AGENDA ITEM
/e e to/H

TOWM COUENCIL

HJULY 2014

MINUTES of the MEETING SWAN MBE & GREENHITHE TOWN COUNCIL held at
THE COUNCIL OFFICES, THE GROVE, SWANSCOMBE on THURSDAY 10 JULY 2014 at
7.00 PM
PRESENT: Councillor Mrs S P Butterfill — Town Mayor

Councillor Ms L M Cross

Councillor A Harvey

Councillor Mrs A R Harvey

Councillor J B Harvey

Councliior B R Parry

Councillor Mrs | A Read

Councillor P J Scanlan
ALSO PRESENT: 2 x members of the public

Greenhithe Borough Councillor, D J Mote

Graham Blew, Town Clerk
ABSENT: Councillor J M Harman
1wer4-186. APOLOGIES FOR ABSENCE.

107H4-15

108M4-18.

Apologles for absence were received and accepted from Councillors’ K G Basson
(family commitments), Ms L M Hall {(holiday), P M Harman (work commitments), P C
Harris (work commitments), J A Hayes (holiday), Ms L C Howes (family commitment), R
J Lees (school govemnors meeting), Mrs C K Openshaw (family commitments), V
Openshaw (family commitments), B E Read (unwell) and P A Read (work
commitments).

An apology for lateness was submitted and accepted from Councillor A Harvey.
DECLARATIONS OF INTEREST IN ITEMS ON THE AGENDA.
There were none.

The Chairman gave the opportunity for the meefing to be adfourned at this point
to accept questions from the public.

MINUTES OF THE MEETING HELD ON 21 MAY 2014,

Members were provided with a copy of the Minutes of the Meeting held on 21 May
2014,

RESOLVED:

That the Minutes of the Meeting held on 21 May 2014 be confirmed and signed as a
true record.
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108415,

T10M4-18

111M4-18

112415

1131415,

TOW COUNCIL
0 JULY 2014

ITEMS DEEMED URGENT BY THE CHAIRMAN / MATTERS ARISING FROM
PREVIOUS MINUTES AND THEIR POSITION ON THE AGENDA.

Thers were nones.

MINUTES OF THE PLANNING, MAJOR DEVELOPMENTS, TRANSPORTATION &
THE ENVIRONMENT COMMITTEE MEETINGS HELD ON 8 MAY 2014 AND 11 JUNE

2014.
RESOLVED:

That the Minutes of the Planning, Major Developments, Transportation & Environment
Committee Meetings held on 8 May 2014 and 11 June 2014 be confirmed and the
recommendations made therein be adopted.

MINUTES OF THE RECREATION, LEISURE & AMENITIES COMMITTEE MEETING
HELD ON 26 JUNE 2014.

RESOLVED:

That the Minutes of the Recreation, Leisure & Amenities Committee Meeting held on 26
June 2014 be confirmed and the recommendations made therein be adopted.

MINUTES OF THE FINANCE & GEMERAL PURPOSES COMMITTEE MEETING
HELD ON 12 JUNE 2014.

RESOLVED:

That the Minutes of the Finance & General Purposes Commitiee Meeting held on 12
June 2014 be confirmed and the recommandations made therein be adopted.

LIST OF REGULAR PAYMENTS — REVIEW.

Further to minute 16/14-15 members reviewed the list of regular payments which
included. 10 Regular Payments, 2) Online banking payments and direct debit payments
{requires authorising by resolution) and 3) Varable direcl debil payments {requires
authorising by resolution).

RESOLVED:

1. That the regular payments, as listed, be authorised

2. That the online banking paymenis and direct debit paymenis, as listed, be
authorised

3. That the Variable direct debil payments as listed, be authorised.
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114113,

115/14-15.

1164 4-15,

1171418,

TOWHN COURCIL
A0 JULY 2014

TOWN COUNCIL CREDIT/DEBIT CARDS.

Further to minute 168/14-15 members discussed the advantages of the Town Council
issuing/using credit cards as opposed lo debit cards.

RESOLVED:;

That the Town Clerk and Responsible Financial Officer be Issued with credit cards for
the Town Council and that these have limits set at £500.00 for each card.

CAPACITY BUILDING FUND (DARTFORD BOROUGH COUNCIL (DBC)).

Members were pleased to receive confirmation that the Town Councils 2 applications to
the fund had been submitted and in receiving the update noted that Councillor R J Lees
and Councillor Mrs N Salway (Southfleet Parish Coundil) had both been accepted as
panel members for the fund.

RESOLVED:

That the item be noted.

REPRESENTATIVES ON OUTSIDE BODIES VACANCIES,

As per minute 13/14-15 members were asked to consider filling the 2 vacancies as per
the list supplied.

It was proposed, seconded and duly agreed:
RESOLVED:
That vacancies be filled as indicated;

Greenhithe Community Association — Councillor B R Parry.
The Pavilion Community Sports and Social Club - Councillor Ms L M Cross,

AMENDMENTS TO STANDING ORDERS.

Members were asked to consider amending Standing Order 20 and Standing Order 37 as
indicated in the report. At this point the Town Mayor sought Greenhithe Borough
Councillor D J Mate's view regarding the proposed amendment to Standing Order 37 and
he advised that he had no problems with the proposal.

RESOLVED:;

That Standing Order 20 and Standing Order 37 be amended as indicated in the report.
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iiaH4d-15

118/14-18.

120415

121M4-15.

TIOANK COUMCIL

10 JULY 2014
INSURANCE CLAIM/S — UPDATE.

Members were informed that claim refs: 27140000270 and 27140000272 had both been
settled subject to an excess of £250.00

RESDOLVED:

That the item be noted.

REQUEST TO USE BROOMFIELD PARK FOR FAMILY FUN DAY ON 24 MAY 2015
— THE PAVILION.

Members considered the reguest submitted by The FPavilion and noted the conditions
placed by the Town Council for the previous Family Fun Day (2014). Members agreed
that the request should be granted subject to the conditions previously placed and also
subject to the Town Council sports hirers taking precedence over the use of the field
and that the areas used for the sports hires must be kept clear, clean and undamaged.

RESOLVED:

That the request should be granted subject to the conditions previcusly placed and also
subject to the Town Council sports hirers taking precedence over the use of the field
and that the areas used for the sports hires must be kept clear, clean and undamaged.

KENT ASSOCIATION OF LOCAL COUNCILS (KALC) - PARISH NEWS (ISSUE 376
MAY/JUNE 2014).

RESOLVED:
That the item be noted.
REPORTS OF OUTSIDE REPRESENTATIVES.

Members were advised that this item provided an opporiunity for Members' appointed
as representatives on outside bodies to provide a report at the meeting.

Dartford Youth Advisory Group (DYAG)

Councillor Ms L C Howes is the Town Council's representative on the DYAG. As
previously agreed the agenda for the 10 July 2014 meeting, including the minutes from
the & April 2014 meeting were available in the Chamber for inspection.

Borough and Parish Councils Forum (BPCF].

The Town Mayor and the Town Clerk are the Town Councils representatives on the
BPCF. As previously agreed the agenda for the 1 July 2014 meeting was available in
the Chamber for inspection.

Greenhithe Community Association (GCA).
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TOWHN COUNCIL
10 JULY 2014

Councillors® Mrs S P Butterfill was currently the only Town Council representatives on
GCA. As previously agreed the agenda for the 20 May 2014 meeting, including the
minutes from the 4 February 2014 meeting and also the agenda for the 17 June 2014
AGM, including the minutes from the 26 June 2013 meeting were available in the

Chamber for inspection.

Bluewater Forum (BF).
Councillor Ms L C Howes substituted for the Town Mayor and attended the meeting

held on 27 March 2014, As previously agreed the minutes from this maeting were
available in the Chamber for inspection.

Dartford District Children’s Centres [Swanscombe & Knockhall] — Surestart (DDCC).
Councillor R J Lees is the Town Council's representative on the DDCC. As praviously

agreed the minutes from the 19 March 2014 meeting were available in the Chamber for
ingpection, Councillor R J Lees had submitted the following information: As you may be
aware, Kent Children's Centre services are undergoing a restructure. With this in mind
and folfowing discussions with the District Advisory Board members, if has been
decided to postpone all future Steering Group meehings and Parenis’ voice mestings
untii the end of July,

Kent A iation of Local Councils, Dartford A omimi LCDA

Councillor R J Lees and the Town Clerk are the Town Council's representatives on the
KALCDAC. As previously agreed the agenda for the 5 June 2014 meeting, including the
minutes from 20 February 2014, was available in the Chamber for inspection

Advice Service Dartford Partnership {ASDP}.
The agenda for the partners meeting heid on 13 May 2014, including the minutes from

the 11 February 2014 meeting, were avallable in the Chamber for Inspection

Ingress Park Greenhithe Management Limited {IPGM).
IPGM had indicated that, although unable to provide documentation, they would like to

submit verbal updates to the Town Council,

Councillors’ P M Harman and P C Harrls are the Town Council's representatives on
IPGM. Unfortunately both were unable to attend the meeting but Councillor P C Harris

submitted the following information:

After much discussion and confirmed refusal fo contribute b v both Consort and Crest fo
the cost of the repairs to the flint wall affer 10 years of no maintenance by the
managing agent, it was decided by a majority vote to proceed with the repairs at accos!
of circa £30k. Both myseif and Clir Harman voted against the proposal. The houlevard
lights have been replaced and the owner of the abbey has decided to light up the
buifding during the hours of darkness. This has helped with securify and the visibility of
the steps up to the abbey. In addition the steps leading to the Fastrack route from
Calcroft Avenue will be Iit by a PIR solar powered light to prevent late might commuters
from attack and finally it would appear that repairs lo the Fastrack route near its
Junction to Ingress Park Avenue may be compiete by October 14. And finally it would
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12371418,

122418,

TOWM COUNCIL
10 JULY 2094

appear that the new development feam are bedding in sfowly but surely and the signs
are largely posifive,

REPORT FROM KENT COUNTY COUNCILLOR,

Kent County Councillor P M Harman was unable to attend the meeting and had
submitted the following report.

The Members Highway Fund and Members Community Granis have been combined
this year. | have received a number of applicafions already for the former, but there are
stil funds available for this financial year | would be pieased (o receive any
suggestions for proposed Highways improvements in the Town Council area, or for
Castie Ward at Sfone.

| am promoting having a new school crossing patrol in Eynsford Road, which | believe
will improve road safely and may assisf fraffic flow lo some exfent. The previous school
crossing pelrol for Knockhall School was in London Road, so this proposal requires a
full process and set of risk assessments due to the new localion. In addition |
understand that the school are planning to infroduce a "walking bus" befween the
Royal British Legion car park and the school.

KCC meelings due shortly:

16th July - Planning

17th July - Full Council

I there any KCC matters that you feel need fo be addressed al these meetings or

gfsewhere please lef me know,

With regards the Planning meefing next Wednesday (16th), the Teal Energy planning
application is stilf not listed (if keeps being postponed). | have arranged o mest with
{he KCC Head of Planning (Sharon Thompson) prior to this application being lisfed. |
am informed that there is very liftle interest in this application by local peopie, as there
have been very few letlers and emails sent to KCC giving their observations by
residents {whether for or against). There is siil time for Counciliors and others to make
their views krown fo KCC by letter or email, in their role as local residents.

| have slso been working on a number of personal matfers involving local residents
which have been referred o me.

RESOLVED:
That the item be noted,
REPORT FROM DARTFORD BOROUGH COUNCILLORS,

The Dartford Borough Councillors on the Town Council reported on the following
matters:

Ll
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TN COURCIL
10 JULY 2014

*  Councillor Mrs S P Butterfill infarmed the meeting that, as members were aware,
the London Paramount Resort consultations had begun and that this was a very
impartant opportunity for individuals as well as organisations to become involved in
a hugely important project for the Town,

=  Greenhithe Borough Councillor D J Mote advised that the Alice in Wonderand
event being held at Ingress Park on 27 July had proved extremely popular and was
believed to be fully booked. Members were reminded that the re-launch of the
Greenhithe Community Association was taking place on 12 July 2014,

RESOLVED:
That the item be noted.
12414458 SEALING OF DOCUMENTS.

Members were advised that the following documents had been received from Fields in
Trust (FiT) and required signing and sealing:

*  Deed of Rectification — Swanscombe Park = pursuant to a Deed of Dedication dated
15 February 2013.

RESOLVED:

Thal, in accordance with Standing Crder 21 a) and b}, the Town Mayor and Town Clerk be
authorised lo sign and seal the documents.

1zs14-15. TOWN MAYOR'S ANNOUNCEMENTS.

The Town Mayor advised members of the following engagements/events:

10 Auwgust 2014 — ingress Pask Family Fun Day

24 Seplember 2014 - Arm Chair Talk about Swanscombe - fo be arranged .

17 Seplember 2014 - Arm Chair Tafk about Gresnhithe — to be arranged.

28 Neovember 2014 — Town Mayors Murder Mystery Evening wilth Fish and Chip Supper @ The Pavilion,
17 Jarwary 2014 — Town Mayovs Tes Dance with music af the Town Councd offices Communiy Hall

24 January 2015 7.30 pm uniif 17 pmy .

May — Al & Carte - Lamour ai the Greenhithe & Swanscombe Hoyal British Legion, 7.30 untf 10. 30 pm
ES per ficke! with nibbles o the fabia,

14 February 2014 = Town Mayors Vintage Valentings Dance with Brenda Shaw and hiz archestra.

28 March 2015 — Town Mayors Civic Reception al Swanscomba Leisune Cantre — Swing Along.

11 Aprlf 2015 - 7.30 unif 10.30 £10 per ticks! with nibbles on the fable: Play - The Importance of Being
Emes! - The Glow, Bluswater (fo be confimmed)

12an4-15. QUESTIONS.

Members were informed that questions did not form part of the Meeting; thay were
merely the opportunity for Members to exchange information.
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TOWN COUNCEL
10 JULY 204

1zr4-15. DELEGATION TO CONDUCT NORMAL BUSINESS DURING RECESS PERIOD.

Members were requested to delegate authority to the Town Clerk, in accordance with
gection 101 (1) (a) of the Local Government Act 1972, to conduct the normal business
of the Council during the recess period. The Town Clerk would consult with the
Chairman and Town Mayor, if appropriate, before any business was transacted

Recommended: That, in accordance with section 101 (1) (a) of the
Local Government Act 1872, and in consultation with
the Chairman, the Town Clerk be delegated to conduct
with the normal business of the councill during the
recess period.

There being no further business to transact the Meeting closad at 7.40 pm.

Signed: Date:-
(Chairman)
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AGENDA ITEM
e \efles 1

PLANNING, MAJOR DEVELOPMENTE, TRANSFORTATION & THE ENVIRONMENT COMMWTTEE
10 EEPTEMBER 2014

MINUTES OF THE PLANNING, MAJOR DEVELOPMENTS, TRANSPORTATION AND
ENVIRONMENT COMMITTEE HELD AT THE COUNCIL OFFICES. THE GROVE.

SWANSCOMBE ON WEDNESDAY 10 SEPTEMBER 2014 AT 7.00PM

PRESENT: Councillor B E Read (Chairman)

Councillor P J Scanian

Councillor Mrs S P Butterfill

Councillor P M Harman

Coungillor R J Lees (substisg for Councitor M 8 7 Harvey)
Councillor B R Parry

Councillor P A Read
ALSO PRESENT: Graham Blew — Town Clerk
ABSENT: There were nene
115, APOLOGIES FOR ABSENCE.

142'14-15,

143 14-15,

Apologies for absence were received and accepted from Councillors' K G Basson
(holiday), P C Harris (work commitments), Mrs A R Harvey (holiday), J B Harvey
(holiday), J A Hayes (family commitments) and V Openshaw (unweill).

Recommended: That the apologies for absence and reasons, as listed,
be formally approved.

SUBSTITUTES.

At the invitation of the Chairman, Councillor R J Lees substitutad for Councillar Mrs A B
Harvey.

DECLARATIONS OF INTEREST IN ITEMS ON THE AGENDA.,

Councillor P M Harman declared a prejudicial interest in items 8 — Kent Minerals &
Waste Local Plan (MWLP) - Document Consultation and 8 — Kent County Gouncil
(KCG) Safe and Sensible Street Lighting Scheme — Update, as he is the Kent County
Councillor for Swanscombe and Greenhithe and also a member of the KOG Regulation
Committee.

Councillor P M Harman declared a prejudicial interest in iterm 114 -
KCC/DA/D201/2013 as he is the Kent County Councl Member for the area
(Swanscombe and Greenhithe) this application is in.

Councillor Mrs S P Butterfill declared a personal interest in application
DA/14/00645/FUL as she had been involved in the original application in a previous
role as Director of IPGM.
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14471416,

44511418,

1d5H4-15.

147415

14814-18,

PLARMING, MAJOR DEVELOPMENTS. TRANSPORTATION & THE ENVIRONMENT COMMITTEE
10 ZEFTEMBER 2014

The Chairman gave the opportunity for the meeting to be adfourned at this point
fo accept questions from the public.

ITEMS DEEMED URGENT BY THE CHAIRMAN / MATTERS ARISING FROM
PREVIOUS MINUTES AND THEIR POSITION ON THE AGENDA.

Thers were none

TO CONFIRM AND SIGN THE MINUTES OF THE MEETING HELD ON 11 JUNE
2014.

Recommended:; The Minutes of the meeting held on 11 June 2014
were confirmed and signed.

EBBSFLEET DEVELOPMENT CORPORATION - PUBIC CONSULTATION.

The Department for Communities and Local Government (DCLG) had issued the
consultation on 11 August 2014 with an end date of 6 October 2014. A hard copy of the
document (32 pages) had previously been issued to each individual member. A
presentation had been arranged, and held, in the Town Council chamber on 8
September 2014 and was atiended by representatives from DCLG, Camland, Land
Securities, LaFarge Tarmac, DBC Planning and Curtin & co.

Members had also been invited to attend a briefing by the DCLG on the Urban
Development Corporation at Dartford Borough Council on 31 July 2014 at §.00pm.

Members discussed the Consultation document in detail and compiled responses to
the questions contained within the document.

Recommended: That the responses compiled by the Committee to the
questions contained in the Consultation document be

submitied.

EBBSFLEET STEERING GROUP.

The Town Council had been invited, by The Account Executive, Curiin & Co. to appoint
a representative from the Town Council to attend these meetings.

Recommended: That Councillor P J Scanlan be appointed as the Town
Council's representative on the Ebbsfleet Steering
Group

KENT MINERALS & WASTE LOCAL PLAN (MWLP) - DOCUMENT

CONSULTATION.

Members were made aware of the consultation which ran from 31 July to 12
September 2014 with the documentation being available online aty
hitp:/lconsult kent. gov.uk/portalimwes/mwlp-submission
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PLANNEG, MOJOR CEVELOPMENTS, TRANSPFORTATION & THE ENVIRONMENT COMBITTEE

Recommended:

10 SEFTEMEER 2014

That the iterm be noted.

a5 KENT COUNTY COUNCIL (KCC) - SAFE AND SENSIBLE STREET LIGHTING

SCHEME - UPDATE.

Members considerad the letter from the KCC Cabinet Member for Environment and
Transport which had been inciuded on the agenda for the Dartford Borough Council
(DEC) Scrutiny Committee meeting on 8 July 2014

Recommended:

That the item be noted.

Having already decfared a prejudicial inferest Councilior P M Harman lefi the chamber
and look no part in the discussion or decision of the following item.

isoma-15 CLAIMED AMENDMENT (DS10) AND CLAIMED PUBLIC FOOTPATH (HIGH
STREET TO FORESHORE ADJACENT TO SIR JOHN FRANKLIN PH).

Members were informed that both these applications had now been assigned to a
Pubic Rights Of Way Cfficer at KCC and were in the process of being Investigated.

Recommended:
TOWN PLANNING:

That the item be noted.

1511445 The below planning applications had been received and responded fo by the Town
Clerk, in consultation with the Chairman, during the recess period (as per minute 38/14-15).

DA/14/00838/FUL

Caonversion of existing integral garage into habitable
room together with associated alterations fo front
elevation.

78 Pentstemon Drive, Swanscombe.

OBSERVATIONS:

The Town Council strongly object to the application
on the grounds that it will reduce the level of off
street parking arrangements giving rise to
indiscriminate on-street parking and difficulties in
terms of pedesirian access lo and from the building
contrary to policies T23 & T27 of the Adopted Local
Plan and the Parking Standards supplementary
Planning Document

The Development Control Board are respectiully
reminded that this estate is only a few years old and
received approval which included parking
arrangements as indicated for each property, any
changes to this would possibly increase on street |
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PLANMING, MAJDIR DEVELOPMENTS. TRANSPORTATION & THE ENVIRONMENT COMMITTEE

DA/14/00850/TPD

10 SEFTEMBER 2014

parking, giving rise to indiscriminate on-street
parking and difficulties in terms of pedestrian access
to and from the building contrary to policies T23 &
T27 of the Adopted Local Plan and the Parking
Standards supplementary Planning Document,

Application to camry oul various works to various
trees/groups of trees within Ingress Park subject to
Trea Preservation Order No.11 1980,

Ingress Park Site, Ingress Park, Greenhithe.

OBSERVATIONS:

No observations, but we would requesi that a
condition be included, should permission be granted,
that all neighbouring properties are consulted prior to
the decision of the application, for safety reasons.

DAJ14/00502/F UL

Erection of a detached 4 bedroom house with
associated parking involving demolition of exisling
buildings on the site.

Meptune Slipway, Pier Road, Greenhithe.

OBSERVATIONS:

The Town Council object to the application for the
following reasons:-

1. The propossal would give rise fo an increase in on
streat parking in an area where there 15 very limited
capacily, contrary to Folicies T22 and T23 of the
Dartford Local Plan, Policy T11 of the Darfford Local
Plan Review Second Deposit Draft and Policy TP19
of the Kent and Medway Structure Flan 2006.

2. The proposal would be out of character within the
axisting consarvalion area.

4. The proposal does not comply wilh the
Greenhithe Riverfront Urban Design Strategy
Supplementary Planning Guidance Approved June
2004 {also contained in the Town Council's Local
Davelopment Framework [Minute 136, DBC Cabinet
22 January 2008) with regard fo.-

alThe confinuation and enhancement of the PROW
footpath along the rverfront;

b)The site was listed for communidy /frecreational
use;

c)Protecting exisiing views and vistas of the
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FLANNING, MAJOR DEVELOPMENTS, TRANSPORTATION & THE ENVIRCMMENT COMMITTEE

10 SEPTEMEER 2014

conservation anea from the river and the park:
d)Should use fraditional materials and building
fechnigues;

elRefain established building heights;

fPier Road is a low key and intermittent
envirnnment

g)Should be an opportunity for small scaie
development in an important part of Greenhithe
Viflage that protects and enhances the qualities of
the village,

Rt should protect the conservation area and not
compromise its character;

i} It showid be a smalli, carefully detailed community
buifding.

DA/14/00906/FUL Demolition of existing rear conservatory and erection
of a single storey rear extension
14 Gunn Road, Swanscombe.

OBSERVATIONS: No cbservations, please ensure all neighbouring
properties are consulted prior to the decision of the
application.

DA/14/00957/COU Change of use from Class BB (storage or
distribution) to B1(C) (light industry).

Unit R3 Northfieet Ind. Estate, Lower Road,
MNorthfleet,

OBSERVATIONS: No observations, please ensure all neighbouring
properties are consulted prior to the decision of the
application,

DA/14/00958/FUL Erection of a parl twolpart single storey rear
extension and a front porch,

49 Maritime Close, Greenhithe.

OBSERVATIONS: No observations, please ensure all neighbouring |
properties are consulted prior to the decision of the
application.

"DA/14/01056/FUL Erection of a satellife dish (retrospective application),

15 Bere Close, Greenhithe,
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PLANMPG, MAIDR DEVELOPMENTS, TRANMSPORTATION & THE ENVIRONMENT COMMITTEE

10 ZEFTEMBER: 2014

OBSERVATIONS:

No observations, please ensure all neighbouring
properties are consulted prior to the decision of the
application.

DAA4/ADIOFUL

Demolition of existing outbuildings and erection of a
two storey side extension 1o main building to create
an attached 2 bedroom house and erection of a pair
semi-detached two and three pedroom houses,
together with amended parking and soft
landscaping.

Vefinary Practice 41 - 43 Swanscombe Streel,
Swanscombe,

OBSERVATIONS:

The Town Council object to this proposal as it would
conslitute an over intensive development of the site,
by reason of the number of dwellings and the
amenity of future residents. \We belisve the proposed
density of the development will result in over-
intensive development of the site with inadequate
amenity and parking space, detrimental to the
character of the surrounding area and would
therefore be contrary to the objectives of Policies
C515 and C317 of the adopted Dartford Core
Strategy and Policy B1 and Appendix 9 of the
Dartford Local Plan.

The Town Councll considers that the dwellings to the
rear of the proposal would be back land
development, it iz also noted that refuse bin storage
is not included in the proposal and would sesk
clarification on this. Members of the Development
Control Board are asked to bear in mind the fact that
this proposal is very closa to a junior schools
pedestrian access way and is located in a busy
narrow road/bus route and that this proposal would
add vehicular movements to this area.

"DA/M4/01022/C0U

Change of use amenity land to residential garden
and re-sifing of boundary fence (retrospective
application).

27 5t Peters Close, Swanscombe.

e

OBSERVATIONS:

No observations, please ensure all neighbouring
properties are consulted prior to the decision of the
application. The Town Council would ask i a

&1
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PLANNIMG, MAJOR DEVELOPMENTE, TRANSPORTATION & THE ENWAONMENT COMMITTEE

10 SEPTEMEER 2014

condition could be made on any permission should it
be granted that the fence be stained to match the
surmounding buildings i.e.) red brick, so0 red cedar
would seem appropriata. The Planning Authority are
requested to confirm the land ownership of this site
as it is believed that Dariford Borough Council
originally owned this park and sold it to Crest for
them to develop although some areas may still be
theirs or Crests?

DAMA/01035/0UT

Cutline application (approval sought for access only)
for the erection of up to 32 new homes (including 10
affordable homes), comprising 21 x 2 bedroom and
11 x 1 bedroom flals; and new medical cantre and
creche fogether with associated access and parking.

Land North of railway line and East of Station Road,
Greenhithe.

OBSERVATIONS:

The Town Council supports the concept of a health
centre being provided in Greenhithe. Unfortunately
we feel that this being linked with a housing
development makes this proposal an  over-
development of the site. Therefore we must register
an objection to the proposal on the following points -

1. Access Site Ingress is wvia the Station
Approach, This is an extremely busy fink buift
specifically for the train and bus inferchange.
The applicafion design code for the site stales
bus timetable times but does not appear lo
fake into sccount that buses come in and out
thus making the amount of bus movements
double. Pedestrians going to the health centre
would need to cross this busy road and would
require pedestrian lighted crossings; this
would be needed lo assist both the disabled
and those with young children in push chairs.
Access Sile Egress is via Stafion Road and
Station Approach. In Station Road it is close
fo the current pedesfrian crossing which
would mean a requirement for fraffic lights fo
ensure safely. On the station approach it is on
the bus routes (a8 bus spprox. every minute)
and as this would be from the health centre
this is also likely to be very busy al ceriain
times requiring a traffic light junction.

¥
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2 The proposal is for a fofal of 32 fials on 8 very |

small ares which we belisve will be |
overbearing on the neighbouring properties
MNorth of the site. Added to this is the very
close proximily to the adacent road
roundabout; this junction is one of the busiest
in the area and the proposed flats would have
an overbearng effect which could have an
adverse effect on the safely of people and
vehiclas using the function.

3. The overall site is in close proximily fo a
mainiine train station as well as a main bus
interchange but the proposal did nol appear
to cover the fssue of soundproofing which we
feel should be included fo a high specificalfion
due fo the amount of journeys and almost 24
hour operation of the frain and bus services.

| DAM4/01122/FUL Erection of a single storey rear extension.

33 Sara Crescent Greenhithe.

OBSERVATIONS: Mo observations, please ensure all neighbouring
properties are consulted prior to the decision of the |
application.

20130923 (uegnboung  Aumonyy | Consultation on an application for the development
Aaplicatian) of a memorial park including a cemetery, woodland
burial, crematorium and wildiife area with new

access off Rochester Road and ancillary works
within Gravesham Borough Council,

Land East Of St Marys Church Chalk Rochester
Road Gravesend,

OBSERVATIONS: No observations, please ensure all neighbouring
properties are consulted prior to the decision of the
application.

DA/14/01120/ADV Display of 5 Replacement externally illuminated

fascia signs in existing positions. 1 externally
iluminated and 2 No. non lluminated additional
fascia signs and 1 No. externally iluminated pole

sign.

The George And Dragon London Road
Swanscombe,
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—

OBSERVATIONS:

No observations, please ensure all neighbouring
properties are consulted prior to the decision of the
application.

Members were advised that the following planning applications had been
received from Kent County Council and dealt with during summer 2014 recess.

KCC/DA/D29/2014

Demolition of existing dining hall and kitchen with
the erection of a new two storey 6 classroom block
with associated ancillary accommodation. Erection
of 2 new single storey dining hall and kitchen.
Provision of 33 additional car parking spaces and
new access with drop-off facility from Eynsford
Road.

Knockhall  Primary School, Eynsford Road,
Greanhithe.

OBSERVATIONS:

Mo observations at this stage and await further
consultation.

KCC/DAM0230/2014

Section 73 application for the variation of conditions
4 and 6 of planning permmission DAJ14/108 (granted |
for a new 2 storey detached building, etc.} to remove
the requirements for the drop-off pick up facility.

Manor Community Primary School, Keary Road,
Swanscombe.

OBSERVATIONS:

The Town Council strongly objects to any relaxation
in the parking and drop-off arrangements/provision
that were previously submitted and agreed. Local
Councillors have been and still are receiving many
complaints from the adjacent area regarding parking
problems and dangers encountered by parents and
children due to the school drop-offipick-ups
occurring in local streets.

The Town Council would like to remind the KCC that
KCC decided not to proceed and utilise the school
facility within Ingress Park, Greenhithe which has
resulted in the expansion of both the Manor and
Knockhall Schools. Due to the distances now
involved this has resulted in more and more cars

_being used to get children to and from the schools
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10 SEFTEMBER 2(14

which has caused very serious traffic and parking |
issues in an area already experiencing problems.

The Town Council would re-iterate its criginal
comments and ask that very serious consideration
be given to creating a new entrance to the school at
the top end of Keary Road (by the flats) which could
incorporate a more appropriate drop-off facility.
Whilst appreciative of the land ownership issues this
would involve it is felt that this should be properly
investigated to see if land ownership could be
resolved to enable this to happen. With regards to
non-compliance with Department for Education and
Sport England requirements these must ba waighed
up against the severs and dangerous situations that
| are being experienced on a daily basis regarding
parking and traffic in this area.

Members were advised that the following Granted Decision Notices had been
received from Dartford Borough Council during the summer 2074 recess.

DA/ 4/00564/F UL Erection of a single storey rear extension and
conversion of existing integral garage into habitable
room together with associated alterations to front
elevation.

17 Caspian Way, Swanscombe.

S =

DA/14/00525/FUL Erection of a two storey side extension/single storey
front extension with provision of velux windows oin
front and rear elevations in connection with

providing additional rooms in the roof space.

59 Caspian Way, Swanscombe.

Erection of a detached building to provide a sales

DA/14/00645/FUL
office al Ingress Park for tempaorary use for a period
of up to & years (retrospective application).
Crest Sales Office, Stonely Crescent, Greenhithe.
Recommended: That the responses submitted during the summer 2014

recess be noted and endorsed.

alh
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152415, APPLICATIONS SUBMITTED BY DARTFORD BOROUGH COUNCIL FOR

MEMBERS' OBSERVATIONS.

DAM4/01147VCON

Variation of Condition 2 (approved plans and |
documents) of planning pemmission
DAM2/01404/FUL to permit variation of dwelling
types for a development comprising 187 dwellings
(132 houses and 55 flats) extending between 2 and
3 storeys in height together with the provision of
assoclated public realm and landscaping, parking
and infrastructure works.

Land at St Clements Way.

OBSERVATIONS:

| No observations, please ensure all neighbouring

properties are consulled prior to the decision of the
application,

DAM4M01212/FUL

Erection of a single storey/rear extension and a
detached building.

& Fiddlers Closa, Greenhithe.

OBSERVATICNS:

The Town Council have concerns as the proposal
would result in no access being available to the rear
of the property which raises health and safety
issues and alsc means that all refuse storage would
need to be at the front of the property which was not
originally the case.

DAMA4/011449/FUL

Erection of a single storey rear extension.

74 Milton Road, Swanscombe.

OBSERVATIONS:

'No observations, please ensure all neighbouring

properties are consulted prior o the decision of the
application,

B
£9TC DocsPTEEMInutes'Minudes of Moetng - 10 Sepl 2014 doc
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10 SEFTEMEBER 2014

1sa4-15. WITHDRAWN APPEAL NOTICES SUBMITTED BY DARTFORD BOROUGH

TH4M4-15

156M4-15.

COUNCIL FOR MEMBERS' INFORMATION.
DA14/00096/F UL Erection of & single storay front extension, a side
porch and a two storey rear extension

12 vy Villas, Greenhithe.

PLANNING APPLICATION COMMITTEE (10 SEPTEMBER 2014) NOTIFICATION
HAS BEEN SUBMITTED BY KENT COUNTY COUNCIL FOR MEMBERS'
INFORMATION,

The Chairman of Planning, Major Developments, Transportation & the Environment
Commiftee was scheduled fo affend this meeting on behalf of the Town Council,

The Chairman informed the Committee that KCC had approved the application but that
subsequently the Government had called the application in and had 28 days to decide
if they wished formally take over the decision making,

The following planning committee notification was nated,

KCC/DA/201/1013 Construction of a renewable energy facility using
advanced conversion technology with a polential
capacity to deliver combined heat and power at
Land at Manor Way Business Park, Swanscombe,
Kent.

GRANTED DECISION NOTICES RECEIVED FROM DARTFORD BOROUGH
COUNCIL FOR MEMBERS' INFORMATION.

The following granted decision notices were noted

DA/14/00958/FUL Erection of a pad twolparl single siorey rear
e s b | €xinsion and @ front porch.
agrerids,

49 Maritime Close, Greenhithe.

There being no further business to transact, the Meeting closed at B.20 pm

Signed: Cate:
(Chairman)
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PLANNTNG, MAJICR DEVELOPMENTS, TRANSPOSTATION & THE ENVIRONMENT COMMITTEE
1 DCTOBER M4

MINUTES OF THE PLANNING, MAJOR DEVELOPMENTS, TRANSPORTATION AND

ENVIRONMENT COMMITTEE HELD AT THE COUNCIL OFFICES, THE GROVE,

SWANSCOMBE ON WEDNESDAY 1 OCTOBER 2014 AT 7.00PM

PRESENT: Councillor B E Read (Chairman)

Councillor P J Scanlan
Councillor P C Harris
Councillor Mrs A R Harvey
Councillor B R Parry
Councilior P & Read

ALSO PRESENT: Graham Blew — Town Clerk
ABSENT: Councillor V Openshaw
is2i4-18. APOLOGIES FOR ABSENCE.

182M4-15,

18419415,

1REM4-18.

ABEM4-15.

Apologies for absence were received and accepted from Counclilors' K G Basson
{work commitmentz), Mrs S P Butterfill {family commitments), P M Harman {work
commitments), J A Hayes (other commitments) and J B Harvey (other commitments).

Recommended: That the apologies for absence and reasons, as listed,
be formally approved.

SUBSTITUTES.

There were none.

DECLARATIONS OF INTEREST IN ITEMS ON THE AGENDA.
There were none.

The Chairman gave the opportunity for the meeting fo be adjourned at this point
fo accept questions from the public.

ITEMS DEEMED URGENT BY THE CHAIRMAN /| MATTERS ARISING FROM
PREVIOUS MINUTES AND THEIR POSITION ON THE AGENDA.

There wera none.

TO CONFIRM AND SIGN THE MINUTES OF THE MEETING HELD ON 1o
SEPTEMBER 2014.

Recommended: The Minutes of the meeting held on 10 September
2014 were confirmed and signed.

L1
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1 OCTOBER 2014

171415 CAMLAND DEVELOPMENTS LIMITED.

The Managing Director of Camland Developments Ltd had approached the Chaimman
of Planning, Major Developments, Transportation & the Environment Committes
inviting him and a couple of members of the Commiltee to meet to discuss the contents
of the “DISCUSSION DOCUMENT. Leisure and Recreafion Opportunities in and
around Eastern Quarry, May 2004°,

Recommended:

TOWN PLANNING:

1sen4-15. APPLICATIONS SUBMITTED
MEMBERS' OBSERVATIONS.

That the Chairman of Planning, Major Developments,
Transportation & the Environment Committee and
Counciliors’' J B Harvey, P J Scanlan arrange to meet
with the Managing Director of Camland Developments
Lid to discuss the contents of the “DISCUSSION
DOCUMENT. Lefsure and Recrealicn Opportunifies in
and around Eastern Quarry, May 2004".

BY DARTFORD BOROUGH COUNCIL FOR

DAM4/01001/EQLDO

Local Development Order granting reserved matters
approval for residential Development (Use Ciass
C3) on two discrele parcels of land adjacent to

| Fastrack within Castie Hill.

Land at Castle Hill, Eastern Quarry, Watiling St.,
sSwanscombe.

OBSERVATIONS:

Mo observations.

DA/14/01259/CP0O

Consultation on an application for operation of an
aggregates recycling facility to accept 150,000pa of
consfruction and demaolition waste including a fixed
processing plant to utilise certain fractions of the
recovered matenals in order to produce
hydraulically bound materials (HEM).

Land to south of Manor Way, Swanscombe,

OBSERVATIONS:

Members strongly object to the application on the
following grounds:

Firstly, members strenuously oppose the application
because they are seriously concerned about the
environmental impact this site would have on the
lacal area.

il
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FLARNING, MAJCH DEVELOPMENTS, TRANSFORTATION & THE ENVIRCAHMENT COMMITTEE

1 OCTOSER 2014

Members also object to the application because it is
in the vicinity of the proposed Paramount Resort
and could interfere with the needs of the resort
which could in turn prejudice the objective of
achieving a vibrant mixed use development on
Swanscombe Peninsula and is contrary to Palicy
CS8 of the Planning Authoriies adopted Core
Strategy.

Members are also concerned about the Heavy
Goods Vehicles (HGVs) that will 1o and from form
the sile and the need for them to be directed away
from the town's inner roads. Members request that,
if planning were to be granted, that a condition
should be made on the operator to only utilise the
main roads to the site and not use the town's inner
roads. Operators generally employ centracting
firms that would not necessarily follow road signages
stating “no HGVs" etc and therefore unless KCC is
to marshal all of these roads, it must be made an
obligation on the contractor to keep fo the proper
routes if there is a chance that the operator could
loge its licence,

Members do not feel that the proposed location of
the facility is sustainable, particularly as all
materials delivered is to arrive by road.

DA14/01280/FUL

Erection of a part twolpart single storey side
extension, a rear conservatory and provision of
dormer windows In rear elevation and window in
side elevation at 2™ floor level in comnection with
providing additional rooms in the roof space.

3 Beaton Close, Greenhithe.

OBSERVATIONS:

| No~ observations, please ensure all neighbouring

properties are consulted prior fo the decision of the
application,

DA/14/01325/EQCHC

Addendum to the approved Public Art Strategy for
Eastern Quarry (2007) pursuant to condition 4 of

| DAM2/01451/EQVAR,

Eastern Quarry, Phase 1, Castle Hill Village.

OBSERVATIONS:

Mo observations.

aa
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1 QOCTOBER 2014

There being no further business to transact, the Meeting closed at 7.35 pm.

Signed: Date:

{Chairman)
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RECREATION, LEISURE & AMENITIES COMMITTEE
25 BEPTEMBER 2014

INUTES of the M G of the RECREATION, LEISURE ENITIES COMMITTEE held a
THE COUNCIL QFFICES, THE GROYE, SWANSCOMBE on THURSDAY 25 SEPTEMBER 2014
at 7.00PM

PRESENT: Councillor K G Basson - Chalrman
Councillar Ms L M Hall
Councillar A Harvey
Councillor Mrs A R Harvey
Councillor J B Harvey
Counciller J A Hayes
Councillor Ms L C Howes
Councillor B R Parry
Councillor B E Read
Councillor P J Scanlan

ALSO PRESENT:  Mr Jepp — rasident
Graham Blew - Town Clerk
Dan Usher — Senior Groundsman/Gardener

ABSENT: Councillor J M Hamman
Councilior P M Harman

161415, APOLOGIES FOR ABSENCE.

An apology for lateness was received and accepted from Councillors' Ms L M Hall and J
A Hayes.

Recommended: That the apologies for absence and reasons, as listed, be
formally approved.

16a14-15. SUBSTITUTES.
There were none.
1g4rie-15, DECLARATIONS OF INTEREST IN ITEMS ON THE AGENDA.

Counciller J A Hayes declared a prejudicial interest in agenda item 8.11 — he Pavilion —
Bollers and Showers, as he is one of the Town Counclls representatives on the Pavilion
Committee,

Councillor Ms | C Howes declared a prejudicial Interest in agenda item 8.3 - Alkerden
Lane Allotments (New Burial Ground) — Rent Review, as she is an allotment plot holder on

this site,

The Chairman gave the opportunity for the meeting to be adjourned at this point to
accept questions from the public.

&
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1B5M4-15.

Th614-15.

1671413,

18814-18.

RECREATION, LEISURE & AMENITIES COMMITTEE
235 SEFTEMBER 2014
At this point the Chairman welcomed Mr Jepp to the meeting and invited him to discuss

the problems he encountered with children playing footbail in the area of Broomfield
indicated in the repor for this item. This is minuted under the Ball Gameas In Broomfield

Park item below.

ITEMS DEEMED URGENT BY THE CHAIRMAN / MATTERS ARISING FROM
PREVIOUS MINUTES AND THEIR POSITION ON THE AGENDA.

Councillor B E Read asked if the matter of the Grove Car Park could be discussed at a
future meeting as it had been noted that it appeared to be regularly full and was suspected
of being used by commuters and commercizl vehicles,

TO APPROVE AND SIGN THE MINUTES OF THE MEETING HELD ON 28 JUNE 2014.

Recommended: That the Minutes of the Meating held on 26 June 2014
were approved and signed as a true record.

BALL GAMES IN EROOMFIELD PARK.

Further lo the Vice-Chaimman meeating with one of the two residents, that had raised this
matter, on 4 June 2014 and also further to minute 59/14-15 a site meeting was held on 3
July 2014 which was attended by Clirs Mrs S P Butterfill, J A Harvey, P J Scanlan, Mr
Jepp, the Tawn Clerk and the Senior Groundsman/Gardener. At this meeting it was
agreed that the Recreation, Leisure & Amenities Committee be asked to consider
replacing a Prunus (Cherry) tree that had died with a similar variety and sized tree but
that this replacement be located batwean two other trees to discourage these being used
as a "goal® by children playing football in that area of the park.

Since § July 2014 the Parks Department had been monitoring this arsa and the data
collated was considered by members

After discussing the matter with Mr Jepp it was proposed that the recommendation
contained in the report be agreed.

On behaif of the Committee the Chairman thanked Mr Jepp for attending the mesting.
Recommended: That the dead Frunus (cherry) tree be replaced with a
similar species and size and that the replacement be

located between the two trees as was agreed and
marked at the site meeting held on 3 July 2014,

SENIOR GROUNDSMAN/GARDENER'S REPORT.

The Senior Groundsman/Gardener updated members on the work undertaken, by the
Parks Department and also the work planned for the future which included:

Childrens Summer Entertainment, Swanscombe Park, Manor Park, Broomfield, Knockhall,
Heritage Park, Valley View, Saxon Court and equipment.

B
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RECREATION, LEISLRE £ AMENITIES COMMITTEE
15 SEPTEMBER 2014

Members were informed that, although no official corespondence had been received, it
was highly likely thal the current gang mowing contractor would be retiring at the end of
this seasen. The Town Clerk detailed the implications if this were the case and advised
that investigative steps had already been undertaken with the companies that had
submitted quotations previously,

After discussion it was agreed that a letter be sent to the Police, regarding the incident of
the theft of the strimmer, highlighting the concermn over the safety of the staff and the
general public and that this letter be copied to the Police & Crime Commissioner,

The Senior Groundsman/Gardener detailed the need for a replacement ride-an mower and
advised that the cost would be from £5,000.00 upwards. The Town Clerk advised
members thal due to the amount involvad the Recreation, Leisure & Amenities Committes
would be required to authorise this expenditure, as per Financial Regulation 4.1. Members
agreed thal this was a necessary and appropriate expense and that the Town Clerk, in
consultation with the Chairman of Finance and General Purposes Committes and the
Responsible Financial Officer, be delegated to proceed with the purchase of a new ride-on
Mower.

Recommended:

1 That the item be notad.

2 Thal a letter be sent to the Police, regarding the incident
of the theft of the strimmer, highlighting the concemn
over the safety of the staff and the general public and
that this letter be copied to the Police & Crime
Commissioner.

3 That in accordance with Financial Regulation 4.1the
Recreation, Leisure & Amenities Committee authorise
the purchase of a new ride-on mower as detailedd
above,

DISPOSAL OF OLD TRACTOR.

As was previously agreed the old tractor was disposed of, in accordance with S/0 14.2,
by sealed bid (6 were received) and in consuliation with the Chairman and Vice-
Chairman of the Recreation, Leisure & Amenities Committee. It had been agreed to
exchange the old tractor for a set of second hand gang mowers as the Senior
Groundsman/Gardener felt that these would be more advantageous to the Town Council
than the monetary bids received and therefore gave best value.

Recommended: That the item be noted and the Town Clerks actions in
disposing of the old tractor be endorsed,

LEISURE CENTRE CAR FARK - CCTV COVERAGE.

Members considered the issue of the CCTV coverage at the Leisure Centre Car Park, the
Town Clerk informed members that he had raised this matter with the Leisure Centre who
had advised that they may be considering relocating the cameras next year.

&
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1TZA4-15.

ATA4-15,

17aM4-15,

1r8M4-15

RECREATION, LEISURE & AMEMITIES COMMITTEE
£3 SEFTEMEER 2014

After discussion it was agreed that this matter be deferred pending the Leisure Centres
possible relocation of the cameras next year.

Recommended: That this matter be deferred pending the Leisure Centres
possible relocation of the cameras next year,

ALKERDEN LANE ALLOTMENTS (NEW BURIAL GROUND) - RENT REVIEW.

As per the Lease of the site Darfford Borough Council reviews the rent is every three
years in line with the increase in the Retail Prices Index. This had resulied in the rent
increasing from £55.00 to £59.93 which the Town Clerk, on behalf of the Town Council
had signed a memorandum for

Recommended: To note and endorse the actions of the Town Clerk in
dealing with this matter.

DISPLAY ENERGY CERTIFICATE (DEC).

Members were informed that the DEC tests and inspection of Air Conditioning Systems
had been undertaken and had resulted in the Council Offices building and the Heritage
Hall recaiving Energy Performance Operational Ratings well above the typical ratings and
that the cerntificates were displayed in both halls,

Recommended: That the item be noted.

HERITAGE COMMUNITY HALL - BLINDS.

Members considered the quote received and agreed for the work to be undertaken as per
the quotation.

Recommended: That the work to be undertaken as per the quotation.

LOCAL WILDLIFE SITES IN KENT - ALKERDEN LANE PIT, SWANSCOMBE.

Members received the letter from Kenl Wildlife Trust which confirmed they still regarded
the site's status as a Local Wildlife Site.

Recommended: That the item be noted.

COMMUNITY HALLS - CHRISTMAS EVE AND NEW YEARS EVE.

Members considered the report and after discussion it was agreed that it be Town
Council Policy not to accept hall hire bookings for Christmas Eve or New Year's Eve.
This Policy could be reviewed in the future should demand dictate,

Recommended: That it be Town Council Policy not to accept hall hire
bookings for Christmas Eve or New Year's Eve.

63
LG DocsiRLEAMInutestinges of e Meslng - 25 September 2014 des



ATEM 415,

1TFH4-15.

1raM4-18

1TaM4-18,

RECREATION, LEISURE & AMENITIES COMMITTEE
25 SEFTEMBER 7014

CRAYTOTS PRE-S5CHOOL - SMALL POND.

Members received the letter and photograph submitted by Craytots Pre-School and afier
discussion it was agreed that due to the hall being used by other organisations and
individuals that the location of the pond was not appropriate and that Craytots be
requested to remove it as a matter of urganey.

Reacommended: That due to the hall being used by other crganisations
and individuals that the location of the pond was not
appropriate and that Craytots be requested to remove it
as a matter of urgency

REQUEST FPR SITE CLEARANCE AT SWANSCOMBE NATIONAL NATURE
RESERVE.

MNatural England (NE} had requested to carry oul clearance waork {two sections) for a
Quaternary Research Association meeling (as had been done for a previous visit in
1995). In the Clerks absence, and in consultation with the Chairman of the Recr=ation,
Leisure & Amenities Committes, the Responsible Financial Officer had signed the
consent form on behalf of the Town Council,

Recommended: To note and endorse the actions taken In agreeing to the
requesi
EXCLUSION OF THE PRESS AND PUBLIC,

MOVED BY Councillor B E Read and seconded by Councillor P J Scanlan;

RESOLVED:

That, under Section 100A(4) of the Local Government Act 1872 (as amended), the press
and public be excluded from the meeting for the following Hem of business on the
grounds that it involves the likely disclasure of exempt information,

No members of the press or public were present during discussion of the following item
of business,

RIGHT OF ACCESS TO REAR OF HERITAGE COMMUNITY HALL AND CRAYLANDS
LANE ALLOTMENTS - UPDATE.

The Town Clerk advised members that this itern had been placed on the agenda in error
and was due to be considered by full Council at its meeting on 16 October 2014.

Members asked that the covenant on the site be investigated with Workman and Dartford
Borough Council,
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RECREATION, LEISURE & AMENITIES COMMITTEE
£5 BEFTEMBER 2014
Recommended: That the item be considered by full Councll at its 18
Cctober 2014 meeting.

Hawing already declared a prejudicial interast Counciior J A Hayes left the chamber and
took no part in the discussion or decision of the folfowing item.

18014416, THE PAVILION — BOILERS FOR SHOWERS AND HOT WATER SUPPLY FOR MAIN
BUILDING.

The Town Clerk detailed the situation with the boilers for the showers and the waler
heating boiler for the main building. Members were informed that due to the urgency of
the matter, and in consultation with the Chairman of Finance and General Purposes
Committee and the Responsible Financial Officer that the Town Clerk had begun
proceading with the works as detailed in Quotation A (1) and (3).

It was also noted that confirmation had been received that the Town Councils application
for funding for this project, o the Dartford Borough Council Capacity Building Fund, had

bean successiul

Recommended:
1 That the item be noted and the actions of the Town

Clerk in proceeding with the works be endorsed,

2 That the Recreation, Leisure & Amenibes
Committee authorise the expenditure, as per
Financial Regulation 4.1, defailed in Quote A (1)
and (3).

1sina15, COMMUNITY CAFE - COMPUTERS.

Members considered the information supplied by the IT Contractor and after discussion it
was agreed for the PC's to be de-commissioned as detailed in the email from the IT

Contractor.

Recommended: That the PC's to be de-commissioned as detailed in the
email from the |T Conmiractor.

There being no further business to transact, the Meeting closed at 8.00 pm.

Signed: Date:
{Chairman)
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FINANCE & GENERAL PURPOSER COMMITTEE
4 SEPTEMBER 2014

MINUTES of the MEETING of the FINANCE & GENERAL PURPOSES COMMITTEE held at

THE COUNCIL OFFICES, THE GROVE. SWANSCOMEE on THURSDAY 4 SEFTEMBER 2014

AT 7.00FM
PRESENT: Councillor B E Read (Chairman)
Councillor Mrs 5 P Butterfill
Councillor Ms L M Cross
Councillor P C Harris
Councillor Ms L C Howes
Councifior R J Lees
Counciller B R Parry
Councillor P J Scanlan
ALS0O PRESENT: Graham Blew = Town Clerk
Sara Stapleton — Responsible Financial Officer (RFO)
ABSENT: None
1za114-13. APOLOGIES FOR ABSENCE.

1201415,

1301415

131H4=15.

132M4-15,

Apclogies for absence were submitted and accepted for Councillors’ K G Bassan (work
commitments), Mrs A R Harvey (holiday), V Openshaw (unwell) and Mrs | A Read
(other commitments).

SUBSTITUTES.
There were none.
DECLARATIONS OF INTEREST IN ITEMS ON THE AGENDA.

Councillor R J Lees declared a DP/ interest in item 8 — Applications for funding under
Seclion 137 of the LGA 1972, as he is a Director and Trustee Board Member of the

applicant (Citizens Advice Bureau),

The Chairman gave the opportunity for the meetfing to be adjourned at this point
to accept questions from the public.

TO RECEIVE ITEMS DEEMED URGENT BY THE CHAIRMAN / MATTERS ARISING
FROM PREVIOUS MINUTES.

There were none.

TO CONFIRM AND SIGN THE MINUTES OF THE MEETING HELD ON 12 JUNE
2014,

Recommended: The Minutes of the meeting held on 12 June 2014 were
confirmed and signed as a true record.
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134114-18.

138H4-18,

136 415

FINAKCE & GENERAL PURPDSES COMMITTEE
4 EEPTEMEER 2014

TO RECEIVE FINANCE STATEMENTS AND PASS ACCOUNTS FOR PAYMENT.

Members were provided with details of all receipts and payments for authorisation for
May, June and July 2014,

Members asked that it be recorded that, as was normal practice, each page of the
finance statements and accounts was scrutinised.

Recommended: That the receipts and payments for
May, June and July 2014, as per the annexed list, be
approved.

SUMMARY OF ACCOUNTS.

Members were provided with detaile of the Summary of Accounts, balanced to 31 July
2014,

Recommended: That the details of the Summary of Accounts, balanced
to 31 July 2014 be noted.

Having already declared a DP| inferest Councilfor R J Lees left the chamber and took
no part In the discussion or decision of the foflowing item.

APPLICATIONS FOR FUNDING UNDER SECTION 137 OF THE LGA ACT 1972.

Members were provided with a copy of the application for consideration. Members were
asked to decide on the applications received and if successful, any amounts of funding

to be awarded.
Application — Citizens Advice Bursau (Outreach Service in Greenhithe)
After an in-depth discussion it was agreed,

Recommended: That £500 from the 2014 - 15 Section 137 budget be
awarded.

AUTOMATIC DOORS TO THE OFFICE.
Members considered the report detailing the need to replace the broken mechanism,

Recommended: That the itern be noted and the Town Clerks actions in
having the work undertaken be endorsed.

Ir]
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138415,

1381415,

140/14-15,

FIRANCE & GENERAL PURPOSES COMMITTEE
4 EEPTEMBER 2014

ANTI-SPAM SOFTWARE.
Members noted the contents of the advice received from the Council's IT Contractor.

Recommended: That the item be noted and the Town Clerks actions in
having the work undertaken be endorsed.

RADIATORS AND BOILER AT HERITAGE COMMUNITY HALL — UPDATE.

Members discussed the work and financial implications and noted the 2 pending
applications for funding that the Council had yet to receive notification of decisions. Tha
RFO confirmed that she would submit details of the necessary viraments to the
committee once these decisions had been received

Recommended: That the item be noted and the Town Clerks actions in
having the work undertaken be endorsed.

INSURANCE POLICY REVIEW / ADDITION.

Members agreed that the addition to the Policy, of the Axe Head Sculpture was
required.

Recommended: That the item be noted and the addifion of the Axe
Head Sculpture, as detailed, to the Policy be
endorsed,

EXTERNAL AUDITOR CERTIFICATE AND OPINION 2013 - 2014,

Members welcomed the external auditors' certificate and opinion that "no matters have
come to our attention giving cause for concem that relevant legislation and regulatory
requirements have not been met”.

Recommended: That the item be noted.

There being no further business, the Meeting closed at 8.00 pm.

Signed: Date:
(Chairman)
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ANTI-50CIAL BEHAVIOUR & CRIME SUB-COMMITTEE MEETING
2 JULY 2044

MINUTES of the MEETING of the ANTI-SOCIAL BEHAVIOUR & CRIME SUB-COMMITTEE
held at THE COUNCIL CHAMBERS, THE GROVE, SWANSCOMBE on WEDNESDAY 2
JULY 2014 at 7.00 PM

PRESENT; Councillor P C Harris (Vice-Chairman in the Chair)

Councillor Mrs S P Butterfill
Councillor Ms L M Cross
Councillor Mre C K Openshaw
Councillor P J Scanlan

ALSO PRESENT: Sara Stapleton, Responsible Financial Officer (RFO)

PC Robert Payne, Beat Officer for Swanscombe, Greenhithe,
Stone and Castle Wards

Sgt Sarah Tyler, Kent Police

Christine Bates, KCC Community Warden for Greenhithe and
Stone

Billy Unsworth, KCC Community Warden for Swanscombe
Colin Newmarch (Community Safety Unit (CSU) Dartford
Borough Council)

Keith Frenchum (Licensing Enforcement Officer, Dartford
Borough Council)

Esther Osbome (Trading Standards)

1 x member of the public

ABSENT: Councillor Ms L C Howes

T1M4-15,

TET4AB

TiMdAE

T 14118,

TE/14-15.

APOLOGIES FOR ABSENCE.

Apologies for absence were received and accepted from Councillors' P M Harman
(wark commitments) and B E Read (unwell),

Recommended: That the apologies for absence and reasons, as
listed, be formally approved.

SUBSTITUTES.,
There wera none.

DECLARATIONS OF INTEREST IN ITEMS ON THE AGENDA.

There were none.

The Chairman gave the opportunity for the meeting to be adjourned at this
point to accept questions from the public,

ITEMS DEEMED URGENT BY THE CHAIRMAN / MATTERS ARISING FROM
PREVIOUS MINUTES AND THEIR POSITION ON THE AGENDA.

There were none.

TO CONFIRM AND SIGN THE MINUTES OF THE MEETING HELD ON 23
APRIL2014,
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TTH4AE

TEM14-16.

ANTI-S0CLAL BEHAVIOUR & CRIME SUB-COMMITTEE MEETING
FIULY 24

Recommended: That the Minutes of the Meeting held on 23 April
2014 be confirmed and signed as a true record.

KENT COMMUNITY ALCOHOL PARTNERSHIP (KCAP).

The Chairman welcomed Esther Osbourne, Kent Trading Standards, to the meeting.
Esther gave members an overview of the aim of the partnership, which involved
Kent Police, Kent County Council (KCC), Trading Standards, the KCC Community
Wardens and Dartford Borough Council (DBEC) who would work together to ensure
that on and off licences avoided underage sales and proxy sales with the aim being
to reduce anti-social behaviour. Eight schemes had been launched across Kenl
already and Swanscombe had been identified as an area to launch the scheme
within the borough of Dartford. Once the appropriate pre-meetings and training had
been undertaken with the on and off licences, there would be an official launch of the
scherme which would invoive the youths of the area and the local schools, Esther
advised that where this scheme was already in operation in other areas of Kent, it
had reduced anti-social behaviour by 40% over a 6 month period. It was explained
how the scheme would be monitored and how any issues experienced would be
dealt with: if the scheme proved successful it could be rolied out in other areas of the
Borough.

Recommended: That the item be noted.

TOWN COUNCIL'S PROBLEM LOG.

Members were provided with a copy of the incidents reported to the Town Council
since the last meeting. Members were reminded that the Town Council should be
made aware of any incidents reported to the police, in order for them to be added to
the problem log.The RFO advised that the problem log is emailed monthly to the
CSU at DBC and also to the Police. PC Payne confirmed that he would try and
provide updates, where possible, on the items contained in the report. Councillor
Mrs S P Butterfill advized that there had been ancther incident of youths jumping
into the river off of the concrete barge at Greenhithe foreshore. Christine Bates
advised that the Port of London Authority (PLA) had undertaken works to the barge
to improve its safety. However, she would contact the PLA to advise them that there
were still safety issues with the barge and arrange another meeting and report the
results back to the Town Council.

Recommended: That the incident log be noted and the KCC
Community Warden for Greenhithe and Stone
contact the PLA regarding further safety issues with
the concrete barge.

BEAT OFFICER AND POLICE COMMUNITY SUPPORT OFFICERS (PCSO)
REPORT.

PC Rob Payne and Sgt Sarah Tyler provided members with a written report and
updated, in more, detail the matters that had been dealt with since the last meeting.
Sgt Tyler confirmed that Kent Police had recently undergone another restructure but
that they had been unaffected, with the plan being to expand the CSU. She

i
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Bar1d-15

11 4-1E.

ANTI-E0CIAL BEHAVIOUR & CRIME SUB-COMMITTEE MEETING
2 JULY 2014

confirmed that another PCSO had been secured and was currently undertaking
training and a further four police officers were being employed. The restructure was
mainly related to changes to investigations and also call handling.

The Police gave the positive news that many new Neighbourhood Watch Groups

“had been set up in Greenhithe, particularly Ingress Park, and it was hoped similar

groups would be set up in Swanscombe as they had proved to be of particular
benefit to the police for disseminating information.

Members also discussed issues surrounding nuisance parking in the area and
issues with parking at schools. Colin Newmarch explained the approach that DBC
had taken to address this and the council's future plans for enforcament

Recommended: That the police be thanked for attending the
meeting, and the report be noted.

ANTI-SOCIAL BEHAVIOUR VIA DARTFORD BOROUGH COUNCIL, DARTFORD
HOUSING SERVICES (DHS).

Members were provided with a written report that had been supplied by DHS.
Recommended: That the item be noted.
DARTFORD BOROUGH COUNCIL (DBC) - MULTI AGENCY MEETINGS.

Councillor Mrs 5 P Butterfill advised that there had not been any meetings, but that
she was always advised of any issues relevant to Swanscombe and Greenhithe.
She confirmed that she was attending the Dartford Against Crime meeting on the 16
July 2014 at 11.00 am and would report this back to the sub-committee.

Recommended: That the item be noted.
KCC COMMUNITY WARDENS REPORT.

Billy Unsworth, the KCC Community Warden for Swanscombe reiterated the issues
experienced with nuisance parking. He confirmed that he continued to deal with
issues in relation to anti-social behaviour and fly-tipping. He had organised for the
Community Pay Back team to undertake a clear up in Swanscombe Street, Sun
Road and Vernon Road and he hoped to arrange for them to do another one. He
had been involved with issues regarding underage proxy sales at off licencas,
Christine Bates, the KCC Community Warden for Greenhithe and Stone advised that
she had been dealing with issues in relation to theft from vehicles, and drugs. She
was sill receiving calls regarding motorbikes in the Swanscombe Heritage Park and
advised that youths were congregating in both car parks in Eagles Road. She had
also been involved in a lot of community work; danger/stranger talks at the local
infant schools and involvement with the community care at St Mary’s Church,
Greenhithe, She also made members aware that were several homeless people in
the area at the present time.

Recommended: That the KCC Community Wardens be thanked for
attending the meeting and their report be noted.

i
217G Docsénti-Soclal Behavicur and Crime Sub CommiSeeWinutesi\Minules of the Meeting - 2 July 2074 (FIMAL) doe



B2M4-1E

BiM4-15,

B 4-15.

BRI 818,

ANTI-SOCIAL BEHAVIOUR & CRIME SUB-COMMITTEE MEETING
2 JULY 3014

MINUTES OF THE COMMUNITY CRIME MEETING HELD ON 4 APRIL 2014.

Members had been supplied with the minutes from the meeting arranged by
Swanscombe Borough Councillor, Steve Doran. A second meeting had also taken
place on 21 June 2014 and Councillor Ms L M Cross and P J Scanlan who attended
the meeting, advised on matters discussed, The KCC Community Warden for
Swanscombe and also Councillor Mrs S P Butterfill advised that they had requested
that Steve Doran change future meetings from a Saturday evening, to a week day
evening, as it was thought that this would increase public attendance

Recommended: That the itern be noted.
DATE OF THE NEXT MEETING.
Recommended: That the next meeting be held on Wednesday 8

October 2014 at 7.00 pm, unless there was a
requirement to call a meeting earlier and that the
RFO, when dispatching the agendas to the outside
representatives, also asks them to confirm their
attendance.

EXCLUSION OF THE PRESS AND PUBLIC.
MOVED BY Counciller P Scanlan and seconded by Councillor L M Cross;
RESOLVED:

That, under Section 100A(4) of the Local Government Act 1972 (as amended), the
press and public be excluded from the meeting for the following item of business on
the grounds that it involves the likely disclosure of exempt information,

No members of the press or public were present during discussion of the following
item of business.

ANTI-SOCIAL BEHAVIOUR - CAR PARK - SOUTHFLEET ROAD.

Members discussed the email correspondence between the Kent County Councillor
for Swanscombe and Greenhithe, Mr Peter Harmen, and a local resident. The KCC
Community Warden for Swanscombe and the Beat Officer were not aware of any
issues at this car park and the RFO was requested to forward the correspondence to
them in order for them to deal with it accordingly.

Recommended: That the RFO forward the email corespondence to
the Beat Officer and the KCC Community Warden

for Swanscombe.
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ANTI-SOCIAL BEHAVIOUR & CHIME SUB-COMMITTEE MEETING
2 JULY 2014

sei1a-15. LOCAL RESIDENT SUFFERING CONTINUED ANTI-SOCIAL BEHAVIOUR,
Members were concemed to hear of the issues expenenced by a local resident
regarding continued anti-soclal behaviour. It was noted from the report supplied by
DHS that this issue had been dealt with and resclved.

Recommended: That the item be noted

There being no further business to transact, the Meeting closed at 8.22 pm.

Signed

Chairman Date
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PERSOMNEL COMMITTEE s
10 JULY 2014

MINUTES of the MEETING of the PERSONNEL COMMITTEE held at THE COUNCIL

OFFICES, THE GROVE, SWANSCOMBE, DA10 0GA on THURSDAY 10 JULY 2014 at

11.3

AM.

PRESENT: Counciller Mrs § P Butterfill {Chairman)

Councillor Ms L M Cross
Councillor V Openshaw
Councillor Mrs | A Read
Councillor P J Scanlan

ABSENT: There were none

ALSO PRESENT: Graham Blew, Town Clerk

i 4-15

#5r14-15,

BEM4-15.

ATH4-18

Bart4-1E.

BaiM4-18,

APOLOGIES FOR ABSENCE.

Apologies for absence were received and accepted from Councillors' P J Harman
(work commitments) and B E Read (unwell).

DECLARATIONS OF INTEREST IN ITEMS ON THE AGENDA.

There were none.

The Chairman gave the opportunity for the meeting to be adjourned at this
point to accept questions from the public.

URGENT ITEMS /| MATTERS ARISING FROM PREVIOUS MINUTES.

There were none.

TO CONFIRM AND SIGN THE MINUTES OF THE MEETING HELD ON 18
DECEMBER 2013.

Recommended: That the minutes from the meeting held on 18
December 2013 be confirmed and signed,

STAFF APPRAISALS.

Members were informed that the Town Clerk had given all the appropriately
experienced staff the oppeortunity to undertake an annual appraisal for the 2013 -
2014 pariod.

Recommended: That the staff appraisals 2013 - 2014 be endorsed.
NEW LOCAL GOVERNMENT PENSION SCHEME REGULATIONS 2013.

Members discussed the report which detalled the need to adopt the new
regulations.
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PERSONNEL COMMITTEE
10 JULY 2014

Recommended: That the adoption of the Employer Policies, labelled
B in the report, be agreed and endorsed

PENSIONS AND AUTO-ENROLEMENT.

Members discussed the options, detailed in the report, for continuing to offer the
Local Government Pension Scheme or ceasing this option/providing an alternative
scheme.

Recommended: That the LGPS be closed fo new employees (and
existing employees not already in the scheme) and
an alternative pension scheme be provided (the
RFO is to submit the optionsidetails for

consideration).
EXCLUSION OF THE PRESS AND PUBLIC.
MOVED BY Councillor V Openshaw and seconded by Councilior Ms L M Cross;
RESOLVED:
That, under Section 100A{4) of the Local Government Act 1572 (as amended), the
press and public be excluded from the meeting for the following item of business on

the grounds that it involves the likely disclosure of exempt information

Mo members of the press or public were present during discussion of the following
itern of business.

PAY CLAIM 2014 - 20165.

Members were reminded that the Estimates for 2014 — 2015 included the provision
for awarding cost of living pay rises up to 2.5%.

Recommended: That a 2.5% pay rise, back dated to 1 April 2014, be
awarded to all the Town Council staff.

STAFFING MATTERS.

1031415,

PART -~ TIME CAFE ASSISTANT.

The Town Clerk updated members on the vacant Café Assistant position and
Members were pleased to be informed that this vacancy was due to be filled on 14
July 2014,

Recommended: That the item be noted and the acfions taken by the
Town Clerk in filling the vacant post be endorsed.

|
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PERSOMNEL COMMITTEE
10 JULY 2014

SENIOR GROUNDSMAN / GARDENER.

The Town Clerk detailed the implications of a Spinal Point Increase (SPI) and
reminded Members that the Estimates for 2014 — 2015 included the provision of
awarding an 5P for all staff. Members discussed the report and, in concurring with
the Town Clerks comments, agreed that a SPI was justified.

Members were pleased to note that the Appraisal Scheme had been a valuable and
beneficial tool in assisting to recognise and highlight the merits, and
appropriateness, of this matter.

Recommended: That the Senior Groundsman / Gardeners salary be
increased to Spinal Point 18 from 1 August 2014,

TOWN CLERK.

Further to minute 14/14-15, the Personnel Committee had been tasked with
undertaking the Annual Appraisal for the Town Clerk. To assist members a template
listing the 10 main competences and skills, as well as an overall assessment for the
past year had been provided.

The Town Clerk left the Chamber whilst the Personnel Commitiee discussed and
completed the appralsal. On retuming to the Chamber the Town Clerk was informed
of the contents of the appraisal.

Members also discussed the length of Notice Period currently contained in the Town
Clerks Contract of Employment and agreed that, after consultation with the Town
Clerk and provided he agreed, this should be amended/varied as per the report.

Recommended:

1. That the Annual Appraisal of the Town
Clerk be agreed,

2. That, after consultation with the Town Clerk
and provided he agreed, the Motice Peried in
the Town Clerks Contract of Employment be
amended/varied as per the report.

There being no further business, the Meeting closed at 12.05pm.

Signed: Date;
(CHAIRMAN)
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ALLOTMENTS & CEMETERIES SUB-COMMITTEE
B0 JUILY 2014

MINUTES of the MEETING cf the ALLOTMENTS & CEMETERIES SUB-COMMITTEE held

at THE COUNCIL CHAMBERS, THE GROVE, SWANSCOMBE on THURSDAY 10 JULY

2014 af 11.00 AM

PRESENT: Councilior Mrs § P Butterfill (Vice-Chairman in the Chair)

Councillor Mrs C K Openshaw
Counciller Mrs | A Read (susstinsing tor Gouncifies 8 E Rmad)
Councillor P J Scanian

ALSO PRESENT: Graham Blew — Town Clerk

ABSENT: There were none.

BrH4-18.

EAH4-15

B14-15,

ST4-18,

416

EFAES 1Y

APOLOGIES FOR ABSENCE.

Apologies for absence were received and accepted from Councillors' P M Harman
(work commitrments), J A Hayes (holiday) and B E Read {unwell).

Recommended: That the apologies for absence and reasons, as
listed, be formally approved.

SUBSTITUTES.

Councillor Mrs | A read substituted for Councillor B E Read.,
DECLARATIONS OF INTEREST IN ITEMS ON THE AGENDA.
There were none.

The Chairman gave the opportunity for the meeting to be adjourned at this
point to accept questions from the public.

ITEMS DEEMED URGENT BY THE CHAIRMAN / MATTERS ARISING FROM
PREVIOUS MINUTES AND THEIR POSITION ON THE AGENDA.

There were none.

TO CONFIRM AND SIGN THE MINUTES OF THE MEETING HELD ON 1 AUGUST
2005.

Recommended: That the Minutes of the Meeting held on 1 August
2005 be confirmed and signed as a true record.

ADMINISTRATION OF ALLOTMENTS — ALLOTMENT ASSOCIATION.

The Town Clerk detailed the issues encountered with the current administration of
the alletments and members discussed the possible options available.

Members agreed that the first step to improving the administration of the allotments
was to invite the Allotment Association Committee to attend a mesting to discuss the
matter,
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10 JULY 2814

Recommended: That the Allotment Association Committee be invited
to attend a meeting with the sub-commiftee to
discuss the administration of the allotments.

REQUEST TO KEEP BEES, CHICKENS AND HAVE A SMALL POND ON NEW
BURIAL GROUND ALLOTMENT.

Members were provided with the request. After discussion it was agreed fo agree to

the request to keep no more than 8 rescue chickens, a hive of bees and a small

pond area, Members requested that a condition of agreeing to the small pond area
would be that it was not to be any deeper than 5 inches and that the plot holder be

responsible for ensuring it was safe and not any danger to humans or animals.

Recommended: That the request be agreed, as detailed above.

There being no further business to tfransact, the Meeting closed at 11.30 am.

Signed

Chairman Date
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IATC Doecsdlisiments-Cemederies Sub-Commite=MINUTESWinwas of the Moezing « 10 July 2074 dos



Vil

ALLOTMENTS & CEMETERIES SUB-COMMITTEE
18 BEEPTEMBER 2014

MEETING of the ALLOTMENTS & CEMETERIES SUB-COMMITTEE held
8

MINUTES of the d
at THE COUNCIL CHAMBERS, THE GROVE, SWANSCOMBE on THURSDAY 18

SEPTEMBER 2014 at 11.00 AM

PRESENT: Councillor B E Read — Chairman

Councillor Mrs S P Butierfill

Councillor R J Lees jsubsitutng tor Councifier J A Hayes]
Councillor Mrs C K Openshaw

Councillor P J Scanlan

ALSDO PRESENT: Graham Blew — Town Clerk

ABSENT: There were none.

sen4.16. APOLOGIES FOR ABSENCE.

1567418,

158/14-15,

165%M4-15.

160M4-15,

181fr14-18,

Apologies for absence were received and accepted from Councillors' P M Harmman
(Kent County Council meeting) and J A Hayes (other commitments).

Recommended: That the apologies for absence and reasons, as
listed, be formally approved.

SUBSTITUTES.

At the Chairman's' invitation Councilior B J Lees substituled for Councillor J A
Hayes.

DECLARATIONS OF INTEREST IN ITEMS ON THE AGENDA.

Thare were none.

The Chairman gave the opportunity for the meeting to be adjourned at this
point to accept questions from the public.

ITEMS DEEMED URGENT BY THE CHAIRMAN / MATTERS ARISING FROM
PREVIOUS MINUTES AND THEIR POSITION ON THE AGENDA.

There were none.

TO CONFIRM AND SIGN THE MINUTES OF THE MEETING HELD ON 10 JULY
2014.

Recommended: That the Minutes of the Meeting held on 10 July
2014 be confirmed and signed as a true record,

ADMINISTRATION OF ALLOTMENTS — ALLOTMENT ASSOCIATION.

The Town Clerk advised members that since the letter (minute 92/14-15) inviting the
Allotment Association Committee to attend a meeting to discuss the administration
of the allotments news had been received of the serious ill health of the Allotment
Association Chairman and Secretary. The Town Clerk clarified that it was impossible
for the Town Council to administer the allotments itself and that a voluntesr had
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ALLOTMEMNTS & CEMETERIES SUB-COMMITTEE
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been carrying out the duties since news of the Allotment Associations Chairman and
Secretary's ill health.

Members requested that their sincere thanks and gratitude be passed to the
volunteer.

Members discussed the importance of involving the allotments holders, as per the
Council's Community Engagement Policy, on how best to proceed with the
Administration of the Allotments. It was felt that this was a good opportunity to
review and update both the agreement between the Town Council and the Allotment
Association as well as the individual plot hire agreement and that # was vitally
important to seek the assistance of the allotment holders in undertaking this.

After lengthy debate Members agreed that invitations should be sent to all the
allotment holders, and the Allotment Association, to attend a Consultation Meeting
on a weskday evening (7pm) in one of the Council's Community Halls. This meeting
would be to inform the allotment holders of the current problems with the
administration of the allotments and to enlist the allotment holders help in how best

to move forward,

Recommended: That invitations should be sent to all the allotment
holders, and the Allotment Association, to attend a
Consultation Meeting on a weakday evening (/pm)
in one of the Council's Community Halls. This
meeting would be to inform the allotment holders of
the current problems with the administration of the
allotments and to enlist the allotment holders help in
how best to move forward.

There being no further business to transact, the Meeting closed at 12.10 am.

Signed

Chairman Dale
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SWANSCOMBE AND GREENHITHE
TOWN COUNCIL

CCUNCIL OFFICES
THE GROVE
SWANSCOMEBE
KEMT, DA10 0GA

Tel: 01322 365513
Fax: 01322 385240

& 200

Matthew Frescott 1 [m::L:rrE L ST~ | &

Ebbsfleet Delivery Team I 5 o I B MRS
3™ Floor, Fry Building S =

2 Marsham Street ey
London

SWH1P 40F

11 Septemnber 2014

Dear Matthew

RE: EBBSFLEET DEVELOPMENT CORPORATION CONSULTATION 11
AUGUST 2014 - 6 OCTOBER 2014.

The Town Councill would like to submit the following response to the
consultation:-

Question 1 : Do you agree with the proposal to create a Development
Corporation at Ebbsfleet Kent 7

Yes, provided if takes into account the constructive views of the Town Council
and embraces the local communities' wishes and aspirations and that an
appropriate level of local community involvement is engaged.

Question 2 : Are you salisfied with the proposed boundary of the Ebbsfieal
Development Corporation as set out in Annex A7

Question 3 : Do you think there are any areas whih should be added into the
area of the Ebbsfleet Development Corporation?

Question 4 : Do you think there are any areas which should be taken out of
the area of the Ebbsfleet Development?

The Town Council would like fo seek further clarificalion as fo why the
suggested area/boundaries contained in Annex A have been identified and
why other areas are not included. The Town Council feel thal some examples
of significant development areas that should have been includsd to ensure a
coherent strategic approach for the whole area are:

The Biffa Pit;
Empire Bowis/Sports Ground,

wabsila: www swanscombeandgreenhithelc kentparishes gov.uk
email: graham blewswanscombeandgreenhithatewncouncil. gov, uk



18, 1b, Tc Knockhall Road,
The land across from St Clamenis Way (St Clemenis Lake development);
The area at Charles Streef (accessed from Steele Avenue),

Ingress Park {remaining sections).

Question 5 : Do you agree with the proposals to give Ebbsfleet Devalopment
Corporation the planning powers as set out in the consuliation document?

Yes aithough there are concems thalf democrafic accountability and
representation is being faken away from decisions on planning matters.

Question 6 - Do you agree with the proposal for the Ebbsfleet Development
Corporation to have 11 Board members?

The Town Council feels that there should be accountability and
representation from the Swanscombe and Greenhithe Town Council in
addition to Dartford Borough Council, Gravesham Borough Council and Kent

County Council.

The Town Council hosted a meseting/presentation with DCLG and the land
owners efc. on 8 Sepfember 2074 and would hope that the discussions held

at this meeting are taking into account.

Please do not hesitate to contact the Town Council if we can be of any
assistance.

urs sincerely

" -

Gmaham Blew
Tgwn Clerk



AGENDA ITEM

Graham Blew |£¢:‘.a 1E.£!{:1 iJi

From: administrator <administrator@lkentalc gov.uks

Sent: 06 August 2014 15:17

Subject: Open and Accountable Local Government

Attachments: Open and accountable local government - Plain English Guide pdf

Dear Member Councils

Earlier today, DCLG issued a press release on the new law to make councils, including parish and town councils and
other kocal government bodies such as the fire and rescue authorities, more transparent and accountable to their
local communities (see https:/fwww.gov.uk/government/news/press-fraedom-boosted-by-new-right-to-repart | .
The new law allows the press and public to film, tweet and blog public meetings. Alongside this press release DCLG
has published a guide for the press and public on attending and reparting meetings of lotal government which is
attached and will also be of help to member Coundls, particulariy Parts 1, 4 and 5.

The Guide is structured as follows:

= Part 1 focuses on the use of varlous communication tools for reporting the proceedings of any meeting of &
local government body which is open to the public.

* Part 2 explains how the public can access meetings of a councll's executive, its committees and sub-
committees, and records of executive decisions taken by individual members or officers,

= Part 3 explains how the public can access all other meetings of 2 local government body, other than parish
and town councils, and records of certain other decisions taken by officers.

= Part 4 explains how the public can access meetings of parish and town councils, parish meetings and the
Council of the Isles of Scilly, and records of certain decisions taken by those councils’ officers.

= Part 5 focuses on ather rights that the public have to access information.

Kind Regards

Terry Martin

County Secretary

Kent Association of Local Councils
01304 B20173



HUNALL Legal Briefing

LD2-14
13 August 2014

AMENDMENT TO NALC's 2013 MODEL STANDING
ORDERS (ENGLAND)

Local Councils Explained (2 2013 NALC)*, published in October 2013, includes a set of
model standing orders for parish councils to use as they wish.

The set of model standing orders includes those which confirm the reguiremeants of the
Public Bodies (Admission to Meetings) Act 1980 ('the 1980 Act'). Until § August 2014, the
19680 Act provided that members of the public had no statutory right to film, take
photographs or record full council or committee meetings

NALC's model standing order 3|, on page 181 of Local Councils Explained, states:

'Photographing, recording, broadcasting or fransmitting the proceedings of a
meeting by any means is not permitted without the Council’s [prior writtzn] consent.’

On 6 August 2014, the 1980 Act was amended by the Openness of Local Govemment
Bodies Regulations 2014 ("the 2014 Regulations®). The amended 1960 Act provides that a
person may not orally report or comment about a meeting as i takes place if he is present
at the meeting of a parish council or its committees but otherwise may!

a) film, photograph or make an audio recording of 8 meeting;

b) use any other means for enabling persons not present to see or hear
proceadings at a meeting as it takes place or aler;

¢} reporl or comment on the proceedings in writing during or after a meeting or

orally report or comment after the meeting.

The new amendments to the 1960 Act mean that a parish council cannot continue to use
model standing order 3| or a similar standing order after 5 August 2014. Councils who have
adopted model standing order 3| or standing order{s) with similar reguirements cannot use
them and must therefore suspend their application at council and committee meetings.
Councils may update their standing orders to incorporate the new provisions in the 1960

Act in due course.

A detailed explanation of new provisions in the 1960 Act is available in Legal Toplc Note 5
— Parish and community council meetings.

This briefing was issued by Jane Moore, Solicitor

* Evary effort ws made to ensure that the contant of book was corroct ot the time of writing.
& HALC 2014
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About this Guide

The national rules' have been changed to make councils, including parish and town
councils’, and other local government bodies such as fire and rescue authorities, more
transparent and accountabie to thelr local communities. A full list of bodies to which the

rules apply is at annex A.

This plain English Guide" gives practical information about what these new rules mean for
members of the public attending meetings of local government bodies, including meetings
of a body's committees, sub-committees and any joint committess invohing two or more
bodies. The Guide also covers meetings of any council's executive {j.e. the council's
cabinet"), including any committees and sub-committees of the executive.

In particular, this Guide gives practical information about how members of the public can
use modern technology and communication tools to report on meetings they are attending,
and about how to access information on decisions taken by a body's officers or individual
members. This Guide will also help the public to know when they can attend meetings of
local govemment bodies, and what documents and information are available to them, it
should also help councillors and officers to comply with the new rules.

As the Guide explains, different rules apply to different meetings, particularly meetings of a
parish council or parish meeting, and the meetings of a council's executive, its committees

or sub-commitiesas,

= Part 1 focuses on the use of various communication tools for reperting the
proceedings of any meeting of a local government body which is open to the public.

« Part 2 explains how the public can access meetings of a counci's executive, its
committees and sub-committess, and records of executive decisions taken by
individual members or officers.

« Part 3 explains how the public can access all other meelings of a local government
body, other than parish and town councils, and records of cerlain other decisions
taken by officers.

« Part 4 explains how the public can access meetings of parish and town councils,
parish meetings and the Council of the Isles of Scilly, and records of certain
decisions taken by those councils’ officers.

e Part 5 focuses on other rights that the public have to access informaticn.

This Guide now replaces the Guide tithed "Your council - going to its meetings, seeing how
it works® that the department issued in Juna 2013,

All footnotes are listed at the end of the Guide.



Part 1 Your rights to attend and report
meetings
This part of the Guide applies to all the local government bodies listed at annex A

Why are there new national rules?

We now live in a modern, digital world where the use of modemn communication methods
such as filming, tweeting and blogging should be embraced for enhancing the openness
and transparency of lacal govemment bodies. This will ensure we have strong, 21*
century, local democracy where local government bodies are genuinely accountable to the
local people whom they serve and to the local taxpayers who help fund them,

Who do these rules help?

These rules help any members of the press and public who want to know about, view or
repcrt the work of local government bodies. The “press” is defined in the widest terms —
including traditional print media, filming crews, nyper-lecal journalists and bloggers.

The new national rules” have increased your rights to film, audio-record. take photographs,
and use social media such as tweeting and blogging to report the proceedings of all such
meetings that are open to the public.

Are all meetings of a local government body open to the public?

All meetings must be open to the public except in limited defined circumstances where the
national rules require or allow the meeting to be closed to the public — see Part 2 for the
rules for a council's executive, Part 3 for the rules for other local government bodies, other
than parish and town councils, and Part 4 for the rules for parish and town councils.

Can | film or audio-record the meeting?

Yes, councils and other local government bodies are required to allow any member of the
public to take photographs, film and audio-record the proceedings. and repart on all public
meetings. While no prior permission is required to carry out this activity, it is advisable that
any person wishing to film or audio-record a public meeting let their local government staff
know so that all necessary arrangements can be made for the public meeting, This s
important because the rules require local government bodies only to provide reasonable
facilities for any member of the public io report on meetings.



There Is no legal requirement for councils to webcast their mestings, but where councils
and other local government bodies webcast any of their public meetings, they should, as a
matter of good praciice, notify the public.

Do | need to have advance permission to report the meating?

Mo, Whilst we would encourage people to contact staff in advance if they want to film or
record, equally, we would discourage any system which “vetted” journaliets or restricted
reporting to "approved” journalists. Councils should support freedom of the press within the
law and not seek to restrict those who may write critical commeanis.

Can | film or audio-record a private meeting"'?

The rules on the use of communication methods, such as filming and audio-recording, only
require local government bodies fo allow the reporting of meetings open to the public. The
relevant council or local government Body may not allow you to film or audio-record its
private meetings. You may also not be allowed to leave recording equipment in the room
where a private meeting is held for the purpose of reporting on the meeting.

Can | tweet or blog a council or local government body meeting?

Yes, the new rules™ allow for reporting of meetings via social media of any kind. Therefore
bloggers, tweeters, and for example, Facebook, YouTube users and individuals with their
own website, should be able to report meetings. You should ask your council for details of
the facilities they are providing for reporting.

If | am a councillor, can | tweet or blog during council meetings?

The national rules do not prevent councillors from teeeting and blogging at meatings, so
they should be able to do so provided it is not disruptive and does not detract from the
proper conduct of the meeting. Whilst councillors are expected fo comply with their body's
code of conduct, this should not prevent councillors from tweeting or blogging when

appropriate.
What sort of facilities will my council or local government body provide?

Councils or local government bodies are required to provide “reasonable facilities” to
facilitate reporting. This should include space to view and hear the meeting, seats, and
ideally a desk. Councils and local government bodles should use their common sense to
determine the range of reasonable facilities they can actively provide to support the free

press in all its forms,

To facilitate public scrutiny and public reparting, local authorities should not conduct therr
meetings in foreign languages.



Will | be allowed to film, tweet, blog or audio-record the meetings of other bodies
not listed in annex A7

The Government message Is that all public bodies should adopt maximum openness and
transparency, This is also essential for bodies or groups making decisions for their local
area because they are expected to be open and transparent in their decision-making.
While the new national rules do not apply to some local groups such as neighbourhood
forums and Local Enterprise Parinerships, such groups are encouraged, when having
public meetings, to embrace the use of modern technology and should allow the same
fitming, audio-recording, taking of photographs, tweeting and blogging as applied to local
government bodies, particularly if they are in receipt of public funds, This will give local
people the opportunity fo see how decisions are being made that affect their community

Are there any limits to what | can say in a tweet or video | publish?

The law of the land applies — including the law of defamation and the law on public order
offences (see the Crown Prosecution Service guidance on social media™).

Freedom of speach within the law should also be exercised with personal and social
responsibility — showing respect and tolerance towards the views of others

Are there other limits that | should be aware of 7

The council or local government body should consider adopting a policy on the filming of
members of the public, and ensure that they protect childran, the vulnerable and other
members of the public who actively object to being filmed, without undermining the
broader transparency of the meeting,

Will | be able to provide commentary during the meeting?

Any person can provide written commentary during a meeting, as well as oral commentary
outside or after the meeting. The new rules do not permit oral commentary 1o be provided
during a meeting as this would be disruptive to the good order of the meeting.

Can | be asked to leave a meeting because I'm taking photographs, filming or audio-
recording the meeting or using social media?

Generally, people attending public meetings must be readily able to film, audia-record,
take photegraphs or use social media. Councils and other local government bodies must
taxe steps to ensure this is the case. However, those underiaking these activities must not
act in a disruptive manner, which could result in being excluded from the meeting



What is disruptive behaviour?

Essentially, this could be any action or activity which disrupts the conduct of mestings or
impedes other members of the public being akble to see, hear or film etc the proceedings.
Examples can include:

* meving to areas outside the areas designated for the public® without the consent of
the Chairman,

= excessive noise in recording or setling up or re-siting equipment during the
debate/discussion,

« intrusive lighting and use of flash photography, and

= asking for people to repeat statements for the purposes of recording.

You may be excluded from a meeting if you act in a disruptive manner.

Can | leave recording equipment in a public meeting room and record without being
present?

There is no legal prohibition, however, under the national rules, the local government body
may require any such recording to stop if at any stage the meeting becomes a private
meeting.

But the local authority says reporting is a breach of its Standing Orders?

itis a legal duty for the local government body to follow the new provisions. If a local
government body’s existing Standing Orders are not fully in line with the new legisiation, in
the shori-term, wa recommend they simply waive the relevant provisions of those old
Standing Orders which could be taken to inhibit the new reporting rules, and then take
staps to update formally its Standing Orders.



Part 2 Access to meetings and
documents of a council’'s executive

This Part explains how the public can access meetings of a council's executive, ifs
committees and sub-committees, and records of executive decisions taken by individual
members or officers. A council's executive (i.e. the council's cabinet) is its main decision
making body consisting of an elected mayar or leader and a number of counciliors, This
Part applies to councils with either a leader and cabinet or elected mayor and cabinet. [t
does not apply to councils operating the committes system or other local government

bodies listed In Annex A,

What are the national rules for access to meetings and documents of a council's
executive?

The national rules are principally provided by the Local Authorities (Executive
Arrangements) (Meetings and Access to Information) | England) Regulations 2012 which
introduced significantly greater transparency and openness into the meetings of a council's
executive, its commiltees and sub-committees. The rules also strengthen the rights of
councillors to access information about tems to be discussed at a public or private
meeting of their council's executive.

Who can make an executive decision in my council?

The decision maker can be the executive, its committees and sub-committees, joint
committess, joint sub-committees, individual councillors, and officers whao have delegated
responsibility from the executive to make executive decisions. Your council may have local
rules”® that will axplain who may make a decision.

Attending the meetings of your council's executive

How will | know about a forthcoming public meeting of my council's executive?

Your council must give a notice of the meeting at least 5 clear days before it takes place.
The details of the meeting must be published at your council's offices and on its wabsite
where practicable, The agenda must be published with any background papers. No item
can be considered if the item is not available for inspection by the public with 5 clear days’
nofice,

Where an item is added to the agenda within 5 days before the meeting is scheduled to
take place, a revised agenda, public report and background papers must be published as
scan as the item Is added to the agenda. In some circumstances, the whale or part of a



report may not be available for public inspection because it contains either confidential or
exempt information, In this case, the report should bear the phrase 'not for publication’
and state that it contains confidential Information or set out the description of the exempt

information,

Can | obtain a copy of the agenda and other relevant papers for a public meeting of
my council's executive?

Yes, your council must provide you with a copy of the agenda, and other relevant papers
once you have made payment of postage andlor copying charge. There are also agditional
legal rights to access information, outlined in Part 5 of this Guide.

Can a council's executive choose to meet in private?

All meetings of an executive including meetings of its committees or sub-commitiees mus!
be open to the public, except in limited defined circumstances where the national rules

require or allow the meeting to be closed to the public.

The rules require a meeting of an executive to be closed to the public in two specific
circumstances:

» |f the presence of the public is likely to resull in the council breaching a legal
obligation to third parties about the keeping of confidential information; or

= 2 lawful power is used to exclude the public in order to maintain orderly conduct or
prevent misbehaviour at a meeting,

In addition, a meeting can also be closed to the public where the executive so decides (by
passing a resolution of its members) because exempt information would otherwise be [Kely
to be disclosed. It is open to the executive if it chooses o consider in public matters

involving exempt information. There is no over-riding legal requirement forcing councils to
discuss exempt information in private.

What is confidential information?
Confidential information means:

= information provided to the council by a Government depariment on terms
which forbid the disclosure of the infarmation to the public; and

= information which is prohibited from being disclosed by any enactment or by a
court order.

10



What is exempt information?

The descriptions of exempt information are set out in Schadule 12A to the Local
Government Act 1972, The descriptions are listed at Annex B of this Guide,

Can | be asked to leave a public meeting?

Yes. As a member of the public you can be asked to leave a meeting so thal the executive,
its committees or sub-commitiees can discuss matters in private, but only in the limited
circumstances that are already explained.

How will | know about a private meeting of my council’s executive?

Prior to holding a private meeting, your council must have published on its website and at
ts offices at least 28 clear days’ notice of its inlention to consider a matter in private and
the reasons for the private meeting. This is to ensure that members of the public have
reasonable opportunity to make representations as fo why the proposed private meeting
should not be held in private.

At least 5 clear days before the meeting, your council must confirm its intention to go
ahead with the private meeting through another notice on its website and at its offices.
This second notice has to include details of any representations received and the council's
response to them,

Can a private meeting of my council's executive be held if 28 days’ notice is not
given to the public?

A private meeting can only be held without 28 days' notice after the agreement of the
Chairman of the Overview and Scrutiny Committee has been obtained that the maeating is
urgent and cannot reascnably be delayed. In the absence of the Overview and Scrutiny
Committee Chairman, the permission of the Council Chairman {or, in their absence, tha
Vice Chairman) must be obtained. If this agreement is granted the council must publish &
natice about why the meeting is urgent and cannot be deferred, This notice must be
avallable at its offices and on their website. If agreemant Is not given then the meeting
must either be held in public, or the council must comply with the 28 day notice

requirements.

Can | attend an executive's pre-briefing meeting with local authority officers?
No. The rules apply only to when councillors meet as a decision making body to exercise

their statutory executive responsibilities. The rules do not apply to political groups”
meetings or to informal briefing meetings for councillors,

11



Recording of decisions of public meetings
If | am not at the meeting, how will | know of any decisions made?

The fact that you are unable to attend a public meeting of your council’s executive, its
committees or sub-commitiees does not mean you cannot find cut about the decisions
made there. The national rules require & council to keep records of any executive
decisions” made as soon as reasonably practicable after any public meeting. The written
records must reflect the following information:

s Details of the decision and the dale it was made;

» reasons for the decision;

+ any other options considered and why those options were rejected;

+ detailz of any conflict of interest of an executive member of the decision-making
body; and

+ @ note of dispensation granted by the Head of Paid Service in respect of any
declared conflict of interast.

You can then inspect the records and any reports considered at the meeting at your
council's offices and on the council's website if it has one. Al of these documents can be
inspected for six years beginning from the date of the meeting apart from background
papers which can be Inspected for four years beginning from the date of the meeting
These records may be kept in electronic format.

Apart from information about meetings, are there other means of knowing about
decisions likely to be made by a council's executive, its committees and sub-

committees 7

Yes. The national rules require a council to publish its intention to make a key decision™ in
a document at least 28 clear days prior to when the decision is intended lo be made. The
notice has to include details of the individual or executive body that will make the decision,
the matter that is subject to a decision, other documents to be considered, and whera
these other documents are available. This notice document must be available at the
council's offices and on its websaie before the decision is made.

This allows you to have sufficient knowiedge in advance of those decisions that will be of
genuine concem to you and your local communities.

12



Can a key decision of a council's executive™ be made without giving the 28 days"
notice?

Yes, provided the following requirements are met:-

» the relevant Overview and Scrutiny Committee Chairman is informed in advance
&nd in writing (or all the members of the Overview and Scrutiny Committes) about
what the decision is conceming;

» anotice about the key decision to be made is made available for inspection at the
council's offices and published on the website: and

» Sclear days elapse following the day a notice is published about the key decision
to be made.

if there is a case of special urgency, for example an urgent decision on a negofiation,
expenditure or confract, the decision must only be made if the agreement of the Overview
and scrutiny Committee Chairman is received. In the absence of the QOvanview and
Scrutiny Committee Chairman, the permission of the Council Chairman {or in their
absence the Vice Chairman) must be obtained. If agreement is given, a notice explaining
why the decision is urgent and cannot reasonably be deferred, must be published and
should be available at the council's offices and on its website as soon as reasona by

practicable.

Can 28 days' notice of a key decision also provide 28 days’ notice required for a
council executive's private meeting?

itis up to your council to decide whether the 28 day key decision document should contain
the details required for a private meeting notice. Where thera is an intention to make a key
decision at a private meeting, your council must comply fully with all the national rules.

Can my council's executive make key decisions and not follow the national rules?

No. Councils must comply with all the national rules since they are prescribed by law.
Should a decision be made without applying the key decision rules because the council
thirks that the decision is not a key decision, but subsequently the Overview and Serutiny
Committee decides the decision is a key decision, the executive may be asked to submit a

report to the full council

13



Executive decisions by an individual member or officer

Can an Individual member or an officer of a council's executive take decisions on
matters that are the executive's responsibility?

Yes, where the rules of your council allow this, Decision makers can be individual
councillors, and officers who have delagated responsibility from the executive to make
executive dacisions.

How will | know about an executive decision taken by a member or officer?

When a member or officer fakes a decision on mattars that are tha responsibility of the
council's executive, this must be recorded in writing. The form of the written record is for
the councll to decide, but the following should be included:

« details of the decision and the date it was made;

« reasons for the decision;

= any other options considerad and why those oplions were rejected,

= defails of any conflict of interest declared by any executive member consulted in
relation to the decision; and

« 3 note of dispensation granted in respect of any deciared confiict of interest.

Are all decisions made by councils’ officers to be s0 recorded?

No. The requirement to record decisions extends only to "executive decisions”. Executive
decisions can sometimes be defined in your council's rules. Decisions which are taken by

officers under specific delegations from a meeting of their council's executive are clearly

executive decisions. However, many administrative and operational decisions officers take
an how they go about their day to day work will be delegated within the council's rules and

are not in this "executive decisions” category; as such they do not need to be recordad,
The decisions that should be not recorded might include the following examples:

* Decisions to allocate social carers to particular individuals, or for example, to
provide walking aids,

« decisions to allocate a social housing unit to an applicant or to send someone to

carry out repairs;
« decisions to review the benefit claims of an individual applicant and
decisicens to allocate market stalls to individual traders.

Where officers have bean empowered to act on behalf of their council's executive,
examples of decisions that should be recorded could include:

14



» Decisions about awarding contracts above specified individual or total valu es,

= decisions to exercise powers of Compulsory Purchase;
= decisions on disposal of and/ or pravision of allotment land and graen spaces;

* awarding of Discretionary Rate Relief
* the opening hours of local libraries: and
= the holding of car boot sales/markets on council-owned land,

This is not intended fo be an exhaustive list, rather a series of examples to ilustrate that, in
the interests of maximum transparency, these Regulations require more than Just key
decisions to be recorded.

Ultimately it is for local decision makers to decide what information should be recorded on
the basis of the national rules.

How can | see any records of decisions taken by executive members or officers?

Once a record of executive decisions taken by an executive member or officer hag baen
made, you should be able to inspect the record at the council's offices and on its website

as 500N as reasonably practicable.

However you will not be able to see some of the information If it is considerad to be gither
confidential or exempt information,

Can | ask for a copy of any records of executive decisions?

Yes. You can ask for a copy of any documents relating to executive decisions and yaur

council should supply the information once you have paid for the postage, copying or any
other necessary charge for transmission which will be determined by your council. There
are also additional legal rights to access information, outlined in Part 5 of this Guide.

Your rights as a councillor
If | am a councillor, do | have any right to access meeting documents?

As a councillor, you can inspect any document that contains material to be discussed at
least 5 days before a public meeting is held. In case of a private meeting or decision made
by an individual executive member or officer, you can inspect the document within 24
hours of the cenclusion of the meeting or the decision being made.

In addition, i you are a member of an overview and scrutiny committee, you can ask for

any document hat contains business transacted at a meeting of the exacutive, iis
commiitees or sub-committees or officer of the authority. The executive must provide the

15



document within 10 days after it (the executive) receives the reguast. In an instance whare
the executive cannot release the whale or part of the document, the executive must
provide you with 2 written explanation.

What other rights do councillors have to inspect documents of their councils?

In addition to the rights conferrad on councillors by these Regulations in relation to
executive decision making, councillors also have statutory rights to inspect documents of
the council and ite committees under Part 5A of the Local Government Act 1872,
Councillors may also request information held by their council under the Freedom of
Infarmation Act 2000 (or the Environmental Information Regulations 2004 in relation to
enviranmental information). Councillors may hawve rights under the common law to inspect
such documents held by their councll as are reasonably nacassary for them to perform
their duties.

What happens if documents relating to executive decisions are not made public?

It | a criminal offence if, without a reasonable excuse, a person who has in his or her
custody a docu ment*™, which the national rules require to be made available to the public,
refuses to supply the whole or part of the document or intentionally obstructs any other
person/s from disclosing such a document.

If a person is found guilty of such a criminal offence, heishe can be fined up to £200™
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Part 3 Access to non-executive meetings
and documents of a local government
body, other than parish and town
councils

This Part explains how the public can access all meetings {(other than those of a council's
executive) of a council or other local government body, other than parish and town
councils. These meetings include those of a body's committees, sub-committees and any
Joint committees invalving two or more local government badies. It also explains how to
access the records of certain non-executive decisions taken by the officers of local
government bodies, other than parish and town councils.

Attending the meetings

How will | know about a forthecoming meeting of my council or local government
body which will be open to the public?

Your council or local government body must give a notice of the meeting at least 5 clear
days before a public meeting is held. The details of the meeting, such as the time and
place, must be published at your council or local gavemment body's offices. The nofice
may also be published on the body's website where practicable, You can also inspect the
agenda and any background papers at least 5 clear days before the mesting.

Where an item is added to the agenda within 5 days before the meeting is scheduled to
take place, a revised agenda and background papers must be published as soon as the

item is addaed to the agenda.

An item that is not on the agenda can only be considered in special circumstances if the
chairman is of the opinion that the iterm should be considered at the meeting as a matter of
urgency. Any such special circumstances should be specified in the minutes.

How can | obtain a copy of the agenda and other relevant papers for a public
meeting?

If you are representing a newspaper, your counci! or local government body must provide
you with a copy of the agenda and any background upon payment of postage andfor
copying charge. Councils and local government bodies are encouraged to provide a
similar service to other members of the public upon request and payment of postage

andfor copying charge.
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In some circumstances, the whole or part of a report may not be available for public
inspection if it contains either confidential or exempt information. In this case, the reporl
should bear the phrase ‘not for publication’ and state that it contains confidential
information or set out the description of the exempt information.

There are also additional legal rights to access information, outlined in Part § of this Guide.

Can a meeting be held in private?

The rules require @ meeating of a council or local government body to be closed fo the public
in two circumstances:

« [f the presence of the public is likely to result in the council or local government body
breaching a legal obligation to third parties about the keeping of confidental information,

and

= if the council or local government body decides (by passing a resofulion of ils members)
because exempt information would otherwise be likely to be disclosed. It is open to the
councl or local government body if it chooses to consider in public matters involving
exempt information. There is no over-riding legal requirement compeliing the body to
discuss exempt information in a private meeting.

The rules do not prevent the chairman from excluding any member of the public in order to
maintain orderly conduct or prevent genuine misbehaviour at a meeting.

What iz confidential information?

Confidential information means;

= |nformation provided to the council or local government body by a Government
department on terms which forbid the disclosure of the information to the

public; and

» information which is prohibited from being disclosed by any enactment or by a
court order.

What is exempt information?

The descriptions of exempt Information are set out in Schedula 12A to the Local
Government Act 1972. The descriptions are listed at Annex B of this Guide

18



Can | be asked to leave a public meeting?

Yes. As a member of the public you can be asked 1o leave a meeting so that the council or
local government body, its committees or sub-committzes can discuss matters in private,
but only In the limited circumstances that are already explained. The rules do not prevent
the chairman from excluding any member of the public in order te maintain orderly conduct

or prevent genuine disruption at a meeting.

How will | know about a private meeting of my council or local government body?

The rules do not require your council or local govemment body to notify the public if a
meeting will be held in private. However, where part of a public meaeting will be held in
private, it should be exptained when the putilic Is notified of the meeting.

Can | attend a pre-briefing meeting with local authority officers?

No. The rules do not apply to political groups' meetings or to informal briefing meetings for
councillors.,

Recording of decisions of public meetings

If | am not at the meeting, how will | know of any decisions made?

The fact that you are unable to attend a public meeting of your council or local government
body, its committees or sub-committees does not mean you cannet find out about the
decisions made there. The national rules require the council or local government body to
make the following documents available for inspection after a public mesting:

= acopy of the minutes;

s 3 summary of the proceedings, whera applicable:;

= acopy of the agendas;

= acopy of any report for the meeting as relates to any item during which the
meeting was open to the public; and

= & copy of a list of the background papers for any report for the meeting.

You can then inspect the records and any reports considerad at the me=sting at your
council or local government body's offices and on the council or local government body's
website if it has one. All of these documents can be inspected for gix years, apart from
background papers which can be inspected for four years beginning from the date of the

meeting.

18



Decisions by officers

Can an officer take decisions on matters that are the council or local government
body's responsibility?

Yes, where the council or local government body's rules™ allow this.

How will | know about decisions made by officers?

The new national rules require the recording of certain deci sions™ taken by officers acting
under powers delegaled to them by a council or local government body, its committees or
sub-committees or a joint committee. The written record must be available for inspection at
the councll or local government body's offices and on the website if it has one™, as soon
as reasonably practicable, and should include:

» The decision taken and the date the decision was taken;
= the reason/s for the decision;

« any allemative options considered and rejected; and

« any other background documents.

Where a decision is taken under a specific express authorisation, the names of any
member of the council or local government body who has declared a confiict of interest

must be reconded.

The relevant council or local government body must retain and make the written record of
their afficers’ decisions available for inspection for six years beginning from the date of the
meeting. The background papers should also be available for inspection for four years
beginning from the date of the meeting. These may be kept In electrenic format

Can | see all decisions made by my council or local government body's officers?

Mo. The requirement to record applies 1o all decisions taken by officers whilst acting under
a specific express authorisation and to only three categories of decision taken whilst acting
under a general authorisation. These categories cover decisions to "grant a permission or
licence"; that “affect the rights of an individual” (i.e. to change an individual's legal rights)™;
or to *award a contract or incur expenditure which, in either case, matenally affects ™ that
relevant local government body’s financial position”.

Officers take many administrative and operational decisions about how they go about their
day to day work within the council's or local body's rules. These decisions will not need to

be recorded.
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You will not be able to inspect some recorded dacisions if the whole or part of the records
contains confidential or exempt information,

Examples of decisions that should be recorded could include:

» Decisions about awarding contracts above specified individual or total values (the
values will vary according to the relevant council or lncal government bady);

= adecision to camy out major road waorks;

+ determination of licencing applications, building control decisions and notices; and
decisions to give listed building consents.

Where decisions are already required to be published by other legislation, they do not
need o be recorded again provided the record published inciudes the date the decisian
was laken and the reasons for the decision.

Decisions that do not need to be recorded might include the following examples:

* Routine administrative and organisational decisions such as giving permission to a
local society to use the authority's premises:

= decisions on operational matters such as day to day variations in services:

= decisions to give business relief to individual traders:

» decisions to review the benefit claims of an individual applicant; and

= decisions taken in response to requests under the Data Protection Act 1998 or the
Freedom of Information Act 2000.

These are a few selected examples and notf an exhaustive list, If is for the councll or local
government body to decide what infarmation showld be recorded on the basis of the
nefional rules.

Can | ask for a copy of any records of decisions taken by an officer of my council or
local government body?

Yes. You can ask for a copy of any documents relating to decisions taken by an officer
acting under specific or general delegated powers once you have paid for the postage,
copying or any other necessary charge for transmission which will be determined by your
council or local government body.

There are also additional legal rights to access information, cutlined in Part 5 of this Guide.
What happens if documents relating to decisions are not made public?

It is & criminal offence if, without reasonable excuse, a person with cusiody of a
document™ (which is required by the naticnal rules to be made available to the public),
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refuses to supply the whole or part of the document, or intentionally obstructs any other
personfs from disclosing such a document.

If a person is found guitty of such a criminal offence, he/she may be fined up to £200™"



Part 4 Access to meetings and documents of
parish and town councils

As a member of the public, you have the right to attend the annual parish and town
meeting, as well as the meetings of parish and town councils™ and of the Council of the
Isles of Scilly. This Part explains how the public can access meetings of these councils
and records of certain decisions taken by those council's officers.

Attending meetings of parish councils and the Council of the Isles of Scilly

How will | know about a forthcoming meeting of a parish or town councll or the
Council of the Isles of Scilly which is open to the public?

Parish and town councils and the Council of the Isles of Scilly must give notice of their
meeting at least 3 clear days before it takes placa, Where & parish meeting™ is called, at

least 7 clear days’ notice must be given.

Notice of the meeting specifying the business to be discussed must be placed in a cantral
conspicuous place within the parish or area at least 3 clear days before the meeting.
These councils are also encouraged to place copies of the agenda, meeting papers and
nobice of meetings at offices and on their website, if they have these facilities.

Can a parish or town council or the Council of the Isles of Scilly choose to meet in
private?

All meetings of these councils must be open to the public, except in limited defined
circumstances. These councils can only decide, by resolution, to mest in private when
discussing confidential business or for other special reasons where publicity would be
prejudicial o the public interest.

What is confidential information and publicity prejudicial to the public interest?

Though not an exhaustive list, we expect this fo cover matters such as discussin g the
conduct of employees, negotiations of contracts or terms of tender, or the early stages of a

legal dispute.
Can | be asked to leave a public meeting?

Yes. As @ member so the public you can be asked to leave a meeting so that the couneil
can discuss matters in private, but only in the limited circumstances described above The
rules also do not prevent the chairman from excluding any member of the public in arder to
maintain orderly conduct or prevent genuine disruption at a meeting,
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Recording of decisions of public meetings

If | am not at the meeting, how will | know of any decisions made?

The fact that you are unable to attend a public meeting of your parish and town council, its
committees or sub-commitiees does nol mean you cannot find out about the decisions
made there, The naticnal rules require the parish and town councils to make a copy of the
minutes available for inspection after a public meeting.

You can Inspect the minutes at your council's offices and on the council website if it has
ane.

Decisions by officers

Can an officer take decizions on matters that are the parish or town council’s
responsibility?

Yes, where the parish or town council's rules allow this.

Are there means of knowing about decisions made by individuals?

Yes, The rules require the recording of certain decisions™ taken by officers acting under
powers delegated to them by a parish or fown council, its committees or sub-commitiees
or a joint committee. The written record should include:

& The decision taken and the date the decision was taken;
« the reason/s for the decision;

= any alternative options considered and rejected; and

« any other background documents.

You can see these reconds of decisions made by officers along with any other background
papers because they have to be available for inspection at the council’s offices and on its
website as soon as is reasonably practicable after the decisions are made™".

The relevant parish or fown council must retain and make the written record of their
officers’ decisions available for inspection for six years beginning from the date of the
meeting. The background papers should also be available for inspection for four years
baginning from the date of the meeting These may be kept in electronic format.

24



Can | see all decisions made by my parish or town council's officers?

Mo, The requirement to record applies to sll deciciors taken by officers whilst acting under
a specific express authorisation, and enly teo three categories of decision taken whilst
acting under a general authorisation. These categories cover decigions to “grant a
permiszion or licence”; that “affect the rights of an individual'{i.e. to change an individual's
legal rights)™' or to “award a contract or incur expenditure which, in either case,
maternially affects™" that relevant local government bady's financial position”.

Officers take many administrative and oparational decisions on how they go about their
day to day work within the council's rules. These decisions will not need (o be recorded,

You will not be able to inspect some recorded decisions if the whole ar part of the records
contalns confidential information or any other information, which its pubficity would be
prejudicial to the public interest.

Examples of decisions that should be recorded could include:

= [Decisions about awarding contracts above specified individualitotal values (the
values will vary according to the relevant parish or town council): and
= decision lo renew a lease to an Allotment Association

Where decisions are already required to be published by other legislation, they do not
need to be recorded again provided the record published has the date the decizion was
taken and the reasons for the decision.

Decisions that do not need to be recorded might include the following examples:

* Routine administrative and organisational decisions such as the purchase of office

supplies or repairs;
* adecision to sign an allotment tenancy agreement:

* decisions to allocate burial plots; and
* decisions to book rooms or sports grounds: and decisions o approve works

undertaken by a contractor.

These are a few selocted examples and not an exhaustive list It is for the council fo
decide what information showld be recorded on the basis of the national rufes.

Can | ask for a copy of any records of decisions taken by an officer of my parish or
town council?

Yes. You can ask for a copy of any documents relating to decisions taken by an officer
acting under specific or general delagated powars onee you have paid for the poslage,
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copying or any other necessary charge for transmission which will be determined by your
parnsh or town council,

There are also additional legal rights to access information, cutlined In Part & of this Guide.

What happens if documents relating to declslons are not made public?

It is a criminal offence if, without reasonable excuse, a person with custody of a
document™® which is required by the national rules to be made available to the public,
refuses to supply the whole or part of the document, or intentionally obstructs any other
person/s from disclosing such a document.

If a person is found quilty of such a criminal offence, he/she may be fined up to £200™



Part 5 Your other rights of access to
information

Are there other rights | can exercise?
The Local Government Transparency Code sets out the minimum datasets that your local

authority should publish, These include spending transactions valued over £500, salaries
of senior staff, organisational chars, contracts and the lacation of public land and assets.
The Code applies to local authorities, incluging parish councils with annual income or
expenditure (whichever is the higher) over £200,000™. Lacal authorities with annual
income or expenditure of above £6.5m will sacn be statutorily required to comply with Part
2 of the Code when the relevant regulations are in place. You can obtain further
information on this from:

https:/iwww. gov.ukfgovemmentiuploads/system/uploads/attachment data/fle/308185/Loc

al Government Transparency Code 2014 Final.pdf

You can inspect a council's detailed financial accounts, ledgers and records under section
15 of the Audit Commission Act 1998, In addition, the Accounts and Audit (England)
Regulations 201 1% cover checking not just the accounts, but also "all books, deeds,
contracts, bills, vouchers and receipts related to them”, Mare information on this right is

available at: hitps /fwww gov. ukiaovernment/policies/makina-local-gouncils-more-

ransparent-and-accountable-to-local- supporfing- oples-rights-to-saa-
council-accounts

Also, you have the right to request infarmatian held by your council by submitting a
Freedom of Information Act request to your council (a similar regime exists in relation to
environmental information under the Environmental Information Regulations 2004).
Information on the Freedom of Information Act and data protection is available on the

Information Commissioner's Office website at. hitp: /fico.org. uk/

You have certain rights to re-use for your own purposes documents held by the council
under the Re-use of Public Secter Information Regulations 2005. These Regulations
provide that any request for re-use must be in wrifing, and where possibie and appropriate
the council must make the document concerned available for re-use by elecironic means.
More information is avallable at:

hitp:/f'www leqisiation.gov ksif2005/1515/in clion/made

Where can | find the legislation relating to access to local government bodies’

and council’s executive meetings and information?
The relevant legisiation about access to local government body meetings and information
is in Section 40 of the Local Audit and Accountability Act 2014, The relevant provisions are

available at the following link:

hitp:Mhwrww legisiation. gov.ukiukpga/2014/2/section/M0
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The detailed provisions on how any person can repart an the meefings of a local
government body are in The Openness of Local Government Bodies Regulations 2014
which can be found at:

hittp: Fwww legistation gov, ukhdiuksiiZ014/2005

The legislation relating to access to information regarding decisions made by council
executives, and their committees, sub-committees and joint committees is Part 1A of the
Local Government Act 2000 — se= sections 8G and 3GA. This part was inserted as a
rasult of amendments made by the Localism Act 2011 and the relevant provisions are
available at the following link:

http: fiwww. legislation gov.ukfukpgal/201 1/20/schedule/@/pa i

The detailed provisions on the righis to attend meetings and obtain information of an
execulive are in the secondary legislation made under the 2000 Act, that is the Local
Authorities (Executive Arrangements) (Meetings and Access to Information) (England)
Regulations 2012 which can be found at

hitp:/fwww legistation gov. uk/uksif201 2/2088/contants/made

The legislation relating to access to meetings and documents of a council and other local
government bodies can be found in Part VA of the Local Govermment Act 15872, available

at the following link;
http.fwww. legisiztion. gov. uldukpga/197 2T WpartVA

The legislation relating to access to meetings of a parish or town council can be found at
seclion 1 the Public Bodies (Admission to Meetings) Act 1960, available at the following

linde:
http:ihvweww. legislation.gov, uk/ukpga/Eliz2/8-9/6 7 /section/1
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Annex A — Description of the local
government bodies that are covered by the

new rules

(@) adistrict council,

(b)  acounty council in England,

(c}  alondon borough councl,

(d)  the London Assembly (Greater Londan Autharity),

(e}  the Common Council of the City of London in its capacity as a local authaority or
police authority,

(i the London Fire and Emergency Planning Authority,

(g)  Transpor for London,

{h})  a joint autherity established under Part 4 of the Local Government Act 1985,

{i) an economic prosperity board,

) a combined authority,

(k) & fire and rescue autherity in England constituted by a scheme under section 2 of
the Fire and Rescue Services Act 2004 or a scheme to which section 4 of that Act
applies,

(I} 2 Mational Park Autherity for a National Park in England,

(m) the Broads Authority,

(n)  the Council of the Isles of Scilly,

(o)
(p)

a parish council, and
a parish meeting.

The new national rules also apply to the committees, sub-committees and joint committees
of these local government bodies,
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Annex B — Descriptions of Exempt
Information

The exempt information set out at Schedule 12A to the Local Government Act 1972 Act is
as follows:

1. Information relating to any individual.

2. Information which is likely to reveal the identity of an individual.

3. Information relating to the financial or business affairs of any particular pergon
{including the authority holding that information)

4. Information relating to any consuliations or negotiations, or contemplated consultations
or negotlations, in connection with any labour relations matter arising between the
authority or a Minister of the Crown and employees of, or office holders under, the
authority.

5. Information in respect of which a claim to legal professional privilege could be
maintained in legal proceedings.

6. Information which reveals that the authority proposgg—

a. to give under any enactment a notice under or by virtue of which requirements
are imposed on a parson; or

b. to make an order or direction under any enactment,

7. Information relating to any action taken or to be taken in connection with the
prevention, investigation or prosecution of crime.

The gqualinications to the list of exempt information are as follows:

A Information falling within number 3 above i not exempt information by virtue of that

paragraph if it is required to be registered under--
[the Companies Acts (as defined in section 2 of the Companies Act
2006]];
the Friendly Societies Act 1974,
the Friendly Sociaties Act 1952,
the Industrial and FProvident Socleties Acts 1965 [Co-operalive and
Community Benefil Societies and Credit Unions Acts 1565] to 1878,
the Building Societies Act 1986, or
[(f} the Charities Act 2011.

B. Information is not exempt information if it relates to proposed development for which the

local planning authority may grant itself planning permission pursuant to regulation 3 of
the Town and Counfry Planning General Regulations 1882,
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C. Information which—

falls within any of numbers 1 to 7 above: and
is not prevented from being exempt by virug of number A or B above,

is exempt information if, and so long as, in all the circumstances of the case, the public

interest in maintaining the exemption outweighs the public interest in disclosing the
Information.
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' The new national rules are in The Openrness of Local Government Bodies Reguiations 2014 (5.0, 2074/,..)
and The Local Auihorities {Executive Armangements){Meetings and Access to Information{England})
Regulations 2012 (5.1 201272089),

¥ A parish or town council may also be celled a city, community, neighbeurhood or village council. Any
reference to perish councll In this Guide also refers to these bodies,

¥ The Guide shouid not be tsken a& providing any definitive interpratation of the statufory requiremants on
councils, members, officers, or of pubdic rights: those wishing to address such issues should seak their cwn
fegal sdvics.

™ A council's cabinet is @5 main decision making body, consisting of an elected mayor or leader and a
rumiber of oouncillons

? F'aﬂ 2 of the Openness of Local Government Bedies Regulations 2014 (51 2014] )

4 iprlvale mesting” 1s & meeting or part of @ meeting during which the public are excluded for limited and
certain circumstances described In the Local Govemnment Act 1872 and the Local Authorities {Executive
Arrura:mmm{!ﬂutlnm and Access to informatien)(England) Regulations 2012

H-eguhnl:hn 4 of The Openmess of Local Governmend Bodles Regulations 2014
W ntip:fwww.cpa gov.ukiegala to clcommunications sent vie social medial
* Any area designated for the public should be appropriate for filming, audio-recording and photographing.
¥ Each council has its own rules for doing businass - its constitution and standing orders- which must b in
line with any national rules,
¥ An *exaculive decision” means & decision made or to be made by 8 dacizion maked 7 connection with tha
disch of a functan which is the nsibility of the execudive of a losal authorily.

o “key deckion” mesns an ex I isi ich, s likel
o r&au:tm e ralm.rrrt lacal ElIJH'II:HT“! incurming Emann'rll.rm which i5, nr tha MEEII"IQ nfsm_ungs. which
SR r E B o if et for i semice = I
tobe mnrf':'-a:rl in terme of its efects on communities iving of wﬂuﬂmummmmmm
more wards or electaral divisions f |

" All references to 'a council executive’ should be construed to include ﬂ're execulive's committees and sub-
commitiees, joint commitiees, and joit sub-committees.

* A docurnert can be the written record of executive decisions made by an executive member or officer or
any other background papers.

* This fine could change to reflect any future changes in legisiation andiar national palicy.

™ Each council or local government has its own rules for doing business - its constitution and standing
orders- which must ba in lina with any nabtonal ndes,

= pagulation 7(2) of the 2014 regulations.
= If a local government body doas not have offices or a website, other appropriate means should be used to

allow you to access thess documents, such as publshing the information an & wabsile of another lecal
guthority body in tha area.
“* These decisions do not include decisions taken purswant to an existing framework of rights.
= Az tha financial posifion of bodies affected by these rules varies, what constitutes the material threshold is
nn‘]Llucllglzmzrrll1i‘l.|a’t should be made by indiidual bodias,
A document can be the written record of decisions mada by an officer, or any background papers.

™ This fine could chamnge to refiecl any future changes in legislation and'or national policy.
=¥ A panish or town council may also be called & city, community, neighbourhood or village councl, Any
reference to parish council in this Guide also refers to thase bodies.
= 4 parish meeting Is a meeting for all of the lozal government eleciors of the parish. This can be in the
case of an annial meeting in an area where there is a separabe parish council, or any meeting of local
government electors where there ie no saparate parish council.
™ Regulation 7{2) of the 2014 regulations.
= i a parish or town councl doas not have offices or 3 wabsite, olbar appropriate means should be used fo
maka the papars accessible to the public, such as publishing the information on the wabsite of the local
|:|r|rmpai autharily.

Thm'-Er decigions do not inctude decisions taken pursuant to an existing framewark of righls.

= pe the financlal position of bodies affected by these rules varies, what constitutes the ‘material thresheld'
& a judgement thal would be made by Individual bodies,
== 3, document can be the written record of decisions made by an officer, or any background papers.
2 This fine could change to reflect any fulure changes In legisiation andior national podicy.
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™ The governmant has recently consulted on a new transparency code for cerlain authorities with
tunover not excesding £25 000 pa, which will act se a substitute for routine external audit. The draft coda is
available at: : o ik e consultati tra for-parish-councils

** Under the new Audit framewnrk, this right Is restated in Seclion 26 of the Local Audt and Accountabéity
Act 2014, The Gevernment will b consulling shertly on draft requiations in relation to the new BIFEnNgements.
Some changes are proposed to the framework for exercising public rights, but broadly the aim is to simphify
and clarify smangements. The intention is for the regulations to be in place for the acoounting pariod 2015-
8.
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Policy on Recording, Filming, Photographing and Broadcasting Swanscombe
and Greenhithe Town Council Meetings

General

Swanscombe and Greenhithe Town Council Is committed to good governance and to
open and transparent decision making. The Council welcomes the attendance of the

press and public at all of its meetings, whilst they are open to the public.

This palicy provides guidance to the public and press on the use of mobile phones,
social media (use of web-based technologies to share information and to interact with
online communities, €.0. blogs, Twitter, Facebook, YouTube and SMS text
messaging). filming, photographing, recording and broadcasting of Council,
Committee and Sub-committee meetings

Who may attend Council meetings for the purpose of recarding, filming, photographing
or broadcasting meetings and to which meetings do these rights apply?

The press or public may attend any meeiing of the Council, a Committea or Sub-
Committee whilst that meeting is in open session, They may record, film, photograph
and broadcast the proceedings of any of these meetings.

The "press” is widely defined and includes citizen journalists, bloggers, social
commentators and film crews as well as more traditional print media. There is no

requirement for accreditation.

What facilities are available to the public and press under this policy?

The Council will make “reasonable” faciliies available to assist anyone wishing to
record, film, photograph or broadeast proceedings of its meetings. This will include
providing a table at each meeting for use by the press to assist with taking their reports

The Council will also designate an area in the Council Chamber, typically the rear or
side rowa, for use by anyone wishing to record, film, photograph or broadcast

proceedings.

The Council will not provide any additional kit or equipment to enable the recording,
filming, photographing or broadcasting of proceedings. Nor will the Council facilitate
additional infernet access. If and to the extent that Wi-Fi is available in the meeting
room, the Council will not be liable for any disconnection, suspension, interruption or
termination to the Wi-Fi service.

. What can be recorded, filmed. photographed or broadecasted?

Any meeting of the Council, all Committees and Sub-committees and any joint
committees with other local autherities may be recorded, filmed, photographed or
broadcast, whilst these meetings are in public session only. However any such
activity, broadcast, commentary or expression of views is subject fo the UK legislation,
including the laws of defamation, public order, data protection and human rights.



(a)

What may not be recorded, filmed, photographed or broadcast?

Meetings during which the presence of the press and public are excluded.

The public and the press must be excluded, by resolution, from a meeting, where
the transaction of business on the agenda is likely to involve the disclosure of
confidential information i.e. information provided to the Council by a government
department on terms which forbid the disclosure of the information to the public:
and infarmation which is prohibited from being disclosed by any enactment or by a
court order.

Where the transaction of business on the agenda is likely to involve the disclosure
of exempt information (see Annex to this policy), the public and the press may be
excluded from a meeting (the Council has a discretion in the matter) by resolution.

Where it is resolved to exclude the press and public then, in conjunction with this,
all rights to film, record, photograph or broadcast the meeting are rescinded and
recording equipment used for the purpose of reporting the meeting, must be
removed from the meeting while the meeting is in closed session.

(b) Members of the public attending the meeting who do not wish to be recorded,

(c)

filmed, photographed or broadcasted.

Persons who film, photograph, record, or broadcast meetings are requested to only
focus on Councillors, Officers and the public who are directly involved in the conduct
of the meeting. Where a member of the public is permitted to address a meeting
the Chairman will ask each individual to give their express permission to being
filmed, recorded, photographed or to appear In a broadcast or in any other means
used by the press or public for enabling persons not present to see or hear
proceedings at the meeting as it takes place or later. VWhere permission is refused,
the Chairman will instruct that any recording, filming, photographing etc. cease with
immediate effect, whilst the person is addressing the meeting. Failure to comply
with this instruction will be deemed to constitute disruptive behaviour which may
result in expulsion from the meeting, under the Council's Standing Order 34 (f).

Use of Mobile Devices and oral commentary.

Ta minimise disruption fo others attending the meeting, all attendees must ensure
that their phone or other mobile devices are set to silent mode during the meeting.

Whilst written report or written commentary is permitted during a meeting, no oral
commentary or oral reporting s permitted, as this could be disruptive to the
proceedings of the meeting.

Exclusion from a meeting on the grounds of disruptive or intrusive behaviour

As far ag possible, every effort will be made by the Council to ensure that the public
and the press are able to exercise their rights to fim etc. However, should this
activity become overly intrusive or disruptive to the point where it is considered to
interfere with the proceedings or the conduct of business, or the decision making



process, then the Mayor (in the case of Council meetings) or the Chairman (in the
case of Committees and Sub-Committees etc. meetings) will warn the person to
desist. If the instruction iz not respected, the person will be asked to leave the

meating.

If the activity is disruptive or distracting to the good order and conduct of the
meeting, the Mayer or Chairman may rescind permission to record, photograph,
film, broadcast or to the use of any other means by the press or public for enabling
persons not present, to see or hear proceedings at the meeting as it takes place, or

later. The Mayor or Chairman's ruling is final,
Examples of disruptive behaviour include:

= moving to areas outside of the designated area within the Council Chamber
for the purpose of recording, filming, photographing or broadcasting the
meeting, without the permission of the Mayor or Chairman:

= generating excessive noise in making a recording or during the setting up or
re-siting of equipment during the meeting;
intrusive lighting or use of flash photography;
attempting to address the meeting without permission or asking for statements
to be repeated for the purposes of recording;

+ seeking to record, film, photograph or broadcast members of the public against
their wishes.

This list is not exhaustive.

Is permission required to attend a meeting for the purpose of recording, filming,
h raphing or broadcastin in

While no prior permission is required to film, record, photograph or broadeast a
meeting in open session, it is advisable that any person wishing to film or audio-
record a public meeting, nofify the Town Clerk in advance, so that reasonable
facilities can be provided for the public meeting

Claims or liabilities

Any person or arganisation choosing to film, photograph, record or broadcast any
meetings of the Council, Cabinet efc. is responsible for any claims or other liability
resulting from their activities and by choosing to film, photograph, record or
broadcast proceedings, they accept that they are required to indemnify the Council,
its Members and Officers in relation to any such claims or liabilities.

Deemead acceptance of this policy's requirements

Any person or organisation choosing to film, photograph, record or broadcast any
meetings of the Council, Committees or Sub-Committees is deemed to have

accepted the requirements of this policy, whether they have read the paolicy or not
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APfssoiy B

SWANSCOMBE & GREENHITHE TOWN COUNCIL
STANDING ORDERS

cipies arm availabde shall, on reguesd, be suppiied for the like punpose
with o copy.

b). Al minutes kept by the Councll and by any commities shall be open
for the inspection of any member of the Cauncil,

33 UNAUTHORISED ACTIVITIES,

Mo member of the Coundll or of any commifes or sub-committas shall in Ba
riarme of ar on Bahelf of the Caaneil:-

a) Imspect any lands or premises which the Councll has a right or duty o
inspect or

b}  Issee prders, nstrucions or directions.

Unlezs aulhofgad o d& &6 by the Council or the relevant committea ar sub-
commitied.
24. ADMISSION OF THE PUBLIC AND PRESS TO MEETINGS.
ay The press and public shall be admitted to sl Ma-al.i'lgu of the
Council and its committess and sub-commifbess, which  may,

howewier, lemporarity exclude the press snd publc which musl be dong
by a resplutian which shall gave reasons for the public’s exciusion.

b The Coundgl shal sinie the special reason for exclusion.

g} Adall meatings of tha Coundll the Chairman may, at his déscretion and ai
& convenient time in e Irarsaction of business, adjowm the meaing 20
as to allow any mambers of the publc to address the maeting in refation
i the Business 10 ba transacted at thet meating. Members of tha public
are allowed to (I} make representations, (@) answor guestions and
{ifij give ewvidence relating fo the business being transacted. Public
apeging shall be limited to three minvles par parson / organisation, this
may be extendad {if appropriate) ai the Chairman's discretion

o} A gueston esked by a member of the public during a public participation
sassion a8l a maabng shall not require a mEpangs or dabata, Tha
Chairman may direct that a meponse to & guestion posed by a member
ol the public be referad jo a counciffor for an ored responea of o &
cificar for & wrilten respanse.

&} The Clerk shall afford to the press gnd public reasonable facilities
for the taking of their report of any procesdings at which they ars
entitied to ba present. i

transinitling-the pracesdings of 8 meabag, audis or vidoo recording

Paga 18 pf
INTC DeesiCiuned | Genssa LS inacing Dimimw Dnetsas Toren Counes - STAMIRAD O DERS Pl - favviirw |50 34 i prd prid 46
for TE5 om 18 Gk 30 ddac



EWANSCOMBE & GREEMMITHE TOWN COLMERL
STANDMNG ORDERS

ar-phaotogmaphs ol the mesting-without-the express prior—witen
approval of the Couneil,

IF & member of tha poblic intarrupts the proceadings at any meeding, the
Chalrman may, afler waming, order tet they be remaved from the
maeting and may sdaurm e meefing far such pedod 88 (8 necassary to

5. AELATIONS WITH THE PRESS/MEDIA,
Councilors. shall nol, in their official capacity, provide oral or writhen

etglements ar wiitien aricles (o the press or other media unless prior approval
hes baen given by @e Town Cowncll or Town Clark,

38, CONFIDENTIAL BUSINESS,

by

Mo mamber of fie Council ar of any commmiies or sub-comemities shall
disclese to eny person ned 8 Membar of the Cowncl any business
declared 1o ba confidantial by 1he Council, the committes or the sub-
comimdtias as the case may be,

Any mamber in breach of the prowsions of paragraph () of this Standing
Ordar miay be removed from any commies or sub-commities of the
Council by the Councl, subject to any decsion made as per Standing
Crdar 14 (8},

37. LIAISON WITH COLNTY AND DISTRICT COUNCILLORS.

&}

&

EATE Doce'Councd { el iy Cvdes CwiBA0 Towa

&, Iis! of the scheduled mestings, as agraed at the AGM shall be senl, a3
way of an invitation to aftend, to the County, Borough, Unitary or District
Caunciilor for the sppropriate division or ward.

At the discredion of the Clark & copy of asch Bber arderad 10 be sent 1o
the County or Distic! Cowncll shall be fransmilted 1o the County
Councilor for the divislon or fo the District Councilior for the ward as the
case may requia.
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SWANSCOMBE & GREENHITHE TOWMN COURCL

STANDING ORDCRS
WIMIMHWMMMHWMWMH
(T} Membere altendng maelings i present petticns will dectana any inErests In @
rranner specified in this Sianding Ordar.
45 REGISTRATION AND DECLARATION OF A GIFT, BENEFIT OR
HOSPTALITY,

Any member receiving a gift, benefif or hospdality in the course of thelr dulles
4% a Town Councillor, with a valee of £10000 o mom should notify the full
datalls ae so0n 88 |5 posable o the Town Clerk, in wrifng. Each gifl, benelit ar
hospitaity with a value of E100.00 or more wil be rapored 1o the naxt full
counci meating.
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Ciwien oF Weoty AGENDA ITEM

SPECIAL TOWN COUNCIL  ~T/ €~ | ¢ et
& SEPTEMBER 2012 4 =44

1re213. GODE OF CONDUCT.

The Town Clerk advised members that should they accept and adopt the code of conduct
contained in the report the following additional amendments, not contained in the report, would
also need to be made to Standing Orders:

» 39 d)to refer to Standing Orders 30 and 31
= 40 to have reference to the Standards Board for England removed

Members agreed that Standing Order 14 should include provision for any beaches of the Code
of Conduct being dealt with by the Town Clerk in conjunction with the Monitoring Officer at
Dartford Borough Council,

The Town Clerk advised members that, upon adoption of the Code of Conduct, they would be
required to sign, date and return declaration forms within 28 days and that these forms would be
distributed after the meeting.

Members discussed the detailed report and it was:
RESOLVED:

1. the ‘Prejudicial Interest’ definition and associated public interest test as se! out in Appendix
Ato the report, be adopted as another prescribed interest to be declared when relevant

2. That, the Code of Conduct at Appendix B to the report, which deals with the conduct
expected of Members and voting Co-opted Members of this Council whan they are acting In
that capacity, be adopted and that the Town Clerk be granted delegeted authority io

publicise the Code.

3. That additional Standing Order 44 as detailed in Appendix C to the repor be adopted.

4. That a financial threshold for triggering the registration and deciaration of a pift, benefit and
hospitality be set at £100 and that this be included as Standing Order 45 — Appendix C.

5. That the Town Clerk be designated as Proper Officer for the purposes of receiving
applications for grants of dispensation.

6. That the dispensaticn functions set out para. 2 of Appendix D to the report, be delegated to
the Town Clerk. J

7. The following amendments would need to be made to Standing Orders:

» 39 d) to rafer to Standing Orders 30 and 31
* 40 to have reference to the Standards Board for England remaved

Standing Order 14 to include provision for any bresches of the Code of Conduct being dealt
with by the Town Clerk in conjunction with the Monitoring Officer at Dartford Boraugh
Council,

53
ZATC Doce'Town CouncliMinutes\Town Councll Minules 2012\Minudes of Special Town Counl Mesling - 5 Seplember 2072 doo
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TOWN COUNCIL - SPECIAL
6 SEFTEMBER 2012

CODE OF CONDUCT AND ARRANGEMENTS - LOCALISM _ACT

2011
1. Summary
1.1. To consider the adoption of the code of conduct and ancillary matters and to
recommend accordingly,
2. RECOMMENDATIONS
That:

1. the 'Prejudicial Interest’ definition and associated public interest test as set
out in Appendix A to the report, be adopted as another prescribed interest to
be declared when relevant.

2. That, the Code of Conduct at Appendix B to the report, which deals with the
conduct expected of Members and voting Co-opted Members of this Council
when they are acting in that capacity, be adopted and that the Town Clerk be
granted delegated authority to publicise the Code.

3. That additional Standing Order 44 as detailed in Appendix C to the report be
adopted.

4. That a financial threshold for triggering the registration and declaration of a
gift, benefit and hospitality be set at £100 and that this be included as
Standing Order 45 — Appendix C.

5. That the Town Clerk be designated as Proper Officer for the purposes of
receiving applications for grants of dispensation.

€. That the dispensation functions set out para. 2 of Appendix D to the report,
be delegated to the Town Clerk,

3. Background and Discussion
The Localism Act 2011 (the 2011 Act) places a duty on the Council fo
promote and maintain high standards of public life.

3.1 Code Of Conduct

(a) The Council is required to adopt a new code of conduct governing elected
and co-opted members' conduct when acting in their official capacity. The
2011 Act (328) requires the new code to be consistent with the following
seven principles - selflessness, integrity, objectivity, accountability,

openness, honesty and leadership. The Council is also required to have a
Pege 1 af 5
VCode of conduct - Dpe: of Intaresf @01 Town Ceundl fa Adoat - § Sepl 20124Code of Canduct Rapar &
Town Councll - 8 Sept 2012 doc




CODE OF CONDUCT = APPENDIX D

That as appointed as Proper Officer for the purposes of receiving applications
for dispensation pursuant to section 33(1) of the Localism Act 2011 the Town
Clerk be delegated authority to grant dispensations to Members with a
Disclosable Pecuniary Interest or a Prejudicial Interest to speak only or to
speak and vote where:

(i} so many members of the full council, committee or sub-committee have
disclosable pecuniary interests in a matter that it would impede the
transaction of the business: or

(i} without a dispensation, no member would be able to participate on a
particular item of business.

Page 1 of 1
W:\Code of candudt - Dec of Interest@0d 3T Town Cowncll io Adopd - § Sepl 201 2\Dispensstion - Apgendix D - &
Saphembar 2002 doe



AGENUA ITEM

Conservative Member for Longfield, New Barn and Southflest Ward

19 September 2014

Councillor Susan P Butterfill
Chairman
Swanscombe and Greenhithe Town Council

4dIPERS
i e & ,

DBC PARISH and TOWN COUNCIL CAPACITY BUILDING FUND (CBF) PANEL:
15 SEPTEMBER 2014 - AWARDS

May | thank you for seizing the oppertunity to be part of the 1* tranche of payments
from the Borough's newly formed Parish and Town Council Capacity Building Fund
and for submitting your two applications on behalf of your Council,

As you are aware, we formed a Panel comprising Borough, Parish and Town
Members to sift the applications received and make recommendations for funding.

| am delighted to say that your applications have been approved by the Panel with
the recommendation that your bids for combined funding of £6,000 be met in full.
The Council's Finance Department will be remitting the funding by BACS payment in
the usual manner, as soon as possible.

The Panel received a number of applications which, whilst not directly building
capacity, would free Town/Parish revenues to meet other needs, if met from Fund
monies. The Panel therefore took the view that all applications received would be
funded in full this year.

| propose to update the next Parish/Town Forum meeting on 7 October 2014 of all
the Panel awards made last Monday and take the opportunity to discuss with
Parishes the range and type of applications the Panel is particularly keen to fund in
futuire years,

Dartford Borough Council, Civic Centre, Home Gardena, Drtford DAT TDR
Tel, O1322 343421  Fuxi 01322 243045

E-madl: jereny kite{fdartford gov.uk



| hope the replacement boilers and showerheads proposed for The Pavilion Sports
Centre and boilers and radiators at the Heritage Community Hall respectively; will
add to the amenities and the enjoyment of residents at both facilities.

Jne NN
e )@L

Councillor Jeremy Kite
Leader of the Council

cc: Managing Director, DBC
SD (15)
Financial Services Manager
Swanscombe and Greenhithe Town Clerk

Dartiord Barough Council, Civic Centre, Home Gardens, Dartford DAL IDE
Tel. 01322 3458421 Fax: 01322 3450458

E-readl; jereyldte@dartford gov.uk



GUIDANCE NOTE FOR THE PARISH AND TOWN COUNCIL CAPACITY
BUILDING FUND

The Council has earmarked £25,000 in 2014/15 for grants to parish and town
councils.

There are no strict criteria for awarding grants except that grants are not designed to
simply replace reduced section 136 contributions.

The Council particularly wishes to encourage joint and innavative working between
parish and town councils, or projects that will make a real difference to the local
community.

It is not essential that the grant is match funded by the applicant but it would be an
advantage.

Normally grants will be for maximum of £3,000 but more will be available for joint
applications,

Applications are invited (in your own format) explaining what is proposed, the
estimated cost and the amount of grant requested.

Applications will be reviewed by a panel consisting of the Leader and Deputy Leader
of Dartford Borough Council, the Chairman of the Parish Forum plus another parish
Member, The parish Members would not be able to consider applications from their
own pansh.

The panel will make recommendations to the Managing Director for final decision.

The first round of applications are invited by 31 May. Please send them by email to
Tim Sams (Financial Services Manager) at tim.sams@dartford gov_uk. Applications
will be considered in June and applicants notified of the results by the end of June.
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SWANSCOMBE AND GREENHITHE TOWN COUNCIL CAPACITY BUILDING FUND

APPLICATIONS.

Project 1 — Replacement of boilers and shower heads at The Pavilion
Community Sports & Social Club.

Detail - The facility is used by the recreafion users of Broomfield Park
which includes 17 football teams, from U7 to senior level (over
130 football matches were played on this site during the last
season = 260 teams using the facility), as well as 2 cricket teams
in the summer.

The showers are currently heated by 3 x domestic pilot boilers
which is neither efficient nor appropriate and is badly in need of
updating. The heating for the changing rooms is by a large old
copper cylinder which again is not efficient or appropriate for the
facility (it holds approx. 300 litres of water which is far too much
for the use of the facility and uses unnecessary gas to heat.)

Advice has been obtained as to the most effective way these
outdated systems should be replaced and the modemn, cost
effective systems (i.e. have electric mega flow which does not
require a pilot to be on all the time and means only the water being
used is heated) have been recommended for this type of facility,

In freezing its section of the Council Tax for 2014 — 2015 the Town
Council were mindful that these improvements were required and
it is hoped that the Capacity Building Fund will be able to assist in
this project being completed sconer rather than later so that the
community and users can begin to enjoy the benefits of these
hugety popular sports and social facilities.

Benefits - There will be an ongoing saving due to the reliability and
effectiveness of the new systems which will be used to ensure the
systems are maintained and the optimum benefit for the end users

is obtained.

Estimated Cost- £8,850.00
Funding to be provided by the Town Council - £5,350.00

Amount of grant requested - £3,000.00

wod”*

VIDARTCWCap sty Buiiding Fund {from 2014)\pplication for Project 1 - Pavillon showers end boiless < May 2044 (3 docx



SWANSCOMBE AND GREENHITHE TOWN COUNCIL CAPACITY BUILDING FUND
APPLICATIONS.

Project 2 - Replacement of boller and radiaters at the Heritage Community
Hall.
Detail - This community hall has been used for many, many years and

recently encountered problems with the outdated radiators
bursting/leaking which, in turn, caused ireparable damage fo the
original parquet flooring. The Town Council has managed to have
the flooring replaced with a more appropriate covering but the
ariginal boiler and radiators need to be replaced as well before the
winter months. Due to the age of the boiler and radiators these
are not covered by the insurance on the building.

Advice has been obtained as to the most effective way these
outdated systems should be replaced and the modemn, cost
effective systems have been recommended for this type of facility.

Obwviously the Town Council were unaware that the radiators had
deteriorated to such a degree and this is something that will need
to be addressed for the continued enjoyment and use of the hall
by the wide ranging organisations and members of the
community. If this application were successful it would make a real
difference to the guality and experience for a diverse section of
the community ranging from 2 x pre-school organisationsfchildren
{which in turn alleviates the pressurz on parents and mothers)
who use the hall on a daily basis to the more elderly members of
society and those that arrange and attend the community events
held throughout the year (slimming clubs, karate clubs, Friends of
the Heritage Park who hold community events ete.)

Benefits - There will be an ongoing saving due to the reliability and
effectiveness of the new system and this will be used to ensure
the systems are maintained and the optimum benefit for the
community’end users is obtained.

Estimated Cost- £7,500.00
Funding to be provided by the Town Council - £4,500.00
Amount of grant requested - £3,000.00

P

WADAF TG Capacily Bullding Fand [fram 2014]\Wppication for Project 2 - Hartage Hal radiators ang deder - May 2014
(3 deex
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ara13-4e. CAPACITY BUILDING FUND (DARTFORD BOROUGH COUNCIL (DBC)).

Members discussed various ideas for suitable projects and it was agreed that
applications for the following projects be submitted for consideration:

1. Replacement radiators and boiler at the Heritage Community Hall
2. HReplacement boilers and shower heads at The Pavilion

RESOLVED:
That applications for the following projects be submitted for conaideration:

1. Replacement radiators and boiler at the Heritage Community Hall
2. Replacement bollers and shower heads at The Pavilion

a1eia-14. SUB-COMMITTEE VACANCY,

Members considerad the vacancy on the Allotments & Cemeteries Sub-Committee and
agreed that this item be deferred as it would be dealt with at the Annual General
Meeting on 21 May 2014,

RESOLVED:

That this itern be deferred as it would be dealt with at the Annual General Meeting on 21
May 2014,

aena1a. CCTV POSSIBILITIES - (SWANSCOMBE SHOP SAFE SCHEME NO LONGER
OPERATIONAL).

Further to minute 460/M13-14, Anli-Social Behaviour & Crime Sub-Commitlee meeting
23 April 2014, Members considered the advice given by the Police that, despite public

perception, the level of crime within the High Streel and adjoining areas was nol of a
sufficient lewel to warrant the introduction of CCTV and concurred with the

recommendation from the Sub-Commitlee,

RESOLVED:

Thal the option for provision of CCTV in the High Street not be taken up at this time for
the reasons stated by the Paolice.

grrraas INSURANCE CLAIM/S - UPDATE.

Members were informed that claims ref, 27130000871/Z and 27130004732 had both
been seltled and that the cost to the Town Council had been approximately £1,750.00.

RESOLVED:

1748
ZATC DocsiTown CounciiMinuiesidinuies of Town Councll Mesiing - 1 May 2014 doo
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1181415

116M4-185,

1161418,

117415,

TOWAR COUBCIL
10 JULY 2014

TOWN COUNCIL CREDIT/DEBIT CARDS.

Further to minute 16/14-15 members discussed the advantages of the Town Council
issuing/using credit cards as opposed to debit cards.

RESOLVED:

That the Town Clerk and Responsible Financial Officer be issued with credit cards for
the Town Council and that these have limits set at £500.00 for each card.

CAPACITY BUILDING FUND (DARTFORD BOROUGH COUNCIL (DBC)).
Members were pleased to receive confirnation that the Town Councils 2 applications to

the fund had been submitted and in receiving the update noted that Councillor R J Lees
and Councillor Mrs N Salway (Southfleet Parish Council) had both been accepied as

panel members for the fund.

RESOLVED:

That the item be noted.

REPRESENTATIVES ON OUTSIDE BODIES VACANCIES.

As per minute 13/14-15 members wera asked to consider filling the 2 vacancies as per
the list supplied.

It was proposed, seconded and duly agreed:
RESOLVED:
That vacancies be filled as indicated:

Greenhithe Community Association — Councillor B R Parry.
The Pavilion Community Sports and Social Club ~ Councillor Ms L M Cross.

AMENDMENTS TO STANDING ORDERS.

Maembers were asked to consider amending Standing Order 20 and Standing Order 37 as
indicated in the report. At this point the Town Mayor sought Greenhithe Borough
Councillor D J Mote's view regarding the proposed amendment to Standing Order 37 and
he advised that he had no problems with the proposal.

RESOLVED:
That Standing Order 20 and Standing Order 37 be amended as indicated in the report,

ar
EATE DocsiTown CovnalMinuiesiinueas of Town Councll Mesting - 10 July 3014.230¢
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Report: Swanscombe & Greenhithe Town Council - meeting Thursday
16" October 2014

Iltemn; Swanscombe & Greenhithe Town Council - Recognition Award

Author, Counciller Susan Butterfill

As far as | am aware, Swanscombe & Greenhithe Town Council (SGTC) does not
have a current Recognition Award for local people/groups that go the extra mile
within the community of Swanscombe & Greenhithe.

This report outfines a proposal for an introduction of an ‘award scheme' to be
implemented by Town Councillors.

Criteria for nomination:

1. The Recognition Award would be advertised locally to residents of
Swanscombe & Greenhithe.

2. Publicity to be advertizsed on the intemet and via leaflets placed in local public
places

3. A nomination must be put forward to the Town Council giving the name and
contact details of the person/group being nominated

4. Details of why the person/group is being put forward and information/contact
details of who is making the nomination as well as background information on
the person/group and what they are actively doing within the community

Panel of Councillors:

It is proposed that a group of three Councillors form a panel to agree who is to receive
the Recognition Award.

Recognition:

A certificate will be presented to the person/group recording their achievement at a
Full Council meeting by the Mayor of Swanscombe & Greenhithe,

Budget Implication:

It is envisaged that there will not be a high risk of budget spend on this proposal other
than the printing of a certificate and publicity via |leaflets. If time constraints are
believed to put extra pressure on staff within the Town Council, then a small group of
Councillors could administer the process from start to finish,

SGTC recognition award Sept 2014

Page | 1 ;
ZATE Dacs'Tewn Councifdgandss'\SGTE recognition award - 16 Ot 2014 gocx
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From: administrator <administrator@kentalc gov.ukes

Sent: 01 October 2014 15:15

Subject: KALC Community Awards Scheme 2015

Attachments: KALC COMMUNITY AWARDS SCHEME 2015 docx; KALC COMMUNITY AWARDS

SCHEME nomination form 2005.doc; KALC COMMUNITY AWARDS SCHEME 2015
nomination farm for residents.doc; Award Winners 2014, pdf

Dear Member Councils

We are delighted to announce that yesterday we launched the 2015 KALC Community Awards Scheme, with support
from the High Sheriff of Kent {Hugo Fenwick), Chairman of Kent County Council {Clir Peter Ho meweod) and Mavar of
Medway (Clir Barry Kemp). This follows a very successful first year of the Awards Scheme in 2014 which was
adopted by 32 member Councils and proved to be very popular with both the participating Councils and the award
winners. We strongly encourage all member Councils to adopt the 2015 Scheme.

The 2015 Scheme will run along the same lines as the 2014 one. Member Councils that adopt the Schame will make
their own decisions about how they want to identify a person or group in their community that has made a
significant contribution to the local community. There is no pre-determined criteria for what the contribution to the
cemmunity might be, Last year, award winners included a village postmaster, coffee break volunteers, a popular
retired teacher now running the village over-60s club, fund-raisers for the village hall or playground equipment, and
a pub that provided local residents with food on Christmas Day who were badly affected by the storms and

floods. The Award Winners receive a Framed Certificate signed by the KALC Chalrman and the High Sheriff of Kent.
The Council can decide whether to present something extra to their winner.

Please find attached the following documents:

&n autline of the 2015 Awards Scheme
A Nomination Form for member Councils to complete and send to KALC
A Namination Farm for residents to sand to the Council, if the Council decides to seek nominations from the
local commiunity
e Allstof 2014 Award Winners

The first step |s for the Council to decide whether to adopt the Scheme, If it does, which we hope you will, then the
Councll will need to submit its Nomination to kalc@kentalc.gov.uk by Friday 30 January 2015.

If you have any questions, please do not hesitate to contact either myself or Laura.

Kind Regards

Terry Martin

County Secretary

Kent Association of Local Councils
Tel 01304 820173

Website: wenw kentalc zov,uk




KALC COMMUNITY AWARDS SCHEME 2015

Supperted by the High Sheriff of Kent, Chairman of Kent County Council and
Mayor of Medway Council

OUTLINE

Aim of the Scheme: To acknowledge and give recognition to those that have made a
significant contribution to their local community.

Implementation: This Awards Scheme will be rolled out from October 2014, with a
deadline of 30 January 2015 so that the presentation of the second year awards can
take place at Parigh and Town Council Annual Meetings (March and May 2015). The
Awards Scheme is voluntary to recognise that some Parish and Town Councils
already have well-established Community Awards Schemes in place and others may
decide not to have an Awards Scheme in their area. In those instances where the
Parish or Town Council already has an established Award Scheme in place, the
KALC Scheme could be presented as an additional award.

The plan for the second year is that the Awards are aimed solely at individual Parish
and Town Councils. In future years' consideration will be given to whether the
winners of the Parish/Town Council Awards should then go forward for an Area
Award and the winners of the Area Award go forward for consideration of a County
Award. It is recognised that some principal autharities have their own Awards
Scheme for their area. The KALC Awards Scheme will operate on a more local level
and should therefore avoid duplication or overlap with the principal authority.

Who can be nominated for an Award?

Anyone that the Parish/Town Council/public think merits an Award. The person must
live or work within the Parish/Town Council boundary.

What is the nomination process?

The Parish/Town Council would make their own decision as to how they want to
identify those that have made a significant contribution to the local community. For
example, the Parish/Town Council might already know who that person might be or
they might decide to formally invite nominations from their local community with the
winner being the one with the most nominations.

VWhat is the criteria for making an Award?

There will be no pre-determined criteria on what a “significant contribution to the
local community” might be. These criteria would be determined by the Parish/Town
Council taking into account what was important to them locally. However, some
examples of criteria that Parish/Town Councils might want to consider are saf out in

Annex A.




Yihat does the winner receive?
Thig will be a Certificate signed by the KALC Chairman and the High Sheriff of Kent.
The Parish/Town Council can decide whether it wants to also present something to

the winner or to all nominees.

Who presents the Award?

The Award should be presented by the Parish/Town Council Chairman/Mayor at
their Annual Meeting. The KALC Chairman, High Sheriff of Kent, Chairman of Kent
County Council and Mayor of Medway Council could also participate in the
presentation of the Awards if they are available and are invited by the Parish/Town
Council. The Awards would provide an opportunity to promote the Parish/Town
Council and the Award winner in the local madia.

Is there any funding available to support the Award?
The Award Scheme has been designed to avoid creating undue time or financial

burdens on the Parish/Town Council. The cost of the Certificates will be met by Kent
County Council

ANNEX A
Examples of possible criteria
A significant contribution to the local community could be any or all of the following:

a) Long and sustained service to the community or part of it:

b) Achievements or actions of an inspiring nature to the local community;

¢) Such other activities which have reflected credit on or brought benefits to the
villageftown or its people;

In reaching its decision, the Council might want to take into account any or all of the
following:

=  The level of commitment shown;

s Any obstacles that had to be overcome;

The amount of benefit derived by the community;

The number of people benefited or affected:;

The length of semvice;

Such other matters that in the opinion of the Council promote the purpose of
the Award.



KALC COMMUNITY AWARDS SCHEME

supported by the High Sheriff of Kent, Chairman of Kent County Council and
Mayor of Medway Council

The KALT Community Award is to acknowledge and give recognition to those that have made a
significant contribution to their local community,

Anyone that the ParishiTown Council thinks merits an Award can be nominated. The person must
Ive or work within the Parish/Town Council boundary. The Parish/Town Council would make their
own decision as to how they want to identify those that have made a significant contribution to the
local community. For example, you might already know who that person might be or you might
decide to formally invite nominations from your local community with the winner being the one with
the most nominations. There is no pre-determined criteria on what a significant contribution to the

community might be,

The winner will receive a certificate signed by the KALC Chairman and the High Sheriff of Kent.
Your Parish/Town Council can decide whether it wants to also present something to the winner or
to all nominees. The Award should be presented by the Parish/Town Council Chairman/Mayor at
the Council's Annual Meeting in 2015. You may decide to invite the KALC Chairman or High
Sheriff of Kent, who could participate in the presentation of the Award provided they are available

on that date,

A nomination form for the Parish/Town Council is printed below. In order for KALC to produce the
Certificate and have it signed by the KALC Chairman and High Sheriff of Kent, we will require the
name of the person and the reason for their Award by FRIDAY 30TH JANUARY 2015 (email:
kalc@kentalc. gov.uk ) so that we can return the completed certificate to the Council in time for
your 2015 AGM.

ok  F ek i A ek R Rl ek R A R R AT AR s s R R R AT TR ERET

KALC COMMUNITY AWARDS 2015 - PARISH COUNCIL NOMINATION FORM

PanishiTown Countil ..o e would like to nominate



KENT ASSOCIATION OF LOCAL COUNCILS COMMUNITY AWARDS SCHEME 2015

supported by the High Sheriff of Kent, Chairman of Kent County Council and
Mayor of Medway Council

The KALC Community Award is to acknowledge and give recognition to a resident of
............................................. {Parish/Town) who has made a significant contribution to this Parish

over a period of years. If you know of someone who has given this sort of service and merits an
Award then please do nominate them. The person must live or work within the Parish/Town

Council boundary.

The winner will receive a certificate signed by the Kent Association al Council's Chairman
and the High Shenff of Kent. The Award will be presented by the Town Council
ChairmanMayor at its Annual Parish Meetingon ..o . . oceiencinn... A nomination form
is printed below. Only ONE nomination per resident but all adult amily may submit
a nomination form. Just photocopy the form or phone the Clerk, ... N 489.....

for extra forms.

Completed forms in a sealed envelope should be sant to;

*(ParishiTown Council Address)

The closing date for receiving nomination forms will DESRE............................ccccvieis PR P T
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KALC COMMUNITY AWARDS 2015 - NOMINATION FORM

| would like to nomingih Sl ......... R b s i b e (print name) for a

Enmmwﬁ'ﬂwa rd. .

HEAsgy' B i OO o M S s e
=Ty

3 ................................................................................................

N i i o s ke bbb e Print Name: ...

only one vote per resident.  For details of returning this form see above.



Farish CounciliTown Council

Woadnesborough PG
Eastry PC
Hackington PC
Wingham PC
Preston PC

Piaxtol PC

Baoxay PO
Capel-Le-Fama PC
East Peckham PG
Ciffram PG

Guston PC
Speldhurst PG

Great Mongeham PC
Bobbing PC
Addinglon PC
Egerton PC
Aldington PC
Rusthall PC
Leysdown PC
Wickhambreaux PC
Gravesham AC

Bean FC

Bridge PC

Langdon PC

5t Nicholas st Wads & Sarre PC
Hunton PG
Headcom PG

Horton Kirby & South Darenth PC
Lipchurch PC
Teynham PC
Snodland TC
Halztead PL

Capel-Le-Ferme FParish Council

Name Of Award Winner

Susan Atkinson
Coffas Break Wolunteers
Major Stephen Hambrook
ASson Sims

Hubert Coleman

Tem Hogg

John Brooks

Lynn Brighay

Cavid Boyle

5loria Pearson

Tracay Creed

Ron Ellis

Rev Pater Hambeook
Sue Crawford

Peter Robinson

Shdla Palmer

Eric Leslie Smith
Christine Ashdown

Steve Ellig

Christine Le Jeung

Thre Cricketers Inn, Meogham
Bean Youlh & Community Centre Managament Committes
Robert Mooch
Christopher Shaw

Tony Gander

Alan Bishop

Margaretie & Roy Gilham
Chrigling Page

Kaith Rossiter

Faul & Amarda Seymow
Ray Cocks

Valerie Dannetl

Flaxtol Parish Councl
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SWANSCOMBE AND GHEEN HITHE TOWN COUNCIL

COMMUNITY ENGAGEMENT STRATEGY
Our Aims and Objectives

To achieve our aims and objectives for our parish it is important that we continue
to listen to what local residents, groups and clubs and providers of services have
o say. Being the closesl sector of local government to our residents we receive
direct feedback from our residents in a variety of ways. We aim to make it easy
for residents to contact us and we aim to champion local needs with others to
improve our parish.

Our Community

Our community is the parish of Swanscombe and Greenhithe, We aim to work
with the voluntary sector, our local businesses and provide opportunities for our
local residents, in particular the young and older residents to communicate with
us. We will also work closely with our other pariners to make sure that local
views are communicated to these bodies and organisations.

Information we provide

We will continue to use a number of ways to communicate and provide
information to our community.

N We provide access poinis at both the Council Offices and the Community
Café & days a week.

e We provide Internet accees % b 3 !

= We will provide at least one nnllce bnan:l in each ward an:! updata
Information Including council agendas and other local community
information from our pariners.

= Al of our meetings are advertised, including on the Town Council's website,
and open to the public. We have public question time on each council
meeating,

» We have an annual town meeting for any elector to attend and raise any
matter with us.
We have a web site and direct email contact.
We produce budgets with details of expenditure that is considered by the
Council in January or February each year and this information is available to
residents.

« We have a complaints procedure in place,
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Dartford Citizens Advice Bureau

the charity far
Yyour community

Trinity Resource Centre
High Street

Dartford

DAY 1DE

Advice line 071322 472874
Direct fne 01322 270947

15th September 2014
Swanscombe and Greanhithe Town Council
Council Offices
The Grove
Swanscombe
Kent
DA10 DGA

Re: Funding Application to the Town Council - CAB Outreach Service at St
Marys Church Greenhithe

Dear Graham,

We were delighted that the Members of the Finance and General Purposes
Commitiee agreed to our application and awarded a donation fo the value of
£500.

The Town Council will be acknowledged (name and logo) on all promotional
material for the service including at the outreach location.

Please would you pass on our warmest thanks and appreciation to the committee

members. This contribution will mean that we can continue to deliver our vital
outreach work and thereby allows us to meet the needs of the local community,

Thank you for your time and consideration.

e %@

LOTTERY FUNBED
Charity ragietration numbser 1 120648, Compeny Limited by Guaranioe numbes 05221673
Aumorsad and regusaiad by the Frarcal Corduicl Bitherity, FRM: 81787



Ms Mandy dabb e’%’%
Project Manager, Advice Service Dartford

Dartford Citizens Advice Bureau

Trinity Resource Centre

High Street

Dartford

Kent, DAY 1DE

5 September 2014

Dear Mandy

FUNDING APPLICATION TO THE TOWN COUNCIL - CITIZENS ADVICE
BUREAU (CAB), OUTREACH SERVICE AT ST MARYS CHURCH
GREENHITHE.

Thank you for your email dated 25 June 2014.

| am pleased to advise that, at their meeting last night, Members of the
Finance and General Purposes Committee agreed to your application and
awarded a donation to the value of E500.00.

This donation is given on the condition thal the Town Councill be
acknowledged (name and logo) on all promotional material for the service and
also at the location. If the service were not to proceed, for whatever reason,
then this donation would be required to be returned in full to the council.

Members have asked that their thanks and appreciation be passed on to all
involved in providing the outreach services.

Yours sincerely

Graham Blew
Town Clerk
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tllenorlions Hospices

‘withaut them we would hove been losi' Our ref 50969
Fundraising Department
Clir Loma Cross _ EllenarLions Hospices
Swanscombe & Greenhithe Town Councll EllenorLions Centre
Council Offices & Community Hall £t Ranans View
The Grove East Hill Drive
Swanscombe Dariford, Kent
Kent DAt 1AE
DAT0 0GA

12 August 2014

Dear Clir Lomna Cross

Thank you so much for your generous donation of £800, raised from your time as Mayor for
Swanscombe and Greenhithe, we hope you have enjoyed your year within this role and that
you feal you have achieved many of the things you had set out to do during your time.

EllenorLions and chps Children's Hospice at Home cares for over 500 babies, children and
adults, avery day of the year 24/7. We do this in our Hospice at Northfleet and in the security
and comfort of the patient's own home. By daoing so, we support the whola family and our
families get to spend precious fime logether when they need it most.

We rely on the community to help us raise over £6 million every year to reach oul to as many
families as possible.

« £36 is the cost of one hour of respite or short break for a family member or patient
«  F£89 will provide one chemotherapy session for one child in thalr own home
s ¥416 provides 24 hour care for one patient in our ward at the Hospice

Your danation and support really does make a difference to the lives of many, thank you for
choosing EllenorLions and ch¥ps as your chosen charity.

Should you be aiming to fundraise for us again in the future, pleasse do let us know, as we are
keen to support you with any future plans you may have,

Once again, thank you for your donation.

Yours sinceraly

P

Philip DHekrnan

Area Fundraiser

Tel 01322 221315

Mobile: 07818 GAOAST

Email: phil.dickmani@elienorlions.org

“I'was only seven when my dad died from cancer and if made such a difference being able to keep him
af hiame. My mum could eall on owr EllenorLions nurce Lowrte amptime ond she visited several times a
week, Afier he died they also provided us much-needed bereavement support. ™

Daughter of an adult patient

E_l!l‘n'l.l-un-u Heapices [k a negistened charity (negisbered chasky numiter 113 186T) and p comparny Tmited by guasniss
fegisierad in Enplasd and Wates {company registrafon number 5302437), Our mgislensd ofics is al Elenarlions Hoapion,
Coldsarpou Rosd, Morbfleed, Srevasand, Kert DAT1 THD.
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The Summer Break iz just
anolt 1o end. Suitcases are
being put away. children are

going back to school, and of
course our Councils begin
their auturmin agendas in
earnast.

of our Councils, and 1t really
doesn't hurt to sing your own
praises now and again!

Wich thes in rind, we should
remind you that the 2015
Elections are rapidiy
approaching and we will be
producing campaign matzrial
for Local Counclls in our
County. These will help you

Send your articles, news and
feadback to Tricia at the office at
the following emaill address:
adrin.assistanti@kentale gov uk
in any major format with pictures
if possible so that we can show
your Coupncil off in fcs best light!
We are launching the 2015
KALC Community Awards
scheme on 30 September 2014,
Details of the scheme will be
sent round to all membaer
councils then. The 2014 awards
proved very successiul and we
hope that more member

) cauncils wi
is of interest to our mambers, 1|:rr;ﬂ Wil asoptths aeme

promote your Council and
highlight what it does for your
community as a8 whele
Further details will follow
shortdy so do look out for any
emails from us on this subject,

As aver, if you want us to
cover any particular news that

do let us know. We are
always on the ook out for
articles and case studies that
reflect the vary diverse nature



Training Matters and Dates for your Diary

* The Dynamic Councillar Training
Module and Workshep Fricay 12
Septembar = Lenham Community
Centra

" Ehﬂ‘nﬂ‘l'r_pﬂulﬂl‘:hpw
Module and Yorkshop, Manday 22

= An Introduction to Planning Training
Module and Worlahep Monday &
Cetober Edenbrides Town Council

= FREE EVENT - Deguaty Chiefl Corstable
Paul Brandon, Pofice and Crime
Commissioner Anne Barnes, and
SECAME meet KALC Members n
Chatham, 8 Oorabar. Bock Harg

* Firance Conference 2014 - West
|7 October 2014 with #fternoon
swaorkshops In Finance or Professional
Development - West Faversham
Community Cencre

* The Dynamic Councilior Training
Module and Workshop Monday 20
Outober - Broomibeld Village Hall

« An Introduction to Plhnning Traiing
Modube and Warkshop 27 Octobar -
Grest Chart and Singleton Parish
Council
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South East Coast Ambulance Service [SECAmb) is promoting the introduction of Public Access Deflbrillators (PADs)
acrass their reglon. Clir. John Rivers, Ashford Group Chalrman, has been encouraging Parishes in Kent to consider
purchasing their own PAD, especially rural communities, when ambulance response times can be longer than the critical

sub-8 minutes for the most serious cases, ke heart attacks,

A PAD is a very intelfigent and affordable item of medical eguipment. It tatks to the operatar, wha can be any member
of the public, with or without training, and gives easy to follow instructions |US version;

https:/fwww youtube.com/watch?v=0jaaSFCNrE0 | on where to place the electrode packs on the chest, how to

administer Cardiopulmonary resuscitation [CPR] and when to press the “Shock” button. An operator cannot ‘shook’ a

patient that does not require [t ard, 85 such, cannot make s bad situation worse,

Around E650 each machine, with a battery Bfe of around 7 years {depending upon moded), it is arguably a srnall cost in
order to save a life In your community. Public access neads to be the priority, 5o an externally mounted, afarmed and
heated case will be required. These are wsually around E400. One place to look for a suitable PAD B case is;
hitp:/fwwiw defibwarehouse. co.uk/products/defibrillators/i-pad-nfl 200-semi-automatic-acd but other companies are
easlly searched via Googls, The KALD agreed on 26 July that it would lock at bulk buying PADS an behalf of member
cauncls to reduce costs. A separate email on this subject will be sent to member cowncids within the next few days with
further information.

The most important point Is that, if you do purchase o PAD, please inform SECAMb of its whereabouts:

Shirley.Power@secamb.nhs. uk Shirley is responsible for PADs and will be able 1o fet your SECAmbB District Control Desk
kreow of your PAD's |acation. 50 when someone dials 999 about a possible heart attack in vour area, they can see if

there |5 a defibrillator nearby to the caller & direct them there,

If you need any further assistance, then please contact: john.r. rivers@email com directly,



South East Coast
_Ambulance Service uasrmst’

- Your invitation to SECAmb’s Annual Members' Meeting

South East Coast Ambulance Service (SECAmb) are inviting all their members,
M8 patients, and the public to attend their Annual Members' Meeting,

[l This year, the event Is being held at The Qrchards Events Venue in East Malling
[farmerly East Malling Conference Centre), which is located within the grounds of
East Malling Research, on Thursday 25th September 2014.

You are welcome to attend from 12.30pm to view the exhibition stalls and a light

d lunch will be provided. Kent Association of Local Councils will be having a stand at
the evant as part of the exhibition. The Annual Members Meeting starts at 2pm in
the Orchards Suite and will finish at 4pm.

Venue address: The Orchards Events Venue, New Road, East Mailing, Kent ME13 681

The event will include a range of stalls, highlighting many different areas of their work. There will be the
opportunity to meet the staff and learn more about what they do, as well as to meet the Council of
Governors and the Board of Directors, and hear about the Trust's activities over the past year.

Getting there: The venue has just aver 200 free onsite car parking spaces, Maidstene malnline train station
is within a 20 minute taxi ride. The local train station of East Malling is on the Maidstone East Ling and is
only 5 minutes’ drive from the venue.

Accessibility: There are five disabled parking spaces at the front of the venue with direct access to the
building. The venue Is fully accessible, has a hearing loop system and an

accassible ground floor toilet. There will be a speech-to-text typist during the .{f‘ -i,-.:’ 1
formal meeting. Please let us know if you have any other requirements to enable = & o
you to attend,

RSVP: To let SECAmbB know you are planning to come, please register online by

visiting www surveymonkey.com,/s/AMM 2034 or if you are unable to register
online please call their membership office on 01273 484821 and leave your

name, post code and telephone number alongside names of any additicnal
attendees, Confirmation details will be sent out prior to the event, We hope to
see you therel
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AI ive an d WEI I ? Action weith Communities in Humitﬁant |

hat is happening in your community?

hat would you like to happen in your community?

Come and be inspired and share your knowledge and ideas!

@ promise a mix of local staries and insights frorm care providers, policy makers and commissioners, and Funding for

Il will ba there to advise on funding opportunities for veur ideas.

"By 2032 the populotions of B5-84 yeor olds ond the over 855 are sef to incroose by 39% ond 106% respectively ... If
weopie can stay healthy for longer, they will remofn engoged members of society. ™ Kings Fund {2012)

The Care Act 2014 is emerging and Kent's Health and Well-being Strategy is under consultation. Local authorities will

warri with their communities to get the support that helps to kesp people well and independent.

Date: 27th September
Tinnes 10000 @ of 3,00 pm

werue: Srarden Cherter Hall

Caost: £10.00 per head.

To book a place please emall ifo@ruralkent.org.uk or tefephona 01303 813790

CASE Kent News

A new prograrmme offering 3 range of suppert and raining 12 the volntery, cormmunity and 1ol erarprise (VISE) sector will be arriving
in Kent this Seprember. The progec will be defvered by Sockl Enterprise Kent from Hemes Bay and has been commissianad by Kent County
Council and tha Kent Clinical Commizsioning Groups. The Programma will focus on tha naeds of the adult and sscinl care voluntary sector
and will bulld a netteeork of resllent WS suppliers to oflfer 3 diverse rmage of dynambc innewative and respansiee services for valnerable
adules in Kent.

With an speing population, Increasing pressures on rescUrTESs and & grester foous on pergocalisation, small charisies and volurtary
organisatians are well pesitioned to suppors the health and social care sector to delieer essentlad services. Socal Exterprise Kemt's
pragramima wil belp ghe thess organisations the skils and knowledge nesded to securn contract and manch fundig ra daliver high qualicy

and person-certred health ard social care services,

WICSE organdsations engaged inthe programma will become part of 8§ network of adult service providers with routes into consortia, access to
& nline leaming portal, geidance on measuring and sffectively commuenicating thel mpact, alongside enhanced links with Kent's business

EAMLNLY.

The programrme will consiss af a series of events and workshops held across the county througheut the nest |2 monthe.

please conc; Rebeco Smich from Sodal Encerprise Kemon 01137 Bd4 443,



Kent has bean highlighted as one of the
country’s top performing pothale
repairers, when it was awarded £6.3
rrvflion from the government’s “Pothole
Fund ™, which gave the greatest sums to
'madel authorities

148 councils applied for funding to tackle
the damage causad by the wattest winter
on recard - Kent recewved the second

highest figure of funding cutside of
London

KALC hzad written a lettar of support to
Kant County Council, for its application
for money fram the Fund. The
Association is debghted that the
application was successiul

In addition ve carrying out safety related
pathole repairs, Kent then launched its
2014 “Find and Fix"campaign. Crevs
tackled the weather damage with givher
sguare cut pothole repairs o larger areas
of "patching”. Where possible, ths
irvestmant i procected by surface
dressing the whole road later in the year,
1o prevent further damage by the next
bad weinier we may have.

S0 far, Kent has fixed over 11000
potholes and carried out patching repairs
st a cost of £5.4 milllon. The
govemment estimate of roparing a
pathoke (& snaend £53. Kent's “Find and
Fix" initiathde has driven down the
average cost of repair to £37.

&

E

vodafone

¢ Vodafone UK is giving 100 any number of buildings including

rural communities across
the UK the opportunity
to have mobile access

# Up o one million pecple
could have mobile
coverage in there
community using Sure
algnal technology.

® Programme will build on
the success of Vodalone's
community led “Rural
Open Sure Signal” crial
which gave accass to |2
comImunities across the
] &

Mobife connectivity has been
identified by many commentators
as being a vital part in keeping
communities in touch and helping
to support rural economies.
Vodafone LK Rural Open Sure
Signal provides voice signal and
access to the intermet wia their
mohile device, The access comes
via a box that i around the size of
a domaestic broadband router, and
it uses existing services to deliver
the the Yodafone 3G mobile
signal, The box can be installed on

village halls pubs and so on to
ensure widespread coverage,

The scheme is bund to be very
popular, For mare information on
aligibility and application closing
dates, please visit the website
below:

LIRL:

hotpsffeearw yodalone.co, ukfour-
nacvwork-and-covaragewhat-
atfects-your-coverage/rural-opan-
sure-signaifod =wnry-vod-
auto/dwynivig{uv{bx)zbzne




Kent

County
Council

kent.gov.uk

Hazard Awareness, Space, Time,
Eco Driving Is HASTE. This
course is open to all drivers thac

hold a Full Driving Licence

he Course
hat Toples does
® Hazard Awareness
e The importance of
Space and Time
® Eco-driving
Techniques
® Speed and its

severity

Ny

C5T and ALl

e -

The course costs £35 per
persan and is being held in
Ashford and Aylesford.
There may be a possibility of
other verues especially if
groups of drivers come from

a similar location.

Booking the Event,
Pleas= amail

steve harton({@kent.gov.uk

Course Dates...

s Friday 24 October
10 am te |:30pm at
Henwood Highways

Depot in Ashford

o Tuesday 28 October:
|0 am to |:30pm at
Aylesford Highways
Depot, Doubleday
House, Aylesford



Get Set for Autumn!

Latest News from our county's Fire and Rescue Service...

Whether we like it or not, the long, warm
summer is coming to an end and we may
already be able to feel a chill in the morning air,
reminding us that now is the time to do some
seasonal mairtenanca to keep our homes
running as smoothly and safely as possible.

Kent Fire and Rescue Service (KFRS), Head of
Community Safety, Lee Rose, said: "The
weather can change quickly, so why not take
the opportunity to get your chimney cleaned
and inspected by professionals, that way you'll
be ready for winter and won't get caught
unprepared.

“Before you use your chimney this year, make
sure it is swept. YWhatever fuel you burn it is
important that the chimney is kept clean and
that you do not allow soot or ash to build up.

Be aware of the fire risks and follow our safety
advice if you want to keep your home fires
burning safely:

» Make sure the appliance gets anough air
to allow the fuel to burn properly

= Have your chimney swept at least once a
year - more frequently if you burn wood

= Burn only suitable fuels
s Do not overload the grate/appliance

= Maintain your appliance in accordance
with manufacturers’ instructions

¢ Lse a fire or spark guard to prevent
accidental fires

«  Abways extinguish the fire before going to
bed or leaving the house

¢ Allow ashes to cool before disposing of
them

= Inspect your chimney breast, particularly
in the roof space, Make sure that it is
sound and that sparks or fumes cannot
escape through cracks or broken bricks

¢ Fit working smoke alarms on every floor
af your home and test them regularly.

By doing these things, not only will you keep
your family safe, but youll also help the
environment.

Driving conditions in the autumn can present a
different set of hazards, The low autumn sun
creates dazzle making it more difficult to see.
Leaves on the road surface can make it slippery
and lower overnight temperatures can cause
condensation on car windscreens. Good
visibility is vital for safe driving, make sure yours
is completely cleared before moving off and
always adjust your driving to suit the road
conditions.

Get more information about keeping your
family safe this autumn at www kent fire-uk.org
or phone 0800 923 7000 (free from landlines).



Summer 2014 - Our County's First World VWar Commemorations

wars thousands of people wie lined the strest to share in the
event, Afer the dedicabon, the parades wers given the
comimand o “Soen Short" down The Rond OF Remembrance
towards. a very busy barbour. A balloon refeass followed,
cowrtesy of the Town Council. The bafloors were adorned with
papples and g which baie the name of & saldier o8 the new
Memaorial; & very podgnant modonont indoed fee thasn watching.
JennHer Chikds, the Tewm Clark, ochord the feallrgs of the teeain
when she said that * The community of Folhestone realfy cama
topether to realfise the vizion of Step Short., . the completed arch

and commemarations of the 4 P.u;un pm‘uid::d A wery rrh:-.ring

FﬂlkEEtUﬂE GEtS A Rﬂ}fal Visit tribute to the thousinds of soldiers who passed through owr

torwwny, |

Falkestone Town Council had an extrermely busy and eoalouriul
day on 4 August. HRH Pringe Henry of Wales - batter known as
Prince Harey - cama oo the town o Inaugurate the mew
Femoral Arch that now marks the stam of de Rosd of
Remembrance, Thi project (s the brainchild of a local
commundy group by the name of Step Short, that promotes the
rale of Fallkestans In the Flitt Warld War, The Arch was vory
musch part of its high profile projeces, and toak =ik years to
comie o Trusteony. It was an ambitious task, byt thera is now a

permnanent memarial 1o the millions af young men and wemean

that passed through the town on their way to France during the
War. 1

Folkestona Tewmn Council was very keen to help got the
project off the greund. and provided funding e do so and alsa
mafa rescurces available to thae the project was indesd ready
“lor business” on 4 August

' First phiote, courtasy of M- Garry Aller, Chatrnan of the Follestons

Brwach of nre Aoya’ Wina doocatior
Arech, There was a polgnant act of Remermbrance and thare + Smcand photo, syl M Ca:'l:r o

Prince Harry atcended a cerermany and uveeiled a plagus ac tha



Leysdown Remembers its Fallen

Warden and Leysdown Parishes join forces o commemarate First World

War Commendsment
Follmstons was nod the only cammunity
that esmmemorated the
Commencerart ol the Fira wWarld
Wer, Leysdown and Warden pansh
councids arrarged & candle ie cerermsimy
at 5t Clamants Church al the 15ke of
theppey which proved 2 be & poignang
arl moving event, The Lych Gate of
the CThurgh = the War Memanal 1o
those it Parish and is shown hera in
the phatopraphs. Peer Kearnes, rha

becal Poppy Drganiser for the area was
i arrendance at
tha evant as wall
as members
om both the
Caencis
reprasentad,

OPEMMESS OF LOCAL GOVERMMENT BODIES
REGULATICONS 2014

“We draw cur memborship’s emention to the follewsng updates chat
have boen sued by the Madsnsd Adsocation OF Lacal Councils,

® _AMENDHMERMT TO MALCS 3013 MODEL STANDIMNG

QROEAS
® PARISH AND COMMUNITY COUNCIL MEETINGS

& COUNCILS POWERS TO DISCHARGE THEIR FUNCTIONS

Vacancies

G ——— e e m— e ETE—

page which can be found by
visiting our website at;

http:/fkentale gov.uk/page-
1172115 %

KaLC is tooking for
i metions from indvidual

member Councils and
3 Aredy Committaes for the
Annual General Meeting

thet will foke ploce on Soturdoy 22 Movertber
2014, One of the important aspacts of the AGMW

I5 the quality of the motions put forward for
debate, Please direct your diaft matlons oo us at
kalc ntalc,
oy gk by 13
September
2014,

Many Thanks!




Fundraising Opportunities

® The Screwfix Foundation is a new charitable

& organisation that has been set up by the famous
‘\'M ‘ DIY chain. At the moment, they do not appear to
em et have set a limit on the amounts that they are
ﬁ willing to give to a particular cause, preferring to
allocate funds on a case by case basis. However,
they will fund a variety of causes, from the repair

of dilapidated buildings to aiding families where the conversation of a

dwelling is needed for disability reasons. Further details can be obtained

here.

This year and the years ahead that commemorate the First World War are
particularly relevant for projects that share heritage . The Heritage Lottery
Fund is welcoming bids for such projects. The criterla are wide and far
reaching so it makes sense to try them for some backing for any project you
have in mind. Further details can be found here

If your community runs some kind of project, day centre
or activity for the older people in your parish or town,
the Worshipful Company of Grocers may be able to help
with a small grant of up to £2000. Any further
information that you may require can be found at their
dedicated web page, which you can visit_here,
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