THE TOWN COUNCIL.

(Please complete using BLACK INK).

9. Name of organisation that cheques should | Dartford Citizens Advice Bureau
be made out (cheques are unable to be
made out to individuals).

10. Declaration: Signed: —

| declare that the information given is, to the
best of my knowledge, accurate and true. Dated: 16 /6 /1 et

Please use a separate sheet if necessary clearly numbering the relevant section.

Page 2 of 2
C:\Usersitownclerk\AppData\Local\Microsoft\Windows\Temporary Internet
Files\Content. Outlook\UIG573CD\Swanscombe St Marys Outreach application.doc
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Graham Blew

From: Simon Evans <info@abcict.co.uk>
Sent: 14 July 2014 14:26 AG EN DA ITEM

To: Graham Blew
Subject: Anti Spam software for your server ‘ o

Dear Graham,

As you are probably aware, security on the internet and the rules around sending emails (especially bulk emails) are
coming under close scrutiny and are in the process of having more restrictions placed upon them by both the UK
government and Internet Service Providers (ISPs) and this is beginning to have an impact as ma ny of our customers
are getting their domains temporarily blacklisted; resulting in some downtime for email sending and delivery. We
have been experimenting with sending your emails through a number of our own hosted gateways but even these

are now getting occasionally blacklisted too.

We have come up with a good solution (which is also going to reduce the amount of spam you are receiving too).
Our solution is to integrate a managed spam filter service which also routes all your emails going into and coming
yut of your email system. This is a service provided by AVG. You will also probably be using their business antivirus
solution on your PCs already. This will mean that all your incoming and outgoing mail will be securely managed by
the AVG antispam servers which will also increase the ‘online reputation’ of your domain based emails as they will
now be routed via AVG's security gateway. Also, the service will greatly mitigate exposure to the new wave of
dangerous mailing viruses (such as cryptolocker) as it filters all inbound mail for viruses before they are passed

through to your network.

However, this service does come at a small price; namely £1 (plus VAT) per user per month but unless we add this
service to your email system, you are going to see more and more emails getting bounced back to you and more
occasions when your domain will blacklisted (albeit temporarily). Please note that we will not be charging any setup
fee for this service (even though it will involve a considerable amount of additional work on our part).

Hopefully, this is OK with you. I'd be grateful if you could let me know via email or phone call if you are happy for us
to go ahead with this.

Regards,

imon

ABC COMPUTERS

81 Barnehurst Road, Bexleyheath , Kent DA7 6HD
www.abcict.co.uk

01322 333344
info@abcict.co.uk

The information contained within this e-mail is intended only for the addresseels) and any files transmitted with it may be confidential and/or legally privileged. If this
message is not intended for you it must not be read, copied or used by you or disclosed to any other party and it’s unauthorised use is strictly prohibited and may be
unlawful. In the event that this message has been received in error please inform the sender immed iately and delete the email and any files transmitted with it. ABC ICT
Limited believe that this message and any attachments are free from any virus or other fault which may affect a computer system by which it is received but we cannot
protect items transmitted over unsecured external networks. It is the ultimate responsibility of the recipient to ensure that this mail is virus free and no liability is accepted

by ABC ICT Limited for any loss or damage
1
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. TEM
Local Councils in England iid s 13

Annual return for the financial year ended
31 March 2014

Local councils in England with an annual turnover of £6.5 million or less must complete an
annual return in accordance with proper practices summarising their activities at the end of
each financial year. In this annual return the term ‘local council® includes a Parish Meeting, a

Parish Council and a Town Council.

The annual return on pages 2 to 5 is made up of four sections:

— Sections 1 and 2 are completed by the person nominated by the local council.

- Section 3 is completed by the external auditor appointed by the Audit Commission.
- Section 4 is completed by the local council’s internal audit provider.

Each council must approve this annual return no later than 30 June 2014.

-Completing your annual return

Guidance notes, including a combletion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all sections highlighted in green. Do not leave any green box blank. Incomplete or incorrect
returns require additional external audit work and may incur additional costs.

Send the annual return, together with your bank reconciliation as at 31 March 2014, an explanation
of any significant yearon year variances in the accounting statements and any additional information

requested, to your external auditor by the due date.

Your external auditor will identify and ask for any additional documents needed for audit. Therefore,
unless requested, do not send any original financial records to the external auditor.

Audited and certified annual returns will be returned to the local council for publication or public
display of sections 1, 2 and 3. You must publish or display the audited annual return by 30

September 2014,

It should not be necessary for you to contact the external auditor or the Audit Commission directly for
guidance.

More guidance on completing this annual return is available in the Practitioners’ Guide for local councils
that can be downloaded from www.nalc.gov.uk or from www.slcc.co.uk
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Section 1 - Accountmg statements 2013/1 4 for
, JMVS{ wis ¥ Gerrie éwa Counci

Enter name of
reporting body here:

Readers should note that throughout this annual return references to a 'local council’ or councnl' also

relate to a parish meeting.
My .

" 31March | 31 March

2013

| 2014
£

i
I

1 Balances

brought forward * /33131 f%f?f/{

2 A |

Wi 435’544 48445‘8
'3 (1) Total other |
receipts

4 ( ) Sl:aff oosts

i g

Il

'5 (-)Loan : i
i interest/capital @) ;
i repayments ‘ !

o

6 () All other
.l payments

e e

f&’é ‘?/‘7‘— 3/3/50

,7 ()Balances |
H carried forward

Notes and guidence

i Please round 2ll ﬁgurEb {0 nearesl £1. Do not leave any boxes
blank and report £0.or Nil balances. All figures.must agree to

&£ underlying financial records.,

Total balances and reserves at the beginning of the year as
recorded in the financial records. Value must agree to Box 7 of

previous year.

Total amount of precept recelved or reoewable in the year.

; = Total income or recelpts as reoorded in the cashbook less the
/‘;‘ 6 b 5 8 /6 A / 5 C; precept received (iine 2). Include any grants received here.

" Total expend:ture or payments made to and on behalf of alI

0’1«39‘?3 4 02,35L @33 employees. Include salaries and wages, PAYE and NI (employees
and employers), pen5|on contributions and employment expenses .

Total expendature or payments of cepltal end mterest made during
the yearon the council's borrowings (if any).

Total expendlture or payments as rer,orded in the cashbook Iess
°2 S 3 3 4‘ 4 L8l ‘rﬂﬂ? 8‘ staff costs (ine 4) and loan interest!cap:ta! repayments (ine 5).

Total balances and reserves at the end of the year.
Musl equa! (1+2+3) {4+5+6)

1

s Totalcashiand 7
aﬂonr‘éfma" /6y 302-7 ;1:;4;43.3

investments i

i

9 Total ﬁxed assels
| plus other long
term investments |
and assets

March

110 Total borrowings |

T

i1 Disclosurs i _
| note |
i Trustfunds
| (including

i charltable) ’ '

I certlfy that for the year ended 31 March 2014
the accounting statements in this annual return
present fairly the financial position of the council
and its income and expenditure, or properly
present receipts and payments, as the case may

be.

e i S S

Signed by Responsible Financial Officer

2/ /o5 /Loid

Date

The sum of all current and deposn bank accounts, cash hokilngs
and short term investments held as at 31 March - to agreewith

bank reconciliation.

The original Asset and Investment Reglstar value of all f xed

4?/363‘72 W‘S;S_Z assets, plus other long term assets owned by the council as at 31

Tha outstandmg eapltal balanee as at 31 March of ell Ioans from |

managing trust funds or assets. The figures in the accounting
statements above do not include any trust transactions.

I conflrm that these accountlng staternents were
approved by the council on this date:

ay/es/doia

and recorded as minute reference:

o ffiemrs
Signed by Chair of the meetmg approwng these
accounting statements.

- OP putovql

ai/o5/014

Date l _-

lMeetmg

|
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Section 2 — Annual governance statement 2013/14

We acknowledge as the members of.

- SwhANScomb= GeZEMHITHE TO  L(oonGL
our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief, with

Council/Meeting

respect to the accountmg statements for the year ended 31 March 2014, that

Yes!

Imeans that the council:

1 \We approved the accounting statements prepared in
accordance with the requirements of the Accounts and

Audit Reg ulations and proper practlces

é - -We malntamed an adequate system of internai control,
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

3 We took all reasonable steps to assure ourselves that there
are no matters of actual or potential non-compliance with
laws, regulations and proper practices that could have a
significant financial effect on the ability of the council to
conduct its business or on its finances.

4 We provided proper opportunity during the year for the
. exercise of electors’ rights in accordance with the
j requirements of the Accounts and Audit Regulations.
1

‘5 We carried out an assessment of the risks facing the
| council and took appropriate steps to manage those risks,
i including the introduction of internal controls and/or
! external insurance cover where reqmred

6 We mamtamed throughout the yearan adequate and
f effective system of internal audit of the council accounting

records and control systems.

.7 We took appropriate action on all matters raised in reports
i from internal and external audit.

8 We eonsrdered whether anylmgatron Irabllmes or
| commitments, events or transactions, occurring either

during or after the year-end, have a financial impact on the

i council and, where appropriate have included them in the
[ accounting statements.

Th|s annual governance statement is approved
by the council and recorded as minute reference

D Qrfip-is
dated 2 fos | 14

'9° Trustfunds (including chantable) —in our capacity as the sol

" prepared its accounting statementsin the
way prescribed by law.

made proper arrengements and accepted
responsibility for safeguarding the public
money and resources in its charge.

has only done what it has the legal power
to do and has complied with proper
practices in doing so.

v

; -during the year has given all persons

‘/ interested the opportunity to inspect and

' _ ask questions about the council's accounts.
considered the financial and other risks it

v/ _ faces and has dealt with them properly.

; | |

arranged for a competent person,

: 1 independent of the financial controls and

' \// | procedures, to give an objective view on

i whether internal controls meet the needs of

i . the council.

/

¥

responded to matters brought to its
attention by internal and external audit.

drsdosed everyﬂ'nng it shauld have about
‘its business activity during the year ;
including events taking place after the year-

end if relevant. )

i

| e has met all of its responsibilities where it is
i managing trustee we discharged our responsibility in relation a sole managing trustee of a local trust or
’ to the accountability for the fund(s)/assets, including financial
. reporting and, if required, independent examination or audit.
| H
-

: /[trusts.
A N IS
Signed by:
Chair . S‘ %[ltcww
dated &r/oSTi4
Srgned by
dated ol [oes /2o (9 |

*Note: Please provide explanations to the external audrtor en a separate sheet for each ‘No’ response
Descrrbe how the counctl will address the weaknesses identified.
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Section 3 — External auditor certificate and opinion 2013/14
Certificate

We certify that we have completed the audit of the annual return for the year ended 31 March 2014 of
S hanwsScomg= . 4@’5&#/ THE TOLA)  LOSNCH G ~ Council/Meeting

Respective responsibilities of the council and the auditor

The council is responsible for ensuring that its financial management is adequate and effective and
that it has a sound system of internal control. The council prepares an annual return in accordance
with proper practices which:

e  summarises the accounting records for the year ended 31 March 2014; and

- confirms and provides assurance on those matters that are important to our audit responsibilities.

Our responsibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting information, to report whether any
matters that come to our attention give cause for concern that relevant legislation and regulatory

requirements have not been met.

External auditor report (ACKE0278)

On the basis of our review, in our opinion the information in the annual return is in accordance with proper practices and
no matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements

have not been met.

Other matters not affecting our opinion which we draw to the attention of the Council:

e The Annual Return was not fully completed before submission for audit. Section 1, Box 11 of the Annual Return

has not been completed.

External auditor s:gnaturel !éé ¥ : E ¢ 7

External auditor name | 5. eiohn LLP Date ] S of &y

Note The audltor sugnlng thls page has been appom:ed by the Audlt Comm{ssion and is reporting to
you that they have carried out and completed all the work that is required of them by law. For further
information please refer to the Audit Commission’s publication entitled Statement of Responsibilities of

Auditors and of Audited Small Bodies. : ‘
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Sectlon 4 Annual internal audit report 2013/14 to | |
Swmscoﬂ% AnD C:Q.EEM\MT\-\'E. TD-—..)?-J- _ | Council)‘Mm

The council's internal audit, acting independently and on the basis of an assessment of risk, carried
out a selective assessment of compliance with relevant procedures and controls expected to be in
operation during the financial year ended 31 March 2014.

Internal audit has been carried out in accordance with the council’s needs and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summarised in this
table. Set out below are the objectives of internal control and alongside are the internal audit
conclusions on whether, in all significant respects, the control objectives were being achieved
throughout the financial year to a standard adequate to meet the needs of the council.

Agreed? Please choose
only one of the following

Internal control objective

Ves N Not'oovet'_ed'*:;

A Appropnete eccountmg records have been kept properly throughout the year. :‘-IGJ
'B _The counctl S ﬁnenmal regulatlons heve been met payments were supported by invoices,
all expendrture was approved and VAT was appropnately accounted for. ~Nes
C The councll assessed the slgnlf cant nsks to echle\ring |ts objectwes and rewewed the
adequecy of arrengements to manage these. Nes
D The annual precept requrrement resulted from an edequete budgetary prooess progress
J agamst the budget was regularly monitored; end reserves were appropriate. ~es
E Expected income was fully recewed besed on correct pnces properly recorded and
pmmptly banked; and VAT was appropriately accounted for. Nes

F Petty cesh payments were properly supported by recefpts all petty cash expendllure i i
was approved and VAT appropriately accounted for. es

G Selenes to emptoyees and allowances tc members were pald in accordanoe wtth councﬂ ' -
! approvals, and PAYE and NI reqwrements were properly applied. :“ﬁ-"

i,

¥ H Asset and mvestments regrsters were complete and aocurate end properly mslntalned ‘es ]
| I Penodlc and yeer—end benk eccount reconcllrat:ons were properly carried out. Jes
| o Accountmg statements prepared durmg the yeer were prepared on the correct '
F accounting basis (receipts and payments or income and expenditure), agreed to the i
] cash book, were supported by an adequate audt trail from underlying records, and Nes.
! where eppropnete debtors and credltors were properly recorded :

'K Trustfunds {lncludtng charrteble] The coundil met its responsrbllltles asatrustees. Yes [No | Not applicable
f _ | P »lh
Forany other risk areas identified by the council (list any other risk areas below or on separate sheets if needed) 'edequete
controls existed:

P

‘ / ’

R

Name of person who carried out the internal audit tZEum Fm.n-.u;u_1 FHAAT.
Signature of person who carried out the internal audit _' \Z ,(l._...\...e)\-l | Date 2 Ha 2ot

*Nete If the response is ‘no’ please stete the rmphoatrens and action being taken to address any % !
weakness in control identified (add separate sheetsu eeded). : ;

-‘*‘"Nete If the response is ‘not covered’ please state when the*mest recenf internal audit work was: done ' |
s afea and when it i is next planned or, if coverage is not:reqmred internal audi‘t.must explem why.
_ add separate sheets if needed} Py
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Guidance notes on completing the 2013/14 annual return

1 You must apply proper practices for preparing this annual return. Proper practices are found in the
Practitioners’ Guide* which is updated from time to time and contains everything you should need to
prepare successfully for your financial year-end and the subsequent audit. Both NALC and SLCC have
helplines if you want to talk through any problem you encounter.

2  Make sure that your annual return is complete (i.e. no empty green boxes), and is properly signed
and dated. Avoid making any amendmentsto the completed return. But, if this is unavoidable, make
sure the amendments are drawn to the attention of and approved by the council, properly initialled
and an explanation is provided to the external auditor. Annual returns containing unapproved or
unexplained amendments will be returned unaudited and may incur additional costs.

3 Use the checklist provided below. Use a second pair of eyes, perhaps a council member or the
Chair, to review your annual return for completeness before sending it to the external auditor.

4 Do not send the external auditor any information not specifically asked for. Doing so is not helpful.
However, you must notify the external auditor of any change of Clerk, Responsible Finance Officer or Chair.

5  Make sure that the copy of the bank reconciliation which you send to your external auditor with the
annual return covers all your bank accounts. If your council holds any short-term investments, note
their value on the bank reconciliation. The external auditor must be able to agree your bank
reconciliation to Box 8 on the Accounting Statements (Section 1). You must provide an explanation
for any difference between Box 7 and Box 8. More help on bank reconciliation is available in the
Practitioners’ Guide®.

6 Explain fully significant variances in the accounting statements on page 2. Do not just send in a
copy of your detailed accounting records instead of this explanation. The external auditor wants to
know that you understand the reasons for all variances. Include complete analysis to support your
explanation. There are a number of examples provided in the Practitioners’ Guide* to assist you.

7  If the external auditor has to review unsolicited information, or receives an incomplete bank
reconciliation, or you do not fully explam variances, this may incur additional costs for which the auditor

will make a charge.

8 Make sure that your accounting statements add up and the balance carried forward from the
previous year (Box 7 of 2013) equals the balance brought forward in the current year (Box 1 of
2014).

9 Do not complete section 3. The external auditor will complete it at the conclusion of the audit.

Completion checklist — ‘No answersimean you may not have mel requurements

All green boxes have been com pleted ?

All sRttions All information requested by the extemal audltor has been seni wnh thls annuai w3
Ireturn? Piease referto your notlce of audlt
Council approval confirmed by signature of Chair of meeting approving W
accounting statements?
Section 1 An explana’uon of ssgnlﬁoant vanatlons from last yearto 1h|s yearls prowded'? - /‘ -
| Bank reooncullatson as at 31 March 2014 agreedto Box 8'? - .\/‘ ”
An explanatlon of any diﬁerence between Box 7 and Box 8 is prowded'? v
Sections 1and 2 (RIS si'i,é"i?!iﬁ”ﬁfc?&ﬂ?n'; ‘ﬁ‘;’?élL'Znis“”JilE:‘s,"‘;EQEe‘sTjée"'? pIF
Section 2 For any statementto which the responseis 'no, an explanation is prowded" B -.,v}ﬁ’ ‘
SeCﬁOﬁ 4 All green boxes completed by mternal audlt and exptanatlons prowded‘? o '/

Note Governance and Accountability for Local Councils in Eng]and _ A Practitioners’ Guide is available |
from your local NALC and SLCC representatwes or from www.nalc.gov.uk O WWW. s{cc co.uk:
i
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